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Treasury Rules

TREASURY RULES AND SUBSIDIARY RULES MADE THEREUNDER.

PARTI
Treasury Rules
SECTION I - SHORT TITLE AND COMMENCEMENT.

I. These rules may be called the "Treasury Rules™ and they choll come into force with effiect
from the 1% April, 1957.

Nate. = The gplcaton of the Treasury Rules his een cxtended othe Chinsgong Hill racts.
SECTION II - DEFINITIONS.

2 Ir these rules, unless the comtext otherwise reguires the following expressions have the
meaning hereby assigned to them, that is 1o say -

() Deleted.

(b) "Bank” meuns the Bangladesh Bank or any of its ofTices or branches and includes any branch
of the Sonali Bank acting a3 the agent of the Bangladesh Bank in accordance with the provisions
of the Banpladesh Bank Order, 1972 (P.O. No. 127 of 1072},

{c) Deleted.

(d) “Competent auhority” means the Governasmt of any other suthority 1o whom the relevant
powers may be delegated by the Government.

fe) "Controller Geaerul of Acvounts™ means the head of the office of accounts, sub-ordinate to
the Ministry of Finunce, who keeps the sccounts of the Government.

{f) “Finance Mimisier” means the Minister in charge of the Mimistry of Finsnce. Governement of
the People"s Republic of Bangladesh

(g) Deleted.

(h) “Government Account™ means the Accoust of the Govermment consisting of Consalidased
Fund and the Public Account of the Republic a1 defined in Anticle 84 of the Constitution.

Note. - Without prejsebice te amyihing continod in Asticle B4 of the Constitation, “revenues received by the
Gosetriment” suuld lede &1 moesys reorreed by Government officers on beha? of the Government & such, rof only the
peocecds of upton arl the yiell of ondinany revemies. bt dso cagitd receipts. sach s fhe proceeds of ssles of land; the
froceeds of bommuwing aperanoos; difieaded debt und, unless the contrary imention appesss, such receipts of & hanking or
depisil mabwre s by vittue of sy stamiony proviseon o of sy gererul of sbocisl caeculive onder of the Covernment have 1 be
beld in the cumiody of the Governmen

(1) Deleted
i) Deleted.
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(k) “President™ meians the President of the People’s Republic of Bangladesh,
(1} Deleted.

(m) “Treasury™ includes offices of District Accounts Officer, Thana Accounts Officer, and any
other officer authorised to perform any or all of the functions of the District Accounts Officer or
the Thana Accounts Officer; the offices and branches of the Bangiadesh Bank snd its agent who
are mithorised by the Governmen: to receive and pay monsy on Government Account; the
cusioms treaswy; and, the office of the Deputy Comunissioner ol a diswrict 10 the exent it
performs the security and custodial function of opium, stamp, valusblas and Covernment
property.

(r) “Accounts Officer” means an officer subardinate to the Coatroller General of Accounts and
includes Chiel Accomnts Officer, Regional Accounts Officer, Disrict Accounts Officer. Thana
Accounts Officer and snv other officer suthorised in this respect 10 do the functions of an
Accounis Officer.

(c) “District * and “Thuna™ respectively means asy ares, which is served by 8 District Accounts
Officer and 2 Thana Accounts Officer,

(p) “Service pensina” means a pension peyuble 1o, ar in respect of, & person in considertion of
his past employment under the Government and includes a gratuity so payable

() “Political/Liserary pension” means & pension; not being a service pension, granted to or in
respect of a person on political consideration or in consideration of distinguished or meritorious
services or on compassionate grounds.

SECTION I — LOCATION OF MONEYS STANDING IN GOVERNMENT ACCOUNT.

3. (1) Save ax provided in sub-rule (2) of rule 7 moneys standing in the Government Account
rust be held in the Bank Moneys deposited in the Bank shall be considered &5 one general
fund held inthe books of the Bask on behalf of the Government.

(2) The deposit of such moneys in the Bank sball be govered by the terms of such
agreement ax may he made hetween the Government and the Bangladesh Bank'.

SECTION IV ~ GENERAL SYSTEM OF CONTROL OVER DISTRICT/THANA ACCOUNTS
OFFICES; AND DISTRICT TREASURY UNDER DISTRICT ADMINISTRATION,

4. (1) Unless the Goversmnent afier consultation with the Controller General of Accounts
otherwise directs in any special case, there shall be an Accounts Office and a branch of the
Bank or 2 branch of the Sonali Bank acting as an azeat of the Bank i every Diswict and every
Thans. There shall be a treasury under District Administration in each district for the safe
custody of opium, stamps and other valuables and the officer in clarge of the Treamury shall
be known as the Treasury Officer.

L. The sgrement is printed in Appendix [
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(1) The Dnane: Accounts Officer and the Thana Accounts Officer shull be responsible for the
proper shiervance of the procedure prescribed by or midksr these Rales amd for the timely
submission of acecunts and dl reports snd returns required by the Government, the
Comptroller and Auditor Gereral of Bunglidesh, the Coatroller General of Accounts, the
Chief Accounts Officer concerned and the Bank.

(3 The duty of cenifying the momhly cash bulance us shown by the Bank in such munner as
the Governmient after consultation with the Controller General of Accouris, may prescribe and
of submitting the monthly accounts of such halunce in such form as the Controller General of
Accounts may require, shall be undenaken by the Didrict Accounts Officers, Thana Atcounts
Officers or by wch other officers as may be suthorised by or under these Rules to act in this
behalf.

(4} When 2 sew Deputy Commissioner 15 appainted 10 a district. he shall report his
appointment w the Controller General of Accounts.

5. Deleted.

6.(1) The Officzs of the Controlles General of Accounts und the Chisf Accounts Officers
may, with the consent of, and subject o such conditions as may be prescribed by the
Covernment. perform all or any of the duties of a Distniot or Thana Accounts Office in respect
of claims against the Goverament that may fall due for disbursement from the Government
Account at the head quarters of the Government.

(2) Custome Houses may, with the consent of, and subsect w such conditions as may be
peeseribed by the Oovernmeat, perform all o¢ any of the duties of 4 Tressury officer, District
Azcounts Officer and Thana Accounts Officer.

SECTION V—PAYMENT OF REVENUES OF THE GOVERNMENT INTO THE
GOVERNMENT ACCOUNT.

7. i1)  Save as hereinafter provided in this section, all moneys received by or wndered to
Government servonts on account of the revenpes of the Government and all moneys recelved
for deposit in the custody of Government shall withou! undue delay be paid in full inlo the
Bank and shall be included in the Government Account. Moneys received as slosesaid shall
not be appropriated 1o mee departmental expendiure, nor ocherwise kept span from the
Government Accoant. No dopertment of Govesment may require that any moneys received
by it on account of the mvenves of the Government be keptout of the Government Account.

Note. — Chairmes of unsén Pariyliads sre derired to be Governmend seivinis in seypwed ol e tecedpls of santdyy
metstoned im (nerrs (1) ) of suberide (2 of i mi

(2) Notwithstanding anything contained m sub-role (1) of this rule. direct appropriation of
depantmental receipts for depanimental expenditure is authorised in the following cases:-

(2) Inthe case of motiey: received on socount of the service of summonses, diet money of
witnesses and similar parposes, in Civil, Revenue and Criminal ciwes.

(b) In cases of deposits moeived at a Civil Count and viilisod by the Court to meet claims
for the refund of such deposits.
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(c) In non-appeslable criminal cases, compenastion may be pzid our of the fines imposad
and realised before the puties leave count. The realisation of the compensation fise from
the offending party and its disbursement to the injuréd party should be noted in the proper
columms of the fine register, the Magistrate being responsible for the correstness of the
entrics made.

(d) In the case of fess received by Government servants, appointed Notaries Public, under

the Negotinhle Instrument Act, 188! (Act XXVI of 1881) and utilised to defruy legal
expenses, ncurred by them in the discharge of their duties as such Notanes Public.

(2) In the case of carh receipr wtilised in sccordance with depantmental regulations by the
Roads and Highways, the Public Works, Housing and the Settlement and Public Health
Enginecring Departments 1o defray expenditure on cumrent works by these depanments.

() In the case of cash found on the perons of prisonces &t the time of their admission to

jail, and wsed for the repayment by Jail Superintendents uoder departmental mgulations of
similar sums due to ather prisoners on their release,

(g) Inthe case of cash recerved by the Forest Depastment and utilised i mectisg Immediste
local expenditure.

Muole = A son-temitorral Forest Officer may obtan cub from the dépanmental rceipls with the Rapgem of the
Pretonn on-which he (s working for the time bemng in oxctusge for chegues dravn by s

(i) Deleted
il Deleed.
0 Deleted.
(k) Deleted.

(1) In the case of taxes. mies, fees and other charpes reatised by the Union Parishads under
the Local Government (Union Parishuds) Ordinance, 1983 (Ond. L [ of 1983) end paid in to
the Union Fund .

(m) In the case of Tolis, ete., received by or on behalf of Government and fines under
Ferries Act. 1885 (Ben. Act | of 1885) and paid into the Union Fund

{n) Deleted.
(o) Daletad.

(p) In the case of the cash receipt utlised in secomtance with departmentsl regulations by
the Post Masters and other heads of offices of the Post, Telegruph and Telephone
Departmencs for depammontal purposes.

Provided that the authority hereby given o appropriste departmental receipts for departmental
expenditure shall not be consirusd 2s autharity 1o keep the departmental recelpts and experses defrayed
therefrom outside the account of the payments into and the withdmwal from the Government Accounts.
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8. Monecys reeeived by 8 Government servamt whether in an official or another capacity which
do not relate to or form pan of the revenues of the Governmeant shall not be included in the Government
Account, and a Government servant IS nol requirec 1o pay imto the Government Account any such
maneys. If any question atises whether moneys are or are not moneys reluting 1o ar forming sart of the
revenuss of the Governmert. the question shall be referred to Governiment whase decision shall he final

9. (1) Save as hercimafter provided, a Covernment servant may not. except with special
permission of Government, deposit in a hank moneys withdrawn from the Government Accoani under the
provisions of soation VI of these rules.

(2) The Secretary to the President and the Principal Secretary 1o the Prime Minister may open
an account with a bank with the permission of the President and the Prime Minister respectively, which
will be operated by the said Secretary 10 the President or the Principal Secretary to the Prime Minister, as
the case may be

(3) S0 much of the grant of the three Chiefs of Staff as may be deawn in advance under the
Departmental regulations may be kept inany bank in their respective official title.

(4) Officers commanding units and othess concemad in the adminstration of Oavernment
funds in the Defence Services may open scenunts for such funds with s bank in their official capacity.

10, The procedure to be adopted by Government servants in receiving moneys on account of the
revenues of the Government, granting receipts for such moneys snd paying them into the Government
Account. and by the Bank in receiving such mopeys end graating receipts for them shall be such as may
be prescribed by the Finance Minister after consultation with the Controller Generul of Accounts. The
procedure so prescribed shall, among other matiers, coatain provisions 5o as to secure that -

(i) any pervon paying money into the Government account in the Bank shall present with it a
memorandam (Chalas) in such fotm at may be prescribed by the Government, which will
show clearly the nature of the paymert and the person or Government servants on whose
account it |5 made and will thus contain all the infarmstion mecessary for the peparation
of the receipt to be given in exchangs and for the proper accounts classification of the
eredit and its allocetion between depanmenis concemed;

(ify  if money i o be deposited st the Bank in Dhaka, in payment of Government revenue
payable at a district or a thans, the memorandum or chalan referred 10 in clause (i) shove
shall be presented dinget at the Bank iv Dhaka, which shall prant 2 receipt;

(i) i & chequs on & bank is ascopted in payment of Government ducs under any rules, a
meeipt for the actual cheque only shall be given, big the formsl receipe for payment shall
not be detivered until the cheque has heen accepted hy the bank on which it is drawn;

(iv) ot pluces where the money is (0 be deposited in the Bank the udvices of receipts, which
acconding to any provision made under this rule have 10 be sent 10 public officens of
departmenis md consolidaled receipts or certificales of receiptn required by any such
provision o be given to any public officer or departmonts shall be given by the Accounts
Office und not by the Bank
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SECTION V1 — CUSTODY OF MONEYS RELATING TO OR STANDING IN THE
GOVERNMENT ACCOUNT.

11 (1) The procodure for the safe custody of moneys in the hands of Government servants, or
held in the Hank shall be as prescribed. by the Fisunce Mimster after consutation with the Congroller
Cieneral of Accouns.

(2)The bark is responsible for the safe custady of Governmenl moneys deposited in the
Bank.

SECTION VII-WITHDRAWAL OF MONEYS FROM
THE GOVERNMENT ACCOUNT.

12 ln this section “withdrawal” with its cognute expressions refers 1o the withdrawal of funds
from the Govemment Account for dissursement of or on behall of the Government.

13, Unless the Finance Mirister, sfier consultation with the Contrcller Genenal of Accounts,
otherwise dirocts in any case, moneys may not be withdmwn from the Government Accoune without the
writien permission of the Accounts Officer mthorised in this behaif by the Controller General of
ACCOUNIS,

14. The Controlier General of Accounts or any Accounts Officer acting on hix behall muy permit
withdrawa! for any purpose.

I5 Deleted,

16, Except as provided in rules 20 and 27, an Accounts Officer shall not peemit withdrawal for
any purpose ynjess the claim is presented by soch person and in such form, and has been satisfactonily
submitted by the Accounts Officer 1o such chocks as the Finsnce Minister, sfter consultation with the
Cortroller Cieneral of Accounts, may preweribe. The procedure & prescrbed shall. amobg other mutters,
coniiin provision s as o seoure—

(1) that any perscn having a claim against Government shall present his voucher at the
Accounts Office duly receipted. amd stamped where neoessary and that anless otherwise
specially provided, no such claim shall be paid unless the claim is first sybmitted 1o, and
the payment directed by the Accounts Officer.

(i) that all bills and vouchers on which peyment ts muade by the Accounts Office shall show
to what classification code the payment is to be debited. how (e amount of the pavient
it 10 be allocated among the different codés

17 Deleted.

18 An Accouncs Officer shall not bonour a claim whick he considers (o be disputable and siall
refer it 1o the Chiel Accounts Offficer or the Controlier General of Accounis. as the case may he.

19, Except sx provided by rales 20 and 21, 2 payment shall, uniess Government by general or
specit] order otherwise direcis, be made ia the District or Thama in which the claim ariset. In case of
clains arising in Dhaka Metropolitan Area. payment shall be mace by the Controlier General of Accounts
and the Chief Accounts Dfficers.
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20. The leave salary of 3 garetted Government servant who drawk big loave silury in Dangladesh
may be paid in any accounts office of the country, The leave slury of a nen-pazetied Government
servanl may be paid in that Accounts Office anly in which his pay could be drawn if he were or duty™,

21, Pensions payabile in Bangladesh may be paid in any Accounts Office in Bangladesh,
22 Delsted.

23. No withdrawa shull be permitied on a claim for the first of any series of payments in un
Accounts Office of any pay o dllowances 10 o Government servint olher Lhan a persan newly appointed
to Government service, unless the claim is supported by & last pay eentificute i such form as may be
prescribed by the Compuroler and Asdisor-General of Bangludesh. An Accounts Officer may not permit
any withdrawal in respect of pay or allowances of & Government servant to whem he has granted & last
pay certificase, unless the certificate is first sumendered.

24, The Distnict Accounts Officer and the Thuna Accounts Officer thull be raspansible to the
Cottroller General of Accouns or the Chief Accounts Officer. au the case muy be, for séceptance of the
validity of a clsim agiing which he bas permitied withdrawal, and for evidence that the paves bas
actually received the sum withdrawn.

25. The Accounts Officer shall obtain sufficient mformation as to the natare of every payment he
is making and shall oot aceept a claim which does not formully present that information, imless then: are
vilid reasons. which be shail record in writing, for omating 10 requice it

26. An Accounts Officer may correct an arithmetical inaceuracy or an obvious mistake in uny bill
presented 1o bim for payment, but shall istimate 10 the drawing officer eny comection which he mules

27, The Deputy Commissionsr of a district in case of emergency, should obtdin prier order of
Gummnemhyhhplmuh:ﬁmmwﬁ:hh&hmy.ﬁmqrduh writing authorise and
require an Accounts Officer to make payment. not being a payment of pension. without complying with
the provisions of these ruies. In any such cose he shall ot once forward a copy of his onder and »
statement of the circumstances requiring it and the Azcounts Officer shall at onee report the paymest 1o
the Centroller General of Accounts’

28. A Government secvant who s authorised 1o deaw meneys by means of cheques shall notify 1o
the Buok upon which he draws, the aumber of cach cheque book brought into use and the number of
cheques it contains.

29. When a Government scrvint who is authorised 10 draw or counlersign chegues or bills

payable a! the Hunk makes over churge of his office o another, he shall send a specimen of the relizving
Govetnment servant’s signsture to the Accounts Officer or thi: Bank, uy the case may be.

2 TmdwicTions un Ehe wimedt sre given oA pperdis 2
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SECTION VIIL—TRANSFER OF MONEYS STANDING IN THE
GOVERNMENT ACOUNT.

30, The wansfer of Government moneys between branches of the Bunk shall be governed by such
instructions as may be issued in this behulf by the Finance Minister afier consultation with the
Bangladesh Bamk. The tmnsfer of moneys from or 1o & Small Coin Depot shall be governed by
instructions issued by the Finance Minister in this bebalf.

SECTION [X.—RESPONSIBILITY FOR MONEYS WITHDRAWN FROM COVERNMENT
ACCODUNT.

31 If an Accounts Officer meceives intimiation from the Controlier General of Accounts of a

Chief Accounts Officer thut moneys have been incomrectly withdruwn and that & cenaln sum shoakd be

necovered from a drewing officer, he shall effect the recovery without delsy and without regard to any

undertaten or comemplated with neference to the retrenchiment order, and the drawing

officer shall without delay repay the sum in such manner as the Controller Censral of Accounts o the
Chief Accounts Officer concerned may direct.

32 {a} Subject as hercinafier provided in this nile, the procedure to be observed by o
Government senvant in regard to moneys withdreswn [rom the Government Account for
expenditure shall

33 be such as may be prescribed by the Finance Miniser after comsultstion with the Controller
General of Accoumts.

(5) A Governmient servaat supplied with futids for expenditure shall be responsible fior such
funds until an accounit of them has heen rendersd to the satisfactior of the Costroller General of
Accounts/Chief Accounis Officer. He shall alo be responsible for secing that payments are made to
persons entltled (o recsive them.

(e}f any doubt srises as to the identity of the Govermment servant by whom m sccount of
such fands shall be rendered, it shall be decided by the Government,

SECTION X.— Deleted.
13 Deleied.
34 Deloted.
35 Delewed,
36 Deleted.

SECTION X1~ Delcted.
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SECTION XII—SUPPLEMENTAL.

38, The Controller Geaeral of Accounts. in the cxercise of any of his functions under these rules
shall be subject m (he adminisirative control of the Finance Division but he shall soek enessl guidunce
from the Comptroller and Auditor General on procedurul mutters. He shall obeain peioe approval of the
Comptroller and Auditor General to chinge the form and munner of prepuration of sccounts.

39, Nothing in these miles and nothing prescribed under these rules shiall have effect 5o as 1o
impede or prejudice the exercise by the Comptroller and Auditor-Ueneral of Bangladesh of the powers
vested in him by ot under the Constitution to make rales or 10 give directions regalating the submission ©
the Bangladssh Audit Depantment of the accounts kept in Accounts Offices or in departmenta! offices
and 50 be accompanied by such vouchers for their support as the Comptroller and Auditor-General may
mhmﬂwil.mhhmdkmlhmmfthhm

40, Subject to the provisions of Bangladesh Bank Order, 1972 (PO No. 127 of 1972), the
Finance Minister may not exsroise any power conferred upon him by these Rules so 85 10 impose upon
the Bank in coanection with the business of Government any responsibility. not imposed wpon the Bank
by the terms of agreement with the Government.

41, (1) Whero under the provisions of these rules the detsiled procedure with respect 1o any
matter is required to be prescribed or mgalated by departmental regulations and where no rule or crder
has been nude by the President us 1o the suthority by whom the regulitions shall be made, soch
regulations 10 be ohserved by the pifticular departrents shall be made by the Government or with the
approval of the Oovernment by such depanmental authorities us may be authorised by the Government to
act in this behalf,

(2) Nothing contained in this rule, affects the validity of any order. instruction or dinsction
contined inany zuthonsed departments] Code. Regulation, Manual er any other Conmpilation in force on
the daie of promulgation of these rules except in %o far a5 such an order, instruction or direction s
inconsistent with of repugnan: 1o any ditinct provision contained in these riles.
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APPENDIX L
[See note below T.R. 3]
Agreement between the Government of the People's Republic of Bangladesh and Banglndesl Bank
An Agreement made this tenth duy of September One thogsand nine hundred sad sighty five

BETWEEN The Government of the Prople's Republic of Bangladesh (hereinaficr called “the
Gaovernment™) of the one pant,

And Bangladesh Baok (bereinafier called “the Bank™) of the other part

WHEREAS the Bank was esublished by Bangiadesh Bank Order, 1972 (P.O. No, 127 of 1972)
(herzinafter called “the Order™) for the purposes set forth in the Order; and

WHEREAS it is expedient that an agreement be made between the Government asd the Bank:

(1 for the Bank to accept moneys on account of the Government and to muke puyments on behalf of
wmdmmmmemmmmmmmmﬂqm:
management of the Public Debs;

(2) for the Government to entrust the Bank with all its money, remittance, exchange and banking
transactions |n Bangladesh and in particelar o déposit free of interest all its cash balunce with the Bank
excepting that the Government shall be & liborty 1o camry on momey ransactions at places where the Bank
has no branches or agencies and the Government might hold st such pluces such belances as it may
reguire; and

(3) for the Government to entrust the Bank with the nunagement of the Public Debt and with 1be issue of
new loans;

NOW IT IS HEREBY MUTUALLY AGREFD AND DECLARED by und between the ssid parties
hereto as follows, that is to say :-

The general banking busineas of the Government {in which busingss, is included the payments, receipt,
collection and remittance of money on behalf of the Government) shall be carricd on and wrassacted by
the Bank in atcordance with and subject to the provisions of this agreement and of the Order and subject
to such orders and directions &s muy from time to time be given to the Bank by the Government through
sueh officer s may be uuthorised by the Government in this behalf (heseinafter called the suthorised
officer} and a1 any of ihe offices, branches or spencies of the Bunk for the tiine being in existence as may
from time 1 time be s directed and for this purpose sech sccounts shall e kept in the hooks of the Bank
ind at such offices, hranches or agenciss of the Bank as shall be receisary o conveniont or as the
Government or the authorised officer shall from time (v time direct in the manmer aforesaid.

L The Govemment shall employ the Bask ss its sole Basker in Bangladesi and shall deposit or cause 1o
be deposited with the Bank or allow the Bank to receive and hold as banker the whole of its cash balances
i any places ¢ which for the time being the Bank shall have an office, branch or agencies and the Bank
shall subject 10 such trden as may from time to ume be given by the Government or the Authorised
Dfficer in the manner aforcsaid receive and hold for the Government all such moneys as may be or
become payable o it or on its account and the Bank shall transace w its offices, brunches o agsncies for

121
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the tinxe being existing respectively all such business for the Governmen: regarding the receipt, collection,
payment mnd remittanees of money and other matters us is wsually transacted by bankers for their
customers. The Bank shall muke the said moncys at the szid offices, branches or ngencies availsbls for
sransfer to such places and at such times as the Government or the Authorised Officer may direst. No
 nterest shall be payable 1o the Government e any of the money for the time being held by the Bank.

3. The management of the Public Debt and the issue of new loan by the Government and the performance
of all the duties relating thereto respectivaly inchading the collection and payment of interest and principal
and the consolidntion, division, conversion, cancellation and rencwal of securities of the Government and
the kespinig of all registers, books and accounts and the conduet of all correspondences incidental thereto
shall be transacted by the Bank at its office in Dhaka and 2l my of its offices. branches and agencies at
which respectively the admnistration of any portion or portions of the public dei is for the time beleg
conducted ot interest thereon s for the time being payable and the Bank shall also keep and maintain such
registers, books and accounts in respect of the said Public Debt as the Government may from time to time
direct and shall audit al payments of such inmterest and act genemlly as agents in Bangladesh for e
Government in the menagement of the said Public Debt and shall conduct such agency subject to such
orders and directions with regasd to the gereral maragement thereol 48 may from time 1o time be givento
the Bank by 1he Government or the authorised Officer.

4. The Bank shall not be entitled 1o any remumesation for the conduct of the ondinary banking business of
the Government other than such adventage e muy accure 10 it from the holding of Government cash
balances free of obligation (0 pay intesest thereon.

5. As remunsration to the Bank for the management of the Public Debt as sforesaid the Bank skall be
mmhdhrhq:m&eﬂumuﬂhﬁ-wﬂﬂmmﬁnmnl&n&d%mmp&m;
on the amount of the Public Debt as sforesaid at the close of the half-year for which the charge is made.
In calculating this charge the {ollowing amounts shall be cacluded from the amount of Public Debt,
namely:

{a} the amounts of loans discharged outstanding efter ane vear from the date of notice of discharge:

{b) the umount of stock for TE.50,000 snd upwards heid by the Goversment {President of Bangladesh) or
by any officer (or officers) of the Government authorised in this behalf ; and

() the amount of the Government Taka securities beld in the lsswe Depariment of the Bank.

In addition to the chargs of TK2J000 per crore per anntem, the Bank shall be entitled to charge to the
Govermanent 4 finad sum of T 2,000 a year on acoount of the stock referred o in sub-clauses of this
clause and the Bank shall be also entitied to charge the Public (but not the Government) all such fees in
respect of the issue of deplicate Ciovernment securiies und of the renewal, corversion, consalidation and
sub-divisicn of Government securities issved by the Bank as are payable under the rules made by the
Governmeat in exercise of the power conferned upon it by section 28 of the Public Debt Act (XVII of
1944).

v 6. The Bank shall make Ways and Means Advarces to the Government if 10 mequired at such mie of
interest not eaceeding bank rate as muy be fixed by the Bank from time to time, provided the advances
outstanding shall be folly paid off at inervals not exceeding theee months from the date of naking the
advances. The Bank wil antomatically repay the Ways and Means Advimces granted (0 the Government
together with the amount of interest accrued thereor as and when its balance with the Bank permits.

7. The Bank shall also be entitled to charge (o the Government:
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(a) monthly, the charges fos telegrams, trunk selopbones asd posage incurred by the Bank in the
management of the public deb: as aforesaid and

(b) the charges incurred by the Bank on account of over printing of border forms and the printing of
interest Warrants,

In addition to the above the Bank shall be entitied to charge the Governmen: the following fees in
connection with the management of flaatation of pew Bsues of losns -

(1) fees for conversian of Government secarities 1l the rates peescribed in the rule 31 of the Public
Debt Rules, 1946 oa sppiicution for converiion;

(i) the amount of brokerage actually pavable incloding brokerape for the Rant on its own application

and brokerage (but not commission) payable by the Bank to any agency appoinied by the Bank in
this behalf;

{ii1} the commission payable 5y the Bank to any agency as aforemid less the emownt  of tamover
commission normaily payable to the said agency ax aforesaid;

(iv} out of pocket expenses for advertising, telegrams, truak telephione calls and for incidentl
Experses and

(v} a fee at the mte of Tk.1,000 per crore on 31l new issues with a minimum of Tk 5,000 in respect of
each now loans.

8 The Bank shall mummtsin currency chests of us Issue Department af such places as the
Covernment may prescribe and the Goveroment shall provide sufficiest sccommodution for such chests
as may be required for the deposit of notes ar coins and skall be recponsihle to the Bank for the safe
custody of the sald chesis, notes and coins. The Bank shall keep the said chests supplied with sufficient
noies and coins o provide curnmey for the transaction of the Govemment and reasonable remittance
facilities (o the Public @ the said places, The Govermment shall supply the Bank with such isformation
and returps as the Bank may, from time (o time requine as 1o the compasition of the balances i the said
chests and the amoun! and nature of the munsfer 1o and from the said chests. The Bank shall huve access
to the said chests at all reasonadle time for the purpose of inspecting and checking the coniznis. The
CGovernment shall be respossible to the Bank for the examination aed correctniss of coins or notes at the
time of deposit in or withdrawal from the said chests.

The Bank shall not be a1 liderty to close any of its offices or branches sxcept on such days as are public
holidays under Section 25 of the Negotishle Instraments Act. |881 (XXVT of 1881), subject meventheless
and porwithstanding the provision of the Act 10 any special orders or directions which may be issued by
the Government. and the Bank shall be responsible tha! no one of its apencies doing Govemment basiness
o the timme bring existing shall be closed exceps on such public holidays.

9. Thz responsibllity for all loss or demage 1o the Government which may result from any act or
negligence of omission of the Bank in conducting the business of the Public Delt aficecsaid or the
payment of imerest or discharge value there on or the renewal, conversion, consolidation, sub-division or
cancellation of any Government security shall rest with and be borne by the Bank.

Provided however that it shall not be incuribent on the Bank, w verify signatures and endorsements
on Government securities which prima facie sppear 1o be in order and in the acceplunce of wihich the
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Bank shall sot be guilty of any neglgence and in such cases no labllity shall be locurred by the Bank ln
mespect there 1o,

Provided aiso that in regard to the ondinary banking business at the offices, brinches and agencies of
the Bank of receiving and realfising meney and secyrities for moscy on account of the Government and
paying cheques, orders, drafis, bills and other documems. whether negolinble or novL in the Bask's
capacity of bankers for the Governmen! and whether such businees be done by the Bank or by agencies on
its behalf, the responsibility to the Government shall be that of the Bank snd sech responsibility shall be
that of a banker to sn ordinary customer.

10, The Bank shall sndenake Foreign Exchange remiiftances on account of Government between
Bangladash and other counmies as may be required by the Government from time to time at paricy
atefcross rate based on parity, Provided, however, the Telegraphic Transfer Charges and other incidentals
will be recovered at rctuals.

Il.  This agreement may be determined by either party giving to the other party one year's notice in
wmuphgunﬂlﬂ"d:rnfrmhmyw such notiee if given by or on bhehslf of the
Goveramen! to he addresied to the Govemor of the Bank to be setved by being left at the Head Office of
the Bank asd if given by the Bank to be served by kaving the sune with or addsessing the same by
regisiersd post to the Secretury to the Government of Bangladesh tn the Ministry of Finurce, Finance
Division and immediately upon the expiration of sech notice this agreement shall stsolsely coase and
determine save as 10 rights or babilities acquired or incurmed prior 1o such termiration

12.  Nothing in this agreement shall operawe to affect in any way the cbligations imposed either on the
Governmen: or on the Bank by or under the order or any subsaquent amendment (or amendments) of the
Order.

13.  The Bank shall be entitied to perform all or any of the matlers contained in this agreement
through such agency or agencies as may be prescribed by the Order or any amendment thereof o as may
be approved by the Goveminent.

IN WITNESS WHEREDF the Secretary to the Government of the People’s Republic of Bangladesh
in the Finance Division, Ministry of Finance for and on behall of the Government of the Pecple's
Republic of Bangladesh and the Governor of the Bangladesh Bask for and on behalf of the Bank, bave
bereunto set their hands s subscribing ofTicials on the day und year first above writien.

Sy Sdf
Governor Secrotary
Bangladesh Bank Finance Divigion
Ministry of Finance
Witnerees
Sd/ Sdf
| Director, Bangladesh Bank I Joint Secretary
Finence Division
Ministry of Finance
Sa/ Sd/
2 Director, Banglacdesh Bank p A Deputy Sccretary
Finenie Division
Ministry of Finance
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APPENDIX 2.
(See T.R. 20 ond 27)
Instructions under certain Treasury Rules.
Instructions under Tressury Rules 20,

. The leave salury of a non-gazetted Government servan! on leave cannol be drawn eacept under the
signature of the head of the office or of the parated Government servant autharised w sign "for” the
head of the office.

No Gazstted Government servant can begin 1o draw his leave-salary at any Accounts Office in
Bungiadesh without producing a leave-salary cenificate from the Accounts Officer who paid his pay
before he proceeded on leave.

If during leave the pazetted Govemment servary desires 1o chamge the office at which he received
pavment of his leave salury, he must oblzin a new centificate from the Accounts Officer within whose
jurisdiction his leave-salay was las: pud.

. 1f o gazeued Government servani signs his bill himself he mus cither gppoar in person at the ploce of
payment or furnish & life certificste signed by u sespousible officer of Government or some other
well-known and trustworthy pemson. If he draws Bis leave-salary through an suthorsed agenl, the
agent, whether he has or has not a power of antorney, must either fumish 4 life ceruficate 35 aforesuid,
ar execute a bond 10 refund overpeyment. A life cestificate may be given periodically, a bond being
glven to cover inermediate payments, not supporied by life cetificate.

Instructions under Treasury Rules 27,

. The following may be regarded as cases of emergency coming under this Treasury Rule when a
Deputy Commissioner on obtaining pricr oeder of Government over phone or by Radiogrum or Fux
message authorises the Accounts Officer by aa onder in wiiting to maks payments, not being a
pavment of penston, reporting the Greumstaness to the Controller Generz! of Accounts:-

(1) Prevention of loss of life asd property, resulting from disaster such as floods, cyclone,
earthquakes, fires, e1c.

(2) Safeguarding apuinst the loss of life and propeny threatened by the washing away of
embankments. collagsing of bridges oa rivers, railways etc.
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A.
L

APPENDIX- 3.
(See SR 20)
Detalled procedurs for laspection of Treasuries and Accsunts Offices.
PROCEDURE FOR INSPECTION OF TREASURIES.

Every Deputy Comunissioner and every Treasury Officer shall make a systematic inspection ol the
working of his treasury once a year. Normally s period of foar months should intérvens betwaes the
mspections by the Deputy Commissioner und those by the Treasury Officer. Deputy Commissioners
arc 10 ransmit a copy of their treasury inspection memoranda to Commissioners and the Treasury
Officers through the Deputy Commissioners to the Commissioners, Copies of inspeciion memoranda
and of orders passed thereon by the Deputy Commissioners should be forwarded to the Controlier
General of Accounta. No date of this retum can be fined, as t is not desired that the inspection shall
he made on any ficed daie

For facilitating the work of inspection, memorandum of points requiring attentior during the
inspection of treasuries and & set of questioss 10 be answered by inspecting officer have been
preserided, The attention of inspesting officers is directed (o the importance of satisfying themselves
that the personal assarances which are periodically given by officer-inchsrge of stamps and  opium
are strictly and literally m sccordance with fact.

The commissioners will communicate 8 copy of their orders on the mspection repors of district
treasuries by Deputy Commissioners to the Controller General of Aceounts

Memorandum of palnts requiring attention during the inspeciion of treasuries.
Every Deputy Commissioner and Treasury Officer should make 2 systemutic  inspection of the

working of the treasury once a year with (he objeet of ensuring thl the procedure actually observed at
the tressuary is I sceordance with the rules and onders inall respacts.

Thie strong-room should be first inspected.

The following are seme of the more important points to which personal attention must be devoted at

(i) thut the arrangements connected with the strong-roam for the storsge and custody
of stamps, opium, padiocks and keys and other valwibles sre perfect and
somplote;

(i) that the Treasury Officer exercised a proper check over the working of the
treasury;

(#ii)  that the employees of the treasury who are required to fumish security have
given sdequate security and in nddition lerrashed secunity bond in proper foem

(v) A general review of the various records and registers should be undertaken to see
whether the datailed onders of competent asthorities, issued since the date of last
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inspection relatiag 1o such matters as custody of pad-locks and keys, stamps and
opium are readily available for reference and bave been properly maintained.

7. A list of questions 5 appended below outlining in a convenient form the scope of ihe inspection. 1i is
not exhaustive and the Deputy Commissioaers have full discretion to add other ftems according to local
tizeds. As the inspection must be made as sysiematically and thoroughly as possible, it is cpen 10 the
inspecting officer to extead his persosal serutiny o points not mentioned in the memomandum of
questionnaire which in his opinion require such scrutiny.

Quesiions for treasury inspoction.
General

L {a) Are the boxes and safes in good osder 7 Are there two locks to each, 25 well as on the outer
doors, and i the key of one kegx by the Treasury Officer, and that of the other by the Treasurer
or any other authorised person 7
(b} Arethe locks in use imported cne?

2. Are the rules for the custody of padiocks and keys of the treasdry strong room chests observed 7
Have the duplicate keys of the treasury locks been all destroyed 7 [SR 53],

3 If the bags arc kep! on trestles, is the strong room so closed as to prevent the insertion of any rod
or strement within the room?

4 Are copies of the cemificste of the Inspection Officers and the orders of e Police
Superintendent, hung ¢p in a conspicuous place and are thess strictly enforced 7 [S.R. 32 (iv)]

s (a) What is the date of the Inspecting Officer’s centificate ?
(h) s itstill in force? [S.R-52 (ii)).

6. Are there any money or valuables belongmg to privite persons or other departments placed in the
treasary for safe custody? [S.R.SD, 51)

7. (a) Is a register in TR. Form No7 maintained for reconding the receipt and returm of
valuables” [Note(i) under S.R.51).

(b)  Are the cash chests of cther departments embadded in the floor outside the strong room
within view of the senry? [S.R-50-Note(c)]

(¢) Até there any nan-treasury padlocks, keys and duplicate keys deposited in the treasury
for sife cusody? If so, are the rules lald down In Appendix § followed In such cases? [Nots(f)
below S.R.50]

Netz. = A few lenu muy be cxamined 1 see that the vausbles are secebved, kept and rewreed i sccondunve with the
s,
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10.
1L

13.

14.

15,

16.

B

Is the stock of stamps and opium kept in proper receptacles in the strong-room 7 (Rule 26 of the
“Rules for the Supply and Distrnbution of Stamps™ is the Banglodesh Stamp Mamial, Valurme |
and paragraph E20 of the Masuz! of the Eacise Departiment, Volume 1)

Are o]l the registers o be muintained in the treasury properly kept scarding to rules? Is any
unauthorised register mainined in the reasury ?

Starnps and Opium.
Ase the Store Accounts of Stzmps and Opiem kept according o prescribed rules 7

What stock i 1efl with the vessurer or official vendor 7 Does it exceed the limil fised by the
Dieputy comemissiones™

Are the arrangements for the storage and castody of stumps and opiim in the strong-room perfect
and satsfactory 7 (Rules 26 of thee Rules for the Supply and Distribution of Stampis in the Stamps
Manual, Voluree L and paagraph 820 of the Excise Depaniment Manwl, Volume U},

(a) When was siock last acruslly taken ?

(b) By whom ?

(c) Does the siock found @ inspection agree with the balance in the register 7 The doiails of
diserepancy noticed shoulk! be stated.

Treasurer.
(=) What is the security given by the Treasures 7
(1) Whee ix the bond kepr 7
(c) When was it last tested 7

Ase the totale of the value of stamps and opium in the Treasurer's custody within the amount of
his security or pot ?

Have the inegularities or suggestions, noled in the last inspection report of the treasury by the
Treasury Officer or Deputy Commissioner been rectified or carried our?

PROCEDURE FOR THE INSPECTION OF DISTRICT/THANA ACCOUNTS OFFICES.

1. Regional Accounts Officers asd representatives of the Controller General of Accounts will

periocically inspect the District and Thana Accounts Offices in accordance with instructions and
procedure prescribed by the Controller General of Accounts.

Memorandum of points requiriug sttention during the inspection of District and
Thana Accounts offices.

3. Without prejudice to the instructions and procedere prescribed by the Controller General  of

Accounts, & list of guestions is appended below for guidance of Reglonal Accounts Officors.
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10

1.

13

14

15.

Questions for DistrictThana Accounts Office Inspection.
Accounts.
Are the vouchers stored property after payments are made?
mpmmhmnmﬂﬂhmmnuhﬂhyﬁmﬁmn{mmdmmm

Are all payments al once entered in cash bock or subsidiary registers ?
Note ~ Some vouchers paic on dates of inspection muy be exumined

Are tbe subsidiary registers maintained n the prescribed forms and in scoortdince with the rules
preicribed? '

Have the wxals of cash book been verified by the Accouns Officer or by uny subordinate officer
ather than auditor who makes the entries in the cash book and initialled as correct?

Are the schedules submitted with bills properly arsanged and sent 10 concerned sections for
tking necessary action and preservation aad for inspection diring audit by the office of the
concemed Audit Directorate?

Pensions

How many pension cases are pending in the Accounts Office 7 From what date 7
What are the reasons for keeping the pension cases pending 7

How many days wre taken by the Accounts Office to dispase of a pension case after submission
of pension papers 7
Are the registers of the Pension Payment Orders properly bept ? (S.R. 202)

Are the files of Pension Pryment Orders complete according 1o that regixier ? Are they i good
condition ? (S.R. 197)

Does the Accounts Officer regulerly satisfy himself about the identity of the pensioner before
paying him 7 (S.R. 220)
Has any paymeni been made in case of any pension which remsined un-drawn for a period of

three years or more in the case of service pensioas 7 (SR.227). If so, was the previous sanction of
the Controfler General of Accounts obtained?

Has the pension of any deceassd pensioner cluimed after one year of his death been puid? Have
the necessary entries been mude [n the recovds &5 required under S.R. 228(3) 7

In case of pensioners specially exempted from personal appearance, is proof chtained every yeur
of their continued existence and reconded 7 (5.R 226}

In case of pensioner whose pensions are payable subject to fulfilment of certain coaditions, ae
the necessary enguires made huif-yeurly or oftener 7 (SR.2I7, 21R).

129



Treasury Rules

16

17,

19.

2L

General Provident Fund
Are the deductions regularly und correctly posted in the Broad-sheet end the Ledges?
Have the balunces of General Provident Fund shown in the Last Pay Cenificate been carrectly
posted in the ledger of the Government servants transferred from ather District MMhana! /MDhaka
Presidency 7 Have these boen atested by the Accounts Officer?

Have the balances of the transferred Government servants been correctly shown in the Last Pay
Cartificate issued by the Accounts Office 7

Have all the applicants for General Provident Fund Accounts numbers bésa piven Accounts
Nurmber 7 How many days it has taken to issue the Accounts Number?

Are the recoveries of Gemeral Provident Fuad Advances recorded in the Ledger and the broad
sheer and reguiprity of recovery watched?

Are the advances drawn recorded prompily and correctly in the General Provident Fond Ledger
under the singature of the Accounts Officer?

Has the comrectness of the Genenil Provident Fund Interest calculation been checked by the
Accounts Officer and attzsted by him?

Have the General Provident Fund Statements been issued within the time fixed by the Controller
General of Aceounts?

How many Genemal Provident Pund Accounts holders drew advances more thun once in a year
and why?

Recovery of Advances on Account of House
Building and Purchase of Converance

Have the Ledgers of Government servants taking above sdvances been maintuined correctly in
the Accounts Offices 7

Are the recoveries of the advances made und posted in the Ladger and the regularity of recovery
watched?

Are the number aad date of the sanction memorzndem and the amount sanctioned recorded in the
Ledger?

Have the particulsrs of all the recoveries of the advances as stated in the Last Pay Cesticute been
correctly recorded in the Ledger 7

Has the interest calculation been made in spplicable cases and the installments reguburly
recovered?
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3L
32.

E1LS

4L

41

Advances on Acconnt of Pay, Transfer/ Travel Expenses.ete.
Is & repisters maintained M recoeding the above udvances?
Are the adjustmens and recoveries on these advances reconded in the register?
Have the above advances been adjusied oc recovered within the prescribed trme lomit
Hirve the advances on account of travel expenses been adjusted within the fiscal year?

Deparity.

Are deposit Registers kept according to rules prescribed in Aczount Code Volume 1I?
Does the Accounts Officer initial each deposii in the Depost Register 7

Is esch repaymen entered in the Deposit Register at the time of payment and initialled by the
Accounts Officer *

Is there a periodical agreement of the balance a the credit of persanal ledger account 7
Hax a formal acknowledgement of the comectness of balance at the credit of sach Local Fund m
the end of the previous vear as centified by the Accounts Officer been oblsined from officer o
Committes administering the fund?

Miscellaneaus.
(@  Isaregster kept for recording all metmnchiment orders ?
(o)  Inwhose custody s u?
(e} Isit kept epto duta?

(i) Is a register kept of all gazetted officers drawing their pay from the
Accounts Office 7

(b} Have the entnes affecting senoluments. been duty arested by the Accounts Dfficer 7 (SR
102).

Is a complete record kept of the specimen signature of all officers wha draw cheques, sign or
mg bills payzble ai the Accounts Office, and are they regulacly consalted in passing
(SR 100)

Are corrections (o the Accopnt Code, Government Securities Manual, Treasury Rules, Genersl
Financial Rules and other hooks or manwals in use posted uptodate?

Is the Circular file of the Compxroller & Auditor General, Controller Genernl of Accounts, Chiel
Avcounts Officers and Regional Accounts Officers comples 7

Do the Accounis Dfficers take pains 10 see thal important n=w circulars are andersiood by the
officers und staff 2
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45.

5l

3,

Are the office rezisters and records in good order 7

Supplementary guestions for the Aceeunts Office.
Is the register of payment orders issued properly maintzined? Are the dates of payment by the
Baak noted in that register, the smount sctually paid being compased with the amount passed by
Accounts Officer 7 (5.R.s 35 and 306)

Are the daily accounts together with chalans and vouchess received from the Bank in & locked
box 7(Nate Tof S.R. 301)

Are the daily accounts with chalans and voechers received from the Bank on the same day which
they refer 7 (S.R. 301) If received on the moming of the following day. Is ¥ dooe with the
concumence of the Controller General of Accounts 7

Are the Accoumnis Officer's accounts agreed on the day of the mesipt of the accomis from the
Bank 7 (S.R. 303)

Are the vouchers conspicucusy murked by the Bank with the word "Pad”™ 7
Is the regisier of Bangladesh Bank Deposits properly maintained ?
Is the pass book sent by and retumned to the Bank daily 7 (S.R. 300},

ls the cheque register propedy muointained 7 Ase the poid cheqoes received from the Bank
reconciled and verified with the register of cheque issusd®
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APPENDIX 4
(SRs 40, 60 and 281)

Special rules applicable 1o particulor departmonts.
PART1

Special Rules for Public YWorks, Roads and Highways, Public Health Englneering, Houslng and
Settlement Departments.

Note. = Far there niden. Pyblic Works Deparrmt wil] alvo mneckede the Departroent of Roads sed Highweys. Public Health
Engiocening, Housing aad Seeleme sic )

1. The rales in this part shall apply to the officers of Public Works Department in relation 1o their
transactions with Accounts Officors and the Bank.  They are equally applicable to Special Land
Acquisition Officers and other officers not belonging to Public Works Department. who may be
authorised to incur expenditure against the grant for comstruction and works. They do not apply wo
charges for repairs und maintensnce execwed by civil officers which are nol redted as
expenditure of Public Works Department.

Kate. — When & Oovernment servan af shothes Cial Deparcsend is-sishirieed o incds charges on accocs of Peblic Wirka
Depurtmoet sgaiced the prant for cwrilnabon aad worla he will do w0 as bl wods Siborer.

& Accounts Officers are prahibited from issuing any money for dishursement of civil officers acting
25 Public Works disburser, exeept in accordancs with the rales in this part.

Remitiance to the Bank.

L) Moneys received by officers of the Department shall be paid as soon as possible into the Bunk for
eredit as remittances. [f a Divisional Officer or Subdivizional Officer makes use of cush receipts
temporarily for currint cxpenditire under the provisions of sub-rule (2) of T.R. 7, be must, before
the end of the momth, send o the Bank a cheque for the amount thus utilised, drawn in his own
favour and endorsad by himsell with the words “Received payment by transfer credit to the

Public Works Departments™,
Hote. — Recoveries mude by deduction ram paybills of Government servaniy oo scccunt of pents of public buddings home on

ihe hooks af the Public Works Desanment intlimding rents of cketre imtullstion. webes supply sod athier spocinl seriviced. shiuld
be credited az recripo of Pablic Works Departmen

4 No deposit accounts can be opened by an officer of this Department and all emittences mads by
him or oo his accoent mest be creditsd n the sccounts of the Accounts Officer as “Public Works
remitiances”,

5. An officer of the Department who bas frequently 1o make remittances shall keep a book in T.R.
Form 51, in which he will enter all his remittances to the Bank  This hook shall sccompany the
cash end the chalan (T.R. Form No. 6) to be receipted by the Benke

Note. = All entries in the Remciasce Book with widch money i pad in the Bank shall, i sddiion o the signatere pricnibed, he
damped with Bank seal. Such afeslation w1l Rowever, nor e necetsary, i & copy of the chakm is revomed 10 the Remimmag
Officer proguetly sigued mnd starmod with Rank yesl

b Remittances made 1o the Bonk of cheques paid in us rece:pt of the department thould be entesed
in the remittance book but in the column of the signature of Bank Officer should be cntered “By
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Buank cheques,” and the book nead not be sent with the remittance, provided tha the cheques are
always endorsed as prescribed in rule 3 above.

Drawings from Bank.
Funds may be supplied 1w officers of Public Warks Depamments in two ways- directly on puy

bills, travel expenses, bills supplies & services bills by District and Thana Accounts

Officers, and by means of ¢

Mite. — This rule is mea appltcabls to charges for repain omd mamtenance which e sdustable against the bedget protiatom
of the Depatment concerned

Bills.

Cazetted Government servants of the Public Works Department shall draw their personal bills in
the same way as guoetied Goversment servanis of other Civil Departments  Non-gasstied
Government secvant’s bills and purchases. supplies & services bills presented by officers of the
Department shall be checkad and passed for payment by Accouries Officer concemed,

Nete - Pavment shouk be made by the Bank only 0 Gose mevengens of garstiod Government servants of the Pasiic

Wads Depurtraent who hold an identiry cotifleate with an sttevied photoguphk sad e sekl of the bead of the office. The
mohenpes saoti alyo held = xigaed suthority From the deowirg officer suthoriting hin o reeoive the paoymisht.

10,

Chegue.

Officers in chasge of Public Work Divisioss and other @sbursing officers of the Deparnment who
may be o suthorized by the Controller General of Accounts in accordance with deparimental
regulations, may druw chegques on specified branch of the Bank transscting Government basiness
and thus obtain the funds required by them for deprrumental disbursements not covered by bills
paid by the concemed Accounts Office.  No letter of credit will be issued specifyieg the limit
upto which such cheques may be drawn

Nate —Payment for valie of servics postaps stomps shall be msls in sceondance with the prvisions f SR 14
Subordirate Officers

(n Amﬁdmlm‘uﬂm*hﬂmduwdmmmﬂ:Murwuyﬂhh
Subdivisional Officers to dmw agsinst his own sccoumt.  Separmte accounts for Subdivisional
Officers shall not be openad. the Divisions! Officer shall give a letter of authority only and the
cheques dmwn and paid uncer his authority will be dealt with in the same way us if drawn by
himself. But, if the Divisonal Officer has infimated any limitation on the drawings of a
Subdivisional Officer for any month, the cheques drawt by the latter during that month shall be
noted, imespective of the dats of payment. on the reverse of the letter advising the limitation, in
the manner prescribed in SR 109,

Nete - As the accounts of 3] officers of the Publi Works Department aee not dlosed on the Last day of the calendar
ol the ketioey 'off [imitsiion should specify the dates of msmencemen) and termnoton of de month o sxch eate.
and phe Timitanes advized hersin should he beld 10 be spobicoble to chogques dawa during Sie mosth thuy defived
Aay spdimen balance showld no: be avidlatee for drawings in subvegeerns mosth.
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(2)  When funds are required for & Subdivisonal Officer at 2 different Bank branch from that
with which the Divisiona! Officer himself banks the later shall get himself placed m azcount with
that Bank branch and then empower his subordinate to draw wgainst his account. Funds may not
be made available for sach & purpose by meass of Bangludess Bark drafis.

FPas Book,

The amount of each cheque paid must be recorded alse in a pass book or list of cheques cashed
(T.R Form No. 42), which will remain with the Divisional Officer, and be sent by him
periadically to be writen up by the Acconnts Office from register of cheques paig, details of
chegues puid at the Bank being taken from the daily sheets.

fole. = A [hvistonal Oficer shiould send bes pass book 0 be wrines up every work or o och imrerval s may be
cotvverient, bud 1he dates dhecld be fxed

Monthly settlement.

The Accounts Officer shall arrange 10 have a monthly settlement very early in the month with the
Divisional Officer; he should have the pass book written ip in respect of cheguies cashed during
the previous morth, and returs after the signatire the consolidated receipt sont 1o him by the
divisions! officer for the whole of the remitiances sent by him and his suboedinates during that
motth. He shall elso fumish the Divisional Officer with a certificate of total issuss as follows-

| berety cenify that the uxal issues made from the Bank on cheques drawn agalnst the account of

Mr. Officerincharge, ... Division dering the month of .. .........., smounted
00 R i L I e e Y
Return of Forms Supplied.

Accounts Officer shall send quarterly to ¢ach Divisional Officer a statement showing the numbers
and dates of all chegue books and receips books issted oo requisiion received from the
Divisional Officer and each of his Subdivisional Officers.

Suppleriental.

Subect to the shove peneral provisions, supplementary instructions for the guidance of
deparimentd] officers may be laid down by depantmental regulations,

PART II
Special Rules for Forest Department.
Introductory.
The rules in this pant arc intended primarily for the guidance of Forest Officers in their dealings
with the concerned Accounts Office and the Bank They sre equally applicable to any other
officer not belonging to the Forest Department who may be authorised to incur expenditure
agamst Forest grants.

Moie = when Governnent servents of pther Covil Departmenss sre ewtheriosd 10 ey charges on secours of e Foren
Department they will do o & Forest Dishymeers
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Reminance to the Bank.

Moneys received by officers of the Forest Department shall be paid as soon as possible into the
Bank for credit s “Forest Remitiance.”

Kot — Eymewt mooey deposas tmcored by conttactans o purchascrs of fomsi proshace should be gaid by thess disst
into the Bank, whese fhese will be credited 1 revenue Depost, and not 10 Forsst Remtterces.  Refunds ol thewe
depotits nee regulated by SR, M2

i 2 Forest officer mukes wie of his cash receipts temposarily for curent expenditure undar the
provisions of sub-rule (2) of T.R. 7. he mast. before the end of the month. send te the Bank o
chexque for the amount thus utilised, drawn in lis own favour and endonied by him with the words

“Received payment by transfer credit 10 the Forest Department”™.
The Bank shall receive Forest Revenue:

1) When peid in by a Forest Officer; o

i When the chalan (T.R. Form No. 6) is countensigned by a Forest Officer under SR.
30 o

(il  When the Bank is specially sathorised to receive it In such cuses, u copy of the chalan
shall be forwarded by the Bank direct o the Diviszonal Offices in onder that the Revenue
may be brought (0 eccount in the beoks of the latter.

Mouthly Settiement.

A comsolidated receipt in T.R. form No, 44 for the Forest Remizances received and credited
during the monh shall be fumished by the Accosnis Officer on the fint  day of the cosuing
month 1o each of the Forest Onficers dealing with Bank.

Nole. = Usifier the drectiont cotiaired in $e Aceouat Code Yodame 1. 2 smple schedule of Forest Remsitonces will
be propared cvery mopth by the Acceusiy Offkce,

Drawings from the Bank.

Officers-incharge of Forest divisions are suthomsed o oltain funds required for departmental
disbursements by drawing cheques on the Bank with which they may be placed in account by the
Controller Genesal of Account. No letter of credit will be issued specifying the limit up to which
such cheques may be drawsn.

The Bank may cash against (e drawing account of 2 Divisional Officer, & cheque drawn by an
officer holding charge of a Forest subdivision or range, provided that he has received from the
Canservator instrections to that effect in aniting  Sach instructions must empower the officer
personally and may specify the extent to which be may draw. That officer must not use the same
cheque book as the Divisional Officer.
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Foresr Officer on Leave.
The leave salary of gazened Government servants of the Depantment on leave a Bangladesh ot &
place where there is no forest disbursing officer. may be drawn from the Accounts Office on

presentation of Billx in the same woy as pazetted  Government servants of other Civil
Departments.

Supplemental
The provisions of this pat may be varied or supplemented 10 such extent as may be deemed
necessary by Government after consultation with the Controller General of Accounts.

PART Il

Specail Rules lor Defence Department.
General

The following rules ane intended primasily for the guidance of officers of the Defence Departmenit
and of the Accounts Officers dealing with transactions connected with thit Department. In times
of war, these rules muy be madified or supplemented by speciul regulstions made by, or with the
approval of, the President

Remizance 1o the Rank

Except in the case of eamest money deposits, cash tendered at a Bank by an officer of the

Defence Department on account of that Deparnment. must be accompanied by a Receivable Order,
in duplicaiz, isseed by one of the officers authorized 1 issue & Receivable Order. O the authority
of such an order, the Bank shall sccept the money, credit it 35 & receipt on account of the Defence

Departrment md give the receipt to the person who pays the moaey.
The Receivable Onder shall be issued in Army Form A- $07, which is reproduced below :-

“ Please recoive from ... or orcler the sum of Tk vvoeiien 0n accoun! of ........and credit the
amoent as a receipt of the Defence Department. peraining 1o the(™) No .

() Here enter the aame of the Defence Accounts Officer concerned ™

Nae | = Recvrvahle erdes muy be prepieed by chbion procieis i eopiping indsiinie percil The mame of the Defenrs
Acconts Dffcer concrmed sauld invariably be eniered therean. cars hemg trkam i pole the comrect allocatios.

Note 2 - The duplicas: gapies of t Rocsivabis Crders shauld he farwsdes to @ Contnliar Gennral of Accounes by
the Accounes Office with the List of Reseips on socoent of Defeace Departrent Remistances.

Mate 3. - Chopuer recoived m poyment for secnce stanps supplied 1o the Defence Department thouid eot be wesred
i roceipes on acocem of the Deparment, bat dealt withunder SR 194,

All Commissioned Officers and Jumitve Cominissioned Officers of the Armed Forces of
Bangladesh and ol garetted officers under the Controller General of Defence Finance are
autharised to grant Roscivsble Crder.
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On receipt of the paid Receivable Orders from the Bank under rule 2, the Accounts Officer will
enter these in the relevant register and send all the paid Receiveable Orders included in his Jist of
Remiiancss 1o the Controll=r General of Accounts,

Now | —The peesan prying the muney inlo the Bank shoo'd forwird the Receivable Ovder meceiptad by lle Baak
withodl delay by e offioer diising (he Recetvahle Order [Sihier dieset or Bwough the Sepoly DiBcer in (he caie of
s cdepoutod on sccopm of wticks demmnded on peyment reguistions) o enabie him to pms it on & once [0 his
Acrouents (Nfico for aduusiment.

Nowr 2 = When the Director of Comract. Aney Headepmiers, Gnilestales o e Radway Receipia fior poods sold by
Wi im cxchange for she remitiancs tendered on the authority of Receivahile Orders. the Raijway Receipts should be sent
by sim or by ssy ahes olllver wnder Bl imbructiors o e Accorms, O coocemed, who will compily with ihe
ERNUCT NS Meecived,

Amounts paid into the Bank by civil officers on account of Military cemeteries shall be treated in
the Accounts Office in the same way s payments mude by officers of the Defence Depanument

Save as provided above, all recoveries made by civil officers on account of the Defence
Department may be paid into the Bank without Receivablz Orders.

Deposits on account of the Defence Department,

6. Deposits of the Defence Department are of two Kinds, namely —

=

(2) Eamest money deposiis made by intending tenderers, which are treated as Reveaue Deposits
under 5. R. 340,

Such deposits may be received in the Bunk without Receivablz Orders, but the depositor must
st the designation of the officer in whos favour he makes the deposit. That designation shall
be entered on the receipt giver by the Bank.

(b) Ovher deposits - These can be received only under the written suthority preseribed in rule 2,
and they ‘can be repaid only by cheques drawn azainst sssignments or otherwise These
must be credited in the List of Receipis on sccount of Defence Department Remittances in
accordance with the directions contained in the Account Cods, Vol. 1L

Deceased Officers’ Estates,

The following form of receipl must be used when cash is tendered by Presidents of Committees

of Adjustment of estates of deceased officers and men: -

Extates of Decoased Officers and Soldiers

Bark of a

Dated the 19.

Received from ____ President. Committee of Adjustment, the sam of Tk

to be placed o creditof ____ (a) oa account of estate of of the
regiment

138



Treasury Rules

1

1 F

(2) The nume of the Defence Accounte Dfficer epecified in thie Recdivable Ordet should ke
entered here,

Note. - The samplié «f the esdale of 0 deonised penon subiect tothe Army Act (hef VI of 19115, b which oo clais
has hoen estahlisbed withon twsive matthe after bes death and of the stz of & desecer, dhould be restisad by the
Cosnasandirg Officer comserned to the Controller Genesal of Accousts Bangladesh:.

Drawings from the Bank.

Defence Accounts Officers.

A Defence Accounts Officer b aithorised 0 draw cheques for deparimental disbursioments oo
any tranch of Bangludesh Bank or its agent consisteat with the requiremonts of SR. 7010 B8 or
cther rélevant provigions of these nules

Other Disbursing Officers.

(D Disbursing officers of the Defence Department other than Defence Accounts Officers may be
placed w funds at particular Accounts Office by anmnun] assignment estimates in their fuvour
issed w0 Accounts Officer by the Defence Accounts Officer concemed. The probable cash
requirements of each officer for each month shall be specified in these assignments |

Disbursing officens may arrunge in dirsct communication with the Defeace Accounts Officer for
the wansfer of their cash assignments from one Acsounts Office to another, except in cases in
which the transfer of funds is desired in favowr of another disbursing officer.

(2) Payments will be made by Accounts Officers against these assignments. provided thar the
disbursements made in any month, sdded to the payments alresdy made in the previbus memths
of the year, do not excesd the amount for which provision his been misde up 10 that period iu the
annunl assignment estimate. For the purpose of watching payments » assignments, the
Accounts Officers shall keep 2 progressive acoount in Form T. R. 45,

Esplanation.- If the total provisions of funds from July 1 February inclusive, be at the rate of one
lakh Taka per mosth, or eight lakhs in the aggregate, and the smount drawn up o January be only
six Takhs, the difference of two kikhs may be drawn in February.

Neme — As peovided i3 SR 90 the balaace of the  amignment axpaild o the Tust day of e financial 'year shoild lupue

CmICgt i regandy chogues drawn boftane bei pmd afier the end of ihe yer, the smoymiy of wiich sre 10 e ken agoing

the amignment of the year in which the chrgues wete Sran, the exceas i any, heing trested & o0 ovesderwal of the
previbus yeir and reperted to 1 authorties concereedd

A disbursing officer who is allowed an sanual assignmest on an Accounts Office, shall draw
agaiast it exclusively by chegues, which will e forwarded as vouchens in support of the charges
in the Accounts Ofice.

Eack dwbursing officer other than a Defence Accounts Officer shall maintain a pass beok in T.R.
Form Na.46, which will be sent periodically. to the Accounts Officer to be completed from the
register of cheques paid. and always immedinely afier the clode of the month

In oeder to ensure thit no incorvenience is caused 1o Civil Account (fficers in determining the
particular Defence Accounts Office against which debits should be ralsed for sums paid by the
Accounts office o account of the Defence Department. any person who draws money by issuing
a cheque ar otherwisz for disharsement on the Defence Services, shall state on the chegue or
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other docament, the panticular Defence Accounts Office against which the amounts should be
debited, special care being tuken to indicste the comect allocation.

Advancer

In cases of emergency. when delay in applying for 3 supplementary assipnment would be
preductive of inconveniencs to the public service, dishusing officers in need of funds over und
above the amount which they may draw ander ndle 9, may obtain an sdditional credit on an
Accounts Office on the mitherity of an Emergency Cagh Raqui&ﬁm (Defence Services), Such
credit must not be applied for except in cases of actuzl recessity. Payments against advances so
obtained shall be made on cheques in the ordivary form und shall be chirped in the Accounts
Office in the same way.

Kotz = The procedure in respext of mostody, nisue and enactment of Emergency Cash Requisioons [Delence Sovnos)
shigld be the same & In he case of chegues tha is-

1) Emerpency Caph Requimons Deferce Services) dhusid be writhen 1o 3 proscnbed Sorm printed on papecial kind off
paper s dosnd in foaoks of convomient sires

2] The bmtruthons coftulned in s 73 in 7 should be followsd  maiiiy smatantls in the cose of Emerpenicy Caib
Roguistion (Deftnes Servioes) also,

(3) Hach Book comuining Emergency Cash RequisiSon (Dedencs Service) foms should be sumbered consecutively
MMMMMMHMMM

mwd’ﬂm-ﬂ»m#hﬁmdhhfm sooexiecd (heredr should be communiesied i the
Aoy Officed befors the hink s beought dnto use, On prosentsticn of an Emtspenty Cmb Ropdatios  (Delunce
Servicoy | al the Acowmis (WTice for ppymer, i} will be the duty of $ie Civil Accowas Officer (o sutsfy islmsedl, hy
conpartson of the mambers prinind an & that it has been isswed from e book motilied 1o be in ase by the Officer
shguing lhe Emwrpency Cath Roguisidon (Deloce Sevicen)

(a) In cases of emergency, when time does nol admit of money beirg obtained from Defence
Accounts Officer, an advance. if admissible under departmental regulations, may be dravn from
the Clvil Accounts Officer on the swhority of an Emergency Cash Requisition (Defance
Setvices) specifying the sum sanctioned asd the name snd office of the payee. The individua!
rectiving the sdvance must furnish the Civil Accourts Officer with o copy of the crder
sanctioning the sdvance and rceipl in duplicate. The order athorising the Accounts Officer 1w
nutke advince of pay, travel expenses etc. should also indicate the particulsr Defence Accounts
Officer by whom the advance s adjastable.

(h) Esch officer who signs an order for an advance shall sutisfy himself of its propriety and
admissibility and the identity of the applicant. He shall be beld responsible that no unauthorized
of rregular advances are grarted. Receipts for such advances shall be marked * emergent” and
the Emergency Cash Requisition (Defence Services ) must be furnished in each case to suppoet
the payment. One recoipt with one capy of Emergency Cesh Reqeisition (Defénce Services) shall
be transmuitted to the Defence Accounts Officer concemned on the very day on which the advance
is mude, the other copy of the receipt, with atother copy of the onder, forming voucher for the
aconunt.

Note. = The Node under nule 9 spoliet 1o this nde lso.

In every cuse when an advance is made oa the authorily of sn Emergency Cash Requisition under
the provisions of rules |3 und 14, the Civil Accounts Officer shall, on the same day, send a letter
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;ﬁunmmmmmmw-mam in Emergency Cath Requisitions (Defence
ices ),

All eatracts from or copies of Emergeacy Cash Reguisitions (Defence Seryices) which are
intended for presentation at the Civil Accounts Office shall when practicable, be signed by the
afficer on whose responsibility the reguisitions are issued. As this may nou always be possible or
convesient, specimen of signature of officers who may be aithorised to sign Lrue copies of such
Reguisitions shall be forwarded 10 the Accounts Officer concemmed o enable them to compare
signatures on the extricts of copiss with the specimen.

Civil Accounts Officer shall on no account receive cash from officers of the Defence Department
in re-imbursement of advances made from their offices. Such sdvances shall be adjusted by the
officers receiving them in commenication with the Defence Accounts Officer concemed.

Emergent Pavments for Treops on Active Service,

When a Civil  Accounts Officer is requined to nuke payments for troops on active service and
such payments are not provided for in these rules the fact of the paymen: must be reported
immediately 1o the Defence Accounts Officer concerned. as in the case of emergent advances.

In times of war when a Civil Officer is directed to incir expenditure for the Defisce Department
in procurihg o collecting begpupe, animals or supplies, or in other ways, he shall at once report
to the Defence Accounts Officer concerned the best estimate he can form of the amount he will
expend and the probable time during which his payments will be made It is very necessary. too,
that all claims thus incwred should be promptly paid.

() Every paymen: made by a Clvil Officer on sccount of animuls or swores purchased for the
Defence Departmen: shall be supported by -

(i) the payee's receipt. and

(il)  the receipts of the purchasing officer o whom the animals or stores are humded over,
in which receipt should be spacified, in the case of animuals the depot coll on which
they will be accounted for. and in the cese of stores, the return in which they will be
brought 10 accounl

(b) When thers is po representative of the Defence Department to whom the animals or stones
can be handed over, the Civil Officer shall furnish proof thet he has made them over to the
railway authorities at the point of transmission for despatch to their destinstion, the proof being
cenified copy of the acknowledgement of their receipt by the Station Master or ather respansible
officer of the railway.

Bangladesh Navy Department Paymenn.

(1) Officers commanding ships of the Bangladesh Navy Department will be furnished with
Warrants in Form TR 47, on presentstion of which, sccompunied by a requisition in duplicate in
Form T, R. 48, they may deaw from the Civll Accounts Office such sums is thity may require for
the pay of the officens and crew and for petty expenses. The Accounts Officer shall note the
advance on the Warrant which be will return to the officer receiving the money and shall forward

141



Treasiry Rules

1

the original nequisition 1o the Senior Fimance Controller of Naval Accounts kzeping the duphicate,
duly receipted, as the voucher for his sccounts.

(2) Other payments for the Hangladesh Navy Department may be made on cheques issued by the
Senior Finance Controller of Naval Accounts.

Bills for the hire of transports. and for coal. stores, efc., supplied o the Depanment shall be
forwarded direct to the Senior Finance Costroller of Naval Accoants, who after proper check will
issue cheques for the smounts payable ut the Bank. A list of cheques paid will be fumished (o the
Senior Finunce Controller by the concermed Civil Accounts Officer monthly through the
Controller General of Accounts as also ¢ list of all ocher payments made by their offices on
account of the Bangladesh Navy Depariment, sccompanied by vouchers for such payments.

Paymeat af Rents.
Vouchers in suppost of payments of rents in Defence Cantonments and other recurrng charges of

& similar narore shall contuin a reference to the authority under which cach paymen: is mude, snd
shall be forwarded in original.

Payments te Men on Leave,

Payments to men on leave in Bangladesh will be amunged for by ther Communding Officers by
means of Bangladesh Bank drafts. irrespective of the command to which they belong while on
feave.

Payments to Pensioners.

Armrangerenl for payments to Defence Services pensiosers, eie., will be reguluied by the orders
i=ued by Mimistry of Defence from time to time,

Sapplemental,

Sabject to the above geberal provisioss, supplemestary instructions for the guidance of
departmental officers may be laid down by departmental regulations.

PART IV
Special Rules for Posts and Telegruph snd Telepbone Departments,
A - Postal Department.
Pazs Boak.

Each Head Post Office must keep for each Accounts Cffice with which it deals a separate Pass
Book in the departmental form, which will contain a complete recoed of all sums received from or
puid into the Bank, whether in cash or by transfer, by itself or by aay of il sub-offices. If the
Head Post office i at the Headguarters this book shall sccompany all remittances o or demands
oa the Accounts Office. and shall be atsstad by the Accounts Officer in respect of the Hoad Post
o'fice transactions as they ocour. '
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Note [ = When o Postmuster hos o sul-pos office sndee Moo which . oassactions with st Accoand Office i
anndier Duatriet/Thasa, S st keep two Pass Boola ose with the locw Accounts Office and the second with the
Accounts Offies of the ather DhasrictThaaa,

Note 2 — Separate pass hooks shosld be Lept by nib-post affices dealing directly with the Accoames Ciffice.

The Hzad Post Otfice Pass Book must be kept in the Head Postinasters personal custody and he
st himmsel§ make all the necessary entrics in it

Remittance 1o the Bank.

Money 1o be paid irto a the Bank by 8 Postmaster shall be forwarded with the memorzndum of

remittance  prepared under depactmental regulations and the Post Office Pass Bock to the
Accounts Officer and, on his endorsement, the Bank will receive payment,

Note. — Cheques, cvedin chalar smd pay orders sovepeed under SR 27 cheald be forwamrded 10 e Back slong witk 3
separute memenndis o remibance in diplicsts showing full pamticuler of the cheque Afer degrance of $ie chegue,
e Bank Offioer shall reurm thve oegrinal inemorandum didy signid is the Aoil receipe e S reirditance and duplicae
W B Accoants CHficer. The Pas Book will then be prmsentod to the Acorwnis Officnr whe will afiest the neceipt
eniries in the Pass Beok.

Drawings from the Bank.
Letters of Credit,

Letteny of credit, beth ardinary and telegraphic, may be lssved by the Chief Accounts Officer,
Fostal Department on the Accounts Officer in favour of Postrmasters to place them in funds for

their cash requirements.

When Funds are required for ¢ Sub- postmaster st a different Accounts Office from that with
which the Postrmasier himsslf has accounts, the latter must obtain from the Chief Accounts
Oificer, Possl Department a ketier of credit on that Accounts Office and then empower his
subordinate Post-master to draw against it

Supplemeniary Telegraphic Crediis.

Should an unexpectedly large demand urises, the Chief Accounts Officer Fostal Department shall
telegraph 1o the Accounts Officer direct and shall conflirm the Telegrum on the same day.
Immediately on receipt of the telegram, the Accounts Officer shall issue secessury sdwice to the
Postmasters and the Bank concemed.

Payments against Latiers of Credis.

Payments to the Post Office againgt letters of credit shall he made on presentation of receipts,
which will simply show the amount required without mentioning the nature of the chirge.
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A Postmaster may empover any of his Sub-postmasters to draw against his own letier of credit w0
any cxient that he may specily, intimation being given to the Accounts Officer and lus consént
obtamed.

The Postrmeter shill inform the Accounts Officer the manner in which be desires the amount of
his letzar of credit 1o be disribated between District and Thana Aceounts Offices to be drawn
against by himsclf and his Ssb-postmusters. If, at any time, payments are required o be made in
excess of the allooment made (0 it the Postmaster may sanction as additional allomment by #
corresponding reduction in the amounts assigned 1o specified Sub-postmaster. The Accounts
Officer shall then order payments against the revised allotments. Redistribution of allotments
shall be communicated by wire wherever possible by the Accoants Officer to the other concermed
Accounts Office.

For drawing fund, a Postmester shall present his Pass Book with the receipt to the Accounts
Officer whe will initizl the eatry in the Pass Book, pass # payment arder on the receipt and retarn
the Pass Book apd the roceipt 1o the Postmaster for presenting the receipt to the Bank and
obtsining payment. On the basis of the Bank reszipt, the Accounts Officer will account for the
payment in bis own account.

When funds are dmwn by a Sub.postmastar, same procedure will be followed with the addtiona)
requiremant that he will get 8 copy of the meeipt.

FPostal Accounts,

Al the end of the month, the Postmaster of cach Head Post Office shall prepare & consolidated
receipts in T. R. Form No. 49 for all payments made by him during that month in the Bank.
gving full paroculsrs of each transaction chronologically, and send it to the Accounts Officer by
the fourth of the month following. The Accounts Officer shall fill in, against cach item in the
receipt. the month in which credit has been afforded by it sitest the entry, make out an analysis
of the ampunts of credit by moaths at the foot of the receipt and retur it to the Postmustar by the
tenth of the same month.

The Postmaster of cach Head Office shall prepare in duplicate (by carbon process) in T, R. Form
No. 50. a similur consolidated receipt for all drawings made during the month. giving full-
particulirs of each wansaction chranologically und send it to the Accounts Officer by the fourth
of the month following the month of transsction. The Accounts Officer shall fill in against cach
Item in the receipt. the month in which the corresponding dehit has been rised by him, attest the
eatry, incorporate in the consolilited receipt any modification by sddiion or deduction in red ink
wl the end, also make out an analysis of his debits by months at the foot of the mceipt. The
Accounts Officer shall agree the figures with his total debits for the month and send both the
copies of the receipt 1o the Chief Accoumt officer Postal Depanimen: by the 10th of the month

Past Office Cash Certificates.

Subject to the general provisions of the rules relating to receipts and payments on Govemnments
account, the procedure 1o be followed by Post Offices in respect of custody, Issue snd discharge
of Post Office cash certificatss msy bo laid down by dopartmenial regaletions.
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Mote. — The comdibos ender wiseh cabh cortilioates of differest deoominations = jsswad and discheged. the
minirmim lmits of investmenl. the mteres whidlh aorues on thers snd atlier maltens consstied theresith wre repulalid
Ty wpacial instructivms isaed by or on the nsthorsiy of the Pronidest.

Pt ffice Saving: Bank Deposits.

Without prejudice to the generality of the provisions made i these roles und particularly those in
in Chapter VI of Treasury Rules with regand (o money received for deposits in the custody of
Government, the procedure 10 be oheerved by Post offices in trarsucting sivings honk biasiness,
may be lald down by departmental regulations.

Supplemenal.

Subject to the shove penersl provision, supplemental instructions for the guidmce of
departmental officsrs may be laid down by depantmental regulatione.

PART IV
B -Telegraph and Telephone Department.
(Telegraph and Telephone Board)
Recelpls.

Moneys received by Departmental Officers of the Telegraph and Telephone Department who are
allowed to draw funds for departmental disbursements from Post Office, may be remifted to Post
Offives in secordanee with departmentul regulations. Moseys received by other officerns of the
Department shall be paid into the Bank fow credit as Telegruph Remistances.

Reminance te the Bank.

Before depositing money to the Bank, the Tolegraph Officer must forwand 1o the Accounts
Officer the chalan or a memorandum of particulars of payment, along with a Remitance Beok
which will be initialled by the Accounts Officer with an order for payment in the Bank.

The Remittance Book will be a simple memorasdum book with date, perticulars snd amount of
remittance and place foo initinle of the Accourts Officer

Whenever the cash receipts of a Telegraph Officer, instead of being paid into the Bunk, are
utilised for departmental payments. he must, before the end of the month, send 1o the Bunk 2
cheque for the amoumnt thus utilised, drawn in his own favous and endorsed by himself with the
words “ Received payment by transfer credit 1o the Telegraph Department”™”.

Telegraph Officers are prohibited from openiag sny deposit sccount with Accounts Office. Every
peyment made into the Bank must be o the cedit of the Govemment as & Telegraph Remiltance.
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Payments.

4.(1) Disbusing officers of the Telegraph Traffic, Telegraph Engineering and Wireless
Branches of the Department are authonsed to obtain cash for departmental disburserments
if TWO Ways :-

(1) by presentation of bills and imprest cectificates ot Post Difices and
(i) by medns of chegues drawn on the Bank,

[2) Supplies of funds from Post Offices may be armnged in sccordance with depanimental
regulations.

3) Officers in charge of Telegraph Engineering and Wireless Divisions and Telsgraph Store
Depots and Supenintendent in charge of the Department Telegraph Offices when are
authorized by the Chiel Accounts Officer, Telegruph and Telepbone may draw cheques cn
the Bank and thus obtain the funds required by them for departmental dishursements. No
letters of credit will be issued specifying the limit up to which cheques may be drawn
duging the month.

Forelgn Telegraph Administration.

Balances found o be due to Foreign Telepraph Administration for messages sent by their liney
will be paid by chegues drawn on the Bank by the Accounts Officer, Telegruph Check Office,

Posiage Siamps.

Sancticned permanent advances of postage stsmps may be made © Heads of Depurnmenial
Telegraph Offices withour paymeat; their value will be adjusied in the plus amd senes
memorandum of postage stamps, in sccordance with the directions contained in the Accotint
Code, Vol. IL, the deduction being supported by the receipt granted by the Head of the
Departmental Telegruph Office and the sanction,

To prevent inconveniance to the public when baaks are elosed for holidays of more than one
day’s duration, Treasary Officers are suthorised 10 advance to Heads of local

Telegaph Offices without payment, such postage stamps as the Postmaster General ( Telegraph
raTic Branch) of the Circle may consider necessary. The requisition of the Postmaster Ooneral
shall be sitached to the receipt for the stamps and will support the redustion appesring i the plis
and minus memerandum

Supplemental.

Subject (o the above general provisions supplementary instructions for the guidance of
departmental officers may be laid down by departimental regulations.
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PART ¥V

Specind Rules of Other Departments
(m1 Military Secretury 1o the President.

. Chegues of the Militwry Secretary 1o the President will be drawn on, and cashed, by the Bank
ditect. If the Controller Generul of Accounts hus specified any limits on these drawings, the Bank will
obeerve the specified limitations,

Subject & peovided above, funds required to mest dishbursements on account  of expenditure from
contract, allowances and expenses of the President on tour may be obtained by chegues drawn by the
Military Secretary.

The Military Secretary is also authorized to draw funds on simple receipts ot scvount of sunptuesry
allowances and miscellaneous housebold expenses of the President.

(b) Bungladesh Betar.

. The Station Directors are authorised 10 maks paymest by cheques of claims reluting to expenditure on
supplies and services.

All clairrs for pay and allowanees of the Station Directoes and their establishments shall be drawn
from Accounts Office an blls in the relevant forms preseribed i= Chapter V of Treasury Rules.

(e) Department of Excise and VAT,

. Whenever any revenue on sccount of Excise and VAT is deposiied into the Bank by o tax-payer. he
shall rencer a chalan in triplicate in (he special form prescribed by the departmental regulations. The
Bank shall retain ore copy of the chalan for ooward transmission to the Acccunts Officer concerned,
return Lhe second copy to the payer and forward immediately the third copy duly roceipred by the
Bank to the Assistant Commissioner concemed.

+ The special procedure prescribed for the supply of excise banderoles on cash payment or on crodit is
Lod dows in the departmental regulainons of the Department of Excise and VAT.

Al the end of ¢ach month, the Accounts officer shall forward 10 the Assbtumt Commicsioner
concerned & consolidated statement of recelpt for all moneys received and all refund bills paid at
the Hank during & month on account of Eacise and VAT 1o enable the fatsr o secere an
agreement between the departmental accounts and accounts of the Accounts Office and the Bank.
Discrepancies. if any, shall be settled by the Assistant Commissioner in direct communication
with ihe Accounts Office and the Bank.
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APPENDIX 5.
[See note (1) belaw S.R. 50]
Rules for the custody of non-treasury padiocks and kers and
duplicate keys of such locks.

Every padlock shall huve 3 number impressed upon it, or aftached to it by a mersl or other label,
and the same number shall be impressed on or atiached 1o cach key belonging to it, and no two
padlocks in the same district shall be of the same pumber.

Noe - The lerm ‘padiocks’ inclades alw the self locks' of oo safes snd siee! alminds,

{a) All spare paclocks with their keys. and sll duplicate keys of locks in use in offices situated at
the Headquaters of a disrict and other outlying offices in the district shall be sent to the
Treasury Officer Tor safe custody.

(b} All pudlocks and keys sent to the Treasury Officer for safe custody shall be sent with &
forwarding letter mentioning the numbers of the padiocks and the keys so sent.

{c) The Treasury Officer shall send receipis direct to the Officer concemed after the necessary
entries have boen made 0 s register.

A register of all padiocks and keys received for safe custody by the Treasury Officers shall be
muintained in the following form:-

Datcofl | Fom | Numbher | Number | Nameof | Imtsds | Daeof | Somber | Initals | Remsks
mecipt | whem | bome by of offee ofthe | emoval | mddse | ofthe

mcelved | padiocks | duplicuss | usigibe | Tressury | ofany | of onder | Ticasury

ol begs ke pafincks | officer | duplicte | woction | Officer
neeeeed receiving key. ng he | remaving
e beys eyl |t by

3 3 7 ; 8 3 § ] 0

. The padiocks and keys received by the Treasury Officer shall be kept in a special box in the treasury
in the cusiody of that officer.

. () At lesst once overy three months. and whenever the charge of the tressury is transferred, all

padlocks with their keys and sl deplicate keys in the custody of the Treasury Officer shall be
examined by hirs and 2 certificate shall be signed that they have been found 1o be cotrect,

() The Deputy Commiscloner shall enamine and verify the entries once o yeur during his swnuasl
inspection.

(a) If amy key in wie is lost, the lock shall be opened. unless otherwise directed by the head of the
office, with a duplicate key obtaired from the Treasury Officer, and the lock and the key shall then be
withdrawn from usc
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(b} A duplicats key shall be lssued by the Treasury Officer when the requisition for it is signed by the
head of the office concemed.

(e} No Jocal mechanic shall be allowed to repair a padiock except under the personal supervision of
the head of the office Where such local supervision is not possible, or where there is dosbi as 1o the
safety of the operution of repair, 3 rew lock and key shall be brought into use.

{d) A new key shall in no case be made locally.

Note - [n these rudes fioe Cestrcty tn which there 15 o tressuty the word “nuserat™ shall be substitutod fer the word
“Trewsury™ and e expresabon “Nacarat Deputy Cinflector™ tor the expression “Treasury offioes™
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APFPENDIX 6
(See 5.K. 69)
[HfMerent Classes of Recelpts Exempt from Stemp Daty.

Nowg, ~ The coreoets of thiy Appendis ave ne vahidity excepl in %0 fir oy they reprindece the caact wording ar repeesrnd
oty the mesning of the selevare ach, rile or order by which the oxzeptiors hune heen grasted No douhtful cese sthould he

decided except by reference to the appropriste sct. rule or ander, as the case may be. and if pecessary, to the Govetnment.
The following iters are sxemp! from stamp duty:—

(1) Reveipt given by or on behall of the Government of Bangladech.

(2)  Receipt on checwes or bills of exchange payable on demand.

(3)  Receipt given for payment of interest on Govemment Promissory Notes,

4 Receipt for pensions or allowances by persons receiving such pensiors or allowances i raspect
of their service 18 non-commissioned or pety officers, soldiers, sailors or airmen, and nalt serving
the Covernment of Bungladesh in any other capacity.

Noe. - The Expression oldiers/niirmes saed in this Appendin inchudes persons belew the itk of nos—tommisnioned officers
whins ure enrobed under the Army Act, 1911AN Boce AL, 1932

(i) Receipt given by, o on behall of, a depositor 1 4 Post Office Savinps Bank for a sum of money
withdrawn fromany such Bark,

(o) Receipt endorsed by the payes on a Postal Money Order Or given by the payee Lo the Post Office
fior & sum paid (o him in adjusiment of a shert or wrong payment of such an Order.

(7)  Receipt endorsed by the hoider of 4 Postal Certificate ot fae time of its discharge.

(8] Roceipt given by an officer of the Bangladesh Posty ind Telegraphs Departments in respect of &
sum paid to him by the Government a2 an advance for the purchase of railway or steamer tickets.

(9)  Reacwpt or bill of lading issued by the Railway Administeation o an Inland Steamer Company for
the fare for the conveyance of passengers or poods or both or animals or for any charges
incidental 1o the conveyance thereof or glven to Rallway Administragion ar Inkand Steamer
Company for the refund of un overcharge mads in respoct of such fere or charges.

(10)  Receipt given by a Railway Administratios or un Inland Steamer Company, for money received
by it from ancther Railway Adminiseation or an Inland Stzamer Company or 4 Tram way
company or other Camrying Company oa account of s share of fares or freight for the
coaveyance i through traffic of passengers or goods or both or of animals.

(11)  Receipt for pay or allowasces by nes-commissioned or peity officers, soldiers, sailors or airmen
of wrmy. navy or air forces and those of moented police constables.
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(E2)  Receipt given by holders of family cenificates in cases where the person from whose pay or
allowances the sum comprised in the receipt has been assigned is o noncommissioned or perty
officer, soldier, sailor or airman of any of the siid forces and serving in sich capacity.

(13)  Receipl given for pension or allowances peid by the Government 10 an heir of a deccased non-
commissioned officer or petty officer, widier, sailor or dirman of Bangladesh wrmy, ravy or air
forces.

(14)  Receipt for asy payment of money without consideration, such as receipt for grant-in-aid bills, for
fees paid to Advocate and for scholirships, cic.

{15)  Receipt for any payment of rent by u cultivator on secount of land sssessed to Government
revermic.

(16) R::rpt;i-r:nb;r an Opium Cultivator or his representative for money paid to him by
the Governmeni as an advance for the cultivation of opium.

(I7)  Recept endorsed on instrumen: executed by or on beball of any socety for the time being
regisiered or deemed to be regisiered under the Co-operative Societies Act, 1912, or instruments
eaecuted by sny officer or member of any suchk Sockety relating to thebusiness of the Scciety.

(18) Receipt given by a person, for advance reccived by him from the Government under the
Agriculturists' Loan Act, 1884 (XII of 1884).

(19)  Suchother receipts or class of receipts 2s may be legally exempied from s:mp dury.

Note | — Cath memeiandiam issied by tradesmen for sales ngaina cssh puyment e sol reated 2 neceipts within the neaning
of secten 3{23) of ie Swmg A {Act 11 of 1599) i need not be siompod even i the amount excesds Tk, 200 uniem they
cnrmin m acknewledpement of e weeipt of morey from e pundscs. & named therin of the pres if the artides sold
Note 2. — The falos-ng dorumens do mot corme wdir dhe crmption bl we chusgesble with snimp duty reder the peneral niles -

(n1 Remipes giveny by State Rzitway for termepa) tax collacied by them on bebalf of Jocad Sodies, ppieds  exompoion in
e for such tocrips under Section ¥ of the Stamp Ast o by amy other law.

(bl Receipts sigred by 3 Giversmen! oficer 23 Chalnnas of a Munic-pality.
(¢} Reveipts utber than thoss remioned in B2 (14) shove drawn on ot of Canwenmant und sther Loce] Funds

(dy Receipes for advances Wien by Governmens srventy oter than those of the Posts and Telegmaphy Depariments in
respec of suns paid tothem by the Governmens m advanced for the perehase of mitway tokes.

{e1 Rexeipes for amours of emigrenis’ money orders.
if} Reseipt for refund or peepaymen: of deposits. other than those covered by #tem (17) ahove.
fgt Reseipt on pequettusee rolls of cutabiisfmenis

(hi Receipts drawn by the Accounts Officer o the Treasurer of Chariabk Endowmerts an scoount of tssered on
Muniipal or Post Trust debartures kopt bn iy cusady as erdinery Trst Funds oe Churitable Fadeiwiments.
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Appendix 7.
{See Note I to 5. R, 122).

Hules made by the Comptroller and Auditer General for regulating the preparation
of “Legt Pay Certificetes"” In cases of transfer on duty or on return from lenve,

A Governmen! servant muy proceed on duty from one place to enother on transfer,

[n case of tmnsfer. the Government servant should obiain a kst pay cerificate from the
Accounts Office from which he last drew his pay, or if he is 2 non-gazetied Government servant,
from the hesd of the office under whom he was last employed.

A Government servant who his dreen his Jeave salasy in Bangladesh should, before retuming te
duty. obtain a last puy cenificate, from the Accounts Officer by wham. or within whose
jurisdiction, his Jeave salary was fast paid,

The lmst pay certificate shall be prepared in the {form shown in the Annex. This form provides for
detail of the fand deductions, Although the officor propering the bills is responsible for their
carreciness, the Officer preparing the last pay certificate is reaponsible not only for entering in the
certificate all demands against the departing Government servant, including any made under ar
order of attachment of his pay by s Count of Law of which he may have received netice before
pranting the certificate. but also for passiag on zny notice which he may aflterwards receive,
the Accounts Office or the disbursing office from which the Govermment servant will in future
draw pay-

In ull cases of transfers from one district/thana to another the last pay cenificae should specify
the last regular or moathly paymeni: end the entire pay for the moanth ta which transfer has beer
maie should be paid in the new district/thana except where the Treasury Rules or the Financial
Rules provide o the contrary,
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APPENDIX §
(See Note below S, R. 139.)
Instructions for the drawal of salary and travel expenses bills by the members of thie
Parliament.

Members will draw their sulary bills on gazetied Government servants’ salary  bill forms. coples of
which are available in the office of the Sccretary of the  Parlizment und ot DisifictThena Accounts
Offices. The countersignature of any higher authority on the salary hill form is not required.

A member who wishes to draw his salury from a DistricyThana Accounts Office should commutiicate
the name of the District or Thana Accourts Office to the Chiel Accounts Officer concemed. On
recelpt of the information the Chief Accounts Officer will issue the necessary salary slip suthorising
the drawal of the salary from the Accounts Office mdicated.

I a member, who usually druws his salary from an Accounts Office outzide Dhaka, wishes to draw
his salary from the concerned Chicf Accounts Officer at Dhaka during the pendency of the session of
the Parlisment , he will follow the following proceduns:-

A Last Puy Ceetificate must be obiined from the Thana/ideirict Accounts Office m wikeh he
usually draws his salary. The saliry bill and the lust pay certificate should be sent W the Chief
Accounts Officer for check by the 257 of the month for which salary is claimed. After the Bill is
checked by the Chief Accounts Officer, the member may draw his salary not earlier than the firg of
the month following that for which the salary i claimed. Once o last pay cortificats has boan issusd
from a District/Thana Accounts Office, no furthe: payment will be made from that Accownts Office
until a last pay cerificate is received from the Chief Accounts Officer concerned.

Members, who wish to draw their alaries in Dinks, should smilarly send their bills 1o the Chief
Accounts Officer ar Dhaka Tor check by the 25th of the month for which they desire pay. After the
bill is checked by the Chiefl Accounts Officer, payment may be oblained not exrlier than the fire of
the month after that foe which payment is claimed.

When a member who i drawing his salury from the Office of the concerned Chiel’ Accounts Officer
at Dhaka retums to his constituency after the session, he will obeain a last pay centificate from the
Chief Accounts Officer for the presentation at the DistricyThanz Accounts Office.

When the first salary bill is preseated, ¢ither at the Office of the concerned Chief Accounts Officer at
Dhaka o1 af a District/Thena Accounts  Office the specimen signature, in duplicate, of the member,
counisrsigned by an officer of the Parliamenl Secrstariat, must be provided with the Hill. Travel
expenses bills of the Members which shoakd abso include the daily conveyanoe expeises bills should
be countersigned by the Assistant Secretary of the Parliament befose presentanion 1o the concemned
Chief Accounis Officer or the DisrictThana Accounts Officer. No trawel expenses bill will be
payable either in Dhaka or in the Digrict/Thana Accounts Office after the last pay cemificate has heen
fssued.
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APPENDIX 9
(See Note below S.R. 186)

Procedure lor psyment to Examiners and Printers of the
Public Service Commission.

A personyl ledger account shall be muintuined in the District Account Office &t Dhaka in the name
(official desigration) of the Secreury of the Public Service Commission.

A personal ledger account shail be operated upon to meet expenses in connection with paymesnt of
remuneration 10 examiners and printers appointed in connedion with the various examinations held
by the Public Servies Commission.

The Secretary shull make an exstimate of the probable axpenditure 1o be incarred daring the month and
submit a bill in the concerned Accounts Office on a Purchase, Supplies & Services bill form without
any detail ot the commencement of cach morth. The amount thes withdrawn from the Accounts
Office shill be credited to the penonal ledger account of the Secretary.

The Secretury withdraws the required amount from perscnal ledger account and deposite the amount
in mn sccount opened by him with a branch of Sonali Baak He than makes the payment to the
examinery and printers by chegques deawn on the Sonali Bank branch.

The drawing from the Accounts Office and the sapendituse incurred against it shall be scoounted for
mmmwmuyumhhrmmwmwmmm

The accounts kept ia the office of the Public Service Commission shall be subject to local
twice a year, viz. inJuly and Janvary by an officer deputed by the Comptroller and Auditor Cleneral.
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APPENDIX 10.
(See S. R. 260.)

Rules for the payment of compensation for land taken up under the
Land Acquisition Act.

Unless there be something repugnant in the sebject or context, the rules given in this Appendix for
the acquisit:on of land for the Public Works Department apply mutarts mutandiy to other departments
of the Government also.

The term “Act” used in this Appendix means the Land Acquisition Act, (Act ] of 1594),

Land Acquisiion afficers.

After all preliminaries in respect 1o estimate, etc., that may be required under departmental rules in
force for the time being. have been duly carried out, the Tand will be taken usder the Act cither by the
Deputy Commissioner or by some special officer who is placed ot the disposal of the Werks
Department and investeéd with the powers of 4 Depaty Commissioner under the Act: the procedurs
differs in the twao cases,

Procedsire of Special Officers appointed xnder the Act.

Officers who are specially employed for this work being invested with power of a Deputy
Commissioner under the Act and placed at the disposal of the Public Works Depanment are reparded
as Public Works disbursers, and sre supplied with funds in the manner prescribed for the works outlay
of Public Works Department officers, the expesditure being accounted for under the nmiles in the
Account Code. The following procedure shall be observed by such officers.

When an award is made under section [1 of the Act, the officer shall have a statemoent prepared in the
appended form (marked A) showing the amoents payable to each person under the award, and shall,
on the day the award is made, forwand 2 copy of the statement, signed by nimself, to th Accounts
Officer with whom he is in account. Before signing the copy. the officer should curefully satisfy
himsalf that it correetly shows the smount due under the award and should himself entar the total of
column 5 of the statement in words both in the original and in the copy. A subsidiary satement in
Form AA giving paniculars regarding the acceptance by the persons concemed, of the amounts
entered in column 6 of the award statement should also be fumished 10 the concerned Accounts
Officer es soon &s possible. 1f the subsidiary statement is not complete an the day that the award is
made the necessary entrizs in column 7 of statement A will be made in the concerned Accounts
Office o the receipt of the siademert in Form AA

In case where an sward has been made by o Coust under section 26 of the Act, o second award
stilement should be prepured in the accompanying form (merked B) by the Land Acquisition Officer
&4 2000 o the decision of the Court is ascertuined, and a copy thersol forwarded to the Accounts
officer. On receipt of this statement. the Accounts officer will proceed to chesk the entrizs in columns
| to 4 with the original award by the officer.

Any change in the appointment of the officer’s award made by 2 Court undersection 30 of the Act,
should also similarly be communicated to the Accounts Officer for the necessiry corrections in the
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10.

I

12

award stidement. Ard if under section 31(3) of the Act, it hus been arranged to grant & compensation
otherwise than in cash, the nature of such compansation shodd be clearly specified in the columm of
remarks 1o the award statement.

In giving notice of the sward under section 12(2) and tendering payment under section 31 (1w such
of the persons interestad as were not present persomally or by their representatives when the awand
was made, the officer shall require them o appear personally or by representatives by a cenain date,
10 receive payment of the compensation wwarded to them, ntimatizg also thal no interest will be
allowed to them if they fail to appear. If thoy do ot sppear, and do ot apply for i reference o the
Ciwil Court under section 18, the officer shall. after any further endeavour to secure their attendance
that may seem desimble, cause the amounts dee 1 be deposited in the Bank as Revenue Deposits
payible to the persony to whom they ane respectively due, and vouched for in the accompanying form
(marked E), The officer shall also give natice 1o the payee of such deposis. specifying the Bank in
which the deposits have been made and the Accounts Office.  In the Deputy Commissioner’s
accounts the amourts deposited in the Bank will ot once be sccounted for as Public Works
expenditure, and when the persons interested under the uward eitimalely chim payment, the amounts
will be paid to them in the same mammer a5 ordinary Revenue Deposits. The Officer should as far us
a0ssible, armange 10 make the payments due in or near the village @ which the payees belong, in order
thut the number of yndisbursed sums to be placed in deposit on account of non-uttendance may be
reduced 1o 8 minimum Whenever payment is clasmed throagh o representative. whathar befom or
after depotit of the smount awerded, such representative mua show legal authority for receiving the
compensation on belalf of his prircipal

In making direct poyments to the persons inerested under the awand, the officer shall ke the
receipt of each person 1o whom money s pakl on a scparste voucher in the sccompanying form
[marked C), contaiming a reference to the em showing the amoont duz (o that persen m the stafement
prescrided in parugraph 5. In cases where payments are made o & number of persons under & single
award, noquittance mil in Form OC may be substitmed for ssparate receipts in Form C The officer
shall forward the sesarate receipts of the payess or the acquittance roll, & the case may be, to the
Accounts Officer with whom he is in account, when forwarding to him the account of the month in
which the payments are made.

All pirveents oo Court for deposit under the Act should be made by mesns of cheques in favowr of
the praviding officer of the Court, payable by oder of the Coart to the credit of Civil Couart Deposits.
The cheques should be accompanied with recetpts, @ triplicste, is form D, duly flled up. of which
one will be retained by the Court for record, snd the other two returned duly signed to the Deputy
Commissioner, who will keep ose copy and forward the other to the Accounts Officer with the
accourts of the month in which the payments are made. The amounts deposiied in the Court will be
accoursed for as expenditure in the Pablic Waorks Accounts of the Deputy Commissioner and the
ultimate payments to the persans interested under the award thall be armanged for by the Coart under
the rules, Tor the payment of Civil Court Deposits.

When a Court has swarded sny compensation in excess of the officer’s award, the lurther payment
due. a2 entefed in column 6 of the award statement in Form B, sheald be made into the Court by
means of & cheque, snd the procedure described in the preceding paragraph should be followed, Form
D being used with the necessary changes 1o give full particalars of the order of the Court.

The Government may suthorise eny panticular Land Acquisition Officer to make sl or any of his
payments by chaqued, provided no inconveniorce i3 caused theroby 10 the payees in corsequence of
the propery being sikuated o a digance from the Bank.
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13

14

3

Fayments under the Aet afier the Special officer is relieved of his Special Duties

In any case in which 2 reference is madie to the Civil Court. and the hwusd of the Court is not made
till after the special officer hus beer relieved of his special duties. the further paymants due under the
award shall be mide by the Deputy Commissioner, who will observe the same procedure 85 if the
reference 10 the Civil Court had been made by himself, as prescribed in paragraphs 10 and 11 sbove.

Procedure of Deputy commissioner or other Civil Officor
not specially employed for Land Acquivition

When the land is taken up by the Deputy Commissioner or other Civil Officer, not specially
emplayed for the work, such Deputy Commissioner or Civil Officer is not 0 Public Works dishurser.
but draws money for payment due wnder his award from the Accounts Office. Such Deputy
Commissioner or Civil Officer shall, ss soon as be makes the swird, or & 00 as be ascerisins tht
@i avard has been made by the Civil Court, prepae o statemest in Form A of B or in both, as the case
may be, showing the smounis due and forward a copy thereof to the Accomits Officer concerned in
the manner prescribed in paragraph S unid 6 Additions and alterstions in the awand daemont should
also be communicated 10 the Accounts Officer a5 prescribed in paragraph 7. and a subsidiary
statermert in Form AA should, if necessary, be fumished as laid down in paragraph 5. The procedure
taid down in paragraph 8 should also be observed by such Deputy Commissioner or Civil Officer.

hmmpmmm:huwmmmwycmmmﬁmwm
MWmWiim:mdjlhﬁ:mﬂmﬁn;:mfhmmn&wmmhﬂn
award showing the amount due to the payee. In the case of payment 1o & number of persons under a
single award, an acquittance roll may be suhstituted for separate receipts as laid down in paragraph 9.
These receipts will be the vouchers for the payments, and shall be forwarded to the Accounts Officer
concermed. For payments into Civil Courts the procedure laid down in paragraph 10 end 11 should be
observed.

16 The DisrictThans Ascounts Officer has no coscem with award or with he award stement: he

17

18,

makes the payments on the autherity of the Deputy Commissioner, or other officer mssessing
compensation, The Deputy Commissioner may eher dmw the amoant to be disbursed 1 sach payee
separately, in which case he should countersign the receipt in Form C, and make it payable ar the
Bmkhmeplmumgmewd:“hidinnymminmhtyw“m
Py | o e may craw the total smount to be disbursed by hirm under the swards on
Irisuumm:uiplumunm.n&:ﬂumkh;mep:mfmmené&puﬂhmmm
the Accounts Officer in adjustrnent of the advance. In the former case, an advice list of the forms
passed for payment should be seat to the Accounts Officer,

Procedure in office of the concerned Accounts Officer

Whether the payment is made by & Special Officer or by the Deputy Commiissioner (or other Civil
Oficer) the check of the Accounts Officer will consist in seeing that every payment is supporead by 2
receipt in Forms C, CC, D or E, and that the amount paid en such receipt is the amoint payable under
the award. 2x shown in the statement of which be will have received copies uader the preceding rules.
The Accounts Officer will dlso nole in the last column of Form A the date on which possession is
taken as reported to him by the Executive Engiveer or other officer.

The Accounts Officer will, as he receives the vouchers. fill in the entrics in the approprise colurms
of the award statements (Form A axd B); and as he receives the repons of possession he will fill in
the entries in calwmn 10 of the staternent in Form A: when all the vouchers showing either payment
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19,

10 the payee o payment irito the Count on deposit and all reports of possession have been received, he
will forward the completed stalements in Fonms A, AA and B to the Chief Revenue Aothority. This
will complere the cliech of the Accounts Officer, any other or further retums or reports from the
officers who assess or pay compensation will be disposed of by the Chief Revenoe Authority without
reference: to the Accounts Officer.

Procedure when no money compensation is paid

In casss in which compessation is granted in the shape of cither land in exchange or semission of
revenue a5 provided o section 31(3) of the Act, and the land is acquired for Government purposes, no
adjustroent of the walue of the kud given in exchange will be required, unless it s scpantely
purchased by the Government. 1f, however, the land is scquirzd for a body financially independent of
the Government, the value of the Government Lzod given in cuchonge and the capitalised value of the
abatement of Lend Revenue should be debitod agamst advances of funds (paragraph 21) made by that

ody.
Envestment of compensation money deposited in Court

.hm&mﬂamﬁmﬂmﬂﬂﬂt&ﬁmdmy deposited in Court should be arranged for,

in the case of purchase of Government secunties, in communication berween the Court and the
Bangladesh Bank and purchase of land should be effected under the Court's orders through the
Deputy Commissioner or other Revenue Authority. The Bank will inform the Court what sum shoald
be remiitied to ensble him o make the investment, and tis amount will be paid from the deposis in
Coart.

and recovery of payments on bekalf
af bodies financially independent of the Governmeni

. In any case in which land is soquired for a municipality or olher body finmcially independent of the

Goverrment, the Government may direct thas the payments irstesd of bring made and checked in the
ssme manner as the nrdinary payments of such body, shull be made ard checked as if the land were
being scquired for the Government, If the Governmest issuss such an order, the

Commissioner or other officer who makes paymenis on account of the land sequired, chall draw
funds from the Accounts Office and nuke payments in the manner laid down in these rules, using the
forms prescribed and shall render his accounts 10 the Accomnts Officer. The municipality or other

body will pay the estimuted cost of the compensation to the eredit of the Government in sdvance’ on
such date and in such instalments as the Government may direct, further payment to the Government
being required a5 scon as the Accounts Officer reports that the payments made exceed the amount
recelved in advance, The Accounts Officer will deal with the accounis and payment as prescribed in
these rules debiting the paymonta against the advances received from the mumicipality or other body.

Thewe wumt Soukd be crediled in the Aoceunn Gifiee o the sepropriate Qlnifictios Codes while any chivges dhould be
supported by the presorited vonchers, mmisey dhese canear e fmishod & osce, in wheoh cxse the Avcounty Cfficer will
phaces them under obgection, ul) the necomary vouchen hive boes obiserad If awardmg officer thould & sy tine e iz
hand atyy s i exces of bis imenediste requiremente, he shosld repay o 1ot the Bask for credit of the concsmed
Clasification Code amy halaree of the wm ceigimally crediod which i not claimed ar the expleaiion of u yoar e dute of
tha wward will o paid imo Civil couint by the afMoer in scsondines with pasagraph 10,
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FORM A
NO AND DATE OF STATEMENT
DATE OF AWARD
Name of work for which land has been scquired . .
No. and date of declaration in Gazette, viz, No _Date . Page
Statement showing compeasation awarded by under section Act Tof 1894 to all the persons interested
in ihe plot of land sitwated in the village of in Distrct ; No. oa the Revenue Rull of the
Distrier of Thia/Pa ganal;

I z 3 4 5 ® 7 9+ o=
Scrinl | Namesof Are of | Abatemen | Valuaton | Tou amownt due o Disaibation of the Number amd Date on which
N persoas (o land, ol L) O any cach peran luchuag s b Colunes 6 Duie of vonichey | possesakin of

whom Revenoe | buildings the amount shown in tuken foom the the land was
payment is that may be | columa 5, the amount subsidiary sratement handed over b

it ey taken upnn awnrded for this land, AN the
e g thie land, inreres) cous mnd wny Deapurieenal
othwer apnouni doe to the wukbwri b frwe

payes in conmection whom it is

with the acqisition of scquired.

the tand
No. Due | Dute. | Referen
ce o the
o
atating
the dute.
Tk Te P T P

*  To be filled up in the Accounts Office.

Mote 1. - Bach award sscmen) sbould be conflaed w e Sids W be et nder v declaranon L e thie swands Sives for landy aequived wnder siove than one declarution shuuld ool be

Incorparated jn one statement, but 53 many seperase iliboments wubmetied s there are dectasabions
Note 2~ Regurding eol T, e Noke s Form AA
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Particulurs regarding the acceptance by the persons concerned of amounts entered m Award Statement No.
Numne of work for which land has been acquired

FORM A.A.

No. and diite of declaration in Gazetle, viz., No. dated Page
1 2 3
Particulars of amount entersd in column 6 of the Award Statement.
{a) (b o i©) 1]
Serial No.inthe | Nuneofpesons | Ambunt sccepied |  Amount sccopied hmww”umm
Statoment of Award | 10 whom payment without protest. under proted. Asount deposited in Court alndance, @ Accounii CiTice
wnder seeton ol | b ks under the I wisoe sccous it is deposited
the Act awan!
AT Count e for
depositing —=
T Piiss | TL Paim | Th, Paisn T Peisa

Note. — s nisting these particslans in the Award Ststement 8 may be sufficient 10 ender the lofier 3 b, ¢, ord as the case muy be. i column 7 of the cutement. when the whole amoint of te
awiied iy shown i one of the fous sub-columns a.b.c. or J in this saheoen:
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FORM B.
No and due of Statement_
Name of work for which land has been scquirsd
No. and date of declamtion in Cazette, wiz., 00, . dated
page.
Seetement showing the amowunt of compensation awarded by the Court of , under Section 26 of Act | of 1594,

1 2 3 d 5 ] ¥ ]
Serinl nov inthe | Names of pesons | Amont originally | Amount paid by Tetal amount Further paymenis Remarks No. and date of
Staiement of to whom payment awarded Deputy awarded hy the due. voucher
Award under is due ender the Commissioner court.
section 1ol the award. under the original

Adt, awpnd,

Th Paima Tk Paisa Tk Pan Tk Paisa
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FORM C, FORM C,
(Obverse) (Obverw)
No. of Vouchers, No. of Vouchers__
Name of work for which the land has been Name of work for which the land has beea
aceuired _ acguired
Ne. and date of declaration in (lazete No. viz., No. and date of deg laration in Guzette No, vie.,
dated Wt
Serinl Na in Award Statement No. Serial No., in Award Statement No.
_idtared dnied
Name of MName of
payee. payee.
L ol L of
nah Thana/ Pargannh
Zillah Zillah

do hereby acknowledge to have received Taka

On accowit of cost of Lind (aken up by the Government as detailed on

do hereby acknowledge to have received Taka

Oun account of cost of land wken up by the Government as detailed on reverse.

FeVErsc.,

Signature of payee Signature of payee

Locality Locality

Note: The following will be superimpaosed vertically in red ink on the "Form C' (Obverse)

Paid in my presence incasivby cheque to resident of ________

Village - Statiod, Thanw/Pargamah
Diserict ghe sim of Taka paisa

Tk In words

Daled In figures.
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PORM C.
(Reverse)

DETAILS OF LAND, ETC, AND THEIR VALUES.

DETAILS OF LAND, ETC, AND THEIR VALUES.

Mowza_______ ThanaPargamah____

Corea

Bigha

Value I Taka

Zillah

Chuttack.

Pai

Mowe 00 ThanaPargamah Zilla

land____ Bigha____ Comta___  Chuttack________

Valwe Taka
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FORM CC.
Comolidated voucher fox payment made duclog tee yeu » b secomdianes sl Awind Sinismen’ No
dated - on secount of losd acquired for _in the district of » Takahil
Mouza
1 2 i 4 5
Serial No. in Award Statement. Name of payee. Area of fand Ampunt paid Signature of the payee and
e of payvment
Tk Paina
Tolal

Paid in my presence in cashby cheque 10 the above personihe ol semof Tokn__ puisa anly, (In woeds)

Llated the 19 Signature of officer.
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FORM .

Murtie of work for which land has been acquiued

FORM D.

Namme af work for whick lad his been scgquised

FORM D

Maune of work foe wiich land bus been sequired

To th hidge of the Cond it Tl this Fudge of the Court Tio the Judpe of the Court a1,
e sum of T o acooumt ol compensation for | The sm of Th. on scoount of compensation for | The sum of Th on socount of comprnssion for
land tsken up for the above purpess, puyshle 2 detaled | lasd taken up for the shuve purpuse, paysble s detalled | laod takess wp fir the dbove pupose, payable as detaled
b, s lemdeted for deposit in Cout under Seczion M2 of | betaw, I lor deposit in Cenmt uhdier it 120l | below, b endered fir dipasit ih Court usider Section 5121 of
Actlof 189 Act Lol I§94:__ Act b of (894
Serial oo, | Namesof | Amaof | Ameust | Bemaks | Secidloo. | Nemesof | Amaof | Amoust Resprie | Serisd oo, | Maitwd of | Areaol | Ambiousd Poarmaks
it Avard | parties i punyabvhe In Award | parties lamd | peyalde to inAwed | parties boninad payable o
Stptement each Sutenan such Sueement coch
Mo, Na No.
Ages |k | P Ares. [T [P Ares [Tk [P
Totul Tomad, Tomal,
Land Acqitsstion Officer Larnd Acqursiinm (Nireer. Tamd Acxusiton Officer
Reorived iy abwve memunt for enidit w Chal Count Deposits. | Recerved the above amicunt for eoodil 1o Cival Count Deposite. | Reoeives 1se above amount for erodit e Crvil Coun Deposits.

ST This dorm bl e wsid when B greesen of coumpeniriin
dhiie e seat oo 8 Ciwll Cour flow depadl

NOTTE- Thet fonm shogid be wsed sies te speuns of comgemmios
e = set 0 8 Clval Crosd fir diepssil

NOTE- Thaw form shogld 'be usad whes S smmuni of compepsaion
dhor are vend o Uil Comt for depesii.

* Notwe: “Paldbycheque Mo dated ...

O o Bank® will be speamposed vernenlly on the Form m red ink
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FORM E.

Nome of work for which lansd has heen acquined
“To the Officey in chage ol
Plemse rgeive for irmaler w0 eredd of BRevenie Depinits the siem of Th,
of sompemstion on for land faker ap for the above parpose, payubie ap detuiled below:.

Acuoumts office
iy et

Mame of wark for which land has been scqulred
To the Officer b cuatps of, _Acuinpds tlllee,
Plegste veceive for trmitafer 1o credil of Revenue Deposis tse sumof Th o secois)
off comrpeneation mn foe Dird talen up for the shove parpoie. pavuble ss detaled bedose.

Serial No, in Names of ‘Area of land. Amount Hemarks. Serial No. Narnes of Ared of lund. Arrigimt Hemarks.
Award persons o payable to Award persons (o payuble to

Stanciedl No. | wiom duc each. Statement No. | whom due. exch.

Actcs T | F Acres ™ | P

Tedal | Totl
FLanad Acquigithon Officer, Land Acquisition Officer Land Acquisition Officer Land Acyuisition Oificer
Daed Dated Diated, Dated,
Received the above amount and has been credited 10 Revenus Deposits. Received the above amount and has been credited 10 Revenue Deposits.

Accounts officer Acciunts Officer

Note- This form should be used whes the amounts of compeinstion dus e deposiiad in the
Bunk to the account of Accounss officer in e shieace of projprieton who bave fled to

presend ifemselves for payment.

Note- This form dhould be used when the smomts of
Hank o the socomnt of Ascodsids offices

prosent ihamuelves for payment.

Mote: " Puidbychedoe No. . deted o Wisk" will be superimposed vertically on b [wm s red jnk
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Appendix IL
(See S.R. 265)
Instructions for Commissions and Commiiiees.

. These orders apply to Commissions and Committees of the Government which do not remain
exclusively at the headquarters of the Governmenl. [n what follows, the terms “Commission(s)™
aleo to such Committees. The Secretary will be the officer in chargs of the accounts unless &

separale officer has boen nominated for this purpose.

2. All expenditure will be incurmed usder the order of (he proper Department of the Government and no
dishursements may be mude except in accordance with authorised rules and orders, The
will. unless specific orders 1o the contrary are issued, be chocked and brought to uccouat by the
concerned Accounts afficer, (hereafter referred 1o as the “Accounts Officer™).

Chegues.

3. The concermed Chief Accounts Officer should be supplied with specimen sgnatures of the Secretary
1o the Commission and be will arrange for the supply of necessary funds on the application of the
Secretary. Applications should ordinarily be made by letter in sufficient time to sdmit of an
sssignirent being pranted on the District/Thana Accoumts Officer by letter or. when nocessary by
telegram. The Secretary will draw aguinst such astignments by means of chegues which may sither
be madz paysble (o the Secretary when beé réquires cash or to individuals 1o whom the Secretary has
to make peyments.  Cheque books will be fumnished by the Accounts Officer on requisition to him
Before a choegue book is brought into use, the Secretary should advise the Accounts Officer end the
Bank concerned and supply them with the specimen signatres.  As far as possible the Secretary
should make payments by cheque in arder 1o avoid the risks involved in the cestody of cash.

Bilis.

4 Bills should be prepared in the appropriate bill forms prescribed in Chapter TV and anention is
directed 1o the requirements of S.R. 62 In this connection. A rubber stamp should be used 1o record
on each bill the names of the Ministry/Division and sccomnts classification code number as per
Classification Chart and the name of the Commission. No separate bill in respect of expenditure oa
supplics and services need be submitted, the payses’ receipts being treated as bills in such cases.

Payess’ receipis for #zms not exceeding Tk. 25 need not be fumished to Accounts Officer but should
be retained by the Secretary afler cancellation for a year before destruction.  Such items should be
detailed on the reverse of abstract submitted to the Accounts Officer under pragraph § below. Whes
payee's receipts cansot be obtained without a dsproportionale amount of trouble, & centificate from
the Secretary 10 the effect that the expenditure has actually besn incurred will be accepted. Vouchers
in appropriste forms should accompany the abstract meationed in paragmph 5. Atention is also
directed to the necessity of furmishing an abseniee statement or a nil sepont regarding absentees with
vouchess relsting to the pay of the sstublishment

Cash Book and Account.
S, A Cash Book should be paintained in T.P. form No. 3C and an abstract same in such form

of the
may be prescribed by the Controlier General of Accounts (duly signed by the Secretary), should
submitied to the Accounts Officer, cach oamh, so a3 to seach him, not later 10k of

gre
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following month. The Absiract should show on the receipt side the opening cash balance and oa the
disburshment side the cloving cash balance of the month. the later being verified by the Secretary by
octial count. If he it unable to do this. he thoald make sppropriate modification in the centificate
regarding sctunl count. The following certificates should be recorded by the Secretary on the
Abstrac::-

“(1) The closing balazce has been verified by actsal count and found cormect.

(2) Conveyanos hire shown in the abstract wus unavoidable and was not incurred for o guretted
Government servant.

(31Asticles of non-expendable ssones included in the abstract have been duly sccounted for in & stock
register maintained by me and the rsfes paid we not high as compared with market rutes and the
artictes were recived in good order.

Receipi,
Receipt of Governmest moriey should not be acknowlediged by letier. Countérfoil machins numbered
receipt books (T.R. Form no, §) should be wsed and il receipts should be signed by the officer in

charge of the accounts and by clesk. This officer should uttest the relevant entry in the cush book
when he signs the receip.

Verification af Cash.

. The actual cash bufance should be verified during the month by the Officer in charge of the accounts
and be should then recoed a dated certificate “cash in hand verified and found to be Taka

o P — NEpp—
1 T "
wll fEmaadE S ah R EEE e EE e e m
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Custody of Cash.

A cashier should be appointed to esch Comnmission, who will be responsible for the custody of cash
and control of receipts and paymenis, Wherever possible the cashier should be a person who holds a
Hen un @ permunent post under the Government, but If this §s not the case he should be required to
give adequate securty. Moncy should not he drawn in advance or m excess of immediate
requirernents or merely 1o prevent 1 lapse of funds. A cash bax should be provided for holding the
cash and it should be deposited in the nearest Treasury for safie custody when an appreciable sum of
money has to be kept overnight: such action must in particolor be carried out when some days will
elapse before the cash is again required. 1t the 2ash box is not deposited ot the tréasury overnight,
proper seps should be taken for its safety.

. Government money should be kept in an entirely separate cash box from private cash and transactions
relating 1o services rendered to the personncl of the Commission shoald be kept ot of the
Government accoums  Parsons entrusting thedr private money to the cashier do o &t their own risk,
but the Secretary should depute some one to verify monthly the cash balunces held against such
private transactions.
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Control of Expenditure.

The following gencral instructions relating to the control of expenditure will be applicable, except to
the extent that they sre abrogated by specific instractions 10 the contrary-

The Adwiinistrative Minlitry/Division concemad will be respomsible for the control of
expenditure.
The Secretary will send the controlling authority a manthly statement showing to the nearest Taka
the progressive expenditure from the 15t of July of the curent your to the end of the past manth
under the following classificatdion: —;
Pay of officers (chorged)
Pay of officers (voted)
Pay of establishment
Allowances
Supplics znd servicas
Repairs and maintenance
For the purpose of control, the Accounts Officer will also send 1o the controliing authority 2
manthly staterent of book adjustment relsting to the expenditure of the Commission and will
intimate to the Secretary and to the controlling suthority any insmnces of misclassification in the
accounts prepared by the Secretary.

Purchase of Books and Stationery.

The Secretary ix authorised to incur expenditure an the following items subject to the cost being met
within the sanctioned allotment of the Commission:

(1) The pwrchase of such books and publications as may be required for the  Coypmission's wse.
(2) The local purchase of such srticles of stationery as may be urgently required up ron imit

determinied by the controlling suthority as per existng orders frules.

12

Printing.

The question of desirability of printing the evidence before Comemitizes, eic.. should be carefully
considered in each case and as far as possible the printing of evidence in full shoald be restrictad 10
the most imporunt Commissions only, Such Commissions as are authonsed (o have printing work
done shouid ondmanly confine their work to a panicalar press snd shonid svoid seading it piecemeal.
When it is found necessary 1o sead work to other presses, care should be talicn to send a sainple of
that partion which ¥ already in print 40 28 10 =rve 25 2 guide in regard to set-up, style and size.  All
work will be paid for on presentation of the bill by the press concermed.  Managers of presses should
submit their bills promptly, as difficulty arises in realising the money once & Commission has besn
dissolved.
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APPENDIX-12
(See Note Below 5.R. 426)

Bangladesh Bank Remittances—
Conditions Governing lssue of drafis on Government Account,

1. Subject as bereinafier provided. Government deafts sl par will be itsued for remittances on behalf of
the Govenment and for other quasi-public parposes set forth in puragraph 4 below, under the terms
and conditions hereinafier specified.

2. Twoa forms of Goverriment drafis will be issusd-

(1) Bangladesh Bank Governmear drafis —to be drawn by or on Bangladesh Bank on its own
offices and braaches of Sonali Bank.

(ii) Sonali Bank Government drafts— to be drawn by the Sonali Bank on ity own offices and
branches.

In either case, the drafts will be superseribed “ont Govertment Account only”™,

3. Deaft will be issued for & minimum prescribed smount, except in special cirvumstances, such as
Sepoy's or Policemen’s rmitiances. The limit of Government drafi obtainable for private purposes
of a Government Officer is, in all cases, except that of a sepoy or policeman proceeding on leave, the
amount of a month's pay and allowasces of the remitter.

4. The issue of Government drsfis at par is authoeised in the following cases
(1) General — To a Government Officer, for & remittance 1o be made by him in kis official
capacity in paymen! of any service mndered or in purssance of his official duties The
purpose for which the drafis are required must be clearly stated in the application.

Mee, - The fxiiny of emmasce by Governmee drafis 2t par is slvo pergemed to the Local Fussds named in Schedoie
A o this Appendix, and 10 such additorsl funds = iy be determuned from time 10 time by the Gosstmment in consaltition with
Bangisdesh Bank, auhject io the vonditiob that the remittances are for bowa flde public purposes.

(2)Public Works, Rowds and Highways, Public Health Enginesring. Housing and Settlement
Deparimentr— To Executive Engineers and to all Subdivisional Officers of Public Works,
Roads and Highways, Public Health Engincering, Housing and Seniement Departments,
whether they have drawing sccounts or not, for payment 10 be made outside their Divisions
byt only on peblic service and noi for private purpose or the convenience of contratons.
When purchases sre effected oc woek is doue by coe Division on sccount of another, the
sdjustment will be made by book transfer.

(3) Fer Feoily Remittances in the case of Polive Department— To officers and men of the Police
consibulary, for remitting money 10 their fumilies in the form and o the terms provided for
sepoy’s remittances. the heading of the descriptive roll being altered to suit the case.

(4) Sebscriptions for a public or quasi-public purpase — With a view to facilitate the collection
of subscriptions for any pubiic or quasi-public purpose. Government may allow the issue of
one drafl & month from the Bank to the local Secretary or Treasurer of the fund or instituion
for the purpose of remitting subscriptions © the central body,

In
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(3) Local Funds —

(Eh) To my Local Parbhad for investment of thelr swrplis funds in an office of
Bangladesh Bank or Sooali Bank or any Co-operative Bank asthorised by the
Government for this purposa.

(i1) To Co-operstive Bank in which these surplus funds have been invested for
remittances of inferest or investments realised for payment to the local Parishad o
Paurashava.

(6} For remitiance by Public Debt Office of interest on Gevernment Promissory Noter— For remittancs
by the Public Debt Office—

(i) of interest overdue on Government Promissery Notes which are transminied to it for renewals: by
Bank other than that en which they are enfaced for payment of imerest;

(i) of broken intesest on allotment cestificales

(i) of broken interest on notes converted or transferred into sock under the rules in the Government
Securities Manual;

(7} General Public— At Sonali Bank for remittance 10 the offics of the Bangladesh Bunk, for purchase of
Government Promissocy Notes. The minimsm amoont of a draft in such cases is Tk 5000

Noite. = Tn onder 1o e tha “Cosesemont™ drafis ohe ased. for The potpose for shach they sm tiken, thoy should be aed
pavahle to the aflice of the Barglades Bank at Dhakca sl marked "for levestment in Government Sesaritics”

SCHEDULE- A
{Referred io in note below paragraph #(11)

L District Funds (inchuding Zila, Thena and Union Parishad’s Fund),

=

District Road Fued

Steam Boiler Inspection Fund
District Chaukidari Reaard Fund
Rowd Patrol Fund

Village Chaukidari Fund

I

™

Police Fund
8 Minor Pilotage Fund
9. Chaukidant Uniform Fund
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APPENDIX 13.

[See paragraph 12 (note) of Chapter 2in part TIT]

Instructions lo the Mansagers of the Bank Branches in Charge of Currency Chests,

. The Accounts of all cammency chests are maintained at the Issue Deparmment of the Bangladesh Bank.

As that pffice has not only to bring all traneactions 0 book, bet sleo o walch tha: esch ransaction is
adjusted by an opposite rransfer of an equivalent amount and that the balance shown in the accounts
agrees with the balances reported m the verification stalement, it is essentinl that. opposite transfer
should be corectly made and thet all mansactions should be repored promptly and accurately.

All currency transactions must be reported on currency slip s described in Chapter 2, parsgraph 9,
clause ¥V of part L These ships should be numbered sedally for each financial vear to facifitate
reference. The name of the Bank branch 1o or from which a remitance is sent or received should be
stated.

Slips for actus| remittances of treasure and the Bank transfers should be sent by the Bank direct 10 the
Currency Officer.

. Tramsactions of any tind should be avolded as far as possible after the last day for transsctions in

cach menth fixad by the Bank Muanager for each chest within his juridiction so as (0 ensure that the
lest currency slip reaches the Currency Officer by the fourth of the following month at the buest In
order to avoid differences arising between the halances of the chest as worked out in the head office
and those reported i the monthly verification stalement, great care should be taken to avold any

deluy Indispaich of ships.

. Amended slip is occasionally received without being called for and withowr any indication that they
are "smended”. The word "Revised” shoold always be prominently written in red ink on such slips,
the seriul number of the slip remaining unchanged.

. No currency chest slips should contain corrections, alterations. obliterations or oyverwriting. Currency
chiest slip containing such corrections efe. should not be regarded as valid for scting upon even if it is
authenticated by the Bank Officer who signs it.
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PARTNI

Subsidiary Rule
Made by the Finance Minister in exercise of the pewers
conferred by the Treasury Rules.

CHATTER 1

: GENERAL ORGANIZATION AND WORKING OF
DISTRICT AND THANA ACCOUNTS OFFICES, CUSTOMS HOUSE AND TREASURIES,

Subsidiary Rules under T.R. 4.
Section [— General Orgualzation.
District and Thana Accounts Officer,

S.R. 1. The District Accowsts Officer and the Thana Accounts Officer, s in gencml chage of
the District and the Thans Accounts Office respectively, shall be immediately responsible o the
Controller General of Accounts for the general administration asd working of the District or the Thana
Accounis Office, as the case may be. This responsibility exiends not ealy 10 the security of Government
property and immediste detsction of aay irregular practice on the part of the sudordinates, but also to the
cormeciness of prescribed accounts and returns and punctuality of their submission, and 1o the obedience
of the District and the Thana Accouns Officers to the imstructions issued by the Controller General of

Accounis or any other competent suthority.

The District and the Thara Accounts Officers are responsible 1o the Contreller General of
Accounts for the proper maintenance and compilation of saccounis of pll moneys recelved on account of
revenues of the Governmen: as defined in the noe under Treasury Rule 2(h) and credited im0
Government Account and for the withdrawal of moreys therefrom,

S.R. 2. The Accounts Officers shall serd immediate notice to the Controller General of Accounts
and nther concemed nuthoritics of ony defaleation or loss of public money and other property discovesed
in the Acceunts Office, sven when such (o5 has been made good by the person respansible for it Such
notice shall be supplemented a5 scom as possible afterwards by a detalled report after persomal
investigation into the case. In dealing with cases of defalcations or losses as aforeseid and in reporting
such cases to the Controller General of Accounts and ather suthorities, the Accounts Officers shall be
guided by such generl onders of (nstructions as may be issued in this behalf by Government.

Nole. - The genemd principle reganding ths epfomement of reipontibikly 5 s simained by Gevesnmen: thamigh i sl
tielipctios and the detisled initractions for maiting deponments] iovesigations of lonses oo° Covernemiond maney, o0, are ¢ fosth
m Appendin | io General Prminoial Koles.

S.E. 3. The Accounts Offizers shall remember thar, when an irregulasity of any kind is brought
10 thear notice by the Controller General of Accounts or the Chiel Accounts Officers. nothing bot a repont
on the basis of their own knowledpe, after personal imvestigation, cun be considersd satisfaciory. It 15 tiot
enough for them 1o pass on the caplasation of 2 subordinale in 4y much & reports prepared in this
manner have very oftén, by lulling suspicion, léd 10 greater irregularity afisrwands

o
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SR. 4 (2) The Accounts Officers shall ensure the security of the chaque books und other
Governmert progerties in their office snd they are bound to satisfy themselves by periodical examitution
sl Jeast onee in o month for cheque books and ance is a yeir for other Government properties.

(b) The District Accounts Officer and the Thana Accowmts Officer shall satisfy
themselves that the deposit rapisters an kept according to prescribed Rales, and that all necessary entries
~are made ard mitialled without fall at the time of the transaction,

(c) When sssuming or naking over charge, the District Accounts Officer aed the Thana
Accounts Officer shall vorify the number of cheque books in stock dnd number of unused cheygues in
panly used cheque books in addition to ather procedure of msuming and making over charges.

(d} Accounis Officers are responsible for the proper dischusge of their duties for
thorough observance of all rules preserbed for thetr gudance in every branch of their duties and for strct
astention to all details of the deily routne of the accounts work They are mpnﬁhhfutd;uuﬂmd’
the ciffice and the conduct of their subordinate officials. They must have carofully prepared instructions
for the guidines of every section of their offices.

(e} The Accounts Officers are responsible to the Controller Geseral of Accounts and
the Chief Actounts Officers for keeping the sccounts strictly in sccordance with the directions contalned
in the Account Code, for the acowracy of all initial recoeds and vouchers and for regudarity of all
ransactions taking place at the Accounts Office.

(f) The special precustions to he cbserved by the Accounts Officers in maiters reluting
1o receipt and payment of Governiment money are specified in other relevam chapters of these Rules.

Castonys House,

S.R 5 The Commissioner of Customs in charge of 8 Customs House, authorised under sub nule
(2) of Rule 6 of Treaswy Rules to perform duties of & Treasury Officer andfor & Disttict and a Thama
Accounts (Xficer, shall be respoasible 0 The Finance Ehvision for its genoral administration and working.
The appoiniment of & subprdinate 1o the immediate performance of these duties shall in no way refigve
the Commissioner from the responsibility. This responsibility extends to the implici obedience to the
instructions issued by the Controller General of Accounts, the Chiel Accomnts Officer ér mny other
competent zuthority.

Deputy Commissioner,

S.R6. () The Deputy Commissioner, as in peneral charge of the District Treasury, shall be
immediately responsibic io Govemmenit for its genenil administravon and working.

(b The Deputy Commissioner is sesponsible for macirity of stumps, oplum, valuabiles
and other Govemment property kept in the District Treasury and the immediste detection of any imcgulsr
practice on the pant of the subordinates. and comectness of prescribed returns and punctuality of their
submission.

(¢} The Deputy Commissioner shall send immedintz notice 1o the Controller General of
Accounts aad other concemed authorities of any defalcation or loss of stamps or opium and other
property discovered in the District Treasmury, even when such loss hus been made pood by the person
respansible for it Such notice shall be supplementad 85 soon a5 possible afierwards by a detailed report
efter personal investigotion into the case. In dealing with cases of defalcations o loss as aforesaid and in

1
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reporiing such cases to the Comroller General of Accounts and cther concerned authorities, the Deputy
Commissioner shall be grided by sach generul orders or instractions as may be issued on this behalf by
the Government.

(d) The Deputy Commissioner shall satisfy himself by periodical examination at least
once in every six moaths for opium and once & vear for stamps and securities kept in the District
Treasury—

(i) that the actual stock of oplum. stamps and secoritics is kept under joint lock rnd
key, and comesponds with the book balance;

(i) that the Tressurer does not hold opium and stamps in his sobe custody, the
value of which is larper than the security given by him,

(¢) The Depury Comemessioner shall be specially careful when sssuming or making over
charge, w see that the stock of stamps and opln uad other valushles ase thoroughly verified and that »
centificate of tuking over chasge in which the sate of starnp and oplum bakinces ie 1o be shown is
invariably dispsiched o the Controller Genere! of Accounts with a centificate in T.R. form No.l on the
same day that the transfer of charge takes placs.

S.R.7. The Depaty Commissioner may, in dis discretion. appoint an Assistant Commissioner a5
Treasury Officer who has been instructed in the rulzs issued for guidance of Tressury Officers and has
passad the depastmenial examineton accordig to higher sandwrd. The appointmen of o Treasury Officer
shall, however. in no way relieve the Deputy Corunissioner from the respensibility for the administmtioa
and working of the Treasury.

SR. 8 As the Depity Commissioner’s delegute and representative, the Troasury Officer is
responsible to the Deputy Commissicner primarily for the proper discharge of his duties thorough

observance of all rules prescribed for his guidance. He is responsible for the custody of stamps, opium
und other valuables jointly with the veasurer.

Tﬂm—

S.R.9. (2) The Treasurer is respoasible for the handling of opium and stamps in the Treasury. It
is the duty of the Deputy Commissioner to see that he furnishes sufficient security to protect Governtnent
againit any Joss doe to his negligence or fra=,

(b) A medel form for the imasurer’s secunty bond is given in TR Form No. 2 The
Promessary Notes lodged a5 secunty may be returmed after six motths from the date of vacation of office
by a Treasurer, but the bond should be retained until it is certain that there is no necessity for keeping it
any longer,

Accountant,

S.R. 10, The Accountant of ths Treasury is responsible uader the onders of the Treasury Officer
for keeping compiete rocords of transactions of opium and stamp strictly in accordance with the directions
and ceders in foree. He is also required 1o see thal the rules und orders in force are observed in reapect of
these tramsactions and o bring all cases of irregularity to the notice of the Treaswry Officer.

12



Treasury Rules

Sectinn Il— Keeping Of Records In Thana and
District Accounts Offices and District Tressury.

Keeping of cash book.

S.R. 11. The District Accounts Officer and the Thana Accounts Officer will muintuin cash book
in which cach receipt and payment shall be posted on ihe dutzs on which they actuslly occur and i the
order of ocourence.

S.R. 12. When stzmps or opium have boen sold. the ot sales shall be entered in the cish book
of the Treasary and a memorandum should be prepared and forwarded to the iccountant for making
neCessary eniry in the iccounts of (he Treasury.

Keeping of Accounts.

S.R.13.(a) The forms and procedure with rogard jo the initial accounts Kept in the Accoutis
Offfice and the methods and principles in accordance with which tccounts are kept, arc governed by the
directions contained in the Account Code, Volume (1. It is the duty of the Accounts Officer W satisfy
himself that these directions are strictly observed, that the uccounts are comrect in ull mspects and that the
records of receipis and payments are so clear, explicit and self contiined that they can be cad, If
necessary, as satisfactory and convincing evidence of facts.

th) The Customs Houses will generzlly follow the directions contuined in the Account

Code Volume I except that they will not compile or classify sccounts and will not be raquired (o péepure

classified and comsolidated abstracts. They will repont the transactions madle in their offices o the Chief

Accounty Officer, Internal Resources Division, in the form of Cash Account and List of payments as per
provizions of Subsidiary Rules 17.18 and 19.

Nate. - A complets recond of tramsactiens and book trarfets rebasiog 1o the District and the Thans Accounts Office will

he kept i Ihe cish hook. livery tem recetved or pald an well 25 31 adjuvmenis by sl shesld be entersd in the cah book o

in some registes subsidiary 10 the cush bouk in sccondunce with (ke directions comiained in the Account Code. Vol 11 The dalbe
1olsl rom cach sulsidsary rogister should pass inie e @b book.

S.R. 14, The District Accousts Officer und the Thana Accourts Officer shall prohibit any erssure
o over-writings in the cash book and ofher regisiers of initial meoord or In any account or schedule and
verify and imitiel every commction in them. The seme rule shall be apphicable i cuse of cash book
muintained in the treasury on-opium and stamp.

Closing for the day.

S.R.15. Subject to the directions contained in this behalf inthe Account Code Volume TL te
process of closing accounts for the day shall be as follows:-

The District Accounts Officer and the Thara Accounts Officer will post daily the figures of
roceipt into, end payment from, Government sccount received from the Bank (i thie appropriste subsidiary
registers and total them. Receipt shall be posted in the cash book from the subsidiary receipt rogister
which is posied from figures fumished by the Bunk ard figures of raceipis by wiy of deductions from the
bills passed by their offices. Payment side of the cazh book shall be posted, in the caze of cash payment,
from bills paid by the Bank and retumed to the accounts offices, which passed the bills, dnd, in the case of
payment by chegue, from the chigues issucd by the accounts offices,

The Districe and the Thana Accounts Officers shall reconcile their Cish Book daily with the
figures received from the Bank.
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Notr. = The ildily sceount of Back may, with the coaturmence of the Conirolley Genesal of Arcouwity, b iihaited 1o
i Acooutits Office i ibe miotming of the day Sllowing that oo which it refiors. [ wech cases. the signasiure and cotmparison of e
Accoants OMce’s  books may be made i the evening. mirad of in the mormmg of Bie day oo whech the Bank's sccouniy ape
rovewed peovided the piessurne of wurk rendery il nocossary 50 M posipone it

Cleslng for the month.

S.R. 16. With the single exception of June, for which accounts must be kept open up to the date
fixed by the Controller General of Accounts, the munthly scoounts shall be closed wathout fail on the last
day of each month . June socounts shall be closed a1 the earliest possible dote and in any case noe luter
than the date fined by the Contraller Genersl of Accounts,

S.R. 17, (1) Inclosing the sccounts of the District and the Thana for the moath, the month’s
total of the subsidiary registers will be carried into the monthly accounts of receipts and payments.

(2} In Customs Houses, which perform functions of District Treasury and Accounts

Oifice, the month's 1otal of the subsidizry registens will be carried into the cuch account in the cise of
receipes and imio list of payments in the case of psyments in the following proforma:

Cash Account for the month of.

Recvipts.

Aeremity (nsification Code Descristbon Aot Rrtniris

pit

Towl Reoeiot

14



Tressury Rules

List of Payments lor the month of

Senal Acvrcms Clase Nestion Code Deseriplion Amount | Hesurks

Nuiabey

of

schachile

Le=vel-l Lovel-2 Lewed-d Levels
! 1
I
]
i
i
: 1
|
| |
] | Toall
Schedule of Bangladesh Bank Deposits
Date Parroents in Taka Recelpts in 1oka Net Amweml
} 3 ) 'l
Singnature

Treaswry / Accounts Officer, Crstoms House
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(3) The officer in charge of the Custons Treasury shall submit cash accownt 1o the Chief
Accounts Officer of the Inlemal Resources Division of the Ministry of Finsnce slong with the following
certificate:

“Cerificd that the net smownt credited/debited under the classification code 'Bangladesh Bank
Deposits’ agrees with the net disbursementsieceips shown i the daily staements of receipts and
disbursernents received from the Bank during the month, 1otals of which were cheeked and agresd with
thie totals shown in the copy, received in this office. of the daily schedule rendered by the Bank to its
Head Office”.

(4) The following cerficate will be given by DistrictThana Accounts Officer on the
monthly accounts;

“Cerified thit the net smount credited/debited under the classificarion code Bangladesh Bank
Deposits’ agrees with the net dishursemente/receipts shown in the daily starements of receipts and
dishursemenis received from the Bank during the meath, totals of which were cherked and agread with
the tdals shown in the copy. reccived in this office. of the daily schedule rendersd by the 3ank to its
Heaad Offiee™.

(5) The monthly accoumts shall be subjected to a very carefal check by the Distnct
Accounts Officer and the Thanae Accosnts Officer when it is kaid before themn They shall check each
entry with the cormesponding totals i the cush book and see that the 1otals of ll repisters ane comrectly
chrried into e Cash Book

{6) Checks similar lo those camied out by the Accounts Officer as in sub ruk (3) shall
be carmied o by the Commissioner of Customs in charge of a Customs house.
Mot - If at any tme the Accounts Officer be wable jo compare dl, & leas be may compare sonc, be shmld

corspare the enties in tw pluy snd mans memorasda of deposin with he extries is the scdount. Similar check will be caniel
oul by g Commdisboner of Cusoms in dharge of custams house

Monthly Accounts and Returns.

S.R.18. (1) A complete fist of accounts and retums, to be rendered on different prescribed dates
10 the Reglonal Accounts Officer and ather authorities, shall be kept a1 each District and Thana Accoums
Office. The sccounts and returny shall So written up in socordance with the dirsctions contamed it this
behalf in the Account Code, Volume IL in the Treasury Rules and such oeders and instructions as may be
issued by the Controller General of Accounts.

The Customs Houses will dispatch accounts snd returms along with complete  schedales,
vouchers, bills and other supporting documents 1o the Chiel Accoumts Officer, Internal Resources
Diviion, direct aod comply with instructions isvued by the latter in all accounting matters.

(2) With regard 1o punctual submission of the sccounts and retums, the Goverament
shall view with severe displessure any avoidable delay on the pant of the Accounts Officer in the dispatch
of the prescribed accomnts and retums with complete schedules and vouchens, particularly those required
by the Govemment and the Controller General of Accounts

Pt = Thie resurne dus for dhspacoh on a halkdsy may be send one day (Tl 8oL roke i aibe doy) isie.
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S.R.19. Vouchers penaining 10 monthly scccuns shall b numbered consecutively in & separate
manthly serizs and kept in the Accounts Office under lock and key in the order of payment Vouchers
perutining toexcharge sccounts shall accompany the monthly accounts sent to concerned awtherity.

In the case of the customs houses, vouchers pertaining to  cach schedule relating w0 the cash
account of the list of payments shall be dispatched 1o the Chviel Accounts officer, Internal Resources
Division, Before dispaich of cash sccomnt and list of pavments. the Commissioner of Customs shall, by
imspection, satisfy himself that the requered vouchers are all sttoched. He may find it useful at intervals
duning the month to take wp a schadule and see thitt &l its vouchers ure present and i proper order. As no
payment can be made without a voucher, there can be no excise for the absence of any.

Section [I] — Inspection of Accounts Offices and Treasurles.
General Rolex

S.R. 20 (1) Every Regioral Accounts Officer shall make & systemintic inspection of the working
of the Accounts Offices under his jurisdiction & such interval = may be decided by the Controlles
General of Accounts, with the object of ensuring that the procedure actunlly observed in the District and
the Thana Accounis offices is in accordance with the rles and ceders in all respests and that the secounts
and other records are properly maintained. The inspection may also be camisd out by any other officer
designated by the Contruller General of Accounts.

(2} Every Deputy Commissjoner shall make a systemuric ingpection of the working of
the tredsury once & vear, with the object of enturing that the procedure actually obderved st the treasiry is
In aceordance with the rules and orders in all respects and the aceounts and other records ace properly
tfr'w.ll:rutim'n:l.3 Detailed procedure for inspection of the Accounts Offices and the Treasuries is Lald down in

(3) The Commissioner in charge of the customs house shall muke o systematic
examination of the working of the accoaming sectiors once i year with the objective of ovemneemg thal
the procedur actually observed is in accordance with the Treasury Rules und Account Code in all
respects and (hat the accounts aad ofher recoeds are progerly maintained. The following are some of the
more impartant points to which personal atention must be devoted ot the inapection by the Commissioner
of Customs <+

(i) that the arangements commected with the storage and castody of chegue books
and other valusbles are perfect and complete;

{li) thar chegue forms and other forms sive handled strictly in scconance with rules

(15} that the arvangements for the exsmination of money receipts and of claims (o be
paid are satisfactory,

(iv] & gemere! reviow of the verious records, registers. books of mference. ste.
should be undertaken 0 soe whether the detsiled ordens of competent authonities.
issued since the dae of last inspection relating 10 such matters as the custody of
cheque books and the muintenance of sccounts, are readily available for referance
and have besa properly midintained
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Thesc points are not exhaustive and the Commissioner has full discretion 10 #dd other items
according 40 Jocal needs. Neither the specification of these points nor the inspection carried out by
cfficials deputed by the Controller Gencsal of Accounts or the Comptroller & Auditor General of

shall in any way diminish the Commissioner's personal responsibility for the efficient
working of the office . As the inspection must be done s systernatically and tharoughly as possible, it is
cpen 10 the inspecting officer to extend his personal seratiny to paints not mentioned in this rale, which in
tis opinion require such scrutiny.

S.R. 21. Inspection reperts und orders passed thereon by all inspecting officzes shall be
forwarded 10 the Controller General of Accounts and the concerned Chief Accounts Officers for
information and nacessary action.

_
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CHAPTER 1I

RECEIPT OF GOVERNMENT MONEYS AND PAYMENT
OF SUCH MONEYS INTO GOVERNMENT ACCOUNT.

Subsidinry Rules under T.R. 104
Section 1 — General Rules.
General Instructions for bandling cash.

S.R.22. Moneys to be teadered as dues of the Goversment or far deposit in the custody of the
GCovernment shall not unrecessarily pass through the hands of o departmenial officer. Direct payment

into the Bank by the person who tenders such money shall be insisted on. and direct payment arranged
whenever this is pructiceble.

Mode. = & ewveotitng] cascs when dinect payisest Sto the Bank = aof paasibile. the cobeermd sfliciale of tee Diuria
Coarty may recaive money. but they swould 2t once enter it in their ctsh boak asd tay all the reiliseions doily ot the close of
bunnes. i Qe Bank, secempanied By chali thowing thie sinbant to be credited in the Qovernomen) sotmmiy.

S.R. 23, Save as otherwise exprestly provided in these riles or in any authorised Departmental

Regulations, the following Rules shall be observed by all Govemment  Officors who are required 1o
recesve and handle cash :-

(i} Every officer recgiving monoy on behalf of the Government should maistain 2 cash
book in T.R Form No 3.

hote b= o the Collooiomt= cosh book ta maintiesd it TR Form Nola,
Mttt 2. - In the Pellie officés cath bosks are nhﬂ'ut_hT.l. FormNo 2 B,

(1)) All monetary transactions should be entered in the cash book s soon s they occur,
and nttested by the head of the office in token of check.

Mot — The use of cash book muy be dispensed =15 in offices shew momey tramacnon v not beavy.

(i) The cash book should be closed and balanced cach day and compictely checked. The
head of the office shoald verify the totmling of the cash book or have this done by some responsible
subordinate other than the writer of the cash book, and initial it us correct.

Note 1, = Omcess, befors ixialiisg fe entties of the el bool, should corssie e enires with e moumerfbils of
et pexd vinchers aad hand s reociph on the chalams

Nees 1.~ Where an efficr contains two of mone sssstents . the cash anid apcoants of tha office shoukd be in changs of
diifferees Hfficials

(iv) At the cnd of cach month, the bead of the offica should verify the cash balance in
cash book and record 2 signed and dated cenificate 10 that effect. The certificate should also be reconded
on the monthly cash account, prinmry abstract or account cument where such sceount. sbstract or sccount
current is required 1o be submitted (o the Accounts Officer concerned. Such centificates must be signed by
the head of the office who should invariably date the ggnature
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(v) When Govemnment moaeys in the custody of 8 Government Officer are paid into the
Bank. the head of the office making such payments should compare the Bank’s receipt on the chalan or
his pass book with the entry in cash book before attesting it, srd satisfy hmself that the amount have
been actually credited into the Bank. When such payments are apprecioble, he should, s« soon g possible
after the end of the month obtain from the Bank 4 consolidated receipt for all remiftances made during the
month, which should be compared with the postings in the cash book

Note. — Excspt = offices whero peni book is kept, 2 separme Wl mgater tn TR Form Nood should he matmiained. in
aikdition 1o 1he cish hook, by ol Heads of Officey wha are authertsed 10 dras mency from th: Accoants Office or bills signed by
fhem. The registss shovld be mviewed moxhls by 8 Garettzd Officer und the result of the review reconded thevesn.

{vi] An crasure or overwriting of an emry oace made in the cash book is stricdy
prohibited. If a mistake is discovered it should be comected by dmwing the pen through the incorrect
entry and inserting the correct one (n rad ink between the lines. The head of the office shoald initial every
such correcion amd invasiably date hisinitials.

(vii) A Goverament officer who handles Govemment moneys should not. except with
the specisl sanction of the head of the office, be wlowed o handle aiso in his offictul capacity, money
which does not belong to the Government. Whese under any special sanction, & Government officer dedls
with both Government and non-Government money in his official capacity, the Government maney
should be kept in a cash bax sepurate from the non-Government mancy and the transactions welating 10
the ‘atter showld be accoumted for in a sepamie set of books asd kept entirely out of the Government
acccunl

(viii) The employment of peons (o feich or carry money should be discouraged. When it
is absolitely necessary to employ 3 Member of the Lower Subordinate Service for the purpese. men with
wme length of service and of provad trustworthiness should be selected. When the amount of moaey 1o
he hundled is considerabie, and if the local conditions er the amoent of the suns cartied makes i1 advisable
1o adopt additional precautions, a lurger number of peons or an srmed police escort may be employed at
the discretion of the Head of the Offiee.

Not. - The ddties impated by clause (1) 0 (vi) of this Bule oo the head of e office may be ennsesd L 3
subondinme Careged nfficer enmmaed by heud of the office fur the parposc.

Receipt of Cains, Notes, ¢l

S.R. 4. Goverrment dues or other moneys receivable on Government sccount may ordinasily be
realised in lega! tender coin or notes. The conditions of lepal lender and the currency of various
denominations of coins snd notes sre govemed by the instructions embodied in Part 111

Cheques tendered in payment of Government dues.

S.R. 25, (1) (a). Chieques on local banks may be accepted in payment of Government dues, or in
settlement of other trunsactions with the Government, if the cheques have been crossed by the drawer or
the acceptance of uncrossed cheques In (hat class of wansactions has been permitied by the Government.
Until. however, a chegue has been cleared, the Government cannot sdmit that payment hus been received
snd contequently final receipt shall pot be granted when & cheque is tendened. A receipt for the actual
cheque only may be given in the first instance, but ff a person making payment in this manner so desires,
& formal peyment receip: shall be sent 1o his address after the cheque has been cleared. Collection charges
of the Bunk, I any, will be recovered by or under inssroctons of the Bank from the party prescnting the

chegque.
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The preliminary acknowledgment of the receipt of the cheque will be given in the form below :-

“Received cheque No of ST (—— R (g
Taka corerirerrisnn drawn on account of ...........as per chalan N v PRI -

Not. — Bongladesh Bask and Sunali Bisk seserve ts themrnelves the night 10 =fae 10 soepl chiegues callection of
which. in sheis opnion. carinot reaiostably he uikderuker wnd wlilch ihey vl pol seotpd on bebuldl of thelr s oot

(b} In the evest of & cheque being dishonoured by the bank on presentation,
the fact shall be reported at once 1 the tendersr with a demand for payment in cesh, but the
Government or the Bank cannot accept any lsbility for loss or damage witich may possibly occur as a
result of delay in fntimating that the cheque has been dishonoured.

(£) When Government duss which are payable by certain fixed dates are paid by
cheque, the person desiring to make such payment in this menser without risk must take suitable
peecautions Lo ensurs that his cheque reaches the Bank or the receiving office al the latest on the working
day preceding the date ot which the payment is to be made. Cheques received on the last day of payment
of Government dues may be refased ar the discretioa of the officer 10 whom they are tendered and thove
received later will not be sccepled.

(2) The Government may. i relation to any puticular class of transactions invalving
peyment of Government dues, issee orders varying or relaxing any of the conditions prescribed in this
Rule

Nase. — The terin “Loca Banks™ as ased in those rukes medns banks | including Bangladesh Bonl sl Sonshi Bask)
focaeed i ihe savons in wiiich o braee!) of Besglodesd Bank or Sonsli Bank keoging Covermmend Accosnts ix sitasted

S.R 26, Demand Draft shiall not be distinguished from cheques for the purpose of these rules and
provided that the cheque s honoured oa preseatation; payment shall be deemed 0 have bean made,

(i) if the cheque is handed over to the Govermment's bankers or 10 @ Government officer
suthorised 0 receive money on behall of the Government, on the date on which it i g0 handad over: or

(if) if it is sont by post in pursuance of an instruction 1o make payment by post, on the dste on
which the cover containing it is put info the post:

Provided that where a cheque is marked as not paysble before 3 centain date, the payment shall
not be deermed 10 have been made until the date on which it becomes payable.

Note, = The pravisions of cheme 1) above applics mstaris molandia fo paomest mde o e Oovernmes by posal
maney ceder or by any olher recognised made of remittiag meney by posi.

S.R. I7. Special Rules fur the scceptace from public of cheques, bank pay orders and bhank
credit chalans in some departments are prescribed in their departmental segulations.

Grant of Receipt 1o the Payer.

S.R. 28, (1) A Govermment officer receiving money on behalf of the Government reost give the
payer & receipt. The receipt shall be signed by a duly authorised officer who shall satisfy hamself at the
time of signing the receipt and initialling its counterfoll that the amount has been properly eatessd in the
cash book.

(2) Where money is realised not ir cash but by recovery from puymeint mede on a bill
sotring forth full particulars of the deduction, a receipl may be graried cnly i specially desired by the
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payer; the fact that the recovery has been made by deduction from the bill should be cleardy recurded on
the receipt.
(3} All neceipts must b written both in figures and i words.

Custody of Recelpt Books.

SR 29. Receipt books in machine numbered T.R, Form No 5 shall be used by all Government
Officers recelving money on behalfl of the Governtrent, unless any specisl form of receipt it prescribed
by Governmrent to suit the convenience of any pasticular depurtment or office

Mee 1. — The Foree Départment grants receipts i Form Mo, SO Poblic Works, Bopds snd  Highways, Pahlic
Health Enpmeering and Housing and Senlement Departments grant receipss in Ferm Now A or 58

Nete 2 = The Accoann Officer shoukd mainiain in TR Farm Na 33 @ mpstin showing hentn the pomiuips of
receipt books meved and Turd to e depertmentsl officen

S.R30, The receipt bocks must be kept under lock and key i the personal custody of the officer
authorised to sign the receipt on behalf of the Government.

S.R. 31. Before & receipt book is brought into use, the number of forms contained therein shall be
counted and the resull reconded m & conspcuous place in the book over sigratwre of the Government
officer in chargs of the book. Counterfoils of used receipt books shall be kept in his personal custody,

Issue of Duplicates or Copies of Receipts.

S.R. 32 No Govermmeni officer may issue duplicates or coples of receipls granted fur money
reecived on the allegatior that the arignals have been lost. i any necessity arises for such o document, a
centificate may be given that on a specificd day, a cortain sum on & certam accownt was received from a
certan person. This prohibition cxtends anly 1o the ssue of duplicates on the aflegation that the originals
have been lost, @nd does not apply to cases authorised by thase rules or by specinl orders of the
Governmen: in which duplicates have 1o be peepared and tendesad with criginals,

Departmental Regulatione

S.R. 33, Subject as provided in this section, the detailed procedure 1o be adopied in any particular
Department/Directoeate of the Government with regard to realisation of Government ducs and granting of

reccipt for the money realised muy be prescribed by departmental segulstions.

Section Il — Precedure For Paving Moneys Into
the Government Account.

Payment of moneys.
SR 3, Payments of money into the Bank may ordinanty be made in cash. but chegues. bank
pay orders and Bank credit chalans accepied under the provisions of S.R. 24 and 25 will be received for
credit in the Government Account,

Note, —The sonditlens aader whih snall ool and coln which & ot bpud tender, (ncluding foreign ening snd onins of
other {hue Banpladesh Mintape, may be woesved st the Bank ire regalnied by the orden embodied in Part TIL
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S.R 35, Whenever ender the provisions of sith-Rule (2) of treasry Rule 7. moneys received on
account of the revesues of the Government, instead of being paid into the Bank, are utilised 1o meet
departmental puyments, the gross receipts snd the psyments made therefrom stall be entered as receipts
and expenditure in any record that may be kept of the paymwents into and witldrawals from the
Government Account. and accounted for 1o the Accoumis Officer concemed. If the receipts ire in excess
af payments made, the excess shall be remitted 1o the Bank, and save where it is otherwise provided in
these rules, the officer making such remittance shall note on the memonadum or chalon presetited under
SR. 37, the full amcunt of cash scrually received by him, and per contra, the expenses dishursed
therefrom, and ot merely the net receipts.

When 2 departmental officer remits a cheque to the Benk in adjustment of

departmental receipts
temporarily appropriated for departmental payments, the particulars of the chegue shall bo noted on the
<halan or remistance note.

S.R. 36. (1) An officer remitting a cheque to the Bank for tansfer credit in the Govemment
Account must endorse the words “Received Puyment by transfer credit to * " on the
document. The Officer who endorses a chique in blank shall be held primarily responsible for the loss if
by any chance such a chegue is paid in cash.

*The classification code w which $e anoans of cheque i3 credituble should be lesertad here

(2) Cash miay not be received by the Treasury Dfficers from the officers of the

Covemnment for supplies of service postage stamps, such supplies being regulated by the procedure laid
downin SR 104,

Memorandum or Chalan.

S.R.37. Subject os otherwise provided in these rules, or utless the Government in relatos 1o any
particulsr class of transactions ditect otherwise, any person paying money into the Bank shall present with
it s memorandum (or chalan) in T.R. Form No 6 showing distinctly the nsture of the paymandt, the person
or Government officer on whose account it is made. the proper sccount classification of the credit, its
allocations between depariments concemed and all other information necessary for the preparntion of the
receipt &0 be given. As far as practicable one chalan shall be used for moneys creditbie to @ particular
classification code.

S.R. 38, Except as provided otherwise by the Government, chaluns shall be presenied in
duplicate. Save whese any other amengement has besn authorised by the Government for the supply of
chalan forme, printed forms of chalans will be supplied by the Bank free of charge.

SR.39. Government may provide, for any paricular cluss of mansactions, that when money is
paid by a privaie person isto the Bank, the chalan will, befare presencation to the Bank, be signed by the
deparimental officer to whose account the monsy is 10 be credited.

Moke. — Spacial forms of ehalin hive bees prescobed for peymenis under the Towes Departmeni. The portice which i
rerked “orijEnal® shoukd be 1enl 1o Tuzes Dffice concernnd.

Special Procedure applicable to Particular Departments.

SR.40. The procedure 1o be observed by Public Works, Housing and Settlement, Roads and
Highways, Public Health Engincering, Defense, Post. Telegruph & Telephone and Forest Depurtments in
paying into the Bank moneys received by them, shall be regulated by the Rules laid down in Appendix 4.
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SECTION I — PROCEDURE AT THE BANK IN
RECEIVING MONEY AND GRANTING RECEIPTS.

Chalan to be presented to the Baak.

S.R. 41, A person making payment in the Bank shall present money for deposit along with the
memorandwm or chalm.

Receipts to be given for the Money.

S.R. 42. The chalan marked ‘original’ shall be returned 1o the tenderer duly signed as a receipl,
provided that, where usder any authonsed rule or procedure the ‘original’ chalan is required to be
returned to the departmeatal authority or 10 be otherwise dealt with, the Bunk receipt may be given on the
duplicate or such other copy as may he specially marked for the purpose. In cases in which the chalan is
sccompenied by a remittance book or a pass book. the Bank receipt may be given on the remittance book
ar pass bock, as the cuse may be.

S.R. 43, The amount of chalans should be writien both in figures und in waords,
Remiitances of Departmental Officers.

S.R. 4. The procedure to be observed by the Bank with regard to remittances made by or in
respect of depariments mentioned in SR.40 shzl! be regulated by the Rules laid down in Appendin-4

Procedure to be fllowed by the Bunk.

8.K. 45, The procedure 1o be followed by the Bank with regard to money tendered for credit into
the Grovermment Account, and in reeciving such moseys and granting receipts for them, shall be regulated
by the Rales id down ia Chapter V.

S.R. 46. In the case of reverue payable by a prescribed date, persons depositing revenue af the
Bank should allow ample time to enadle the Bank to forward the copies of the chalan 50 a5 to reach the
Acconts Officer concerned before the fixed date While exercising every care o ensare the prompt
dispaich ol the copies of the chalun 1o the Accounts Dfficer, Bank will not b held responsible for any

consequences arising out of the non-receipt of chalan by the Accounts Officer befors the prescribed date.
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CHAPTER IIL

CUSTODY OF MONEYS RELATING TO, OR STANDING IN, THE
GOVERNMENT ACCOUNT.

Subsidiary Rules under TR 11/1),
Section | — Cask in the Departmental Chests,
General Rules.

SR. 47. Public moncy in the custedy of the Department should be kept m strong treasure chests
and secured by two locks of different pattarns. In the absence of precise orders from Government, the
officer in chisgz of chest shoold make such arrangements for the custody of the key and the proper
disbursernent of all moneys as he considers necessary. Duplicaie keys of all locks must. save as otherwise
expressly provided in theso rules. be sest 1o Treasury Officer for safe custody asd us & genersl rule the
originzl key of the cne lock in use should be kept apart fram the original key of the ather lock and in a
different person’s custody when practicsble. The chieut should never be apened without both custodiuns
being present in cases where the keys of the two locks are kept in the custody of two different persons.
Whenever & cashier Is attached o an office, the key of one of the locks of the tressure chest will
mec=ssarily remain in his possession

Note 1, ~ All duplicate keys of locks in use in the Distuct latelligeoce Branch safes and almerhs shall be sent 10 @e
cenmul office of Dnelligence Branch st [Jhuks for safe castedy.

Note 2 — Whea an officer scoopts chiarge of 4 fund which is nat Governmen: money but ssoney ot by sudtcsiption of
utherwise foc expenditite on drusitabic s ofer Jurposes andsr 1S Bispices, be Qo¢s o in hs penonad capacey. The beil sy
to dischurge bis sesporsibility would Se to place the moeey in = wommt apened for the pareoie in hand rither is 3 nationalised
Dunk or to the Poat Office and keep an socount entirsly separate from the acetarnt of Governmenl money muletaned by him
Government safes shocld not be wiod fn the wusiody of suck money of for ihe custody of sty pemondl poperty of 8
Oovernment serant.

S.K. 48. The officer in charge of chest will count the cash in the hands of each cashier at least
ones 3 month. of b the case of cutstations be or any other Gazested Officer authorised by him will count
t whenever he may visit them and will record a note in the cush book showitg the date of examination
and the amount (in words) be found.

S.R. 49. The counting should be made on the last working day of sach month immediately after
closing the cash account of the month, but where this i nat possible, the cash balance may be counted on
the first working day of the following month before any dishursement is made on that date.

Deposit of cash chest and valuables, et
of other Departments in the Treasury.

S.R. 50. Cash Chests, cr sealed hags belonging to other Departments may be lodged i the
District Treasary for safe custody where accessary. When so lodged, they should be presented with a slip
or memarandem stating the contents and a receipt should be obtained from the Treasury Officer for the
cash chests or sealed bags said to contain the amount specified in the slips. The kevs of the chests or of
the treusure boaes in which the sealed bags are kept In the Treasury, should be kept by the Depositiag
Officer and be will be entirely responsible for the conterus of the cush chests ar sealed bags deposited.
The amounts of such chests must not be brought into the accounts of the Treasry.

Now. - The Pollowieg may he recetved in the treasury for safe castedy

25



Treasery Rules

{a) Undishursed pay of the past month of the Palice Department anc money ie the hands of e Folics for puspoise ol
imvestigation. whick do nat mesive thie sdentty of the précice cais or ol

{b) Scalest bags and G et mey be ko Sie b of fudges whon sviding themmedves of annssl vasation.

te) Cash chests of othes Covernment Deparuments and of Co-operative Sacketies -
(i} The cash chests showld be embedded in the fioor arside (he srong room withis the view of the seniry
il The Pesial Department is allowed, = 3 specanl case, jo koep 12 il of the Peal office maide e strong rooem,
during the Eddel Frre. Durga Puje and Chrigmas holidays.

(@) Seded packets comaining question papers of Public Exsminstions.

{£) The duplicate keys of safes ead chews of the Police offices (Including Malkhans chesti) should be eentio the  focal
treasury in seled cover for sule custdy

(N Nen-reasury padiocks asd keyy and dupflicsse keys of sech Inclo.  Detasled nales regarciog these are contained in
Appendin 3,

S.R. 51. Bullion, jewellery and other valmbles coming into the hands of a Government servant
tn his afficial capscity may be deposited into the treasury for safe custody. The value of such amicles
must not be brought into the accounts of the weeasury.

Naic - The foliowing b sre prescribod Lt dealirg with the viluables o depasited -

(1) When i 5 dromed that ballion jeweliery or ofier walaables or any mmu&[mm
receivid by 8 Ooverninent servani in hls afficial cemacity should Se plosed uhmhuﬁmhﬁ.
propery thould be made up s 3 sealed packet, which shonld be presented o the temery with a memotandure from the
Governmunt poreurt sendiog it piving & B of the peoperty containsd o the cecket and & statensnt of s ictusl or
evonated vl

(i) The Tewmury Officer, slter wdinlying kmwell thut the seal s miact, will record rewipe of the packet in the Regier
of vainabies (TR Form No 7) which may be kepl in manuscripe,

{5l After mating on (ke packal e sumber atvipnod £ 4 acconding (0 e enlry i the rgislée, the Tremury Officer
will endotee 3 ot dn the followisg formm oo the bak of 1he semorssdum of cosiens, sating the sunber asigned o
the paciet, ead will retom the memcrandum to the Govermment scrvaal presepting the pactel -

“Raceived 3 iealed packes said 1o contaen propesty detuded oa peverse’
sd4/-
Trsasiory Officer
(vl The packel will thes be kept 1o the strong roam aned should ot be retermed withont 3 wriltee onder Fom the
Govarnment servamt from whom @ was recpivad, who should also be required © sarrmder the onigingd memorandum of contemls
redeipied by the Tremury Officer.

The rslos in this pete o a0t apply 10 promissoy rote, whose disposel i mpuisted by the nule in the Covermment
Secursibes Munuoul.

Section 1l — Stamps, Opium sad Other Valuables in Treasaries.
Security of Strong Rooms.
S.R. 52. The following rules shall regulate the security of strong room:-
{i) Without the special permission of the Govemment, so place should be used ss & strong room

unless it is first cermified to be secure and fit for use as such by an officer of the Public Works Departrent
tot under the grade of am Executive Eagineer.
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In certifying to the suitability of the room. the inspecting officer mestioned in clouse (i) may
prescribe any necessary conditions = to the mamer of storing opium snd stamp or treasure. The
nspécting officer must specially exsmine the cordition of mny of the enclosing walls which are o
situated thet they ate not, on the vutside, under observation of the guard.

(ii) Existing strong rooms should be inspected annusily by the Executive Engineer. ar by an
experienced Assistant Eagincer or an Upper Subordinate holding subdivisional change, deputed by the
Executive Engineer for the purpose.

The imspecting officer will grant o cartificate of safety and it 18 the duty of the Treasury Officer to
obtain such a cestificite anoually.

{itl} The District Supenintendent of Police should recard an erder prescribing the positions of the
sentries, and may also require any additional precautions to be taken in the strenpthening of fastenings,
buming of lights, etc.. but the responsibility for the security of the building and s fixtores shall remain
with the Executive Engineer, and that for the sccunity of the chests, opium, stamps and other valuables
will rest with the officer in charge of the neasury.

(ivi A copy of the inspectirg officer’s centificale and of the District Superintendent’s order
should be bung in a conspicuous place within the srong room. 1t is the duty of the Tressury Officer to
see that any conditions as (o the manner of storage stated in these documents are complied with.

(v} The doots end windows of the strong room must remain permanently closed und Jocked,
except during the time necessary for moving the valuables into or out of it The Treasury Officer must be
personally preseat during the whaole time between the opening and the shutting of the strosg rom.

As an exception to this rule, the opening of shutiers muy be permitied during office hours, in an
aperture which is otherwise barred, if it is necessary for the admission of ait 10 any other part of the
building, provided that valuables remain securely packed under lock and key.

fvi] Treasury Officers shall not allow outsiders or even persons who though court officials ure
not direcily conpected with the Treasury to come info the strong room.

Custody of padlocks and keys of the Tressury Strong Rooms,
S.R. 53. (1] A register of 21l padlocks belonging to the District Treasury shall be maintained in

m:hﬂmig_hmmﬂhﬂinhwmgmdhﬂhdn?mmr
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(2) Ewvery padlock shall have 3 number impressed upon it or attached to it by a metal or other
lubel. and the sume mumber shall be impressed in or attached to the key belonging to it No two padiocks
in the same District Treasury shall bear the same number.

(3) If a padlock becomes unserviceable or ceases to be required, of if the keys belonging to it

become unserviceable or are lost. the circumstances shall be reported 9 the Finance Division who shall

pass orders regarding the disposal of the padiock aed key. No padiock of whech the key has been lost

:rﬂmmin;:l.nbhMHGWMMIMMWHIDMTMWwimmm
Finance Division.

MNote = Unservioeshie padipein, which cus be mepaied locally weay be eued lor pumosss ather than Tissunes 2
which sy of spopey or vove is pof consbdered, ctherwise they should be destoyed In presene: of the Deputy Conmmresloner
wh shall fuimsh 3 certificaie 10 the same sffect, make 3 aofe in the ricvant epiter md wiboll 2 fEemet © St Fmance

(4) No locsl mechanic shall ever be allowed (o repair & ressury padlock or 10 make 2 new key for
one.

(3) All spire pudiocks with their keys which sre held in the Distric: Tressury with the spproval of
ths Finance Division, shall be kept ir the strong room under doable locks, the key of ane Jock being in the
hinds of the Treasury Officer, and of the other in the hands of the Treasurer. The duplicate keys of all
padlocks (whether spare or in use) should be destroyed in the presence of the Deputy Commissioner, who
is required to give certificate to this effect in the remarks column of the register.

(6) Whenever the charge of a treasury is transferred, or 8 Treasurer is changed |, all padlocks
belonging to the treasury shall be sxamined and compared with the mgister, and a certificate shall be
signed in the remarks column of the register that they have beea foand to be corect

(7) At every inspection of treasury under SR 20(2), the inspecting officsr shal! repont whether he
has found the padiocks and afl kcys correct and depemited in accondance with these rules.

Section [l — Verification of cash balance of small coins depets.
General Procedure,

S.R 54, The balances of small coins depats located at the beanches of Bangladesh Bank will be
verifiad by an officer of Bangladesh Bank at convenient imtervals. In the case of depots locsted af
branches of Sonali Bank, Sonali Bank will conduct the verification, subject to the right of the Government
to make ndependent verification, if and when necessary, either through its own officers or with the
assistance of the Bungladesh Bank.

No report of verification nead be mads to the Controller General of Accounts, but a certificate as
prescribed in the Account Code Volume 11 will be fumished to the Coatrolier General of Accounts.




Treasury Rules

CHAPTER 1V,
WITHDRAWAL OF MONEY FROM GOVERNMENT ACCOUNT.
Subsicinry Rules under T.R. 16.
Section | — General Rules.
Sub-Section 1 —— Claims for withdrawal,
Mode of withdrawal.

S.R.55, Save as othcrwise spesially provided in these rules, money muy not be withdrawn from
the Government Account except by pressntation of bills.

The purposes for which and the conditions ender whith maacy may be drawn by cheques are
specified in this and subsequent chapters of these Rules,

Explination—A bill is a statement of claims against the Government contaming specification of
the nature and amownt of the clmm enther in gross or by items, and mcludes such o walement presented in

the form of a simple receipt
A bill or a cheque becomes a voucher when it is receipted and stumped “paid’

S.R. 56. The Drawing and Dishursing Officers can draw bills on the Accounts Offices 2s per

rules,
Mege |. — The parenied Covernament sevarts (inchoding non-gaacted Gevernment servants relermed W in S0 140) o
thesr pun drawing officen in reaseet of their personal claiies

Nowe L. - The numes of Coomoling Officers who st sathorized to comterign waveltmnsicr expense bills of
dilfereni classes of Dovemnment servames are given s Appendi ! so Bmghideth Service Rules, Part 1L

Presentation of claims,

S.R. 57. Save as hereinafier provided. all bills or cheques in payment of claims against the
Gevernment shall be presented tp an accoants office or at en authorised office of disbursement daly

receipted and stumped where necessary.

S.R. 58. When & person not in Government  employment, claims payment for work done,
services rendered, or articles supplied, such cluims shall, wnless there are expross orders of the
Govemnment to the contrary, be submitted through the Head of the Depanment or other responsible
Covernment officer under whose immediste arder the service was done or the equivalent was given for
which payment is demancded.

Note L.~ The rules prescriting the demled mocedure 1o be followed in regard to puyment to pososs bat in
Govemnmene enploymest are comtained tin S R103.

Nete 1. — Payments 10 persiooen s pevernisd by speeial Rales preseribed in anction V1 af this chaptur.

S.R. 59. Subject as provided in S.R. 256, or unless in any case the sanctioning authority direct
otherwise, all bills for grancs-in-aid, conributions, stc.. 10 locul bodiex, religious, charjmble or educational
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institutions and other non-Governmeat bodies or persons shall be presenied for payment cither through
some responsible Government official, or after they have been countersigned by him.

S.R. 60. The procedure 1o be observed by disbursing officers of the Public Works, Roads and
Highways, Public Heakh Bngincering, Howsing end Seulemert, Forest, Defence, Railways and Post,
Telegraph and Telephose Depertments in muking withdrawals from the Government Account, shall be
regulated by the provisions preseribec in appendix 4.

Arrear Claims.

S.R. 61. (@) Nb claim agzinst the Government not preferred within six months of its becoming
due can be paid without investigation. This Rule doss not apply to payment of clains on sccount of
pensions, which wre regulated by 5.R.227 nor to payment of isterest on Government securities or any
other class of payments which sre govemed by special rules or osders of the Government,

Nize | — Clai=w of other Governmes Departmenn agsnn Eailwass for overchargss aod claan of Raiiways agaimt
o Goverrenot Deparmmeats for andenduimges will be secppisnd asd sdmited il e clairs e profed witkin sia noots-

(i} Inthe case of cash payments - from the dote of payment
tii1 In the cuse of warrsts or credit sotes - from She date of presentatiin off BE by the Rudway Admsnistralion

Explanation - The term” prercharges” and “usdencharges™ used e this nate mess evercharpes md
of rilway freigie sod farcs enly  They rofor to shostages snd eacesion in the jtems incladad m & bill which kas airescdy been
sendered, the omusion of ws ite ixa bill is 30t an “udercharge™ nor i the eronenus nciusion of an item an “overchatpe ”

Now 1 (i) = Beholanhips ard gruntin-sid Hls become due on the It doy of the morth = which ezmed and
sraveltmmsfer experies Wlly hecome due ap compleiion of journey. The six nanth it thoadd, herefore, be cfeulaind from
thet day and ot fTom the datr of comnteTygnure

(i) Scholashiip bills net presemted = @e Acccurts Office within sx months of their hecommng dee may be
poad provided they are prevented within the fisancial year, These il seec a fresh sanction by the compeaenl muhority, if
presented after the end of the flnmncal vear,

Note ) — This Rule daes not apaly 10 the daplicate bills foe grans-to-aid

(b} The investigation of claims of Governmen! servants. whether Cazetted or nol. to amears of
pay or allowances or to increments except travel/transfer sxpenseas which have been allowed to remain in
abeyance for o period excesding six years and pre-liberation claims will require the sanction of the
Governinent. Power of (nvestigadon will rest with following categories of officers depending on the
period of srreans:

Category of officer Power of investigation
1. Full powers with regard to claims in
Head of the Departments arrears for a period rot exceeding six
years.

2, Officer in category-1 (Heuds of Full powers with regard to claims in
Subordinate offices at divisionalf arrears for 8 pericd not exceeding one

reglonal kevel) year

3, Officor in categary 11 (Hoads of Do
Subordinate offices at District level)

4 Officer in category [1I (Heads of Nil

Subordinate offices at Thana level)

k1]
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No olficer will, however, investigate his own claim which must be referred 1o the Controlling
officer.

Heads of Departments and officers in category-1 shall have full powers 1o investipate srrear
claims of raveltmnsfer expenses, if no traveltrarsfer advince wus drawn. Whet advance hill been
drawn, claim for travel expenses shoull be preferred within twelve months of the performunce of journey
by the Government servaul, failing which the advance will be recoversd. Arreirs claims of traveltrunsfor
expenses for period upto one year may be investigawd by Heads of Depurtsents and officers of cutegory
-1 When the fumily of o iransferred Government servant could nex join him within six months, subject 10
fulfiliment of the conditions that the family could not join due to shortage of sccommodation. education
of children, or on medical grounds, or on compassionate grounds, the travel/tansfer expenses if drawn
was 10 be retumed within six months.

Not. - Delays m paymene sz oppesed 10 2l rules and ace kighly inconvesisnt and objactionalle, utid whes sot
sstnsfacionly explined should e beoraght 1 the notioe of the Head of the Department concerned.

Chesking of mvear cadms sivolves = growt ded of Tabour witich i ofter vut of dll proportios w the smonmt o the
iportants of the cladms prefarved. A peity armear cladms other Whun those that arfect am officer’s perssion and o] claims fot
muﬂwm“mnﬂ“ummmﬁﬂihmm.

in censderiog clamy more than ux yeen old secommendad for sanction, the Governrent will alsy tabe inuy boooist
the fact that it is ronmlly not pestible o chedk claline mom Ban ux yesn ol owing o B limied perind of Frcscrvation of
moods.

(¢) Incase of sanctions accanded with setrospective effect. the periods above should be caloulated
from the dase of sanction and not from the date from which the sapction takes cffect.

General Instructions regarding the preparation of Bill.
S.R. 62 The following instructions with regard to the preparation of hills shall be observid:-
(1} Printed Foems of bills in Bangls should be used a4 far s possible.

(i) All bills must be filled in and signed in ink. The amaount of each bill should, as far as whoie
Taka s concemed. be writtenr in words a5 well s n figures. The fction of a Takn may however be
written in figures after the words stating the number of Taka, but in cise of there being po fraction of a
Taka, the word ‘only” should be insened after the mumber of whole Taka and care thould be taken 1o
leave nor space for intetpolation us in the following example “Taka six hundred only”, “Taka five hundred
and paica 50°

(i) All comestions in the total of 2 bill whether made in words or figunes should be ancsted by
the full sigmature of the drawing officer with date instrad of by his dated initials.

Erasures and overwriting in any bill are shsolutely forbidden und must be avoided; if any
correction be mecessary, the incorrect entry should be cancelled néestly in red ink dnd the correct entry
inseried.  Each such conection or any interpolation decmed necessiry should be authenticated by the
drawmg officer setting his dated initial sgsina cach.

{iv) The full accounts classification as per classification chart must be recorded on each bill by
the drawing officer, the classification ir the budget being taken as a guide. The classification shouk! also
show whether the expenditure is voted or charged. and as far as practicable, s allocation between
depastments where necessiry.

3i
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(v} Charges against two of mare Ministries/Divisions/Depanments should not be included in one
bl

(vi) When bills are presented on account of charges incumed under any special orders, the nldm
sanctioning the charges should be quoted. Copies of sanctions accompanying a bill must be duly certifiad
by a Gazetied officer.

(vii) The suthority under which deductions are rade in a bill shoald be quated.

(viil) Dates of payment should, when possible, be noted by the payees in scknowledgment in sub-
vouchers, acquittance olls, etc, I for any reason such as (literacy or the presentation of receipes in
anticipation of puyment, it is note possible for the dates of payment to be noted by the payees, the dates of
sctual payment should be noted by disbursing officers on the documents ander their initials, cither
separately for sach payment or by groups as may be found convenieal

(ix)  When the drawing olficer requirés payment to be made through some other persan or
ugency, he muest specifically endorse an order or funish such authorisation ss may be nocessary to pay to
that specificd person or zgency.

(X) The spaces left blank cither in the moeey columm or in the colurm for particulars of the bill
shoald invariably be covered by obligee lines.

(xi) A mot2 (0 the effect that the smount of the bill is below a specified amount expressed in
whole Taka should mvariably be recarded on the body of the Bill in red ink The amount so specified
should be 2 sum slightly in excess of the total amount of the bill.

Ellmination of Palsa from Governmsent Account.

SR 6L () All receipes to the Governmene accoent shall be paid up to actual peisa. no rounding
off of paiss being allowed. Similarly all claims aguinst the Governmen! inclading pay. allowances and
peasions of Government servants shall be paid upto actual paisa and no rounding off is permissible.

(b AIIWNMWMW&MEH&MM
bills of Government servants, shall be rounded (0 tse next higher Taka, Deductions of Group Insurance
and Benevolent Fund may be uplo paisa,

{c) Whike calculating interest on Govermment Provident Fund w0 be credited to
subweriber's accounts, ) paiss and more shall be treated as whole Taks snd amount less than 5T paisa

whall be ignored.
Farmas of Bills for Various Classes of Claims.

S.R. &4, The foms prescribed for the preparation of bills relating to the vanious classes of claims
such as pay and allowasces of Govemment servants, supplies and services ete.. and the procedure to be
obsarved in the presentetion of such ¢laims are specified under relevant heads in the subsequent Section
of thus Chaper.
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Signature and Countersignature oa Bills.

S.R 65, Unless the Government have expressly authorized it in case of any specified office, no
payment may be made on 1 bill or ander signed by 4 s:afT instead of by the head of un office, slthough in
the absence of the latter the non-Gazetted staff may be in the habit of signing letters for him  Nor nmy
any money be paid on a bill or ceder signed with a stamp. When the signature on a bill is given by 4
murk, or u seal or a thumb Impression. it shull be attested by some known persan.

S.R. 66, The head of an office ray suthorise any garetted officer serving under him to sign a bill
or arder for him, communicating the mame and the specimen sigmature of the officer to the dishuniing
affice concemed. This will not. howeves, relicve the hicad of the office. in any way of his responsibility
for the accarscy of the bill or for the disposal of the money received in payment.

Maie. = The shove ruk: provwides for e anthoossion o6 o Clwheted Cfflicsr by the head of =1 afMice (0 deaw Mila
subject to the head of the olfice’s chimsie naposdshity. Thew » mo rule withorsing a non-gunned officer w0 deaw bills
Guvemmen cossider et e ety of weh suhonsation cxr asse oo very fare occasins whee t Gaeetied staff of ar
tatitntioe is por mote than o, Govemment have wecordisglv decaded kit the head of an offce Sy sutheriv 4 doe-gasrsisd
officer to draw itls caly when waeiy sohortaibon v sbachuinly nereseory wbjecs 1 the folliwing condition:

(1) The delegation to 3 hen-gastiied offiver shall be confined anby to the case of the senior son pastited offices of tho
estchindment sed shall be under the prior suthority of the besd of the departaers e each matance.

3 The head of the office sl accept in writng fall wspoosihiliey for all flsmweial ranaactiony which ke place =
s office during the perind.

3) The delegated power 1aell be confimed o xach anpsctiony osly i cannot. withodt iscomvetisnicr th Gevemmeit
busnes of Sandhip awalt the reum of the haad of the office.

S.R. 67. Bills requiring previows countersiznature shall not be presented ot g dishusing  offiee
before such countersignatuce has been obtained.

Duplicates snd copies of Bills, ete.

S.R. 68. (1) No Government Officar may issve dupficsies or copies of bills or ather documents
for the payment of money which hus slready been puid on the allegation thit the oripinals have been Jost.
If any necessity arises for such a document, & certificute may be given that on @ specified day a cerain
sum was paid 1o 4 certain pevson, This prohibition extends only to the issue of duplicates an the allegation
that the originals have been lost and docs not apply to cases, if any, in which by any rile or onder
duplicstes have 10 be prepaned and tendered with the ongnals.

{2) In case of a bill passed for pryment st an accounts office. but jost before payment. the
Government officer who drew the onigiual bill shall sscertam from the sccounts office that puyment hus
not been mad: on it before he issued a duplicate thereof. The duplicote sopy, if isswsed must bear distinedy
an its face the word “duplicate” written in red ink The Faer that duplicars kil bag been issued thall be
!?mmmumtumam:u with instructions o refuse payment on the otiginal bill

(3) When any kind of hill is required 10 be prepared in duplicate or iriplicate. ooly one
copy shall be signed or comntersigned in full and the other copy or copies may only be inigialled




Treasury Rules

Stamps for Receipts,

5.R. 9. Reocipts for all sums exceeding Taka 200 must be stamped under section 3 read with
items 53 of schedule-1 of the Stamps Act (Act T of 1899) unless they are exernpt from stamp dury. A st
of suthorised exemplions is given in Appendix &

Chegues.

SR.70. Save s expressly provided in these rules, and sub rules (3) of SR 71, no person is
sathonised 1o draw on the Govermment Account in the Bank by means of cheques without special order of
the Govermment and before he has been placed in account with the Bank by the Controller General of
Accounts or the concemed Chief Accounts Officer.

8.R.71, (1) Chegue shall ke drawn oa forms in cheque books supplied by the Caontroller Genenl
of Accounts to the Disbursing Officer concemned.

(2) District Accounts Officers obtain supply of cheque bocks from the office of the
Comtroller General of Accounts. Al ather chogue issuing officens get thetr supoly of cheque books elther
from the office of the Controller General of Accounts or from the District Account Officer.

(3) Drewing Officers of Defence, Railways, Post and Telegraph and Telephone
Diepartments shall obtsin their sepplies of cheque books ender departmental armngement

Newe. — Arcognil (Fficers skould mamiain & siock register of cheque looks m T.R.Form No 31

S.R.72. Accounts Officer shall supply a cheque hook 10 other chegue issuing officers under his
junisdiction anly oa receipl of printed requisitica fem  which is inserted in each book towards the end
and mever more than ore chegue book on & single requisition. The requisition must be sgned by the
officer suthorised 1o deaw on the Bank.

S.R.73. A separate chegue book shall be used by a cheque issning officer for each designaied
branch of the Bank. Cheques carmarked for a particular branch of a Bauk can not be drawn on another
branch.

S.R.74. The cheque issuing officer shall natify to the Bank upon which he draws, the number of
each cheque book whick from time to time he brings into use and the number of cheques it contains,

S5.R.75, Chegque books shall on receipt be carelully examined by the cheque drawing officer who
should count the number of chegue forms contained in each cheque book und racord a certificare of count
on the fyleaf

S.R.76. Before 4 cheque book is brouglt islo use, all the cheques forma in it shall be marked by a
distinguishing letter, Cheques drawn by & cheque drawing officer on a particular Bank shall be
distinguished by a different letter from those drawn by his sabordinate officers against his drawing
account on that Bank and from those drawn by himself an eny other Bank.

SR.77. Eschcheqgue book masi be kept under lock and key in the personal cusiody of the cheque
drawing officer who, when relieved, shall mke a receipt for the exact number of cheques made over to
thee relieving officer.
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S.B.TR, The loss of a cheque book or blank cheque form thall be notified promptiy 1o the Distnct
Accounts Officer, the Contraller Geneéral of Accounts and the Back beanch with whom the disbursing
officer has a drwing accou,

S.R.79. Al cheques shall have written across them in words, at right sngles 1o the type. a sum a
little in excess of that for which they are granted; thas “under Taka thirty only” will mean that the chegue
ia for a sum oot less thas Taka 20 but Jess then Taka 30; and similardy “under Taka eight hundred only”
will mean that it is for less than Taka S00 but not less thar Tuka 700, The smount shall be writien in the
manner prescribed for bills in clause () of SR 62 aad no abbrevistions such as ‘cleven hundred’ for “coc
thousand and one himndred” is permissible.

Motr = All chodues il Be weitten b indelible ink

SR B0, Cheques drawn in settlement of Governmenl coes shall always be crossed “Account
payee only—Not negotisble™,

Motz = The procedure peescribed in his rule spplles mutatis esutanifin o Baepladeth Postal Oodeds used fin remittance
of mamey on Bovernment aocound

8.R. Bl. Every cheque in favoer of & governmneat officer must be made payable to otder only.

Now | = bn'cesss iy whiich o chegie & presented ot for cally paoytient bil foe irssefor eredt &' U mocounts, the
oo prescribod in S8 56 should be Rallowed

Noke 2 = (hequey tiaised by Acoounis (Hicess ie respect of extablivhment ant! ssppley md services bills (inclading
truvei/irumifer eaperises bl of pon-Gaceitod extablishment) of offices wbwild be insiied i (avor of Drawiag wnd Dishursing
Officrrs sl 30 in Savor of Tun- gazetied Government serveat sxcept @ cases of moonvenaence ta fooring heads of offices.

S.R. 82. Save as otherwise directed by the Controlfler General of Accounts, advice reganding issue
of any chegue for Taka 15,000 and above shoold be sent to the Bank concerned.

S.R. B3. As a peneral rule, cheques shoold a0l be issued for sums less than The 10 enless this is
permissible under the provisions of any law or rule having the force of law; but the following cases are

exceptions to this rule:
(1) Cheques on account of Wards and attached estates.

(2) Chegues issued by beads of educationil institutions for withdrawal of caution money
depesils held in Personul Ledper Accounts st the Accounts Office,

(3) Cheques (ssued for withdrwil of the Chaulideni Eguipmeat Fund held in Personal Ledger
Accounts at the Accounts Office.

(43 Cheques in connection with the Bengal Alluvial Lands Act.

(5) Cheques of Defence Department, drawn for payment elsewbere then st the sution where the
drawing officer himself is located, muy be druwn for a sum less than one Taka.

(63 The Custome Department is authonsed 'o issue cheques in favor of the Post Office for sums
huHmTthtlﬂzﬁnmmlnmhrmadﬂdrduﬂllhhgmdmm of customs duty
on postal parcel. |

(7) The Taxes Depurtinent is asuthorised to ssue chogues in favor of the Post Office for sums fess
than Taka 10 for remistance by maney onder of refunds of taxes.
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Mot = In the canc of 1 Posts Deparmnes: the lawest sim for whish a cheque mey e iwucS 15 Taka 100

S.R.84 All corrections and alterations in s cheque shall be atiested by the cheque issuing officer
or the authorised cheque signing officer, as the case oy be, by his full signature,

S.R. 85 Cheques shall be payable at any time within three months afier the month of ssuc; thus
a cheques besring date sny time in Janusry is payable st any time up to 30th Apnil.

Il the currency of 1 cheque should expire owing to its not being presented ot the Bank within the
period specified above, it may be received back by the drawer who shoukd then destroy it and ssue & new
chegue In les of i

S.R. B6. When it is necessary to cancel 2 cheqoe, the cancellation must be recorded on the
counterfoil, and the cheque, if in the drawer’s possession, shall be destroyed. If the cheque is not in the
druwer's possession, he must promptly sdvise the Bank to stop payment of the cheque. and on
ascertabning that the payment has bees sopped, shull make the necessary entry in his accounts.

S.R. 87, (1) If a cheque drawing officer be informed that a cheque drawn by him has been lost,
Tie shall request the Bank drawn an, to issee a cenificate in the following form.

“Cenified that the chegue NO....come o, dated o Tha e nsepunied by
(the cheque drawing oficer) w0 hsve boen dmwn by him on this Bank in favowr of
= F o i Es mont been paid, and will not be paid I presensed heresfter.

(2) The drawing offices, on receipt of the cestificate from the Bank, shall enter in his
account the ariginal cheque as cineelled ahd muy issue another.

SR.88. If = cheque is issued by the Government in payment of any sum due by the Government
and that cheque is honoared on presentation at the Government's bankars, payment shall be deemed to be
mude —

(1) if the chegue is handed over to the payee or his suthonsed messeaper, on the date it & so
handed over, or

(2) if it is posted to the payec in purssince of a roquest for peyment by post, on the date on
which the cover containing it is put into the post.

Naie 1. - The provisions of clause (2) ahove spply misatis muasdy 10 pryments made by the Govemnment hy Postal
Mancy Order orby anty cther reeapised mode of remmitting money by post.

Mo 1. = Chogues marked s mot payshie before & pardcular Gate should not be charged b the woosats aniil the dak
om which they became payable,

Letters of eredit, Assignments snd other Orders for payment.

SE. B9 (I Whemmdzﬂupmﬁﬂcmdﬂmrﬂawmﬂuspﬁﬂmduuuf&
Government. a fetter of credil or assigrment (T.R Form No.8) is Issuad in favour of a drnwing officer,
such letter of credit or assignment shall specify the maximum amount up 1o which the officer credited
shall have authority 1o draw on the particular Bank on which the letter of credit or the assignment, as the
casc may be, has been issued.
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(2) A drawing officer in whose faveur a lerter of credit or assignment hus beon lssied, iy
n:mwﬂmdmdnwm: whole umount and place # in 2 separate drawing account at the Bank or in a
P BeCOuL

3} A copy of the letter of credit or msshgnmenss shall alvo be commuricated to the Bank.

Note - TR. Foim No.8 prescribed for Jetter of aredit Is @ gencral farm which may be mdifind by the tonéerned
Acceunis officer. where necessiry, v meet the soecial requinsinest of sy paricuber doswing officer

SR 9L mummam&mmmmmﬁnmdmﬂu
moath for which they are issued. In all other cascs, & letter of credit or assignment shall remain valid il
the close of the financial year in which it is issued and a cheque drawn before. but puid afier the end of
thym.ﬂnﬂbuh:napiuﬂth:lmr:ﬂcmﬂhmhclmmdﬂe}urhwhit:hilwud:im I
lhkﬂmwudmwdnfﬂu:mﬁ.ﬂnmmuh:uwﬂumumwlndtl’nﬂ!ﬂhnd’lﬂ:
authorities concerned shall be drawn 1o the irregulirity,

Specimen dgnsture and other safeguards.

S.R. 91. Every Govemment Officer who is authorized 1o draw cheques or sign or countersign
bills shall send 2 specimen of his signature to the concerned Accounts Offices and the Busk through
some superior o other officer whose specimen signature is already with that accousts office and the
Bank. Whea such an officer makes over charge of his office 10 another, he shall likewise send specimen
of the signature of the retieving officer to the concerned Acconts Office and the Bank concarred.

Specimen signatuses, when forwarded an & sheet of paper other than the forwarding lever iscll,
must duly be anasted by the Officer sigring the forwarding letter.

The procedure prescribed in this rule shall be observed mutanty muandis by all Government
officers who are authorised 1o draw upon the Bank or any othier office of disbursement.

SR.92. An Accouns Officer will supply to the Bank atissted copies of specimen signature of
such gazetted officers serving under him as are autherised o draw cheques o sign payment erders upon
the Bank.

Whes mny change of office cocurs among the gazetted officars aforessid, the foct will be
hﬁmﬂﬂmﬁwﬁdhmﬁmﬁmdthm&wnﬁuum&mmdmﬂu
Bk,

S.R. 93 Mlmwmhmﬂu&pmmmmummﬂﬂhm
with a speciul seal which remains in the personsl custody of the officer authorised 10 issue such orders
and specimen impressions thersal dily atiested will be supplied 1o the Bank and other Dishursing
Offices.

Sab-section 11—Payment of Claims.
Introductory.
S.R. 94. The rules of procedure preseribed in this sub-section are designed primanily for the

ﬁhmdhmu%mhd:ﬂhg%cﬂnwdmﬁnmnﬂmhpmﬁm
them for dishurssmant.
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Uniless there be anything repugnant in the subject or coatext and subject to such varations of
modifications 45 may be authorised by departmental regulstions, the rules prescribed in this sub-section
shall be followed generally by post offices snd customs houses mentioned in TR 6 and other offices of
dishursement in dealing with claims sguingt the Government that may be presented © them for
disharsement,

Checks to be applied at the Accounts Office on claims presented.

S.R. 9% The bill, chegue und other document prescnied as claims for money shall be reccived
and examined by the Auditor, checked by the Supenntendent und then lsid hefore Accounts Officer who,
if the claim is admissible, the autherity good, the signature, and cotntersignature where neccssary,
genuine and in order, and the recaipt 2 legal quittance, will sign the arder for payment at the foot of the
bill etc. laking care to adopt the precastions prescribed in clause (i) of SR. 62 Careful attention should
be gives to the instructions contained in these rules regarding the completion of bills, cheques, etc.,
pnmnwdhmuppmd‘nlahuminntluﬂuwmm,ﬁllpuynduﬁmbnwbyh:ndmdhﬂnk.
ipecifying the amouni payible both in werds and in figures.

S.R. 96. All corrections and altzrations in the orders of payment must be attesied by the dated
initials of the Accounts Officer.

Corections and alterutions in orders of payment glven by the Accounts Officer on the Bank must
be attestod by his full signatare.

S.R. 97. Specisl care shall be taken thut ail bills, cheques, etc. passed for payment at the Bank
sre paid on the same day and that no payment is made except onder the written pay order of the Accounts
Officer or in his alsence, by an officer authorised by Accounts Officer.

S.R. 98, (1) When 4 bill Is presented by & person who is not the acwal payee or his duly
suthorited agent, he muy be roguirad to produce a fetter authorising him 10 take the payment. The
signature of the messenger ar his thumb impression, if illiicrate, shall be takep oo the il as & proof that
the messenger actually received the cheque/moncy on behalf of the payee,

(2) No payment should be made by the Bank to cashiers, clerks or messengers who are
deputed 1o receive payoent unless they produce identity cards bearing their signutures/thumb impression,
and phatographs duly attested if the dmwing officer does not appear personally.

(3) o cases in which a bill is snaathorised, incomplete or otherwise irregular, Accounts
Officers may refuse payment of the bill and seturn it 10 the person who presents it with 3 memorandum
expiaining why payment is refusad.

S.R. 99. Special precautions must be taken by the Accounts Officer as rogesds all bills and
docuiments showing sigis of alterations; and if such documents be frequently received from any office.
the sention of the head of the office should be fommally drawn © the irregalanity. No docurent bearing
an erasare can be accepted and payment on such document shall be refused by the Accounts Officer and a
fresh document called for.

SR 100. With regard 1o the claims presested either on bills or on cheques, the signature of the
drawing officer shall be compared with his specimen signature received under SR. 91 before payment is
ordered.

MNete. = Specimen spniluwic reechved By the Accounts Officar shosld be parefsly pused m the guord [les, witich map
be kept in the pervonil custody of The Aacouns officer:
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S.R.101. Accounts Office shall check the anthmetical computations oa bills:

Mote. = When hills pressoted Jor payment comain vbvious ardimeousl meiakes o willing imicakes wich cen casly
be cormecied, tw Aceosts Officer shoudd pee rztum such bulls but shoakd comeat them and pay the correeted smuunt of the bifl
Simslatly where bills cortain doubfiul témrs which can esaily be eliminated. e Acotnirs Officer shonld disallow the  duphiful
uumﬂf}l:umdﬂltﬁllnﬂ!m thit cderections made and the reasons o stivald be bntbma 1 e
presenter af the

S.R.102. A register shall be kepe in each Accounts Office showing the nuwmes of all Gazetted
Government servanis drawing thicir pay and allowances o ledve salary from that office. Whea the servics
records of 3 govermnment servant are received from the Accounts Offics From which he last drew salary,
the amount of pay and allowances admmssible 1o kim shall be entered against the name of the Government
servant corcerned.  As each pay or leave salary bill is presented for payment, refereace to this register
shall be made to see that the sanctioned rats |s not exceaded.

Payment to persons not in Government Employment.

S.RI183. (1) When a person nat in Governmen! employment claims payment for work done,
services rendered, or articles supplied, the Accounts Officer shull, subject as provided in SR 58, requine
the submission of the claim by the hesd of the depatment or other responsible Govemment  officer
concemed

(2) in any event, if a bl &5 drawn by & person not in Governiment employment.  the
Accounts Officer shall wie special precaution foc satisfying himself of the identity of the spplicant for
payment.
Noke | — [0 Paymesis due 00 the contractor may . if vo desired by him, be misdic s hig ok intedd ol diee b him
provided @l te cortractor furnskes 1o the Engneer- in-chuge -

{1) as mhorimssion from i costractor in the foem of o legally valild dicurtent ¢ g inevoduble powsr of
BNy o thinlee deed, conferring uuihiveily on the henk i meeive pivmeat: und

(I bis oo secoptamce of et correstness of the sccwms made ant 35 hemg doe so um by the Governmsm:,
or lis sipniiure on P Bl o olher Slain preferred spamst the Oovernmend, belire desilement by the
Engsherrin-charge of the sccount o claim by puytoeeg to tai bank. Wihile Uhe receipt pves by auch hank
shiall corstitate a full nd mifficent dacharge for the puyment. the comractor dwaild, whirever posisibsle.
present b bills doly mooptad &= discharged Soough s kinlers

(h) n czipe of hills, wivich the coatractor proseois for dined poyivens sid which e aie cndanied i v of
the bank, while efforts will be made 1o seeun payment to the finsncing hank, paynert made §o the contracror shoukl e acceped
s full woguitance so fir as Oosernenert & concornenl. As part of the amamgemen, the finescig tunk sholld gve Governmend 2
letter o this effect

Nese 2. - The shove proscdine will mot affoct e asead rights of Govergeend 1 dedect: from coatreetons bidly
{whether endarsed in Brvirn ol s bunk or notl @y siem due 0 the Crovemmrers om scoonm of femlties, ovimayiment, e an this
e dey other crptracts wih the Coveresnent

Note 3. ~ Nothing centames im Noser | and 2 shail ogerme ©0 oo v favour of te ok sty B2 o oguiliey visd
wia the (overpmeni

SR 104 Accounts Officer skall, at the time of making payments to a nos-official either on
behalf of the Government or any local authirity, on account of fee. commission, bonus, remuncration o
reward of any kind, communicate the fact with the addresses of the payees 1o the Taxes Office concerned,
if the amouat of each payment 15 not less than Taka 250,
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Chegues und Letters of Credit.

S.R. 165, Siock of chegee books required for supply o the drawing officers under S.R. 71 shall
be kept by the Accoumss Officer. supplies being obtained pericdically from Controlier Geneml of
Accounts. Cheque books shall on reczipt be exsmined carefully und the number of forms in each book
counted, a centificate of count being recorded by the Accounts Officer on a fyleaf, They shull be
examined again when issued 10 drawing officers, care being tuken to see that they are acknowledged by
the latier promptly.

Note, = The office of Comtroller Sencral of Acoouns will supply blenk  choque bodks % Cliel Accourss Officery,
Disrict Accotats Offivens, Pestl Depertment, Telegroph =ud Telephoos Boare, ond Perlismen Serretarint  Distriet Accousss
Officers will mupply bank chegue books to ailer dabumetg offiven

S.R 106. When & cheque is presented, specinl care shall be uken to ascerain by examimation of
its printed tumber that it really was wken from the book notified under S.R.74 as in use by the drawing
officer who has signed it. The provisions of S,R.79 10 85 shail be ipecially borne in mind.

S.R 107. Pass books (T.R Form No 43) sent 1o the Accoumts Officer (o be wrigen up shall
ordinarily be retormed 10 the dmwing officer on the same day.

S.R 108. In the case of a chegue lost before payment in respect of which u cenificate of noo-
paymen: has beens fumished by the Bank to the drawing officer the precautions prescribed in SR 87
shall be carefully observed with s visw to preventing the payment of the chegque in question

S.R 109, (1) Every payment ardesed on the amthority of any letter of credit or assignment must
without fail be noted at once under the Accounts Officer’s initials either in the sppropriate register of
peyments, ar on the reverse of the letter of credit or aswignment jtszIf,

(2) The Accounts Officer must bear in mind that the letter of credit or assigrment shows
thie maximom amount he has suthority to pay, or the departmental officer credited kas suthority o ask
for, and that any further payment is made af the Accounts Officer’s own nsk; the progressive total of the
payments ondesed by him must, therefore, be so recorded that there can be no risk of overpayment.

Disbursement of (laims and Records of Payments.

S.K. 10, (i) In the case of an Accoants Office which hss no cheque drawing authority, aftera
bill has been passed and order 1o pay has beea signed by the Accouns Officer, the bill shall be passed on
1o the payee for presenting to the Bank The Bmbk shall male the payment (o the payes only on
production of an identity card bearing his phatograph and signature/thumb impression duly atested, if the
drawing officer does pot appear personaily. The Bank shall punch the stamp, stamp the document “paid”
and retum the paid bill to the Accounts Officer who will forthwith enter the payment in the cash book and
wther registers.

In the case of an Accounts Office which has the authority to make disbursement by drawing
cheque, after the bill has been passed and order 10 pay signad by the Accounts Officer, cheque shall be
written in the office und deliversd (o the payee or his authorised representative after surrender of the
token. The passed bill will be stamped “Paid™ and the cheque number and e date of jssee will be
wrinten on the pasted hill. The payment as per bill is then entered in cash book and other registers and
passed hill is retained in the office for sccounts and sudit purpose.
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(it) The Accounis Officer shall take special precautions to see that receipt stasips wre so
defaced that they cannot be wsed again and offer no lemptation to the abstraction of the vouchers for the
sake of stamps upon them. It must be bemne in mind that several cases of loss of vouchers have cecurred
owing to negiect ol this procaution,

Nowe | = Any dedoctions made by (he Acctunts Officer roducing the st sroust claimed on 5 M shoeld be
explained ma memormdum ugied by the Accounts Officer to be gives 10 ihe preienser.

Note I~ When 3 payzsent s wsade by traasfer, that s, sy Sook entry of the amount in the scouats i seseived umder
some clawificaton code of monpts under tie clsaification dioe, o puyment of cash tikes plare. The  ampint should be
conltfed b concrrmad clawi fication code, the relovant vouicr ety imathend as "paid By tranles’

Note J. ~ Production of deatity eand will ron Se necessary in drswlag livchegues from Bank/Acosurms Office
MWHIMuuﬂHMMMMMMMuManﬂ
dhmﬂ;:—ﬁumﬂdﬁw Such messengess should however hold  writien authority froe: the officer convermed to receive
paymeni an bis hehaif

Section [1-Personal (laims of Government Servants
General Rulee
Due Date.

S.R. 111. Bills for monthly pay and fixed allowasces of Government servants may be signed ind
presented ut any tite five days before the last working day of the month by the labour of which sach pay
and allowances ane earmed and shall be doe for payment on the next working day following the last
working day ef the month.

Now — AR choques isund by Acosints Dfficers in piyment of pensonsl claime of Government servants shall be
cromed  “Accounts payee anly’, and dared the first of the month follewing the month for which it i3 due.

ulllhmnfnhﬂngmmmhnyhpummdhmml allowynces due for
part of a month and thesz bills may be pald before the end of the mosth:

(=} When a Govemnment servant proceeds owt of Bangladesh on deputation or on lesve or an

vacation

(b) When a Government servant is transfemed from the parent Department o Railways,
Telegraph and Telephone Board, Defence and Forest Departments.

Note. - When ey in the addtonsl pefice foroe whiose pay & dehituble s te General Police Fund see trangiéemed
from the disiict o which the addtionsl police ts sitached (o another, the pomscs of ieis paty fior the perind for whiich they were
wtached 1o the old district may be paid is the old distrct before the =nd of the monh.

(c) When a Government servant finally quits the service of Govermment or is  ransfened 10
Foreign Service,

S.RI13.(1)  If the first six days of the month are pubfic holiduys on which pay und
tllowances ars not disbursed at the Bank, Governmeat may, ot their discretion, direct the payment of
monthly pay bills other than those of gasetted Government servants an the last working day before the
holidays.

fioe. — Thas power miay be excrcised 0 respret of Veir own asd wbsedinate ofMices by vich other suthorties &4 vy
be asthorised by the Government o give drectinms in Fris hehalt

41
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{2) The Governmert may in special cases relax any of the onditioas specified in this

Forms and Preparation of Bills.

S.R. 114, The forms on which claims for pay, allowances eic, are o be preferrod and the détailed
procedure 1o be ohserved in the preparation and presentation of such clalis, shall be regalaied by the
provisions contained, in the case of gazetted Govemment servants, in Section 111 and in the case of non-
gazeted Government servants, in Section IV of this Chapter.

Deductions From Bille,
Fund snd Income -Tax Dedurtions,

S.R 115. (i) The duty of noting the proper dedactions to be made from the pay bilis on account of
Provident and other Furds shall devolve on the drawer of the bill, but no discretion is sllowed in carrying
ot any ordér receivad from the Accounts Officer 1o make any particular dedection. The pracedure 1o be
followed in making such deductions is laid down in Chapler VL

{if) Dishursing Officer, i.e. Accouns Officer in casc of gazcticd officers and Head of
offices in case of noa-gazetted stafl, should, if requinsd under the Income Tax Ordinance 1984, issue 1o
the person from whose salary incame tax s deducted u seurcs, sn unnual consolidated teceipt in TR
Form No. 16 for the tax 50 deducted during the financial year,

Houss Rent Deductions.

SR 116 (1) When demands for rent of public buildings recoverable from Government servants,
are received from the asthority in charge of such baildings, the Government servunts who dmaw their own
pay bills, and heads of offices in the case of non-gazetted Government servanss, shall make the necessary
deductions as specified in the demands from the next bill in which pay is drown. After the recovery bas
been made, one copy of the demand satement which will be rendered in duplicate. shall be retumed to the
authority from which it was received after soting the amount recovered. the ather copy being attached to
the bill from which the recovery has been made. Ia noting the deductions in the bills, the Classification
code of th house renl sccount 10 be credited and cther pamicuiars as given in the demand suitement must
beo shown,

(2) I the rent recovesable from 3 Government servant is limsited 10 & certain percentage
of the emwluments of the Governmeat servant, the particulars of such emoluments shall be noted in the
remmarks colwam of the demand statement before is etum. Where after the mturm of the dermand
suslement, the emoluments of a Government servam are charged retrospectively, such changes shall
cither be shown in the rext demand  ststement or istimated to the authoricy coscemned by a special letter,

(3) The provisions of this mle apply also 1o other charges, c.g.. additional rent
recovernbie for fumiture, electric. waler heating and sanitary insisilations, charges for cost of water,
elactric energy, etc., which may uader the onders of competent authority, be recovered in the same way as,
and together with rents of buildings proper.

Recoveries ordered by the Controlier Genernl of Accounts
and the Chief Accounts Officer,

SR. 117, Dedsctions on account of sums disallowed from pay bills shall be mude strictly in
sccordance with the imstrucbons izsued by the Controlier Geneml of Accounts and the Chiel Accounts
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Officer. The recovery of a sum disallowed from o pay bill may be madefrom the sext pay bill. and of 2
sum dissilowed from aveltransfer expense bill, from the neat payment of traveltransfer expense; but
sums disaliowed from such o bill mus be recovered in cash or [rom the pay bl when the Government
sorvant concemed does not, within 2 month, present any other travelftransfer expense bill from which
they can be recovered.

Attachment of Pay and Allowances, etc., for Debt.

SR 118. When the pey of 2 Government servant is aftached by any order of a Court of Law, it
is the duty of the officer receiving the attachment order 10 see that the proper deduction is made in
satisfaction of sich order from the pay bill of the Governmenl servant concerned

Nete 1. - The exien: to wivch the emalumeits of @ Covenment wrvant ve exenpe linm attachment for &3¢ i lnid
Qo [ scctkon B0(L) of the Code 0F Civil Prodedure, 1905, as mtended [bom tene 10 ine. T followiig b b extiin of e
reicvant provisions of the sectson.

*0{}). The fallowing operty ks lidhie to atiachmens * * * [ecotionof 2deliee® = = * = & = = &
Provided et the following parthculers dhall ol »e Gshle to soch drischment * * demely-
L3 - w -

- . - - - -

i) the salary of my public officer * * o the evtem of the first humdred Tika aod ame-hualf the rematnder of wach
aley: Provafded (hae where the whole or sty part of the ponion of nich sylary liabls o attackinest, hos besn aider giacknien),
whcther contimsoaily or intermittently Sor a wial period of twesty-foor mosd, such: partion shiddl be exempl frorm sttactment
=il i cxpiry of & farbo poiad of eclve months, end. sture wch sfiachnont Tas been made ™ oxeculicn of one aad i
same devree, shall be finalls exempl from sncheest in esscition of that degnee:

L - - - - L]

(1) Any allowsnce beming part of e smoluncets of any mblic oficer * * *  whivh Goversmeal may by
muhmﬂmmmHWMWMmeuMmﬁbwm
offices * * *  while under mixpetzion.

Esplination 2 « bn clsises  # . 4 (1] “sabary™ meass the tonl mosithly Comumcits, eschudiag
any dlowmsce declared exempt from anachiment under the provisions of classe (1) derived by 1 person frois b ersployment
whestuer on duny o on leave:

Mote 2, — The folloming declaratoon bas bhoen isued by the Oovernmest mnder classe (1) of sitb-section (1) of section
o af Gi¢ Code of Civil Procedire, 1908 (Aa V of 190K)

The (oklwing allowsess of public offictn serving in compection with the affuirs of Bargladesh sholl be enempe from
attachmment
(fh All kinde al trovel bmineier expetizes
() AR Binds of ceaveyance aflowande,

() A allvwiemiies griingedd for immetisg te cout ol —
{a) amifnmmn, and
(o) i,

() A allowsmces pranted as compessabion for higher cont of firing in lacalitles considensd by the Gavemmant 1 be sxpemsive
bocalines. melwding hill susons znd

(¥) Al howse-rzne slimwances.

SR 119, In sccordinee with the ahove provision, the maximum amount attachable by a Clivil
Court is to be calculated thus:
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i the wial gross emoluments eamed by the Government servant are represented by X, and the
allowances declared to be cxempt from attachment (vide note 2 to SR, 118) and, if the Govemment
servanl is under suspension. any subsisicnce grant or allowsnce made (0 hm, are represented by Y. the
net amount aitachable, if uny, is (X - Y)2 - 50

SR. 120, Any deductions which may have o be made on account of subscriptions w provident
funds recogeised by Covernment, Laxes on incotme payuble by the Government servant and debts due 1o
Covernment should be made from the non-attachable porticn of the Government servant's salary,

Note. ~ Recovery of suistuniing jnstalimenes of loans il and when mtizsed by wny Co-operative socictes in s of
seition 0 of Cooperstive Societes Ondinanee, 1984, should wimilerly be smde by the dishorvmg officers from the noin-
mitmu of the Governmont servan’ slary. The procodune for disposel of siuch reioverios shindd be the same i Tasd
ik LRI ]

SR, 121, Withoot prejudice 1o the appropeiate provisions of the lew a5 contalned in Rule 48 of
Ordes XXI1 in the Fist Schedule 10 the Civil Prosedure Code, 190K, as subsequently amendad the
procedure to be followed by drawing and disbursing officer in muking recoveries from pay bills of
Government servants of amounts in compliance with attachment onders issased by Courts, shall be
regulated in accordance with the following rules:

(1) Subject a5 hereinafior provided in this rube. the gross amount of pay and allowstice shall be
drawn on a pay hill, but enly the na amoum, afler dedocting  the amount recoverable under the
sitachment order, shall be dishursed (o the Govemment servant concemed. The suthority whose duty it
is to matkes the deductions is responsible for remitting the umousts without undue delay to the Coun
cawemed. The cost, if say, of remittasce 1 a Coun of money realised under s meachment order, shall
be deducied from the amount realised @ad the net amount remitted 1o the Coarnt.

Note {4) . - Noties attaching the pay and aliowinees of Govemment servants metioned below ill be s w0 the
oifiect rmeshions againd sscy

Raddyment-debwoe. Offléer w whom notoes
ihesld he seai
il Gaoiiid Uevemment servasts, @nd non-Clareiiod
Governmers servints whi sre permisted m dey Acvousts OTicsr onocemed
their pary, esc., o bills in forms prescribed for Cusreted
Goveminern servanis,
i) Onher pen-Gapetted Covernment scrvents. Head of the office =
which the judement
debhior in enplioved

(] The Acoouns Officer will mabutain o Meglies m TR, lom Mo, 9 (cdled Anpchimen Reghte) (o whick ke
shouid notz all owens of sitaciment Hnmedisitly on meeipt.  Hic should aho waich (he recoverics af instullments aed thesr
remitiancs i the Court concersed. The amoum recovered shoukd be remstted to the Court in cash ar by cheque f the Coumt i
simated in e smere saton, otfvenwdss by Bk orafl

Tn regund to wop-Gauetied  Govermment servass mensored & dem (1) shove, he Repier will be suintamed 1 the
s=me way by S head of the office, who will remit the amewt to the Coert m casn or by cheqae when the Court i srtssted & the
wine wition, oherwie by Banl drafl

feh The taad of rdfice whi romite the wmount fo the Coun in cab or by chegie will MIWHH
smount from the Court, which sheuld be filed with the Acquittance Rell, Similsr -ﬁmﬂmhpgm
obtasned by the Accoums Cificer should be Flec 1o the relevant page of the ARuchment mainnised i TR Faom No 9.

{d) If the Civil Coun declines fo receive the amoa for my reasim, the amoont should be refonded
Govornmes: scoint of  adjusted by short drawal is the rext esubiishmers tell, 48 the case ey be. In case of cheyus, the
relzvanl chaguc should he cemocllcd by e Accouns (fficer.
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(Tl office: muintsining the Atschinen Register should intial the Reglater when the stuckawst onler s
fimt rocotvod und mode when each inssilrwst s recoverod s agass whan thit riscoipl frorn the Coarn for te amount paid s
reatrved.

{f} bny cowts when Accoante Officee o 3 besd of office @ snsle ©© oadertand the: Court'v arder. b shonld
gty 0 the Cionrt for diroctinn

(2) In the case of sn sttachment order kssued by = court in Bangladedh sgaingt 3 Govemnment
servan! whese salary is disbursed outside Bangladesh, the appropeiate authority in Bangladesh, namely,
Accounts Officer in the case of Gazitted Govemnment servants and the departmental drawing officer
ucting as or on behalf of the Accounts Officer in the case of athers. will be responsible for drawing the
amounts recoverable moothly In complisnce with the sttachment order and remitting them 0 the coun
concemed, mless timely intimation is received by bim of the death of the Government servant or any
other event secessitating Be discontinuance of such payments.

The Controller Genesal of Accounts or the Chief Accounts Officer will ‘ssue such ingructions as
may he nrecowsary in onder to cosure that the amounts that will have to be deduocted §n compliance with the
aitachment order are specified with necessary directicns to the disbursing sutharity.

{3) In cases in which a judgment debtor does not sign the acguitance roll and intentionally
allows his pay to wmain undisbursed. or the judgment deblor, being a gazetied Government servant. or
not being gizetted Government servant but being permitiod to draw his pay on a separste pay bill,
refrains from preparing hus pay bill ane¢ druwing his oay regularly in order to evade payment on secount
of an attackment order issued by a Count of Law, the bead of the affice, or in the case ol gezeited
Government servant or of & Govenment servant teated in this respect like a gazstied Government
servanl, the head of the department/office concormed may deaw the pay of the judgmen debtor in
satisfuction of the attachiment onder, subject 1 the prescribed  nestrictions, and remit the amount 1o the
Court concened.

(4) The amounts drawn under suberules (2) und (3) above shall be trewed in the accounts in the
sama way os leave salary or puy drawvn by the Government serviint concerned, the particulars of the
attachiment ordér being clied in the pay bill o the scguittance roll, as the chse may be, #s &n suthority for
the charge, and the Cloun’s receipt for the amount shall be filed with the attachment Register or such
other suitabie recosd g may be kept by the drawing officer.

First ppyment of Pay, Allowances, elc.

SR 122. When s Government serviint preseets his pay bill for the first time, or when the name of

a Governmenl servant sppears for the first time in an establishment bill, the bill shall be supported by 2

list pay cenificate in the form preseribed by the Compiroller and Auditor General, or il he did noe

previously hold any post ender the Govermment or is on re-cmployment after resignation or forfeiture of

past service, a health certificate must accompany the bill in conformity with any rule or order governing

?ﬂ:m&mdhmmmhhm If 2 pensioner is re-smployed, the foct shall be stated in
hill,

Note |. — The fiwm of ias pay cosificase grescribed by e Comperaller and Audiior Gereral and the detanled
imetructinne iyaied by i for it peepaearion we repiadiced in Appendis 7.

Note 2. — When the head of 2= cffice is Rimsell & nos- gaestiod Ogvemnent servact. be sbould not sk bes ewn e
pay cetificutis bt shoeld obabin ane feam bis sugess glietled Clavernme! sbsvinl.
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S.R. 123, In all cases of transfers, the responsibility for issulng of lust puy centificate with a copy
1o the concerned Government servant 7ekts with Accounts Officer in cases of CGazetted Officars and with
the drawing and dishursing officer in cases of non-Gazetted Govermment servanis,

Pavment on gultting the Service.

SR 124, The last payment of pay or allowances shall not he made lo, or in mspect of, a
Government servan! whose pay bs dawn on gazetted Covernment servant™s bill form, finally quining the
service of the Government by retivement, resignation, dismissal, death or otherwise, or placed under
suspension, until the dishursing officer has swisfied himsell by reference 1o the Accounts Officer
concerned and 1o his records that thore are no demands outstanding against him.  In cases of other
CGovemment scrvants, payments may be mude on the responsibility of the hesd of the olfice concemed
withour reference 1o the Accounts Officer.

Death of Payee

S.R 125, Pay and allowances can be drawn for the doy o the pesson's death: the hour at which
doath takes place has no effect an the claim.

Nate. = Tiay” for the purnne of this mule sad § B2 should oo a caleader dny bepening ond eoding 2f mrdeghi,

S.R. 126. Pay and other allowances claimed on bebalf of 2 deceassd Government servani may be
paid to the claimant on production of spccession certificate from the Chairman of union council or, in
casc of metropolitan arces, from the Ward Commissioner and afier such enquiry Into the fights and titk
of the claimants s may be deemed sufficient. The drawing snd dishumsing officer may also make
payment on execution of an indamaity bond, with such sureties as be may requere. if he is safisfied of the
right and title of the claimant and considers that undue delay and hardship would be coused by insisting
on the prodaction of the succession cedificale.

In case of any doubs, payment should be made only to perion producing the legal suthority.

Note [.= I3 maleng peymens of areas of pay snder s ule 1o lagal heiry of doctused Governmess servatiy, the
prowedure [me down in 8B 124 ihauid be followod

Note 2= The s o inderimily ord sentiorod in #ds file o prescried m T Form No. 10
Mote 3, = Thin mit mppiica slse m the cawe of ganenicd CGovernment servans

Placeo of Payment.
Pay and sllowances.

S.K. 127. Save & hereimudtsr provided and subject 1o any special nule or procedure that may be

proscribed by departmenm! regulations, bills for pay and sllowancas are ordinarily payable at the sccounts
office in the jurisdiction of which the claim snises.

S.R. 128 In case of trunsfer, the pay due in respoct of the old post, which has not been dmwn at
the time of ransfer, may be drawn &l the new headquariers or ot the place whese the pay in respect of the
new podt jsdrawn
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S.R.129. When a gazetied Government scrvant proceeds on leave and s perminted to draw his
leave saliry from a differemt Accounts Office in Bangladesh, the pay snd allowances due to him for the
brokest period of the month in which be proceeds oo leave may be dawn along with his keave salary.

Leave Salary,

S.R. 130. Subject to any special rule or procedure that may be prescribed by deparimestal
regulations, the leave salary of a gazetted Government servam, who draws his leave salury in Bangladesh,
may be paid at any Accaunts Office in Bangludesh and leave salary of a non-gastted Government
servant may be drawn from that Accounts Office or office of disbursement only from which his pay could
be demwn if be were on duty.

The Government ray by special onders exempt ony particular class of non-Gazented Government
servands from the operation of this Rule.

Bills of Inspecting Officers and their Establishment,

S.R. 131. A Government servant whose doty requires him to travel abowt on inwpection, sitall
ordinarily take with him a last pay certificate which will enable him to draw from the nearest Accounts
Office or office of disburiement withie his circle of jurisdiction such partion of his pay 1s may be
entered in it ot his request, the balance, if any, being drawn at his headquarters. Should he pass from one
Accounts Officer”s jurisdiction to another’s, the last pay centificate will be countersigned by both. In such
4 case, no advance is made and po recovery or adjustment becomies recessary.  Smmilarly, he may draw
his travel expense on the prescrioed bill form with necessary centificates countersigned by the controlling
authority, if any, but he carnot take advances on socomt of travel eapense.

S.R. 13. When 2 part of his establishment moves with an inspecting officer, the head of the
office may gran a last pay cenificate for that part in arder 10 epmble him to draw from another Accounts
Office or affice of disbursement such portion of the pay for it as may be desired, the balance, if iny, being
drewn al headquarters.

Pay duc to Goveramen! servants absent out of Bangladesh.

S.R. 133, |f pay or allowances be due in Bangladesh 10 8 Govemnment servant abaznt o of
Bangladesh, he must make his own amangements to receive it in Bangladesh

Payment of Pay, Leave Salary, ete
Pay and Allowances.

S.R. 13, Save as hercinafier provided, pay mnd allowances may be puid only upon the personal
claim of the Government servant concemned and 1o his persona) receipt and not otherwise, except under
the special asthority in each case of the Government or of the Cortrofier Genenl of Accounts or Chief
Accounts officer. The Government servant may be allowed to receive cayment through a messzager duly
authorised by him 1o receive mopey on hix account. but there can be no endomement an the bill to pay to
any such person; and in such 2 case, the Government accept no responsibility in respect of money, cheque
or draft that may be handéd over (o the messenger.

S.R. 135, Puy and allowance of & Governmernt ssrvant who is pot authorised to draw s own il
may, when b is unable to present himsalf in person 0 recaive payment be paid to the person bearing a
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letter of suthority from him. The leter of authonity signed by Governmene servant himsell, will have to be
surrendered by the concemed person to the drawing and dishursing Officer. The person receiving
payment must also fumish a fomml reccipt w show that the money has beern actually reccived by him.
Government accept no responsibility m respect of money handed over om letter of authority.

Leave Salary.

S.R. 13 A Government servant who signs his bills himsel!, when claiming leave salary in

Hangladesh, mus: sither appear in person 8t the place of peyment or furnish 4 life certificats digned by a
responsible Government officer or some other well known and trestworthy penson.

SR, 137, A Government servant who signs his pay bills himsalf may draw his pay thorugh a
Bank.

Section M1—Bills of Gazetted Government Servanis,

Introductory.

S.R. 138. The provistons of this Section shall spply primarily to claims of garetted Government
servants, incleding those of non-gazetted Govemment servants drawing their pay in the forms provided
for gazetted Government servanis. which are payable on bills drawn directly on the Accounts Office.
With regard 10 claims of Government servants which ure payable by or through depanmental office of
disbursemment, these rules shall apply subject 1o such varistion or modification a3 nmy be authosised by
departmental regulstions.

Form of Bills.
Pay, Fixed Allowances, etc

SR 13, (1) The pay and fined silowsnces of a pazened Government servant shall be claimed
on bills in T.R. Form No. [3. A Govermment servant who draws a0 additional sllowance for a separate
office =eed ot present a separate bell for it valess it is payable from a source other than the general
revenue of the Government

(2) Subject as hervinufier provided in this Section, the forms prescribed in this rule
shall be used for claims relating to keave salary and all occasional payments (o a gazetted Government
servant that are macle on his personal account.

Toute. — Imssrocthors for Grawil of sediy aid wivci cxponses bill by members. of Nadoral Anenthly are conmimed 1
Apprnidix K,

S.R. 140, The Government muy permit cenain clusses of Government sorvants, who are nodt
ranked us garetied Government servants, 10 draw their pay and fixed allowances separately in the form

provided lor garetted Covernment servants instead of (lwough the pay bill of thelr office establishment
under such condition a5 may be prescribed by the Government.

S.R. 4L Claims for bouse allowance admissible under any specizl rules or orderss shall be
supported by certificates in the form prescribed in such rules or order.




Treaswry Rules

Travel/Transfer Expenses.

SR 181, TraveliTransfer expenses bills of o gazetted Govermment seivant shall be drawr in
aceordance with rules under which such cxpenses may be due. For mileage, halting or daily allowance,
TR From No. 14 i prescribed for gerenl e

SR. 143 When a clrewitous route is taken, the reason for doing so must be stated on the bill,
When 2 Government servaat s entitied 10 druw actual expenses, such exponses shall, in the absence of
special orders to the contrary, be s2t forth in detasl.

SR 144, The provisions of classse (i) of SR.A59 apply mutais mutandis to bills for
Travel/Transter expenses of gazetied Government serants.

Advances

SR. 145, Advances 1o a gazetted Governmen servant oa transfer or o (he suthority of war may
be drawn from the Accounts Office on the form prescribed for usual salary or Travel/Transfer expenses
bill, as the case may be, on the sanction or a duly certified copy thereof appended 1 the bill,

Miste. = The sanction is pemonil advarees mwy, i profermed, be dhtsined in the form Of countenighitioe on the Bl
itself befove it 1 presented for encashment.

Rewards for Proficieacy in Languages.

SR. 146, Bills for rewards under civil rules w Civil Officers, including Military Officers In civil
employ shall be preseated to the concerned Accounts Officer for payment. Bills for rewards under
militury rules to Military Cfficers in civil employ shall be submirned to the concerned Accounes Officer,
who will pass them for payment after having them checked by the concerned cfTicer of the Controller
Generul of Defence Finunce.
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Section 1'V—Rills of Noa-Guzetted Establishment.
Introductory.

S.R. 147, The Rules of procedure prescribed in this Section shall spply to personal ciaims of non-
parctied Covernment servants whose pay, allowasces, eic,, are payable on bills drawn directly on the
Accounts Office. In their application 10 personal claims of non-gazetted Govemment servants, which are
payable at a departmental office of disbursement, these rules are subject o such variation or modification
s may be suthorised by departmental regulations,

Montaly bills.

S.R. 148. For purposes of this Section, parts of an establishment under the same officer, which
appentain w diffcrcnl Ministries/Divisions, shall be regarded as dintingt establishments, eg., & Deputy
Commissioner’s Relief Establishment shall be treated s distinet and separate from his Lind Revenne
establishment

S.R. 149, In the bil! presentad for pryment, the establishment shall be disributed in such sections
25 may be fixed by the Chief Accounts Officer in communication with the head of the office or
establishment concerned.

Form snd Preparation.

S.R. 150, (1) Bills for pay. fixed allowances and leave salaries of the establishrment shall be
prepared ian T.R. Form No 15, the instructions printed on the form being carefully observed. Except as
provided in S.R.152. the name of every substantive and officating or temporary incumbent shall be
shown aguinst ench pos:, and sgainst sach emporary post shall be nofed the sanction thereto. The mte of
pay clsimed shall always be noted and when pay s drawn for u portion of a month only, the mumber of
duys for which it is claimed shall be stated cither against the name af the Covernment servost in the body
of the bill or in a nole at the foot of the page.

(2) The vanous sections comprising the establishment shall be shown separately, the
description of each section as well as the sanctioned number of posts included therein beang prominently
wriiten in red jok al the 1op.

Naege = All fixad slowances, incliding permunent savelliag allowsace. conveywnoe allowance, borse allowsnce, o,
shoshd be drrwm s the enahbsbment may Bl

SR.IS1. The entries in all the money columns of the bill shall be 1otalled separately ander each
section and the totals writien in red fnk. The totals mast be checked by the drawing officer hiresell or by
some responsible person other than the clerk preparing the bill.

SR. 152 (1) The names of Police Constobles may be omitted from pay billss provided a
cenificate in the following form is endorwed on the hill—

*Certifid that all persons whose names are omitted from, but whose pay has been drawn in this
bill, have actuzlly been emploved during the month, and that full details of the names of the persons
concemed and the emnolaments drawn for them working up (o the total included in this bill have been duly
shown in the office copy.’
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The Covernment may. in consultation with the Controfler Generul of Accoumis, oxtend the
provisions of this rule 1o specified clisses of establishiment when the entry of names in the bills is not

essential for checking purpose.

(2) The cliims of Oovemment sarvanis whose mimes are omicted under the provisions
of this rule, shall not be lumped together and entesed as a single item in the bills bot the bills must show
separately the niumbers on different rates of pay or with different designations.

Abseotec Stalement.

SRISX (1)  The mionthly hill shall be supportsd by an absentes sttement in T.R. Form No
17, if any person was absent during the month, elther on special duty or suspeasion, or with or without
leave other than casual leave, or when 4 post is left vacant substantively whether any officiating
arrangements have or kive not been made against it

(2) Officors drawing establishment pay bills in which compensatocy allowances etc., are
drawn for absestees. should fumish on the pay bill a ceruficate m the following form—

“Centified that in cases where compensatary allowances have been claimed during
trunsfer, the likelihood of the officers retusing o the same or similar posts was recorded
in the original ordens sanctioning the leave temporary transfer™

Note | — When an afficer signs an abseniee ssstenent sccompanyleg & establishment bl ke should see thal 2
dliagonsl Toe [y dewswn scioss the blonk space. (funy. below the List eniry

Note 2. - la the case of Coniesbles. the regumie shepnae statement may be dispensed with, provided the names of the
dnences mnd fil! partculzs of their sbsence .3, loave, depuintion, snposin, s ) e dealy shown = the bady of their
biills.

Increment Certificate.

S.R 154, To the first bill in which a periodizal increment is drawn for a Government servant, a
certificate in T.R. 18 shall be appended.

S.R.155. T.R. Form No. 18 may be used in any case in which the increment becomes duc to the
Covernment serviant concerned for having been incumbent of the post specified for the praseribed term
counting from the date of the last increment or of sppoimtment to the poit, excluding periods of
suspension for misconduct and shsencs on catrsardinary leave, e, and, if he has held the post in an
officiating capacity, all other kinds of leave which ate shown in the tabular portion of the certificate. An
increment so carmed may be dravwn in the establishrnent bill withow further suthority.

SR 156, When an increment claimed operates (0 carry a Government servant over an efficiency
bar, it must be supported by a declarstion from the authority empowered 1o allow the increment thal it
has sutisfied itself that the Government servani concerned is it 1o cross the bar.

Overtime Allowance,
S.R. 157, Subjec: to any general or special crders issued by the Government in this behalf, every

ball in which overtime allowances are claimed, shall contain a cenificate of the head of the office to the
following effort:=
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“Centified that -
(1) the persons for whom overtime allowances are claimed in this bill have actually
earned tharn by working overtime :

(2) the periods for which overtime allowances are claimed in this bill have been checked
with the initial recosds and found corect ;

(3) the overtime allowunces are claimed af rates sanctioned by competent suthority.”

Note, - In cases in which overtime b+ paid out of fees reconesed Irom st parties s credined m the Governiment
axounl. $he drowing officer should certify en the Bl G the prescribed leex hine been reslined and cradited oo the
Oovermshcil, Acoounil.

Arrcar Bills,

B.R IS8 Amcars of pay, fixed allowances or lzave salury shall be drawn, not in the ordinary
monthly bill, but in & separate bill, the amount claimed for each month being entered separutely, with
quotation of the bill from which the charge was omittad or wittheld, or on which it wes refunded by
deduction, or of any special order of competent suthority granting # new allowance or an increase in pay.
A mole of the arrear bill shall invariably be made in the office copy of the bills for the period © which the
claim pertains, over the dated initials of the dawer of the arrear bill, i onder 10 avoid the risk of the
arrears being claimed over agam,

Subject to the conditions lad down in SR61 such bills can be presented at any time and may
include as many ftcms o< are necessary.

Travel/Transfer Expenses Bille

S.R. 159, Bills for travelTrunsfer expenses other than  parmanent or fixed allowances, shall be
presenied inaccordance with the following niles:-

(i) The bill should ¢ prepared in T.R. Form No 19, the instruetions printed on the form
being strictly cbserved. When a ¢ircuitous route it taken, the reason for doing so must invariably be stated
in the bifl.

Note - TravedTrnsler expesses of ron-Oupetted Governmant servunty, whe ate permisied 0 draw ther saluy f the
pazetied offcers salary bill foem, should be desws in the trovePtrmafer expenies Nl fors presceibed B gusstied Covernmene
BTV

(i) When sctisl expenses are drawn on acoount of camiage of horses or conveyances,
details of the horses o conveyances tmnsported should be furmished in the travel/transfer expeases bill.
For the purpote of drawing the cxpense on acconnt of a family, or the higher weight expenses. &
mﬁnm:murmimwmmmurmnnmmmmnrmm
of his family for whom the expenses are claimed. No other details in these or other cases need be
furnished, but every claim for the cost of carriage of personal effect, horses and conveyances should he
supported by a certificate that the actual expense mcurred was not less than the sum claimed.

(i) Sepuruie bills shall be submitted for Government servants of different grades under
the maveltransfer expenses rules, if the bills require different treatment in the Accounts office.

(iv) All traveltransfer expenses hills most bear & centificae of the drwing officer in
the following form -
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ﬁﬁﬁeﬂtﬁulhwmhmdmﬂfﬂmthummiuluhainhml:&mmﬁmdym
this date, with the exception of those detailed below (of which the totl amount has been refunded by
deduction from this bill), heve been disdursed 10 the Government servants therein named and. their
receipts taken in the office copy of the bill or in a separate acquittance roll.”

S.R. 160. No traveliransfer cxpenscs bill shall be presented st the Accounts Office hefore it his
hmmﬂﬁ@edhythcmmﬂhgufﬁuu:mﬂ,umﬂmﬂymﬂmhwwmﬁuh
been authorised by departmental reguiions.

Section V—Expenditure on Supplies & Services
and Repairs & Malntenance.

Sub-section |—introductory,

SR.161. The term “expenditure on supplies & services asd repairs & maintenance™ ased in this
section mean and includes all incidental and othér expentes which sre incurred for the management of an
office us an office or for the technical working of a department, other than those which are dassified in
classificition chart under capital expenditure.

SR. 162, The procedure prescrited in this section shail spply 10 all items of expenditure
classified in the classification chart under the broad economic cutegoriss of supplics & services snd
repains & maintenance.

S.R.163. The provisions of this section shall apply primarily fo flerns of expenditure on supplies
& services and repairs & maintenance af heads of offices ete., who draw money by bills drawn on the
Accounts Office. Other departments and offices ase slso subject 1o the rules in this Section. except in 50
far as they are supplemented or modified by the departmental regulations.

Sub-Section [1 — General Rules,

Classification of Items of Expenditure on Supplies
& Services and Repairs & Maislenance.

S.R. 164, ltems of expenditure o supplies & services and repairs & muintenance incurred on the
public service are divided into the following classes, the classification adopted in each department of
affice bring detarmined by orders of competent suthority:-

(0 mmmnﬂmfwm:mmunﬂuﬂmﬂyuﬂm
disposal of » disburcing cfficer for expenditure withoul fisther sanction of any kind. They generally
consist of charges the annual incidence of which can be averaged with reasonable accuracy.

_ (1) Scale-regulated items— comprise such items of expenditure as may be regulated by
scales laid down by compeiont authority, ¢.2., rewards for destruction of wild animals, etc.

(iii} Special items— include such Zerms of expenditure, whether recuming o non-
recusTing. as cannot be incurred without the previous sanction of superior authority,
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(iv) Countersigned sems— include such itemrs of expenditure as may roquire the
Wﬂdmnﬂ:ﬂiiﬂ;ﬁm&:ﬂfm&wm’b&ﬁﬂmﬂuhﬂm“mmﬂt
Governmest.

(v m-mmm—mmmnnwmmmm
special sanction noe countersignatire, but may be ircurred by the bead of the office on his own authority
subject to the necessity of accounting for themn. These may be passed on fully vouched bills without
countersignature,

Noske. ~ The five clefories af eqgueniitire on suppliss & wrvices anl repairs & marfcrance st forhy above are st
ieveierily mutilly exclusive. There may e fems on Mmmwhmﬂmwﬂduwmﬂm;ﬂi
for scaberegalutsd eapendite may requae coumsrsipsatire, When e capendinre Bl fulls within teo or mare disses, e
mmmﬂmwd&hmmnﬁﬂhcmmﬂ_uﬁrummh.humﬁwr.

Permanent Advapces.

S.R. 165, Govemment officers who hava to make payments for ilems of expendiiure on supplics
& services and repairs & muintenance before they can place themselves in funds by drawing bills for
these ters on the Accounts Offic: may make such payments out of permunent advances or imprests
which they may be permiticd to hold under the orden of compelent authotity, subject to rezoupment on

presentaticn of bills.
Noe | - Permanen Advande is draown m) Form Mo, TR 32

Nae 2 - The fallowing procedare shoakd be abscrved @ muking payments out of the pernnent advance hild by the
Socrrtary in (e Pressdent und the Secretary te the Prioe Minster on sccoust of Président's and Prime Minsle"s Surelonary
pranl respectively

{a) Ax soan i B Prevident or fhe Prime Mimister sxnouncss 3 grant. the Secretary e the Presideat or Privss Minisier.
x the cane ey be. will insoea cheque out of the Bank Accounts i fivewsr of g puyee md obuir receipts from. ham (jupes).

(%) The Socrstary te the Prevides! and ihe Secroiury 0 the Prime Minstet will Sruw the permanent sdvancs by draming
bills sizpported by % Masemen: of expenditire.

General Limittions.

S.R. 166. All expenditure sctually incurred must be paid and drown a1 once, snd under no
clrcumstasces may they be allowed to stind over to be paid fromthe grant of snother year,

S.R. 167, No money shall be drawn from the Accounts Office unless It is required for immediate
dishursemrent. It is not permissible to draw money from the Accoants Office in anticipation of demands or
to pravent the lapse of budper prants.

SR.IGS. As far as praciicable. omc register may be maintuined for one Minisury/
Division/Department unless the Controlier Genenl of Accounts or Chief Accounts Dfficer requires
otherwise

SR 169, (1) Save as hereinafier provided in this nuls, no pay of any kind and no additions 1w
pay mity be drawn on bills for expenditure on purchase, supplies and services (T.R. Form No, 21).

(2) Subject to any general or special orders issved by the Government, the pay of the
Members of Lower Subordinate Service, by whatever designation they may be called, who have been or
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may be declered by 4 competent authority to be inelipble for pension and who dscharge the duties of the
classes mentioned below. may be treated as expenditure on supplies and services --

() Hot weather esmblishmomt:

()  Coulies engagod on musual labor and paid duily or monthly wages;
(iii)  Sweepers; and

(iv)  Dhobies, tilors, grass-culters, sic,

S.R. 170. Expenditure incumed ob sccount of the wages of coolics engagad on manud) labour
and paid at daily or manthly retes. shall be supporied by a certificate signied by the disharsing officer
the effect that the coolies were aciually enterained and paid.

S.R. 17L In the case of all ather Members of Lower Sohordinate Services whose pay is drawn
on purchase, supplics and services bills, a eertificate n the follewing form shall be furished by the
disbumsing officer-—"Certificd that afl Members of Lower Subondinate Scrvice whese pay s been
charged in this bill were actually entertained in Government service during the period concemned.™

Responsibilily of Druwing Officers.

S.R. 172 Every Govemment officer dhall exercise the same vigilance in respect to expenses on
supplies and services etc. a3 4 person of ordinary prudence may be expected 1o sxercise in spending his
own meney. The drawing officer is further responsible for secing that the rules regarding the preparation
of bills are chserved, that the money is either required for immediate disbursement or has already been
paid from the permancor advance. that the eapenditue s within the available appropriation and ths ail
steps have been taken with a view to obtaining an additional appropriativn if the onginal aporopristion
has cither besn exceeded or is likely 1o be exceaded, und that in the case of experses on coatract lems of

supplies and services ete. proposed expendituse does not cause any excess over the contract grant.
Respousibillty of Coatrolling OfTicers.

S.R. 173, The countersigring officer shal be responsible for seeing @) thar the items of
expenditure included in purchases, supplies and services bill are of obvious necessity snd wre at fair and
reasanable rates, (i) that previous sanction for any item requiring it is sttached, (iii) that the requisite
vauchers are all received and in order, (iv) that the calculations sre comrect, and specially (v) thar the
grants have not beén exceeded nor are they likely o bo excesded and (vi) that the Accounts Officar
concemed bas been informed either by 2 note on the bill ar atherwise of the reason for any excess over
the monthly proportion of the approoriation. If expenditure be progressing too rapidly he shall
communicate with the drawing officer and insist on 1s being checked. He should also armnge with his
subordinate officers for reporting (o him moothly expendinare 0 enable him 1o exercise a check on the
toul expenditure against the total appropriation under his control.

Cancellation and destruction of sub-vouchers,

S.R. 174, The following rules for the peevendon of the frsudulent uss of sub-vouchers shall be
ohserved by all drawing snd controlling officers in the matter of cancellation and destruction of sub-

vouchers—
(F) Unless in any case it s distinctly provided atherwise by any rule or order, no sub-
vouchers may be destroyed until afier lapse of three yeurs.
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(i} Every sub-voucher, which under the provisions of Sub-section IV of thix Section, is
ot forearded cither 1o the Accounts Officer ar to controlling officer along with bills but is recorded in
the office 1o which the expenditure relates. must be duly cancelled by means of @ rubber stamyp or by an
endorsement in red ink scross the voucher, the cuncellation being initialled by the officer suthorised to
draw the pirchases, supplies & services bills of the office. The cancellstion should be made 2t the time
when the bill, in which the sib-voucher or sub-vouchess are included, is sctually signed. IF the amount of
sub-voucher exceads the permanent sdvance, the carcellation should be made immediately the payment it
made and eatered (n the register of supplies & services snd repairs & maintenance.

{ii#) Subvoucher submitted to & eontrolling officer, which he is not required tw forward
to the concerned Accounts Officer, should be duly cancelied by him after check and the cancellation
should be aitesied by the controlling officer st the time of countersignatuze of the hill.

(iv) In all cases in which sub-vouchers ase not required to be sybemitted to the concernied
Accounts Officer or the Controlling Offices, the drawing officer should certify in the hill that sub-
vouchers other than those eitached to the bill have been destroyed or so defaced or mutilaied that they
cannot be used again. A similar cenificate should be furnished by the controlling authority in respect of
sub-vouchers submitied to him by the drawing officer but which he is not reguired to submit 10 the
Accouni Officer.

Note 1. = Sub-vouchess whueh e rogured 1o be seat 10 the Actourts 0fficer shonld not be cancelled exther by e

Euwing officer er by the conbnlling officer as the dity of canceliing theie sub-vouchen and keeping them 10 proper cuviady i
provent thewt fraisduler sse devalies an the Accounts Officer

Note 2 - These orden towching the e =l defiesent of vaachesy are spplicable w0 ol moseys disharusd by

Sub-section Ill—Record of Expenditure on
Supplles & Services and Repalrs & Malntenance.

Register of Supplies & Services and Repairs & Maintenance,

S.R. 175. A register of expenditare on supplies & services and repaits & maintenance shall be
kept in each office and the head of the office or & gazetted officer authorized by him, shall initial agains
the date of payment of each item.

S.R. 176, The standard form of the register will be in T.R.Form No.20, The actusl details such as
the sumber of columns o be opened, and such further detailed classification s may be required for the
purpose of control, may be settled by the Controlier General of Accounts and the controlling awthority 1o
sait the conditions of sach department gnd office.

As a general ruie, each itemn which bas un cconomic code will huve @ separate column with
appropriatiens noled af the top.

Koie 1. I move oravenient. & wenarie imgicer may be saistained for specific ilems

Nole 2. = I dunsg the shsence of the hesd of me ofice mnd of the garelied officer o whot the disty of miiitensnce of
the register hay boen delogated, the entries in die rogister here been istaliod by o oos-garetied Gorveriest sorvant. (e egier
must be reviewsd ad the ertries ro-nitialled by the bead of  the office or sach geveted officer on resumn o duly o The
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S.R. 177. As euch payment i reade, entries must be made in the register of the dute of puymsnt,
the same of payee and the sumber of sub-vouchers and the amount in the proper column

S.R. 178, To enable the dishursing officer to watch the progress of the expenditure under cach
itemn as compared with the appropriation for it a progressive toml of all the colamns must be msde
monthly immediately aftes the monthly total. so as 1o melude all payments ueder coch iter from the
commencement of the year up to the end of the last expired month.

Sub-section I'V- Bils lor Expenditsre on
Supplles & Services and Repuirs & Maintenance,

General,

S.R. 179. (1) When it is recessacy to draw moncy for expenses on account of supplies &
services and repairs & maimenance, as for example, when the permanent udvance begins to run short. or,
when a transier of charge tmkes place, and in uny ease ot the end of each montk, u red ink line shall be
ruled acress the page of the register or registers. the columns added up and wtals posted in wpaets hill
for each item of expenditure. The bead of the affice, or the officer t5 whom this duty has been delegated,
shall carefilly scrutinise the entries in the register or registers with the sub-vouchers, initial them if this
has not alrescy been dooe and sign the bill which will then be daied. numbered and presented for paymen
at the Accourts Office.

(2° The accoun! classification code mumnber of the iternvfitems of  expenditure on
supplies ind services etc. may be entered in the bill and the wials posted againg them. provided that in
cases of expenditure requiring explanation, full detdil of the charges must be eatiéred in the bill except
when they are given in the sub-vouchers sent to the Accounts Office.

Note. - When e permanest advance i rurning ihert, & dentind suty be pressatnd s excess of the balarce, this lem
too shocld be erceved in (he rmpister and incliaded (n o ML the nusber given biing that winich the sub vouicher or wi-vonchan
will bear when payveen has bren made.

S.R. 180. Supplies and services bills preferring claims for rents, electricity and other coanected
charges on accoum of private buildings hired or requisitioned by the Government for accommodation of
Government Offices should be sccompaied by the following centificates signed by the disbarsing officer

“Certified thal the amount draws on account of rent, rates and taxes in the &l No. ..., daoied
the. s Wit$ actually paid 1o the parties concerned and that—

{i) no perticn of the building for which the expenditure was incurred was utilised for
residential or other purposes during the period the charges wore paid;

(i) the expenditure in respect of the portion of the building uscd for residentisl or other
purposes during the period for which the chirges were paid, has been recovered from the undermentioned
Covermment servants from whom it was des™;

Provided that in the case of drawing and disbursing officers who do not find it possible to furnish
the first partion of the centificete prescribed above due to the fuct that the impres: amoums hald by each
of them are much less thar the monthly rate of expenditure on rent, rates and taxes, etc., required to be
paid by cach of them o different parties, (he following certificate should be furnished in lizu of the first

portion of the cetificate preseribed above—
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“Certified thur —

(2) the amounts drawn on account of rent, rates and taxes, etc, in the previos hill
;I duted ... ... Have sctually been pasd 1o the parties concerned and
that

(b} the emaunts drawn inthis bill will be paid to the parties on realisation”,

S.R. 181, (1) Subject to any arder or instruction issued by the Government in this behalf a bill for
payment 1o suppliers, etc., which cannot be met from the permancnt advance, may be endored for
puyment to the party concernied. This procedure shall not apply to cases where the disburxing officer is
suthorised to incur expenditune by drawing chaques on the Bank,

(2} Whenever under the provisions of this mile, a bill is endorsed lo & private panty, by
the drawicg officer, he shall issue an advice simultancously 1o Accounts Officer concerned, giving full
sarticulars of the bill. The item must ar once he entered in the relevant register and 3 note made o the
effect under the iniiials of the drawing officer that the umount has been drawn.

(3) An endarsemeat on a bill by & drawing officer in favoer of o messesger is not an
endorsement for the purposs of this rule.

Nete - Endussemest will in o)l cuses remaie cunent for three monthe only, counting fom the dule of ive, In the case
of Billy issusd in the last querter of the year, however, 50 endonement should be entered to the effect thal the pryteent oolens
will lapse vabess the il are cinbed by the end of June.

S.R. 182. When, in payieg rewands to informens or in any other case. il is nox desirable o
disclose the names of pevees, o certificate in the haadwriting of the disbursing officer to the effect that the
piiyment bas heen duly made, shall be submited to the Accounts Officer in support of the payment in
licu of the payee's receipt ordinanly required.

Expenditure on Contract lfems.

S.R. 153 In respect of expenditure on contract items, the bill shall be presened in T.R. Form
No. 21. Sob-Vouchers for moee than Tio 25 shall be remined in the office while the others shall be
destraved or sn defaced that they cansot be used again

Fully-vouched Items of Expenditure.

S.R. 184 (1) Officers whose hills do non require countersignature and who do not embody in
their eils charges of any officer dealing separately with the Accounts Office. néed not sibmit monthly
bills: but they should draw money from the Accounts Office by bills in TR. Form No. 21. showing full
detuils of the expenses.

WNewe, = The following illistraiien explsing the smomd cordition. A whose bills do noll regein dourierigraiure, has
sutwrdiraies who hold pet o bis permanent advancs and place thermelves in fands by sending pasd voschen 1o Al obaizang
frors A the smonnt of thelr sctisal cxpendsturs; A néed nit submit monthly bills. The Mills of B donit require coumiorsienaturs,
ban. Y mibordinsies are ellowed to des direct weith some sconurss office. presonbng Wis by prysest which ae o be alfuted
by By mootdy e B must submic monthly bills in adusovest of the bills agsitss which paymsenss have beea received by
himscif or hb subordmai=.

(2) Unless in soy case the Comptrobier snd Auditor Geneml  directs otherwiss, sub-
vouchers for more than Tk.25 shall be submitted o the Accounts Office.
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Scele Regulated Items and Specind [tems of Expenditure.

S.R. 185. Scale regulated iews of expendinre und specinl flems of expenditure which nsijuire
the previous sanclion of superior suthorty before they can be incurred shall be drawn in the bill in T.R
Form No.21 with s full description of the chirges and sccompanied by sub-vouchers sbove TL25 or such
ather limit a5 may be preseribed by the Comptroller aad Auditor General Tn the cate of special items, the
orders of sanctioning authority must be quotzd; and when expenditure, for which a langp sum is granted
under a single special smetion, is continued over more than one month, the second und subsequent
month’s bill shatl bear u note of how mech hus been speat up-to-daie under the senction.

Countersigned ltems of Expenditure,

S.R. 185, Exceptin the case of itenss requiring countensignature belure payment, expenditure on
supplies and services e fulling under this group may be drawn from the Accounts Office by presentation
of bills in TR. Form No.21 without counters gnawre subject to subseguent presentation of detailed bills
to the contrelling officers for countersignature and tranymission to the Accounss Officer in accosdunce

with the procedore heremafter prescribed.

Mg, — The condions et witich [he Secretiey o the Pedlic Servive Costusibon 8 slowid (o Srase e payenent of
remEnTTAnon v exmmnsTs B pripet sppeniod m ooemection wiith the venioos socsinaons hedd by de Comeiuion e lnd

down i Apperix 9.

SR.187. A centificaie 10 the cTeat that the monthly desalled bill in respect of bills drawn in the
previous manth without countsrsignatere has been schmitted for countermignature fo the controlling
officor on such and such 2 date shall be anached 1o the first bill without countersignature presenied for
payment afier the 10" of cach month. On no account may a bill without countensignatun: e cashed after
the 1" of ths month without this conificate.

SR. 188, From the monthly totals of the regisier of supplios & services and repsine &
maintenance, the monthly detailed hill shall, in the case of expenses countersigned after payment. be
prepared in T.R. Form No.21 headed “Net pevable at the Acconnts Office"' and showing the monthly rotal
of each column. The numbers assigned to the sub-vouchers shall be entered in ditad] agminst cach tem;
and the number and date of every bill cashed ot the Accoumis Office withomt counter-signamre and the
sub-vouchers included in 2ach, shall be shown in 2 memorundum at foor The smeunt shown in the hill
must be ugreed with the tctal of the bills without countersighatuse cashed during the month.  Differsnces,
if any, besween the 1otal of u detailed bill snd the repister must be udequutely expluined.

The dotailed bill shall be signed by the head of the office 2ad sutwnited jo the controlling officer,
or if there be no conunlling officer w the Accounts Officer direct, with all sub-vouchers above Taks 25,
his signuture to the centificate endorsed on the bill taking the place of the smaller ones.

Note |, = The limt of Tk 24, above which sub-vouchen are sespired 10 he ssbmatied 0 the Accounts Officer, &
subrject Lo alieration by the Comperalles and Audicor Geaeral.

Note T - A dizricy sflicer reed vol pimosslly give  Bwe certilicute rogeined from o dishursing olfoer; with the
snction of thie eneepeiest oty b ey dele gute te ity W e of hix Ciastied suboedimpten,

S.R. 189, I, in uay month, the monihly propomion of the eppropristion his heen exceeded, a
report of the special circumstances which rondered the eaceis necessary, shall be =nt w the
countersigning officer with the detuiled bill.




Countersignature.

S.R. 190. On receipt of the monthly detaiied bill in the office of the countersigning officer. it
shall be reviewed by the countersigeing officer with the sub-vouchers. Any disallowance, with the
number of the sub-voucher concerned and explanation of the objection, must be noted on the bill, und in
the register for expenditure on supplies and services eic. or such other record a3 may be kept in the office
of the controlling office:, The countersigning officer shall then record the dete of admission under his
initials, sign the bill and dispatch il to the Accounts Officer direct, with the sub-vouchers for items for
more than TR.100, his signature 1o the centificate endorsed on the bill taking the place of the smaller ones.

Nogs 1. — The lmit of T 100 is subjet © alieration by the Comprralier sad Auditor Ceneral

Nois 2. = v ihe ahsence of the ceuntervigning offics, the examization md cosmersignarure of e Bl oay be
peiteemed by steue respanibie placiied oflorr authoarised by e coumntersigitng offiier

Notr 1 — A reghter mey sl be kepr in the affies of the comtrolling officer in sach form snd socording to wch method
s may be setfed by Covernunent in coradd alisn with the Conroller Gemera! of Accourss

Disallowances.

S.R. 191 Afier despatch of the detailod bl 10 the Accounts Officer, the courersigning officer
shall communicate any disallowance to the drawing officer and it amount shall, withowt fail. be refunded
by short drawing in the next bill presented at the Accounts Office for the same depanment or office. The
gross amount of cach sub-voucher shall be enteredl in such bills and below the otal shall be entered
“deduct disallowed frombill of ..o TK oo civrmmmirmmii o U2 tECEIpL given beizg for the net
amoant only. If, alter correspondence, the countemsigning officer withdraws his objection. the amount
may be redmwn i the next bill presented 3t the Ascounts Office I:y-ulr'm'gaﬂlrﬂwmdurhnh-
vouchers “Add amount of disallowance from bill of ..o i refunded by deduction from
B N0 iisasimnisiinis: anisinissni BN spisimmiamiiiiiaicias mi lllmrnd n pur S % - |
mﬂhfwﬁ:mnmmﬂhlﬂmwwﬂh&m—mﬂﬁdmtﬁ:muﬂﬂyhﬂ

SRI92. Bills requiring countersignaturs before poyment shall also be drawn in T.R.Form No 21.

Inspecting Officers’ Bills.

S.R. 193. An inspecting officer who is net suthorised o ke advances on accourt of supplies
and services for office must provide himsell with 2 portion of his permanent sdvance, and recoup himself
_gn;:mmﬁmhymgumedﬂhm Accounts Offices or offices of dishursemen, bills in the

orm No. 21,

In the case of counternigned bills, one detailed bill may adjust moneys drawn at more than cne
Accounts Office, details of places of payment of the several bilh, as well as their dates of payment and
Whﬁguﬁhﬂﬂfnﬂufﬂthiﬂ.ﬂmtmﬁhﬂnmhnkmuﬁmlmmmlmln

wances,
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Sub-section V — Miscellaneous Rules.

Service Postage Stemps.

8.R.194. The following nrocedure shull be adopted by Governinent officers for oblaining service
aostage samps from tressury:-

Abill in TR. Form No 21 should be prepared by the departmental officer when be requires
service postage stamps. The bill shall be submitied to the concemed Accounts Office which shall pass it
after necessary check regarding sppropristion and issue the cheque. The drawing officer shall draw vp a
thalan (T.R.Form No 6)for the amount of cheque. get it enfaced by the Treasury Officer and deposit the
chieque in the Bank with the chalan The Bank shall receive the morey and return the original copy of the
chalan to the Drawing Officer. The Drawing Officer shall fumnish the copy of the chalin to the Treasury
Officer who shall supply the stamps.

Section V1 — Pension Paymeni.
Sub-Section 1 — Place of Payment.

S.R. 195, (i) Pessions payabls in Bangladesh may be puid from uny Accoumts Office in
Bangladesh performing the funciions of a pension dishursing office with the consent of, und subject to
such conditions, &5 may be (aid down by the Controller General of Accounts,

(i} Pensioners who fetired from the Postal, Teiephone and Telgraph Depanments,
may, subject 10 any general or special ordsy issoed by the Government in this behalf, shull draw their
pensions from any Post office in Bangladesh.

(iii) Persions due to defence services pensioners are disbursed by the concemed
Finance Controller, Defense Finance, through designated commercial Banks.

{iv) Pemsions due 1o officers and staffs of the Bangladesh Ratlwuy, subject to any
general or special order issved by the Railway authority, shali be drawn from designated Railway stations
in Bangladesk.

(¥) At kis option, & pensloner may draw his pension us fixed by the Accowts Offices
through his Bank Account in an authorized bank. Barks will be reimbursed by the Accounts Officer on
presentation of moathly bl

Sub-Section 1T — Authority for Payment.
Pension Payment Orders,

SR. 196. (1) Puymes: of penticn ¢an be made only upon Pension Payment Orders issued by the
Accounts Office.

(2) Tn issuing a Pension Payment Osder, the Accounts Officer wills

{i) mwsch 1o the Order 4 specimen signature of the peasioner if he can sign his name and,
except in the case of pensioners specified in cluuse (2) of S.R.225. thumb und finger ingpressions of the

6l
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Jeft hand, the specimen signature snd thumb and finger impressions being duly unested by the head of the
office concerned or by some other sesponsible person; and

(i) paste = cortified copy of the pensioner’s phatograph in passpornt size on the Accounts
Officer’s portion of the Parsion Payment Order. This requirement will not apply to any person specially
exempted by the Government from the operation of this rule.

Noe., - For penslons payable ot the officss of &e Coniroller Genenl of Accsunts ind Chief Acetuses OfMcén, the
pimpnse of the Acoauts DHlloar's portion of the Pension Payment Ower b sorved by thie Andt Reguaser bept by the office off
Costroller Ceneral of Actounts and Chie! Accounts Officens i whech e necewary particulars selaing to each persioner e
omered i Al

S.K. 197, (1) The pensioner’s portion of the Pension Peyment Order shall be made over 1o the
pensioner by the concerned Accoumts Office ufter proper identification when he appews o receive
pension for the first time. The spesimen signature or the thumb impression, as the case tay be, of the
pensioner shull be taken where necessary, i the space provided for the parposs in the Accosmts Officer's
portion of the Pension Payment Order. Dishurser’s half is kept at the Accounts Office from where the
pensineer wants (o draw pension. Jtis sent 1o the concerned oiTice of the bank if pensioner desires 1o take
payment from a bank.

(i) Accoumis Officer's portion of Pension Payment Order (Disbursar’s hall) shall o
pasted in serial order in the Miles. These (les must be kept in the senonal custedy of the Accounts Office
n such manner that pensioners shall not have acoess therein

S.R. 198. Whest & pensionet is specially exempled from perional appesrunce, the fuct shall be
noted by the disbursing officer oa his Pension Payment Order and in all cases of non-appesrance of a
pensioner, a note shall be made on the Pension payment Onder of the form in which proof was given,
within each year, of the pensioner™s continwed enistence, eg. appeared in person on ... ... and the
initiais of the disbursing officer or of the officer verifying the facy, shall be put against the note.

S.R. 199, The Accounts Officers shull senew Pension Payment Order in cases in which
pemsioner’s portion i lost, worn, of toim, or the entries 0 the reverse of sither the peasianer's or the
Pisburser’s portion are completely filled up. The resewed Persion Puymont Grders shall bear the old
number. dste and facxirile of signatare of the issuing officer and the old ones, i available, shall be
retaimed by the Accourts Officer for three years and then destroyed. A nose of the issug of the new
Pension Payment Ovder shall be made in the “Remarks™ column of the register mentioned in S.R. 202,

S.R. 200, On the renewal of a Peasion Payment Oxder. the partion of the original order containing
the facsimile of the pensioner’s signature, or his thumb impression, a8 the case may be, and the copy of
his photograph, where it is kept, shall be cut off from the old and pasted on the renewed Pension Payment
Ordez, before the latter |5 signed by the Accounts Officer.

S.R. 201, In case an anticipatory Pension Payment Order has beon issued in fovour of a
pensioner, specia! care shall be tken to return bath halves of the anticipatory paymert oxder, together
with the veucher for the first payment of the final pension, to the Accounts Office concerned

Hegister of Penslon Puyment Orders

S.R. 202. Each Accounts Office disbursing pensions shall keep a Register in TR. Form No, 22,
of the Pension Payment Orders issued by the Office. After seeing that a new order is comectly entered in
this register, the Accounts Officer shall pot his initials in the colunm of “Name of Pensioners' and rule a

(%]
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red ink Tine across the page below the entry, The column of "remarks™ will be blank as long @ onder of
payment is in force; but when bork portions of the order are retumed on account of death of pensioner or
application for transfer or etherwise, which causes it 10 be permanently struck off the fist of pensioners
under his payment, the dme and cause of retum vhall be entered there under the Accoumts Officer’s
initiale

S.R. 203. On the receipt of an istimation abost the death of a pensioner, prompt action shall be
taken to record the fact in the register and on the Disburser”s portion of Pension Payment Order,

S.R. 204. Pensions which arc not granted for life but arc subjest 1o special conditions, e.g., when
they are (o cease on marriage, of at a given age, or under other spocified circumatances. shall not be
entered in the same register with other pensions, but shall be recorded it special registers to be kept for
the purpose.

Additional columns shall be opened in such mgister 1o show clearly and precisely the special
Himitations and conditions attached 1o esch pefision of this category.

Sub-Section 11l — Manner Of Payment.
Drue Date.

S.R. 205, Pensions fived at monthly rases are payable monthly on or after the firil day of the
following moath.

SR 206, 1f the firse six duys of 2 month are public holidays on witich peasions are not disbursed
at the bank or Accounts office, the Govemiment may, if it thinks it drect the payment on th last working
day bafore the holidays,

The Government may n gpecial cases relax any of the conditions specified in this rule

Paymeat of Clalms.

SR, 207. Save s hescimafier provided, o penmsioner must whke payment 0 person afier
identificanon by companson with the Pension Payment Order.

SR. 208 A pensioner specinlly exempted by the ordérs of competent suthority from persinal
appearance, & female pensioner not accustmed 1 gppeds in public, or a pensioner who is unable to
gppear in consequence of bodily Hiness or infirmity, may receive his o her pension through a
representative upon the production of life cenificate tigned by 3 responsible Government Officer or by
some ther well-known and trust-worthy person.

S.R. 209. A pensioner of any description. who produces i life cenificate signed by a perion
exercising the powers of & Magistrite under the Criminal Procedure Code or by any Regustrar or Sub-
Registror appointed under the Registration Act, 1908, or by any pemsioned officer who, before retirernent
exercised the powers of a Magisteate, or by any Gazetied officer, or by an Assistant Jullge, or by a
member of the Nationa! Assembly, is exempted from personal apparince.

S.R. 210, Payment of pensinns o police pensioners may be made in accordance with the rales in
this sub-section, bul if the disharsing officer enterinins any doubt as (o the identity of such a pensioner, he
may requies the local Inupector of Police to identify him. The Inspector would then be responsidle for the
coerect identification of the pensioner.
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S.R. 211 A pessioner pot resident in Bangladesh may draw his pension in Bangladesh through a
duly wthorised sgent, who must produce a certificate by the Ambassador/High Cammissioner of the
couniry in which he resides or an officer muhorised by him on each occassion, that the pemsioner was
alive oa the date up 1o which his pension is claimed, unless the agent has execuied 2 bond 1o refund
overpaymenis and prodace such a cemificate as aforessid at least once & year.

SR. 212, A pencicner of any description resident in Bangladesh s exempied from personal
appearance i he draws his pension drough an ageat who has execuled 2 boad 1o refud overpayments
and produce at least omce 3 year 3 life certificate signed by 2 person authorised under S.R. 200 w0 sign
such certificare.

SXR. 213. The pension of a person drawing the pension through an autharised agent who has
execated » bond (0 refend overpayments. shall nat be paid on sccount of a period of mor than & year
afier the date of the life cariticats last received, and the Disbarsing Officer shall be tn the watch for
authentic information of the decesse of any such petsioner, and on reo2ipt thereof, shall promptly stop
further payments.

SR. 214, When a pensioncr is a minor, or is for any other reason incapable of munaging his own
affairs, and has no regulardy appointed munager or guardian, or when no such manager or gusrdian is
nominated by the sanctioning autharity. the Deputy Commissioner may, on epplication by, or on behalf
of, the pensioner, and subject 1o such conditions as he may impese. declare any suilnble person W be the
manager or guardizn for the purpose of rec2iving, on behalf of the pensionar, the pension due 1o him and
piyment of pensict may be made 10 such manager or guerdizn i the sme way 48 1o the onginal holder,
provided thiat sufficient proofs are forthcoming at the time of cach payment of the original holder being
alive and eligible 10 naceive the peasion for the period covered by the payment.  Such declarmation may, at
any time, be revoked or altercd at the discretion of the Deputy Commissioner.

Forms of Pension bills and connected Certificates.

S.R. 215 (i) When 2 pensioner persomally submits his Peasion Pavment Order to the Accounts
Office. the Accounts Officer shall make entries in & register in the following form:-

1 2 3 4 - 5
Nume of the | No, of PP.O. | Month Amount | Sigmatue of | Signature of the

Pensioner and date the Pensioner | Accounis Officer
A revenve stamp will be pasted on the signature column of the Pensioner in the rogister of
Pension Payment,

{#) when & pensioner is enable 1o present himself w draw pension, he may nominate a
representsive authorising him 10 draw pension on his behall. The representative will put his signature in
signaturs column of the register. The accounts officer shall compare the signature of the peasiones
mantined in the Accounts Office with the signatwee given by the Pensioner in the suthorisasion better,

(it} Accounts Officer shall then pist his signature in the relevant colums of the Pansion
Payment Order authorising payment of pension and retum the book 1o the pensioner.

(iv) The pensioner will submit the P.P.O. sigaed by the Accounts Officer (o the Bank
and seceive paymenl. Alternatively the Accounts Officer may issue cheque covering pension amount.
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SR 216 (1) A life centificate. must accompany every claim which is not persomally presented.
excep! in the cases specified in S.R. 211 and S.R. 212, When payment is made on hife certificate, it can be
made only for periods completed on or before the dute of the centificate. The fife certificate must be
spgned by 4 person authovised under these rules (o sign such certificates.

(2) Whan a pensioner draws his persion through an agent or representative, the ¢laim
must be sepported by a written asthonty of the peasioner to pay the pension to the agent or the
representative aominated by him to reczive payment on his behalf. In other ases. the endarsement
“Received Payment” must be signed by the pensioner and a sepamate receipi which need not be
shall be endutsed by the dgent or the nominee, 33 the case may be, in token of haviag sctuslly recelved
the payment

SR, 2T, Where the determivation of & pension cannct be fined for o precise date, the
pensioner’s claim must be sccompaniad by a centificate in T, R. Form no, 23.

S.R. 218, A declarstion in TR Form No 24 certified by a Government gazetiad
officer/Chairman of the concemed Union Counciliths Ward Commissioner of the concerned mussicipality
or municipsl corporstion shall be obtzined half-yearly from female pensionsrs whose pension is
erminable by their mamiage or re-marrisge, and shall be sttsched lo the PP.O. for pension paid Tor
December and June.

S.R. 219. If a pensioner is re-emoloyed on contract or otherwise, the payment of pension will be
regulated by instruction issued by the Government froem time (o time,

Checks 10 be applied by the Disbursing Officer.

S.R. 120. (1) On appearsnce of 2 pensioner claiming payment of pension, his persosal marks
shall be checked by the disbursing officer and the signsture on the register shall be compared with
facsimile of the signature taken on the Disburser's portion of the pension payment order. If the pensionar
ean not sign  his name, his thumb impression on the receipt shall be companed with the original
improssion taken on the order. In cawe of doubl, paymemn: may be made on the sirength of the
resemblance hetween the pensionsr and hix photograph. where one is pesied on the Disturser’s postion of
the pension paymient order, pending final setflement of any quistion which may anse about ideatification
marks, signature or finger impressions.

{2) A pensioner drawing pension for the first time shall be required to produce the copy
of the arder by which the sanction 1o his pension was comnunicaed to him, and his signature or thumb
impression shall be compared with the specimen signature or thumb impression received with the
Pension Payment Order.

S.R. 221, When a pensioner draws his pension thringh another person, the disbursisg officer
must take spectsl precautions sgainst frandulent presemtmion of clums and catisfy himiell of the
existence of the pensioner and  of the ideatity of the payee before any payment is ordered, and If be feels
any suspicion, shall refer it 1o the peasioner befare payment.

5.R. 222, In view of the special risk of frand invoived in the payment of peosion of women who
do not appear in public, special care shall be taken in the identification of such persioner. The dascriptive
rolls, when orginally prepared, and (he periodical centificate of the continued existence of such women
shall be attested by two or moe persons of respectability in the town or the village
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Record of Payment.

S.R. 223, Every payment mist be entered on the reverse of both portions of the Persion Payment
Order and atiested by the signatere of the Accounts Officer.

Gratuitles.

SR. 224. (1) Gratuities shall be poid oo the suthority of sanction communicated by the
sanctioning suthority, The payes most be required to produce the copy of the order by which the sanction
10 the grituity was communicated to him; and the Accounts Officer shall record the fact of paymiem
having been made on the copy of the onder o produced.

(2) Gratuitics may be paid to the person legally entitied.  Gratuitics may be paid only
to, and upon the receipt of, the persons legally entitled to receive them and not to, or upon. the receipt of,
the head of the office or department in which the pensioner formerly served.

Sub-Section I'V- Periodicnl 1dentification Of Pensioners.
Genersl Rules.

S.R. 228, (1) On the first appearance of 3 pensioner o of afler the fira of July each yeur, the
disbuning officer, if necessary, may, excepl in the case of pensicners meationed in clause (2) below, ke
an impression of the thumb and ol the fingers of the pensioner™s lefi hand. The pensioner may then be
wlentified from the paniculars given in the Disbarser’s portion of the Pension Pavment Order of in the
Pension Register, a6 the case tmuy be, or by refereace to the pensionet’s phatograph where one Is pasted
on the Disharser’s portion of the Penion payment Order, if be cannot be identified by other means with
absolute certainty.

The provisions of this clause with regard to the wking of the thumb and finger impressions of
pensioners and the exemination of such impresvons for purpase of identification may be relaxad or
modified by the Government.

() Except persons who have been Gazetted afficers, a member of the Parfiament and
persons who have been specially exempted by the Government on the ground that there cun be no
difficulty in futurc idensification, all pensioners may be liable to the operation of this nale.

(3) Purdanashin ladies and illiterate pensioners must give a thumb impresaion on the
pension register in the presence of e peran who grants the life-certificate or, in the caswe of illiterate
pensioners who personally antend the paving office. before disbursing officer.

S.R.226. In all cases refemred o in S.Rx 208, 200 and 214, the disbursing officer must take
spocial precautions to prevent impositions and st &t least ome & year, receive proof independent of
that fumished by the lifle certificate of the continued existence of the pensioner. For this purpose the
disbursing officer shall, save in case of exemptions from pemonal appearance allowed by orders of
competon! aothority, require the personal attendance and due identification of all male pensioners who are
not incapecilated by bodily illness or infirmity from sttending and in all cases where such inability may
be alleged. he shall require proof thersol in additlon 10 the proof submitied regarding perdoner's

evisience.  The disbursing officer is personally responsible for amy payment wrongly made, and in all
cases of doubt he must consult the Controller General of Accounts.

Nete - A perEnaet of mnk may be privasely kendified by the dishursing officer mnd need o be requised o ippssr m
the  disharung alllce
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Sub-Section V- Undrawn Persions and Arrears,
General.

S.R. 227, Uniless the Government, by gencral ov special orders direct otherwise, a pension
remairing undran for more than one year shull cease to be payrble by the Accounts Officer. I the
pensioner afterwards appears or o ¢laim is preseniad on his behalf, the Accounts Officer may make the
payment but the amears carnod be paid without the previous sancion of the competent yuthority -

(i1 1f the pension in armears is to be paid for the first time.,

(1) if the amount is avesrs excesds Thia 000/ provided that. if in sy chse. n pension remaing
undrawn for three years e the case of service pension it cin nid be paid withaut the suthority of the
Coatroller General of Accounts,

Motz | . = I {he suspernion of peyracnt s stvibessd t ovor or meghect by any Gonermne officer, Comtrifller Cenpral
of Accousdy imiy dinect puyment of the Semears on A4 oM autharily.

Ness 2. —A gratuity peynan oodes shall semaim i fonce for one year only.
Death of Pensioners.

S.R. 228, (1) Subject to any rule or order issued by the Government in this behalf, the procedure
for payment of amears of pension due in respect of a deceased pessioner shall be regulated by the
following rules-

(i) Pemsion can be dmwn for the day of pansioner’s death; the hour st which desth
takes place has no effect oo the claim

Note. - “Day” weurs a calendar éay beginsing and esding with matnight

(1i) On 1he death of a pensioner, payment of any amears wctually dwe may be
made 1o his beirs, provided that they spply within one year of his death. They
carnot be paiid thereafier without the sanction of compelent suthority:

Provided that, il the wrears do not exceed Tk, S000 and the case presents no
peculiar features, Accounts Officer may pass the amears on his own suthority,

(i) Subject a5 provided in the preceding clauses, the provisions of S.R. 126 shall
apply 10 payment of wrrears of persions due in respect of 3 deceased pensionee, as
they apply to pay snd sllowances due in respect of 8 deceswsd Government
servanl.

{2) Any person ciaiming a5 the heir of & deceased pensiorer shall be required to
produce the pensiones™s portion of the Pension Payment Owder o If oo Peasion Paymemt Order bas besp
issoed. the copy of the arder in which the sanction to the pension was commimicated 1o the pensioner or
the heir.

(3) After payment of wrrears of pension, both porticms of Pension Payment Order shall
be retained in the Accourts Office and necessary ertry shall be made in the record about pensionet’s
death.
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(4) Procadure of sanction and payment of family pension may be prescribed by the
Finance Division.

Special Annual Foguiries.

S.R. 229, Accounts Officer disbursing pensions will, by the 15" November each year. muke out
& list of pensioners paid from his office whose sge according to recards maintined by him. is known 1o
be over 70 years, in arder that the continued cxistence of the pensioner say be tested by special enguiry.
Accounts Officers are requined to see that this special enquiry jx carefully mude und the findings of the
enquiry am properly noted in the Peosion Puyment Orders. Purdanathin ladies must be actually
recognised by some respectable persons hiving in the sume lown or village with whom the verifying
zutharities sre porsonally acquainted.

Section VII—Pavmen: For Purchase of Stores.
Introductory.

Sre. — I thos section the term “Sleees” i uasd by indictte 2l articles and pueriils rwouired for te publie service or
comting (30 en officer’s posssstion for various prposss, amd includes waticosry, Ramin. machinery, sools and plas ew:

S.R. 230, Subject to such peacresl o special rules or subsidiary matructions a8 may be issped by
nwhmmm&mﬂhammﬁtﬂmmmm of stores o Government
sccount. the payment for acquisition of stores requited for the public service, shall be regulated in
accordence with the provisions of this Section, except In #0 far as they are supplemented or varied by
special departmental regulations.

Locol purchases of petty articles or consumable stores oot of supplics & services grants are not
subject 1o the rules in this Section,

Purchases in Bungladesh.
Purchases through the Depariment of Supply and Inspection,

S.R. 231 (1) Without prejudice to the generality of the movisions contained in this Chapter with
regard 10 withdmswasl of moneys from the Government Account for disbumsement on account of
Covermmeat, the procedure relating to payments for stoses purchased through the Depanment of Supply
and Inspectson may be regulated by spacial orders sued by Government in thix behalf

(2) Sebject 25 aloresaid, payrenis will be made by concermed Clief Accounts Officer
by means of cheques drawn an the Bank

) Nese. = Bills will b0 prepared fy the suppler in the prescribad Form sad sibmited in tnphicate 10 e office of
Disectar, Sugply aid Inspection,

Other Purchases in Banpladesh,

S.R. 232, Subject as heseinafier provided, the provisions of Section V' of this Chepter shall apply
generally 1o payments for stores purchased in Bangladesh otherwise than through the Department of
Supply and Inspestion.
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SR. 233, As a peseral rule, payment for supply is not permissible unléss the wores have been
reccived and surveyed, Piyment prior to verification of quality snd quantity of the matrisls may be
permitted i exceptional cases only, provided that sdeqiate safegiands exist 1o secure the Governmen)
against all losses in the event of the materials being found shost or defective.  In all such cascs, & bill
based on actual messurement must be obtained ax saon as possible after payment has been made for
submissian to the Accounts Officer.

S.R. 23, [f not provided atherwise by departmental regulutions, hills presented in suppont of
payments for purchases of stores shall be accompanicd by tender papers. conlmact, sanction of
expenditure, inspection note, and delivery chalon md a Cenificate that the articles detailed in the
vouchers have been actually received and estened in the stock register, that their guantitics are commect and
their quality is good, that the rates paid are not in cxcess of accepted ar market rates and that suitable
notes of payment have been made in the indents and mvoices concernad to prevent double payment. The
suthority, unkess it is u peneral oné, under which the purcluse is made, shiall also be quoted.

Purchace in Forclgn Countries.

S.R. 235, Payments for purchases made in a foreign country may be made to suppliors through
bimking chamel by the purchasing officer by opening letter of credit 00 a commercial bank nominsted by

Bungladesh Bank for this parpose.
Section VIII—Expenditure on Construction and Works
General.

S.R. 236, The rales in this Section shall apply to expenditure of capital nature on special services
cannected with the construction, ropair and maintenance of baildings, roads and other works of public
utility. whether cartied out by the concerned Departmuent or under specin! orders of the Government by
the department using of requiring such works. Expenditure on pety construction and repairs which under
any onders issued by the Coverrment, iy treated as expenditire on account of repairs & maintenance of
the department incurring it is subject to the rules in Section V of this Chapter.

Mode of obtaining Cash.

S.R. 237. Save where under the provisions of these rules. a disbursmg officer is awhorised 1o
obuin funds by drawing cheques on the Bank. cush required for works expenditure may be drawn on
purchase, supplies & services bills (T.R. Form No. 21) in sccordance with the procoedure prescribed in
Section V of this Chapter.

SR. 238, When purchase bills for repains asd mainterance (TR, Form No. 21) are drzwn for
works expenditive, details showing the name of the work, the number anil date of the arder sanctioning
the work and the amount of the sanctioned 2stimate shall invanably be entered in the bill. A fall
description of each item of the expenditore tegether with detmils, where necessury, showing the rates and
quantities shall be given, mnd sub-vouchers together wilh the actudl payee's receipes shall be fumished
under the tules in Sectiom ¥ of (his Chaprer. When #t is not possible to give detail of the expenditure at the
tisme of drawing the bill they mast be given subsequantly in a deralled hill in TR, Form No 21 to which
the necessary sub-vouchers shall be attached, clearly writing at the top of the bill, “Not payable at the
Accounts Office”. The transmission to the Accounts Officer of the detziled bill and the sub-vouchers shal!
never be delayed Tor more thans & moath.

Note, = Payrent for lahegr shoofd be syppontod by ihe eonificate prosnded m SR 1T

L]
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Pryments by Chiques.

S.R.239.(1) Incases in which a disbursmgz officer is suthorised to craw cheques on (he Bunk.
all paymerts i respect of work expenditure  shall be made by chegues, as far as possible. In drawing
such chequies the disbursing officers shall be guided by the peneral rules lnid down in Section 1 of this
Chapier,

(2) Petty sums under ten tak shull not be paid by chegues end for the dishursement of
these and other claims which have 1o be paid i cash, ez, wages of labourers and of the establishments
charged directly w works, ¢te., the disbursing officer may draw money from time to time from the Bank
by cheque (o replenish his cash chest.

Save as provided sbove, no cheque shall be drawn unil it is intended to be paid away, and
cheques drawn in favowr of contractors and others shall be made over to thers by the disbersing officer

direct, though occasions] defivery of i cheque through 2 subordinate muy be permitied at the discretion
and responsibility of the disbuner.

Newe 1 — N is not permsaible o draw cheyuet, und depesit them in the depanmental cadk cheits of the end of the year
fror bhet pltspne of whowing ghe fll sisnind olthe grant oy stiliied.

Nete 2 — Poyreils dise 1o contractors muy be mude to el banby ditver in acoontance w2l the peovisions of the poale
below S.8. 10%

Payments to Labourers

S.R. 240, As a penerul rule, and subject o such exceptions as may be suthorised by departmental
regulations, wages of lsbourers engaged departnenully shall be drawn on muster rolls showing the
names of the labourers. numiber of days they have worked and the amount due 1o cach, The daily
attendance and absence of laborers and fines, if any, inflicted on them must be so recorded s 10 prevent
aty tampedng with. or unmuthorised additions 1o, the entries coce made.

Subject o provided sbove. the muster rolls must be kept in such form and i scoordance with
such methods as may be suthorised by departmental regulations.

S.R. 241, The paymeat made on masster mlls must be made or witnessed by  the officer of the
highest standing avaishe in the disbarsing office, who should centify to the payments individually or by
groups. The amount peid on each date shall be noted in words s well as in figures at the foot of the
muster roll.

S.R. 242 If uny item remaing unpaid. the detsils thereol must be recorded separately in the
muster roll in which they wese origimlly dmwn, before it is finslly passed by the person who made the
payment. Unpaid items shall subseqaently be canded forwand fom muster roll 10 muster 1oll until they
are paid, the payments heing secorded and certified in the same way & current items.

Notwithstanding anything contained in this rele, it will be optional with the disbursing officer to
adopt any other altemative method of making payment of unpaid wiges. provided that a systematic recoed
of feems remaining wopaid is smainined on the besis of the original éneries n thi moseer roll in which
they were drawn snd thet suitable precautions sre tuken 1o provett double peyment,
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Puyments to Work- Charged Establishment.

S.R. 243, Wages of members of work-chargad establishment may be drawn on the form of Pay
Bill of establishmenst (T.R. Form No.15) or ot such other suimbic form as may be prescribed by
Governsment according (o locel circumstances or fo meet local requircrments.

S.R. 244, The names and claims of the entirs work-charged cstublishment concemed, including
ahsertces, rrust be shown in detail in esch bill The sames shall be grouped by works on which the men
sne employed, and the drawing officer must cantify that the men were on duty dwing the period shown
against their names, cech men being cmployed on the work and on the duties of which his appointment
was sunctioeed.  Sanctions 1o the enfertainment of the establishbment shall be guoted in each case.

Mite | - Deductionsom account of fites cie. dsouid he shown by specid entrics agany Uhe oo ool

Nate 2. - If the acknewladgmeat of the payee cansot cameniernly be obiinsd on the bill itsel. il gz be nbtalied
sepanglely and iitsched o e bl o i mb-voscter. '

SR. 245. Pay bills may be siged al any lime on the last working day of the calendir month in
which the wages are éarmed, though they are not dse for paymert before the first working day of the
following month. When, bowever. the services ol an individual are dispensed with, it s parmissible and
anvisahle toseltle up his atcount &t once,

SR. 246, Wagey remaining unpaid ob 2 pasied bill on the date fixed lor closing the sccounts of
the month, ray be paid sabsequently when claiimed, on a séparate receipl. refersace to the bl in which
the charge was originally inclsded and 15 the particuler iiem thereof being quoted in eath case. Tn making
payment of arrears, suitable pole of payment must be kept against the original eatnes in the kill or cther
records 1o order (o geard agains second payment.

Payments to Suppliers and Contractors,

S.R. 247, Unless in any case the Govermment after consultation with the Cantroller General of
Accounts direct otherwise, puyments for all work done otlerwise than by daily lebour anid for ull supplies
shall be made on the basis of messurements recorded in measurement books kept for the purpose. Claims
for such payments shall be prepared 0 Tar as possible by the claimants themselves In huthorised forms of
hills and vouchers and no payment ether than an advance puyment may be authorised unless the
commeetness of the claim m respect of quantities and rates as well as the guality of the work done or
supphics mude have been accepied and all calculations carefully checked by & responsibic officer,

Subject to such peneml or special instructions ax may be issoed by the Government after
consultation with the Controller General of Accounts, measuremen: books may be kept in such form und
according to such methods s may be authorised by depanrmental regulations.

Payments for Warks done through Local Bodiew

S.R. 248. When the maintenance of any Government buildings or roads is entrusted to a lecal
body. the payment made to it on this sceount shall be trexted in the same way as 2 payment for work done
by & contmcior,

If lump sum payments have besn agreed upon, each payment must be sugiparted by & certificars
recorded by # responsible Government officer that the work hes been done in accordsnce with the

conditions agreed upon.

i
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Advances to Contractor.

S.E. 249. As a general tule, and subject 1o such cxception as may be awhorised by the
Governmert, no payment can be made 10 & contractor, 2xcept for work actuslly done or supplics actually
received  Subject 10 such genenil or special orders as may be issued by the Government in this behalf,
sdvance, if any, made to contractons, during the execution of 2 work, shall invariably be recovered from
their bills for the value of work dose or supplies made before fizal peyment & made which must in no
case be permitied withow detailed messurement.

Rills and vouchers,

S.R. 250. Without prejudice 1o the generality of the rules in this Section, the dewiled procedors
to be obkerved by depanmental dishuesing officer in making payments for expenditure on construction
and works and the forms of bills and vouchers an which such psyments are to be made, may be prescnibed
by departrenial regulations

Section IX - Miscellaneoas Paymeats,
Refunds of Revenue.

S.R. 251. Refunds of revenue can be drawn only on the demand and on the recsipt of the person
entitled (o receive them after production of proper authority; on no account may they be dawn on the
receipt of adepanmenta! officer end Jodged in a deposit sccount pending demand.

S.R. 252. Every refund shall 5e noted sgaiast the origindl credit in the deparimentsl sccounts or
ether documents in which the moueys received ars entered in detnil, and o centificate of such a note
having been made must be given in all vouchers for refunds,

S.R. 253, (1) Except as hereinaftor provided, or unless some other form has been peescribed by
depanimental regulations for any particuler class of refunds, hills for drawisg motey fram the Accounts
Office on account of cefund of revenue shall be prepaned in T.R. Form No 31, The officer who received
the original amoint shall fill in colwmns | to 5 of the form ard sign the certificate ut the foot, while the
Accouns Officor shall verily the credit by means of the paticdars in columms 4 and § and affix his
signature in colunm 6 in oken of his having done so

(2) The procedure to be followed in refunding examination foe or say pan of i
received by the Pubilic Service Commission will be determined by the Commisss

Notr |- Avun exeention W the general nule 2l dowe m 5.R. 252, the pusibers and daen of chslany wnder which cont

price of country spies is depowtad in the Bk are not tequired & be fumished with the refund bill for refnding the ot price 1o

coniractorn and Heepsees concerned. Bl for such refunds stall be peepared in TR, From No 30 The Depuaty Dirsctaef Asatitan

Parecior, Norcatios will however. have 1o sead i the Acosurits DFfice at the end of every moath & stitonmsnt shawng the haleye

of ureefunded cost price beoght forward, the seal amosse depoafied by vendors during the month. the amoun i 1espece of

wﬂ:mhﬂhhﬁlnuNMgumddhchﬁthuuuw:hmmmmfylhtﬁmm
it bk,

Note 2 ~ Thest motrecocm 3 oo, bowever, mpply 0 refunds of excse duty on tohiceo. This | regulsted by
depirtmeital mgulsion,

Nose 3, = The specis rukea peocrided fos e rcfund of Incoine Ti e super tax sre contained in Micome Tax manisd
baed by the National Board of Revence.

Note 4. = Special foras have boen presceibed for Cratemy refusds
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Grants-in-Ald and Contributions.

S.R 254, Gramis-in-aid and Contributions, sanctioned by the Government and by the mesmbers of
the Cabinet, the Speaker, Deputy Speaker eic,, should not be disbwsed by the Thame snd DHsirict
Accounts Officers except under the avthority of the concerned Chicf Accoumts Officer. but when such
expenditure is authorised by subordingte suthorities under the powers delegated o theen, Distncts and
Thana Accousts Officers may make fisbursement without specific authority of the concerned Chief
Accounts Officer.

SR 255, Edocational scholarthips and stipends sanctionsd by the Governmeat may be paid by
:;Dﬁrn' ict and Thanu Accounts Officers withour specific authority from the concerned Chief Accounia
icer.

S.R 256. Save us herelmafier provided. bills fos gramic-in-aid, etc, shall be presented in
TRForm No 31 unlees some aliemnative form s suthoridied by departmental regulations. The orden
sanctioning the payment must be quoted in each case Unless in any cese the sanctioning authority directs
otherwise, the bills shall be prepared and vouched for by the graniees; and vo such bill shall be paid by
the Accounis Officer, uniess it bean signature or countersignaturs of the sanctioning authonity or such
other Government official as may be nominased by it in this belaif:

provided that when the sunction of the Government is communicuted in the form of an express
order to the Controller General of Accountuthe Chief Accourss Officer to make the psyment. the
Controller Genersl of Accounts/the Chisf Accounts Officer may authorise the payirient of the 5ill withow

requiring the signaure or countersignatire of & Govermment official.

S.R. 287, Bills for educational scholarships and stipends ete. shall be presented in TR. Form
Nop.33 or insuch other form as mey be prescnbed by the Government in consuliation with the Controller
General of Accounts. In the case of pavments to institutions under private management, such bills shail
be prepared and vouched for by the suthorities of the institution concerned and countersigned by the
President of the Managing Committee or such Goversment official or person a5 tay be determrined by the
Government in this behalf The crdess sanctioning the payment must be quoted ie each case.

If conditions are attuched (o the payment of schalarships or stipends, the bill must bewr a
centificate of the countersigning officer that he is satisfied that the prescribed conditions have been
fulfilled.

S.R 258, Compensations to Government servanis for accidenta! losses, sic., due to effects of
floods, cyclone, earthquake, or otherwise, may be drawn in ondinary pay bill form: and subject s
provided in S.R. 254, Billi so drawn may be pald at the Accounts Office an the awthority of the sanction
noted in the bills,

Interest on Govermanent Deht
S.R 259, The procedure with regard 1o payment of interest on different forms of Government

securities shall be regulated by the rules and anders contuined in this bebalf in the Governmient Securitics
Munual kszusd under the suthority of the Goavernmen.

Compensation for Land.

SR 260, The procedure to be obscrved for the paymwent of compensation for land taken op for
public purpnses shall be negulated by the special orders contained in Appendix 10,

L)
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Discount on Stamps,

S.R 261. Whee discount upon stamps is allowed by deduction from the purchas moncy, &
certificate from Treasury Officer accompanying the Stump Sales Acoounts (o the effect that discoumt has
been actuilly allowed so the parties 1o whom it was due according 1o sanctioned rate will be sufficient

Commission to Registrars.

5.R. 262. Conumission to Registrurs may be drawn under depammental regulations on bills which
must exhibit the fees upon which the commission is claimed, in such 2 form us to be capable of
verification by compariscn with the figures in the Accounts Office .

8.R. 283, In cascs in which the commission is calculated upon mumber of docurnents registered,
the bili shall he supported by a certificate of the District Registrar or other Coatrolling Officers that the
amonunt has betn correctly calculated,

Specinl Political Missions.

SR 284, Unless in ary particular case the Government after consultation with the Controller
General of Accounts direct otherwise, the following Instructions shall be observed by officess placed in

charge of special political missions -

(i} An officer in charge of a special polinc! misson skall sapply hasell with funds from
Accounts Officers against lotters of credit iswed by the Chie! Accoents Officer nomirated by the Government in
this behalf,

(i) A cash book in Form T.R. 3 or TR. 3A, as may be convenlent shoald be kept
showing clourly and fully all cash transactions that take place day by day. Amount received should be
entered m the cash book on the receipt side as “Recsived from the Accounts Officer”. The receipts and
disbursements should be emened in the cash book i the order of their occurnence, and the cash bhook
shontld be closed and balinced a1 the ead of cach month, the closing balance of one month being carried
forwand as the opening halance of the next month. At the close of cach month an extrsct from (he cash
book showing the receipis and dishurssments of the month, and opening and closing halance should be
subimitted with all secret voachers (o the concerned Chief Accounts Officer. Confidential vouchers (as
distinguished from secret vouchers refcmed o above) should be sent in o sealed cover addressed to the
Chief Accosnts Officer by nume, who will be responiible for preventing éisclosere of their costents.

(i1} As far & possible vouchers should be furnished to the Chiefl Accouats Officer for
all items of expenditure exceeding Tk 25 or such other limir 48 may be prescribed by the Controller
Gencral of Accounts. When vouchers are nal procursble. bills should be submited giving full details of
the payment made. Every voucher or hill accompanying the cash sccounts should contaln the certificates
prescnbed n section V for purchese. supplies & services Mlle The vouchers should be numbersd
consecutively from the beginning 1o the end of the mission, md their numbers quoted against the
expenditune beth in the cash book and the cash account submitted ta the Chief Accounts offices.

(iv) Vouchers for secrel service expenditure should be submitted to the Government
with a fist showing their amounts. fn the cash sccount such vouchers thould be simply quored secrel
voucher New...... doted.......... The Government will, on passing these vouchers, inlimate to the
concernied Chief Accourts Officer that secret voucher No..... dated.,.... of (officer) has been passed for
Tuka......
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Commissions and Committees,

S.R 265, The procedure to be ohserved by commissions snd committees of the Government in
drawing monieys for their #xpenditure. shall be goversed by the orders embodied in Appendic |1,

Expenditure against Grants al the disposal of an
Administrative Department of the Government.

S.R. 266. (1) When a sum of money is placed under the orders of an administritive department
dﬂnﬁmmh:mndkmmm&jm‘lﬂwmwmhmh
supported by an order of the department concemed stating —

(13 the particular obiect of the expenditure, which must always be within the
general purpose of the grant:

(i1} the amouryt of the approgriation senctioned for it ;
(i) the person in whoss chivge the expenditire is to be , and
(‘v) the Accounts Office or Offices where the money is required.

(2) A copy of this onder shall be semt 1o e concemed Accounts Officer who will
thereupon pey the umounts on the recsipt of the disbursing officer.

S.R. 267. The disbursing officer may draw the money on his receip specifying the onder onder
which it is sunctioned. He may not duw more thas what he aciually requires from time 10 time for
expenditure, but can draw as often as e finds converlent. He may also make his receipts payable 1o any
other person. advising the Accounts Officer of his cction.

SR. 268, An account of the expenditure against the appropriation must be rendered o the
Accounts Officer concerned, in which the officer should enter on the receipt wide all sums he has drawn
from the Accounts Office and on the expendiiure side all smounts he has spent. Vouchers must be
furnished in the same way ond under the sami: rules a8 in the cass of u purchase, supplies & services bill.
A copy of this account (without vouchers) shall also be sent to the administrative department concerned.

SR.269. The accoent mas: be sent at the eid of every month, except when it is estimated that
the sanctioned expenditure will be completed and the wcount closed within three months from the date of
the order sanctioning it Tn such & case, the sccount may be withheld till the end of the said period of three
months, and then mthmhﬁwiudmAnmminmynmhmwudMIinuptn
the 30° June of any year.

Payments on behall of Defence Services,

S.R. 270. Dishursements by civil authorities for the purchase of, and sompensation for, lands
tsken up for the defense services and for compensation for loss of crops and damage 10 lsnds, shall be
vouched by the bills and neceipts of the payees and the ariginal orders, or centified extructs therefrom
under which the expenditure is incurmrod.




S.R. 271, When 2 civil officer requirsd to supply camiage to troops oa the munch makes an
advance 1o the owners, half (he hire for the whole joumey and. on making over the camiage 10 the
Military amthorities, recovers from the requisitioning A-S.C. officer the amount so advanced. the amount
may be drewn from his permanent advance or on a bill from the Accounts office, the amount of the bill
and subsequent recovery being taken to the sppropristc sccount classalication code of the classification
chan.

A similar procedure will also be followed in cases in which a civil officer is called upon to supply
artickes of provisions. elg. to troops on the merch.
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(1) A daily sccount of receipts and payments in  T.R. Form No.29 wogether with  connecied
chalans and vouchers.

(il A pass book or register of receipts and payments, (o be daily forwarded o, and retumad by,
the Accounts Officer,

SR 3L In the dally sccoums rendered by the Bank, such payments snd receips will be
classified as muy be directed by the Controller Generzl of Accosnts, in onder that their armaagement may
fit in with the forms prescribed for sccounts kepe at the Acccunts Office. The daily sccount will be
preparcd cvery day and the Manager, after satis{ying himself as to its accuracy. will docket and forward it
to the Accounts Officer with the register of daily receipts and payments and with all the apperaining
chalane and vouchers at the close of the day.

The net amounts of payments only are to be entered, that is, when 8 deduction is made from the
amoent of a bill, the deily account will show only the emount peid after deduction, and a0t the gross
amouni of demand,

Nae 1 - Il s of Inpeitasce (hat (hese doceniess be ssoured In 2 Jocked bos when wnit by the Bunk 1w die Acooeais
Officer, m ouder thal (herr may be po posschikty of any allerabon or sheraction of ary papér before they reach e Lands of the
Accoynis Officer.

Nae 1 - With the concurmesce of the Controller Genernl of Amuoiniy, the daily atvounts may be ubmitied in the
morsiag following the date 10 which they refes, tmbead of af the clone of the 1ame day

S.R. 302 Care shall be taken that vouchers sent (0 the Accounts Officer are conspicuously
marked by the Bank with the word “Paid™. Inattention to this rule may lead 1o documents heinz puid
twice, in the event of their falling mto unscrupulous hands.

S.R. 303, The register of daily receipts and paymenis will contain five columns for (1) the date,
(2} the total receipts for the duy, (3) the total payments of the day. (4) the initials of the Manager and (5)
the initials of the Accounts Officer. It will he wrtten up sod forwarded with the daily seconnt to the
Accounts Office, the entries being cortified by the initials of the Manage: in the 4th column. The
Accounts Officer shall check the receipts and dishunements columns of the dally accound, agree their
tolals with the figures entered In the register and sxumine the vouchers, and after initialiing in the Sth
column of the register in token of his verification, shall retum the register 1o the Manager the same day or,
as s0on as possitle, on the following day.

S.R. 304, The transactions of the Railways shall not be iscluded in the daily accouns and meumis
repdered by the Bank 10 the Accounts Officer under S.R. 300, Sepacate stalements of receipis and

at the Bank on account of Railways, together with all connected vouchers and other docunents,
will be forwarded by the Bank daily to the Financial Advisor and Chief Accounts Officer of the Railways

in accordunce with such arrangement 48 may be setiled between the Bangladesh Bank and the Railways.
Section V—Mbscellansous.

Register of orders for payment.
S.R. 305, The Accounts Officer shall maintain 3 registes of orders for payment in suitable form .
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Daily Posting of Accounts.

S5.R.306. When the daily account with the chalans and vouchers is reccived from the Bank, the
account shall first be examined sgaiast the chulans and vouchers witich suppont @t Then the vouchers
whick have been approved by the Accounts Officer shall fimt he marked off in the negisier of orders of
payment, that is. the date of discharge shall be noted against entries of them In the rogister. Each item of
receipt or payment will then be posted from the daily sccoun:, with its chalans and vouchers, irto the cash
book cither direct or through some subsidiary reglaer, and the net Elference between the total receipt and

wtal paymest posted in the Reginter of Bangladesh Bunk Deposits. in accordince with the diroctions
contained in this behalf in the Account Code, Volume [1.

In case of an Accounts Officer with cheque issuing authority, paid cheques will be received from
the Bank with the duily acsount. These paid cheques will be masked off in the register of cheques issued
and reconciled with cheques & Bills accounts,

Advices and Certificates.

S.R.307. Advices of recoipts or payments which according 1o any rule o order have to be sent to
public officers or depamments and cansolidated rectipts or centificates bl receipts ar payments tequired by
any rule or order to be given to any public officer or depurtment. thall he prepared in the Ascounts Office
and not in the Bank, as the point 10 be advised or certificd is not that the money has beea received or paid
at the Bank, Hut that the receipt or payment has entered the accounts of the Accounts Officer.

Notking containod in this rule shall be deemed 1o override any jocal usage or ractice under
which advices and certificates reforred to above ure peepared by the Bank.

Accounts Returns,

S.R. 308, Al sceounts returns, with the esception of thos: the Bank is instructed to fumnish
under the rules in this Chapter or under express orders of the Coatroller Geneml of Accounts, shall be
prepared in twe Accounts Office and notin the Bank.

Remittances.

SH. 39, The procedare with regurd to remiitance of tressure from one brunch of Hank to
another branch and the teging of remittances are epulited by the provisions contiined in Chapter IX of
these rules.

S5.R. 310, Special Rules applicable 10 particular Depaniments are given in Appendix 4.
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CHAPTER V.
INSTRUCTIONS FOR THE BANK.
Subsidiary Rules under T.Rs. 4,10, 16, and 30,
Section I—General.

S.R. Z7Z The rules in thas Chapter are intended primanily for the gusdance of Accounts Officers
and Officers of the Bank in dealing with the receipts and disbursoments on sccount of the Governtinent.
They include information on mokt points likely (o arise; but in cass of douly, and 26 4 general tule, the
Accounts Officer shall refer the matter tc the Controller General of Accounts.

Mate 1. = Al placey where there e braachss of the Bangladesh Bank. the cash husiness of Govirrstiedt is For the st
pat condugied by ibe Ranglideih Bink Ar other places where thre whe Srinches of the Souall Bank sbich sl s agents of the
Bangladedh Bank. m acoondance witk the peoviuons of the Bangiadeds Renk Ceder, 1972, the cash busings of the Govermment
1 canducted try shirse bramvhes of the Sorali Bank a5 agonds of the Baagladeth Banc

Mol 1. - Further Bangladesh Bank smuintaing nse agency of its Banking Desarment @ Dhiaka in chasge of a Currency
Oficer wha ts i Gificer of Bangiadzsh Bank This ageney deals winh limeied casies of ransacoions. 2.0 Mase connected with
iwsire ared fwcharge of tresvumy b lls. promitomees ot

SR. 274, In printsd and menuscript forms or documents used in comnection with Government
business at the Bank, the words “Uencral Treasury™ shall never be ased, s those words do not corresily
represent the melation of the Covernmeot to the Bank Any other emonecus expressions, which
misrepresent this relation, shail be carefuly svouded by all concemed.

S.R. 274, The Bank and the Accounts Office will be kept open Tor the transaction of Government
business on a recognived holiday, if 80 reguired by the Deputy Commissioner.

S.R. 275, Except where the contest otherwiss requires, and subject o 1he provisions of TR. 6,
such of the functions of the District and the Thans Accounts (fficers under these rules will be performed
in Dhaka by the Controller General of Accounts and the Chief Accounts Officers as the Controlier
Gonenil of Accounts determings.

S.R. 276, All 5ills, cheques and other documents, pussed by the Thuma Accounts Officers, the
District Accounts Officers, Chief Accousts Officers and the Office of the Controller General of Accounts
for payment at the Bank a5 well as Interest Payment Orders elic., are noa-negatinsble instrumeats ind
warrant special precautios oa the pant of the Bank fu the mater of identification of payees No
endorsements being permissible, sl! such cliims have sormally to be presented by the payee personally at
the Bank. To facilitate basiness, the Bank will, however, dishuarse payments of such clims when
presented through messengers who can be identified, provided the Bank is previously in possession of a
specimen of the payee’s signaturs is recordad thereon.

S\R. 277, Payment of cheques including Public Debt Office Interest Wierams which are
sovermed by the Negotiable Instruments Act wall Be made in accondance with the provisions of the Act
and any generally recopnised practive established among bankers by custom.
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Section [l—Payments into The Bank.
General Rules.

S.R. 278, (1) Suve as otherwise provided, und subject as provided in S.R. 37, any person who
desires to pay money inio the Bank od Government account shall present at the Bunk chalan in T.R. Form
No. 6 in duplicats duly filled in. The momey will be rezived by the Bunk if the chalan is found in order.
and subject as provided in S.RA2, an acknowledgment will be grantzd 10 the payer on the original
chalan. other copy being retwined by the Bank to be forwarded to the Accounts Gffice with the daily
acooumt.

(2) Qovernment may in cestain cises direct that any persol who desires 1 pay monsy
into 1he Bask on Gosvernment sccount skall first present the chalan in duplicate o the concerned
departmental officer in whose account money will be paid. If the chalan 15 in order in all respect. the

_ ntal officer shall enface §i with an order :0 the Bank 1o receive the money and reum both the
original and duplicate cophis of the chalan thus enfaced to the payer. The payer shall then present it Wb the
Bank within the validity period.

S.R.279. Chalins requiring enfacement by departmentul officers shall be valid for such time as
may be fixed by them: if they are presented after the validity period. the movey will not be received by
the Bank until they are revalidated by them

S.R. 280, Chegues on local banks will be aceepted by the Bank in accordance with S.R.25 The
transactions will. however, be included in the daily sccount resdered (o the Accounts Officer after the
choques have been cleared.

Remittances of Deprrtments] Officers.

S.R. 281, Moneys received sy officers of the depariments meationsd below will be recsived at
the Bank in accordance with the spacial rules specified sgainst each -

(1) Public Works Depantmen Part 1 of Appendix 4.
(i) Forest Department Part Il of Appendix 4.
(iii) Defence Depanment Part [11 of Appendix 4,
(iv) Postal Depariment Part IV (a) of Appendix 4.
{v) Telegraph aad Telephone Department Pact IV (b) of Appendix 4.
(vi) Other specified Depanments Part V of Appendix 4

S.R. 282 In the case of departments; other than those meationed in the preceding rule, moneys
received by Depastmental Officers shall be forwarded by them daily 1o the Bank direct with chalan in
duplicate, describing the several items and the accounts clissification code undér which they should
appeat in the accounts. The duplicate copy of the chatan will be retsined by the Bank and forwarcded with
the account of the day to the Accounts Office and the original returned rocsipied to the departmental
officer for record in his affice. The orginal chalan may be in the form of a book sent daily for signiture.
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Deposit Receipts,

SR 283, The detailed account and the registers of deposits will be kept in the Acceunts Office
ar in the Magotrate's asd Judige's Offices. The Bank only will receive the amouits lendered fn
accordance with SR, 278 and credit them under their name and designation.

Section 1l—Withdrawal lrom the Government Account at the Bank.
Civil Charges.

SR 284, (1) Subject as hereinufier provided. ull bills for pay and allowances and expenditure on
supplics & services and repairs & muinienance of the civil establishments ghall be presedted to the
Accounts Oficer in the first istatice for examination. The Accounts Officer, if he paises the claim, shall
eiface on the bill an order to puy a specified smount. Such ordess shall be recorded in the Register of
payment onders issued, which is kept ender S.R. 305, and shall be aumshersd, dated and signod. If the
Accounts Officer does not make payment by cheque, the passed bill shall be retumed to the person
presenting it, who, if be is not kimself the drawing officer, must produce an identity card bearing thereon
his photograph and signatare/thumb imoression duly attested and will b2 paid w the Bank in accondance
with the order of the Accounts Officer. The respomsibility of the Bank shall be limited 1o strict
compliance with this order and to obtaining upon the hill 3 proper discherge from the payee wha, if not
himsell the drawing officer, must produce a proper identity cand before payment is made, The discharge
must bé in addition to the signature at the foot of the bill

(2} Accounts Officers who have cheque dmwing authority will not retarn the passed bill to the
person presenting it but will retain it in the Acconnts Office A cheque for amount payable as per
payment order will be drawn on the Bank and handed over to the person presenting the bill.

Bowel. = Productim of idengicy cand wil pol be pecnay it desstng luictieques from hcoousis OMceBise Mrugh
messrngens & thetr own risk by gazected officers and other noo-gezenad offioers asthorised in draw their pay and sllowsnees ke
paretied alfice:. Such messengers dbocld however bold & wimen suthosity from the officer concemed W receive payTeent on hin
behall.

Noted. ~ in respect of sach hill the payrelendomce who calls & the office of the Benk to sbtan payment & cash will be
vequitedd (o give @ second i o the coutller of the cash depestment of the Bank belore moering paymeat, This dischasgs
receinl will be ln widitien 1o the firm diuchorgs given by bimiher ot the coutter of the Guvernmeal Accsent Degurtrent of the
Bank before the toue of & token, Is case of chegues, these will be cleasd tuough bask sccoumt of the payee o chagises aie
enisscd and sse made ' Accommds puyee andy”

S.R. 285, The District Accounts Officers, the Chief Accomnts Officers, the Controlier General of
Accounts and my other officer authorized by the Controller General of Accounis shall have cheque
issuing aathority,

S.R. 286. Without prejudice tothe generality of the provisions muda ity these rules with regasd to
the withdrawal of moneys from the Government Account, the procedure 1o be followed in the payment of
claims presented at the Account Offices may be governed by such instructions as muy be issued in this
behalf by the Compiroller and Auditor-General,

Pensions.
S.R.287. Save where any other procedure hes been duly suthorised, pension may be paid at the
Bank.
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Departmental payments.

S.R. 288, Funds required for depamumental disbursements by officers ol the departments pamed
below may be obtained from the Bank direct in accordance with the rules specified aguinst each -

(1) Public Waorks Department Pan | of Appendix 4.

(ii) Forest Depanment Part Il of Appendix 4,
(iii\Defence Depurtment Part 1 of Appendix 4,
(iviPostal Depariment Part IV (2} of Appendix 4,
(v) Telegraph and Telophone Department Part IV (b) of Appendix 4.
(v1] Other specified Departments Pirt V of Appendix 4

S.R. 289, (a) Officers of the Departments of Public Works, Roads and Highwuys, Housing and
Settlement, and Public Health Enginecring are authorised to draw funds by chegues.

(b} In respect of cheques, no letters of credit will be issved by the Accounts Officer.
Clieques will be cashed without any lmitation, I ocherwise in omdes; but where a Divisional Officer has
intimated smy limit on drawings of the Sub-divisional Officer, the Bank will obwerve the prescribed
limitat

(c) Bills will be cashed by Bank enly on payment orders endorsed thereon by the
Accounts Officer.

S.R. 290. Govemnment may. by special onder, authorise 3 department or suthotity to drsw fonds
by chequex.

Relunds,

S.R. 291. Refunds of revense, fines. etc., will be made by the Bank in accordance with the
procedure prescribad in SR 284

This ruie does not apply to refund of Income Tax. In case of such refunds, the officers of Taxes
Department are authorised to make cot refund order in the form of direct ondes on the Bank withowt
reference 10 Accounts Officer.

Discount on sale of stumps,
S.R. 292. When discount on sale of stamps is allowed by deduction from the emoust paid Is by

the purchaser, the nel amonnt will be received and brought 1o account under SR 278, the receipted
chalan being the payer's suthority for sceipt of the stamps from the treasury.
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Public Debt.
Government Promissory Notes.

S.R. 293. Govertiment Promissory Notos, on which interest muy be dud, shall be presesied to the
Bank, which, having made the necestary examination and record, shall make the payment,

Bearer Bonds.

8.R. 294. The interest coupon attached 10 & bond shall be presented to the Bank, which,  having
made the necessary scrutiny and record. shall make the payment.

Stock Certificates.

S.R. 295 Interest on Siock Cenificates shall be paid by Bangladesh Benk on interest watrants
issued by the Public Debt Office. It will armange 10 pay interest due on the wamant to the proprizsor of the
Stock Centificates.

Eepayment of Principal.

S.R. 296, The provisions of SRs 293 1o 295 apply swtaris mufmmdis 1o repayment of the
principal of any Promissory Notes, Beater Bond or Stock Cenificate. which may be notified for
discharge; but nothing in these rules shall be deemed 1o avernide any rule or onder contained in the
Government Securities Manual issued by the authority of the Government, regulating the procedure for
the payment of interest on or prncipal of any Public Debt

Depasit Payments.

SR. 297, Repayment of deposits standing o the credit of individuals in the Accousts Office
regisier or in the Magistrate’s or Judge s register will be made om the order of the Officer on whose
register they are. Persims claiming repayments of sach deposits must, therefore, apply to the officer who
reccived them, who, after examining the appropriate mgister and making the neczssary record. will give
the applicant an onder for payment. A Magistrate's or 2 Judge's order must be taken 10 the concerned
Accounts Officer whe, after verification, shall send advice to the Baok to muke payment.

S.R. 298. Unless in uny case the Governmen direct otherwiss, cheques for withdrawals from a
personal deposit sccount skall not be paid by the Band, unless an osder on the Bank to make pavment is
endorsed on the chegue by the concemed Accounts officer.

Currency of Payment Orders.

S.R. 299. Paymen: Orders issued on the Bank shall be valid only for @ time not excoeding Len
days. I preseated after the allotted tume they will be refused paymeont by the Bank until revalidated by the
Accounts Offices concermed.

Section IV- Dally Accounts And Returns.

S.R. 300. The sccounts and retums 1o be rendered by the Bank to the Accounts Officer in respect
of ransactions of the Govemment will conaist of -
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CHAPTER VL
PUBLIC DEBT.
Subsidiary Reles mider T. Rs 10and 16,
Section 1—Permanent and Temporary Loans.

§.R. 31 When under the terms of a loan notificstion issued by the Govermment, subscriptions 1o
gy new loan are receivable st the Bank, the procedure tn be olwerved by the Bank in receiving such
subscriptiots and crediting them into the Government Account, shall be regulated by the provisions of
Chapter VI of the Govemment Securities Manual aad by such supplemencary instructions, if any, as may
be issued by Governmend in this behall

S.R. 312. The procedure 10 be followed by the Bank and the Public Debt Office in making
payrenis in respect of the principal of any loan when it falls due, shall be govemed by the rules contaimed
ia Chapter VIIT of the Government Securities Manual and supplementary nstroctions issued by the
Government in this behalf.

Section I1- Floating Debt

Treasury Bills.

S.K. 313, Unles: the Governmen direct otherwise, Treasury Bills will be issued from and repeid
at the Office of Bengladeah Bank.

Procediire to be abserved by the Bank in connection with the sale and disclarge of such bill will be,
poverned by such instructions a¢ may be issued by the Government to the Bank.

S.R. 314, Treasury Bills can only be paid oo maturity ot the office of Bangladesh Bank. Afier
payment the discharged bilis shall be wansmitted to the Controller General of Accounts in the same way
a5 ather paid vouchers.

Ways and Menns Advances.

S.R. 315, Whes ways and menas advances are taken by the Goverament from the Bank. the
request 1o the Bank shall be accompanied by a demand promissery note for the amount on behalf of the
President. At the same time, the perticulars of the advance, that Is, the smount and the interest pavible
thercon. will be communicated by the Government 10 the Controller General of Accounts.

S.R. 316. When notifying 3 repayment, the Government will endorse to the Controller CGieneral of
Accounts 3 copy of the instructions to the Bank. The Bank will cancel the promissory note for the
advance repaid or make 2 pote on it ifit is a pant payment. The note on final cancellstion will be refurmed
to the Government through the Contraller Genersl of Ascounts,

S.R. 317, Interest on the advance will be dehitad by the Rank st the time of repayment.
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Section IIl—Other Obligations.
A—Fuost Office Cash Certificnies.

S.R. 318, Subject 10 general provisioas of these rules telating to receipts und payments o
Government account, the procedure (o be followed by Podt Offices in sespect of the custody, issue and
discharpe of Post office cash centificates may be laid down by depanmental regubizions.

Note = The conditions under which exh conificalss of diferew deneminations ar iweed il diichinged. the
riximum Lt of sesstmixest, te interest which acemurs on tietr und odber mstes connecteid hise vl e repulasd by special
Instructhons bsied by or an De ooy of the Frealdonr.

B —Post Office Savings Bank Deposits.

S.R. 319, Withow prejudice to the generulity of the provisions made in these niles with regand 1o
money received for deposits in the custody of the Government, the procedure 1o be observed by Post
Qffices in transscting savings bank business may be lsid down by departmental regulations.

C —Provident and other Funds.

Recovery of Subscriptions, eic.

S.R 320, Subscription to 3 Service or Provident Fund of the Government can be received from
such Goverment servants as are ¢ither required or permitted by the mules of the Fund to subscribe 1o 11,
the recoveries being made ordinarily by dedustion from pay hills of the Govemment servants congemad.

The subscriber himself is responsible for seeing that proper deduction is made from his bills,
though for his convenience. it has been provided in SR 115 thar the respoasibility for muking the
necessary deductions regularly and correctly devolves upon the drawess of the bills.

SR 21, Premia or subscriptions 1o the Post Office Imurance Fund muy be meceived by
deduction from pay bills of the subscrbers or in cash in sccordance with the rules of the Fund. Such
preta or sthamiptions shall, in po circumstances, he received at the Accounts Office, payment in cash
being permissible at the Post Office anly.

Sobscribers 1o the Post Office Insurance Fund who have s=tired from the service will pay
subscription to the Fund i cash at the Post Office only.

SR. 322 In cases in which subscriptions, including refunds of withdrawals, are paid by
deductions from pay bills, the requisite paniculars shall be enterad by the subseriber, if he draws his owa
pay, of by the head of the offics in ather cases, in 2 separate schedule in one of the forms T.R. Form 25
and 26. ay may sl the requirements of the Fund concemed. and the form 30 completed shall be stinched
to the pay bil. If the subscription is paid in cash, the sumber of the actount or Policy, as the case may be,
and all othey particulars must be fumished. In il cases where 3 subscription is puid for the Tinit time, the
rule or special authority under which the subscription may be neceived shall also be quoted in the form ar,
in case of cath paymenis, in the separate document of particulars.

S.R. 323, When & subscriber to any Fund whose subscriptions are realised by the deduction from
pay bill is tmnsferead to the junisdiction of another Accounts Offica, the fact that be is spbscnbing to the
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Fund shall be cerdified on the last puy centificate by noting Bereon the amount of his monthly
subseription, the aumber of his accsunt or palicy, the balince 10 his cradit and other relevant information.

Withdrawalks.
Provident Funds.

S.R. 324, (1) Advances from a Provident Fund, if permissible under rules of the Fund, may be
drawm by Government servanits in TR Form No. 37 being supporied by a duly certified copy of the arder
sanctioning the advance In the case of nongazetied Government servants, the advance, il admissible,
miy be drawn on the same form, the bill being supponted by a copy of the saaction duly atested by the
head of the office.

Payment may be made on the authority and responsibility of the officer sanctioning the advance,
provided that the bill is supported by 8 cerificate in the form prescribed in sub-rule (2) (o) below, that the
edvance is covered by the balance #t the credit of the Government servant concerned.

(2] (2) Withdruwals from a Fund, when pevmissible under the rules of the Fund, o
meet payments towands pobicies of life insurance, nay be made, o and when required, by heads of offices
for their subordinates on their own anthority and responsibility. Gazetted Government servants may also
draw the amounts reguited for their own policies. n 2 similar manaer and under similar conditions. The
bills muy be prepared in the same manner as for advances mentioned in sub-rule (1), the particulirs
regarding the policy or policles on which premium or subseription ks to be piid being noted in the bills.

In all stch cases, the drawing officer shall be responsibls for secing that there is no overdrawal,
and & certificate in the following form shall be recorded by him on the bill presented st the Accourts
(ffice or any other office of disbursement :-

“Certified thy the balance mt my credit/credin of the subseriber on the date of withdrawal covers
the: sim drawn on this hill™

(b) The bill in which the first premium is drawn must contain an additional
certificale (o the effect that the defails of the polikcy have been commmunicaled to and sccepred by the
Accounts Officer,

S.R. 325. When a subscriber 10 a Provident Fund is about 1 retire and under the rules of the
Fund the momey lying at his credit in the Fund becomes paysble to him, he shall place himself in
communication with the Accounis Officer by whom his Fund account is maistained, giving the dale of his
retitement and sending an application requesting thal steps muay be takes to communicals o him the
amount at his cradit. The Accounts Officer shall give him a ceértificate of authority showing the amount at
his credit in the Fund. On the basis of this suthority a bill thall be prepared in TR. Form No37
prescribed in sub-rale (1) of S.R 324 and the amomit will be drawn. In case of non-gazetted Govemnment
servants, the spplication should be atiested by the Head of the office.

The procedure prescribed ja this rule shall apply muratis marandis 1o all other cases in which the
amount lying at credit of a subscrider in his Provident Fund account becomes payable to him on fnally
Quitting the service,

S.R. 326, Final payment on account of any Provident Fand, when audiorised, can be mads oaly
on the personal receipt of the subscriber, or whea he s absont from Bangladesh. on thar of his duly
authorised agent. In the event of his death before payment has been made. payment can be made cnly to
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such person or persons as may be authorised to recoive payments iunder the rules of the Fund concerned
ared such subsidiary instructions as muy be issued by the Governmant mn this behalf.

In cases in which the smount & druwn and disbursed by the head of an office. ¥ disbursemen
certificate ir the following form shall be rendored to the Accounts Officer as soon as possible after the

“I certify that I have satisfied myself that the sum of Tk, ..o dravn under rule ... ... of
the .woisimiaiinn Provident Fund Rules from .....iceeeei . Provident Fund Account of .o
encell Now ==caocaasdamd i o wiey Wit sotmally dishurisd to . bn

s a0t PRYEE'S receipt Wak taken Jn nequittince roll maintained in mey office™.

Funds not under Government Mansgement.

SR. 327, In the case of Funds not under Govermment management, withdrasals fom de
Government Account in respect of sums credited. either by way of subscriptions. or interest allowed by
the Government, shall pot be permitted except under the amherity of the Chisf Accounts Officers
through whom the sccounts of the Fund are setiled. Chief Aocounts Officers may issue latier of credit on
specified  Accounts (kfices, against which withdrawals may be made by the authorities of the Fund
concermed by means of chegues.

Post Office Insurance Fund.

S.R. 328. Payments in respect of the Post office Insumance Fund shall he made smictly in
accordance with the proceduse prescribed In the rules of tse Fund.
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CHAPTER VIL
DEPOSITS,
Subsidiary Rules under T.R.s 10 and 16.

Section 1 - Intruductory,

S.R. 329. Moneys received ot the Bank for deposit in the Government Account sre classified
sccording 1o the department through which they are received. the usual classes being (1) Reverme
Deposits, (2) Civil Court Deposits snd (3) Criminal Court Depasits.

Another important cluss is "Persenal Deposit™ of which the sccounts kept st the Account Office is
of the nature of & banking deposit account, the raceipts und payments being recorded in personal ledgers
Other classes of deposits moy be added under special orders of the Government.

Noic. = Srpares repiiers mmsl e sepd for cact clams af Gepesitt in ssordmee wilk the directiom centaiued in this
Seball i e Acoount Code, ol 1, o undor soecial imstructisins of the Canpnllie Genert! of Acooiens

S.R. 330, Unless there be anything repugnent in the subject or canteat. the relevant provisions of
this Chapier shall apply to deposic tranmictions of the Defence, Rallways, Posts, Telegraphs &
Telephones, Public Works, Housing & Scttiement, Roads and Highways, Poblic Health Enginecring and
Forest Departments whese inltial sccounts are kept in Departmental offices. excepl in so far as they may

be varied or supplemented by departimental regulatioss.
Mo~ THIK ke docs 13t apply 1 Post Office Serings Rank Depmsia

Section [l - General Rules and Limitutions.

S.R. 131. No moneys shall be received for deposit in the Government Account, unless they are
required or authorlsed 1o be beld in the custody of the Govermment by vinue of any statutory provision or
of any general or special order of the Govemment.

Subject ax aforesuid, it Is the duty of the Accounts Officer to see that save as expresly otherwise
provided by these rules, no money is credited 25 a deposit except under the formal order of o Court or
other competent authorlly and also if the amount could be classified under some known Clissilication
¢ode m the Government account, 10 maks representstions to the Court or authority ordering i acoeplance
or in whose favour the deposit was received,

S.R. 332, The treamment of the following items us depostis is prohibited:

(i) No pay. pension or other allowances should be placed in deposit on the ground of the absence
of the payee or for any clher rmason

{ii] No fines should be pleced in deposit on the ground thal spocal is pending; they should be
ercdited at once 10 the Government, and refundec, if necessary, on otder of the Appellate Court. But
compeniation fines (including costs in criminal cases) due to an iajured party, and not to the Government,
may be kept in deposit both in appealable and non-sppealable cases. til] they lapse under the ordinary
ke
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(1il) As provided in S.R. 251, no refunds, whether of stamps or of other receipts, can be drawn, 1o
be lodged in deposit pending dermand by the payee.

SR, 333, No jevels or other propeny received (or cusidy and restoration tn kisd may be
brought on the deposit sccount, though the value be stited in moosey.

SR. 3. Government Promissory Noles or other security deposits (1ot being cash) received
{rom contractorns of other parties must on no accoun! be cradited as Geposits.

S.R. 335, The net sale proceeds of unclaimead impounded cattle may be kept in deposits for three
manths and if no claim be made within that time, arc to be credited 10 the proper account

SR 336, The sale pmcerds of unclaimed property are sot 1o be placed in deposit at all under
Act Vol 1861, Section 20, the property itself is 1o be bept for six months, but money realised by sile is at
once (Section 27) at the disposal of the Government, and should be taker o credit as . Exception
mist. however, be mads |nﬁuta=dmhﬂh,rpm:dﬁmﬂamtadwﬂnmhnhlwiuh
Civil Courts will secure and hold for cermin period in scoordance with the local faw.

Nate 1. — I ancleimnd property be perisiable andd be sold hecame it caammt be kg, o 17 i be sl for e benelht of the
owner o hecaise it valie i less than ten Tuls it peoceeds should be held for sin manths in deposid, but the ciramstunces
should be chearly stied in the chalan presesied o the Banb (or entry sinder “Nuture of lepbsits™ il the deposit register

Mae 3.~ Money belonging to peisonen in fall shoukd not be held for lorg terms by the Jell Department, but should be
paid e the Bunk 8 conveniont intervels.

INole 3. = The Peiico Deparmmest showld have oe doposis except security and esmest money ocposis, whic shooid be
paid iswo the Bak os Rewene Depesin. unclativesd propery fouad by o detbvered upto & polive officer should he made over 1o
Uie Magistrale. Proceod of sales of ¢ld stoses of other (rversmicss propesy ihould be paid nie the Pardl Jor credit o
Govermmieht acoount.

S.R. 337, Moncys tendered by, or on bebalf of wards and atmached estutes under Government
management, may be sccepted st Bank for eredit as personsl deposits for which accouns will be
maintained by the relevant Accounts Office.

S.R. 338, Save as otherwise provided by any kaw or rule having the foree of law, and subject to
any general ar special orders of the Government 1o the comrary, the provisions of SR 345 to 350 apply
mufatis wiatandiy to Personal Deposits and 2(1 other classes of deposits deali with i this Chaptesr,

Section III - Revenue Deposits,
Heceipls

S.R. 339, Al deposits must be sepurately pasd into the Bank with chalans or other documents
setting forth all the particulars necessary for the entries 10 be made in the rezister of deposit receipts.

Wiz, ~ Eneh em Of recip! musl e reconded in the regisler of reoerpts anc cach eniry must he checkod and mifialod
hy the Accvunts Offices in cosdance wiily the drection contanad i thes hehalf o the Accours Cade, Vel 11

SXR. 30, In respect of camest money deposits made by intanding tenderzrs which are creditable
as Rovenue Deposits, no previous awthority of the depanmental officer is neceisary, but the depositor
must stute the designution of the officer in whose favour he makes the deposiz and the: designation must
be stated on the receipt given by the Bank which recetved the depouts.

8§
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Repayments.

S5.R. 341. (1) Refunds of deposits can be made only on the receipt of the person entitled 1o them
afier production of due suthority.

(2) Seve as provided in SR, 343, a person claiming refund of a deposit must produce
an order of the authority which oadersd acceptunce of the deposit. The Accounts  Officer shall compare
the order with the estry in the register of receipts and if the balance be sufficient, he will gass ordar for
payment on payee's receipts and record it at ance wnder his initial both in the register of repayments and
m that of receipts, noting in both also the date and amoent of the repayment. If there be nct 2 sufficient
balance at credit of the particular item, the Accounts  Officer shall endorse this fact on the order and

return it 1o the person presenting it
Repayment order and Voucher,

S.R. M2, TR. Form No, 38 shall be used lor repayment order and voucher for deposits repuid. A
deposit repayment voucher must in no case be propared at the Bask or the Accounts Office.

As a safeguard agsinat fravd. the suthority ordering repayment shall enter the name of the payee
ufier the words “passed for payment." this “Pused for payvment 40 ... i

S.R. 343, Eamest monsy deposits can na be refunded except under the nuthority of an order
endorsed upon the odginal deposit receipt by the departmental Officer ia whose favour the deposit was
made. and under no clrcamstances can part payrrent be made.

S.R. 344, 1f the departments] officer desices that an item of earnest money deposit. instead of
being reiunded, be carried o the credit of the Governmend, he must return the deposit receipe with this
direction, whereupon the Accounts officer will make the necessary trmmsfer on the suthority of the
vouther

S.R. 345, Unless it be otherwise provided by sny law, or rule or crder issued by competent
authority, a deposit sopayment onder shall remain in force for a period of three months from the dase on
which it was issucd, after which no repsyment can be made on its authority enless it is revalidatod.

Lapsed Deposits.

5.R. M6. Deposits not exceeding one Taka unclaimed for one whole account year, balances sot
exceeding one Taka of deposits pantly repuid during the yoar then closing end a1 balances unclalmed for
mare than thiee complete account years shall, st the close of June in esch year, be creditad to the
Governmeat. Of deposits and balances this lapsing, the concermed Accounts Officer will submit to the
Controller General of Accounts immediately afier 30th Janc a list prepared in accordance with the
direction contained in the Account Code, Volume 1L

Nve. ~ For the parpose of thix nule. the w2 of 2 repayatie item ot of 3 bakmae 0f i1, 18 1 be teckoanc as daeing from
the time when Uhe itom or the 2alance, 1 the case sy be, beeame fine repayabls,

S.R. 347. The Government may, in relation to any perticular class of deposits, issue orders
varying or relexing any of the conditicns or Emitations specified in the last preceding rule.

Nete. = The followiag conditions govem the lupsiag of Revenue Deposits:
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Depesits o Balatees of deponits mit excending five Taka uncliimed or partly repaid during two yaars inchidisg the
ynrnfmu«mmwww%mﬂkhmﬂmudnﬂwnhahﬂrmw
during tha think yoar frami the yoar of deposit and afl doponits or balsnees therded enelaimed dor miore (has throe coimplote
mﬁﬂﬂym will 91 the close of Tune in each yeur, be orediled v Govarnmen: by meam of imnsfer cairies 0 the Acopano

SR ME Depowits credited o the Government under S.R.s 346 and M7 can not be ropaid,
without sscertaining by the Accounts Officer that the item was really received, and was caried 1o the
eredit of the Government 15 lapsed, and that the claimint”s identity and title 10 the money are cenified by
the Officer signing the spplication of refund.

SR M0 The applieation for refimd of lapesd depoiits shall B made in T.R. Form No. 28, These
mrist be & separate application for deposits repayible to each person, and it shall be used as the bill on
which the paymest is to be made by the Accounts Officer.

S.R. 350, Tiw repayment of a lapsed doposit stadl be recorded in the appropriate deposit register
of receipts 50 28 (0 guad igamnst a second payment.

If the repayment is made after the register of receipt has been destroyed, the responsibility for
verifying the claimant’s title 10 refund. shull devolve on the authierity who sigrs the apphication in TR
Form No. 28.

Section 1V — Civil and Criminal Courts* Deposits.

Reevipts and Repayments.

SR 351. Subject s hercinafter provided in this section, the provisiing of Sectict 111 of this
Chapler neleting 1o receipt snd repayment of Revenue Deposits shall apply in relation te Civil and
Criminal Courts” Deposits, with such adaptation and modification as may be authorised by the Chiel
Jilicial Authority, after consultation with the Controller Genoral of Accounts.

S5.R 352, Subject to such general or specinl orders as may be sued by the Government, Cival
Courts and Magistraies may remil their gross deposit receipis to the Bank for credit in Personnl Deposit
accounts and make repayments agaiest such Personal Deposit acoounts by cheques drawn by the
authorised officer of the Court and endersed by the concersied Accounts Officer who will maks necessary
eatries in his accounts,

Registers of receipts and repayments and other initinl reconds must be kept by the anthorized
officer of the court or the Magistraie in accondance with the directions contained in the Account code
volume [1

The Civil Court or Magistrate will be responsible for the submission of such sccounts and returins
to the Accounts Office as may be required by the Controller General of Accounts

SR. 358). Each transaction of receipt or payment of a Civil or Criminal Count depesit must be
initialled by the Judge or Magistrate, or by some duly authorised gazetted Officer of the Coart.

SR. 38, In Cinl Courts where pumerons petty sums am meeived from suitors: for immediate
disbursement in full (zs for det, posiage, elc. ) the detiled control may, with the sppeovel of the Chiel
Judicial Authority, be Tefi with the receiving Court

9
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Not: | — The recoiving Courl, however, should recond and deal with thess pety deposits with the same cure and
lemul ity od thern Bt sl entee all an detal b o seginier of Géposil receiptn of the fmdsey feem lubelled “Shetill's petty
aocoumis” amd repmyment shoudd e recomla]  the sl seporme regiaes of nepuymencs. bor e be hasdbed and micaed fike
e grnoral replines. From these two separste registors, daty tetal shauld he camed o e gemeral reghosers and ol mina
reghlies of penoni! kedper (o in whech o daily halance sheuld be struck; monthly toeals of recelpts and of paymenis on =
a4 pedty botounty” shoukd be sinted oo e edray fren Op perierad repislery wbreited (o e Avepusts O sl lames
persodurally reporiice,

Not: I — The detalled preceduse fup e iecond of these petty depesits muy be prewcribed wheneve the syilem by
permitied by the Ohief TutBcla! Aslhority sfies ronsl ion witk the Contolfler Geneml of Aoy,

S.R. 385, Accounts Officer shall fumish the Court with a monthly advice List of the sums
received and paid.

S.R. 356, When it is inconvenient for a deposiion to proceed to the Bank with the Count’s Onder
10 lodge his deposit, it muy be roceived by the Cours, and deposited 10 the Bank. The Courts shall deposit
all receipts to the Benk caily, Similarly, when it is inconvenient for a claimant to proceed 1o the Bank 1o
obtain repayment of & deposit. the Judge may pay him in cash. provided that there are in the Coun: funds
sufficient, whether of cument deposil receipis or of the office pernument advince, I meet the paymeat.

Motz § = 1n fuwie v the proms eopls sl puyrenty ahing place & the Coont ust b repaiied © the oot
office amd the paymene 5o supporod b the saud osder [ 1he recaipes e i excess of the paymenns, o oeen shyoald be remided
in cuth 10 the Bank Payments in excesnof fusds sheuld b recped in the permarent sdvimee omant.

Note 2 = No permunent advance moy be given =l beld mpart apecially fir the repayment of depeuits: thi: office
perranc pdvance mEy he sppmeaiod saffocnly.

S.R.357. When the liwt of lapses of deposics under S.R. 340 is made ap by the Cowrt, notice of
the arount mast be sent 10 the Accourts Officer to enable him to include it in the accounts.

Section V—Personul Deposits.

S.R. 358, Subject as provided in SR 337, moacys tendered & Peronal Deposit may be
accounted for in the Accounts Office and received at the Bask from the Administrators of the deposit
accounts without specification of detalled frems.

S.R, 359. Unless in any cite the Government direct otherwise. withdrawals can be allowed only
by cheques signed by the responsible dministrator of the deposit account concernod and supported by a
pay order issusd by the Accounts Officer. The pald cheque when retumed by the Bank shall be retained in
the Accounis Office as supporting documments [or the payment.

Withdrawals shall on no account be allowed 1o exceed the halimce 5t credit in the deposit
account

Section Vi—Depeosits for Works done for
Fublic Bodies or Individuals

S.R. 360, Payments to the Govemment by Zilla Parishads, Paurashablas and other Local Bodios
for the cost of land taken up on their behalf cnder the Land Acguishtion Act shall be made in accordance
with the procedaure laid dowa in pamgraph 21 of Appendix [0. The pumber and date of the awanl
statements &8 well as the dote on which the doposit was credited in the Goverement Account shall be
noled on all orders and vouchers on which the payments are made out of the deposit account.

92
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SH. 361. Daposit for works to be done on behalf of Local Bodies and other purties may be
received und dealt with by the Public Works and other departmeits camying out the works in sccordunce

with departmental regulations.

Neme - When under deporomeiial reglilations ihe Lacul Body o0 fut pinty condemed I initlisriied o pas L deposii
ditect itio the Governmert Accounl (he socompamvng chalun swouk! state ciuly de nume of the depertment o siich e
aimun (5 1o be sredived. sad the diviaion sad the work 18 which the deporl i,

Section VII—Deposits of Fees.

SR 362 Fees seceived from nos-Governmer bodies or Private persons for wark done for them
by Government servants shall be dealt with as follows:

(i) In case where a Governtment servant is permitted to retaia the whole of a fee, he shauld collect
it himself and the Government will not be concerned with the tansactions.

(ii) In cases where the foes are divisible between the Government and the Government servan!
concemed —

(a) U the ¢xact amount of the fees and distribution of shares between the Government and the
Government servanls are Known beforchand, the share due to the Governmen! shoild be credited as
receipt of the Depastment wo which the Gowemiment servant belongs, and the nest should be collected by
the Government servant himself. The Government share should be paid mto the Bank, as far a5 posgible.
by the body or person paying the fiee:

() If the amount of the fees or the shures are known only spproximately beforehard. all the fees
should in the first Instance be paid into the Bank 10 the credit of tie Govermuert, ax far as possible. by the
body or person paying the fees. The recoveries shoald be credited as deposit, pending final settlament.
when the share due 10 the Government should be credited as receipt of the depurtment to which the
Government servant belongs, and the rest should remain. under deposit for disbursement 1o the
Government servant in accordance with the procedure set out below -

The Govesnment servant himself, if be holds a gazetted post o the head of office on behalf of a
non-gazettad Government servant, must claim the smount due to lum on a bill in ordinury pay bill form
specifying therein the authority sanctioning the payment of fees, und forward the bill o the Accounts
Officer concamed, who will alter verifying the credit pay it by debit 10 the deposit hesd concemed.

Note - These rules are imended to be spplied 1 cises 1 which the whole or 3 share of the feew s sach B payabic w
the Govemment scrvant daing work for non-Governmort dashes or persons. They ie not appbicable 10 orses, o, fean bewied for
avartime work in depenmenes wiese it b o santmcs, whove s Gevernmens servant midoniakes. the work 2= 2 gt of bas official
dutres althoggh in view of the extrs work mvelved aed In convidaration of the fees resliied. he is semaneinied by ¢ share ot o
thess roesipes In the laer cases (he feos realindd are adpitible a5 departioental seceiply usd the dixbuniemens 1o the
Govetnmicn; SEvant is depanmenal expomdisre.

Section VIE—Other Deposil Accounts.
S.R. 363, Moneys appertaining to special deposit sccounts which do vot strictly fall under any of

the scperute classes specified in this Chapter may be paid into or dmwn out of the Government Accounts
inaccordance with such general or special directions us may be given by the Covernment.
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CHAPTER VIIL

LOANS AND ADVANCES.

Subsidiary Rules uvnder T.Rs 19 and 16,

Section |—General,

Introductory.

S.R. 364, The rules in this Chapter shall anply 1o louns und advunces of different classes, which
lire granted out of funds provided by the Government except m o far as they are governed by any special
rules contuined in other Chapters of these rules or in any deparimental regulations.

Mode of Drawing and Repaylag.

§.R. 365, A bill on which a loan or advance is drawn must guote the suthonty sanclioning such a
loan or advance. Subject 10 the provisions of Sectxon [I of this Chapter, an Accounts Officer may make
paymént of any loan or advance osly if the bill has heen signed or countersigned by the authority
cumpeotent to sanction sech loan or advance, or if the sanction has been specially communicaed to bim In
the case of loars and advances requiting ssnction of the Goveniment. no pan of sech 4 loun or advance
mhdiﬂnrmdm except under the oslers of the Controller General of Accowunts or the concemed Chief
Accounts officer.

S.R. 366. Excopt as otherwise provided in Section I of this Chapter, ioans and advances may be
drawn on simple receiptin T.R. Form No. 32,

S.R. 367. In repaying 4 lean or advance, the memorandum or chalan presented at the Bank or if
the repayment is made by deduction from the armount of & claim igainet the Govermment, the bill for such
2 claim must stale the original date and emount of the loan or advance, o otherwise give sufficient
particulars for jts identificution. If the amount repaid inclodes mterest as well ae principal, the interest
must be separately specified, I the repayment s & fixed periodical smount. meluding both interest and
principal, the onders fixing the amounts shall be quotod.

Section 11—Special Rules applicable to different
cinsses of Loans and Advasces,

Louns to Poura Shabhas, Zilla Purishads , etc.
S.R. 368. Unless in uny case the Govermment dineet otherwise, the issue of loan money shall be
govemed by the following rules:
() Every loan granted to a City Corporation, Paura Sabha, Zilla Parished or uny other quaesd

public body o person will be recorded in the hooks of the concerned Chief Accounts Officer and it can
only be issued under his authority.
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(#) No department or Government officer may incur any eapenditure or any Habilities sgainst a
sanctioned loan, unless a statement (n writing is first obtained from the concemed Chief Accounts Officer
that the amount is aviilable out of such a loan ond has been placed by him in 3 separate account 5o a8 o
be available for the proposed expenditure.

() Chief Acoounts Officer, before fumishing the statement mentioned in the preceding cluuse,
will sscertain that the Poura Sabla or other hody responsible for the loan has asserted 10 the srrangement,
or that it is distinctly stazed by the Governmént among the terms ol the loan.

(1¥) Funds spent under clause (i) shall reckon for imlerest as if they were drawn on the last day of
the month in the accounts of which they ore included by the spending department efficer.

Advances under Special Laws.

SR, 369, Advances under this cstegory will be regulated in secandance with the provisions of the
relevant Acts and nules framed thereander, of by such orders, general or special, 15 may be issied by the
Government in this behalf

Advances for Departmental Purpeses.

S.R. 370. Advances ganted under special arders of competent authonty o Govermment officers
for departmental or allied purposes may be drawn ot (he responsibility and receipt of the officers for
whom they gre sanctioned, subject to adjustment by submission of detailed dccounts supporied by
vouchers of by refund as may he necessasy.

In the case of advance for survey and other depanmental expendiiure, which wre altimately
recoverable from private owners or other parties. the duty of maintaining detailed accounts of the
advances, of walching their recovenes and of supervision, etc.. shall rest with the éepartmental suthoritics
concerned, the Accounts Officer being responsible only for maintining a plus und miniy memorandum,
where necessary, in sccondznce with the directions contained in the Account Code, Volume (L

No Officer authorised to make adviapces may question the accuracy of plis and minuy
memaranéum of Accounts Office as the record of his responsibility, otherwise than by satisfying the
Accounis Officer of its enoneousness and causing him to comret it. Every offiver should ses thay the
debits and credits made 1o his account aceurately comrespond with those which enter his own registens and
relurns for each month He must obtain from the Accounts Office & copy of the plux and minn
memorangum with which be is concerned and tske pecessury steps for the removal of differences betwean
the two sets of accounts. Special cate sheuld be taken in paying recovedies into the Governrment Accounit,
thas the amounts of interest and principal recovered we separuiely and distineily credited, s the former
must nod, und the lutter must, be credited in the plus and mine memorandum

Advances lo Governmen! Servants on Personal Account.

S.R. 37). These advances may be drawn on ordinary pey or raveltransfer expenses hill form.
The names of the Covernmen: servants with their designations and wmount of advances sunctioned for
each shouid be clearly indicated in the form to be usad for this purpose.

= .
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A personal sdvance to n Govemment seramn: may be repaid either in cash or by dzduction from
his pay or travel/transfer expenses bill, as may be required under the rule or ardes applicable to esch case.
In cases ia which repayment is made in cash, remittance of the amount to the particular Azcounts office
or any other office from which the advance was drawn is not necessary.

Other Loans and Advances,

SR. 372, Subject to the general provisions contained in Section [ of this Chapter, loans o
udvances not falling under any of the separate classes specified in this Section. may be drawn and repaid
in sccondance with such gencral or special order as the Government may issue in cach case.
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CHAPTER IX,
TRANSFERS OF MONEYS STANDING IN THE GOVERNMENT ACCOUNT.
Subsidisry Rules under T.R. 30.
Section | - Introductory.
General.

8 S.R. 373. The sabsidiary rules in this Chapter are issued afier consaltation with the Bangladesh
ank,

Kinds of Transfers.

S.R. Y74, Transfess and remittances of money danding in the Government Account dre of the
following kinds, pamely - —

(a) Transfers through cuneacy, that is. & ramier of money between the currency chests at one
place in consideration of an opposite transfer of the same amount being made a1 another place.

chesn ase mmstaned st the Bangladesh Rank and i braoches sod & the desagnuted brunches of
Sm:llhl:m [ssare Diepartmern of #Mﬁhﬁlﬁhm with iy arangerent deserthed i Chaper
2 of Pari 1L

(H) Remittances of coins and notes-

(i) Between Basngladesh Bank branches and Sonali Bank branches maintaining currency
chestufiubchests and vice versa,

{i1) Between one branch of Bunghdesh Bank and ancother branch of Bangladesh Banks

(i) Between one branch of Sonali Bank holding cumency chests’sub-chens and another such
brusch with the parmicsion of Comency Officer of Bangladesh Bunk:

(iv) Small Coin Depot remittancs, that js, remittance of small coln from o Small Coin Depol to
another small Coin Depot. or vics versa;

(v) Remittance to the Cumrency Officer, ie. remittances 10 the Camency Officer of sacument
coin or coin withdrawn from circulation from the Bank conducting the cash business of the Government.

Application of Rules.

S.R. 375, The subsidiary rules prescribed in Section Il of this Chapter apply 10 the currency
chests at the Bank.

S.R. 376. Unless in any case the Government after consultaion with the Bangludesh Bank direct
otherwise, all remittances mentioned in claase (b) of S.R. 374 shell be governed by the provisions of
Section 111 of this Chapter.

S.R. ATT. Cash remittance between Post offices shall be governied by the general provisions of
section 111 of this part, except to the axtent that they are varied or supplemented by departmentul
regulations.

g.:
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Section II—Tranders Through Currency.

S.R. 378 All wransfers from al to cumency chests at the 3ank will be effected under instractions
from the Carrency Officer, and such transfers will not affect the Government balance and will not pais
through the Government Account.

S.R. 379. Subject 10 any spacial direction contained in Part TIL all transfer from and to currency
chests shall be of whole Taka and notes.

Section [I—Remitiances of Coin and Notes,
Despatch of Remittances.

S.R. 380, No remittunce of coin or notes from one bruach of the Sonali Bank to another brunch or
to the Currency Officer, thall be made except in sccordance with the special or general instructions of the
Currency Officer. When a surplus of coin or notes sccumulates in the brinch of the Bank, the Manager
shall repart the details of the surplus to the Cumrency Officer and obtain his instructions for remitiances o
another branch or the Carréncy Office, Uncurrent coin and notes unfit for issue shall be dealt with in
sccordance with the provisions of SR. 357 and 388 respectively.

S.R. 381 (1) Al remittances despatched by rail, river or road mus: be esconed by a gunsd,
except remittences of nickel, borie or copper coin dunng trunsit by rail,

Note - Az smpliyes of the Bank aceompaying a renittinee 15 responsible deomg the whele course of tee joumey for
the cortents of the boaes and Bie Police guard acts s an esoort. The Clficer | Repressutative will mst irterfees in any way in the
prifrminis by the sscort of Ls legilimsie dotes bot be mes be permitizd o wtivly himsell tdur all necessay precaitons s
baing tnken. In the cvems of dunage oocuming 10 2 bex i 15 duty of the scooeparyEg seran (o take over 2my con tal may (fl
ot avd ta verify the comentt aad repack the box i repackiag becomes mectwsary. The encont pificer must a0l porme £
scomparying Officer o be inerferad widh ln e excostion of 8t dutes,

12) Immedistely on receipt of & remittance order from the Curency Officer or an
authorised Bank Officer, the Police Department shall be informed of the kind end smount of the treasure
to be remitied and asked for a sulficient escon, which it will supply sccording © the prescribed scale, All
officers on the line of march from whom any assistance may be required shall be advised by the
dispatching office.

(3) The receiving Bask branch shall be informed inadvance in TR Form No36, of the
particulars of the remittance 1o he dispatched, in order (hat secosaary arrangsments may be made for
receiving it

(4) A remittance shall not be sent at such a time that it will be in transit at the end of a
maonth, or that it will reach is destination on a holiday,

S.R. 382. Concemed officer of the Bank shall advise the Currency Officer of every despatch of 3
remiltatice on the same day on which it is despatched. If the concerned branch is so situsted that the
advice cansol reach the Currency Officer within twenty-four hours, if sent by post, he will send the
advice by tefegram. The advice shal! stute the nature of the remittance and pive the name of the branch of
the Bank to which it has been despaichad.
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Remittance of Coin.

S.R. 383, Coin shall be packed for remittance in stout bags, tied and sealed after a slip in Form
T ENo4 has been placed in cach bag. The Bank Maauger must satisfy himself zenerally of the coatents
of the bags, snd must sce that the Froper number of bags is placed ia such box.

Mole. = For reminince o the Currency Officer, contents of hags should be gs follows
Bach dencemitiejon of coii naust be in separae bagy —

Do nusition Welue por bag. Tale per bag
Taa Ficues

5 Taka cormy 10000 2,000

2 Tiska ool o T 2,000

| Taka coim 2000 2000

- S0-Paisa 2008 4,080

25-Palaa 300 2.000

10 Pesa 00 3000

$Pasa 150 3000

| Pasaa L £.000

S.R. 384, For jouneys by mil, boat, or road, the bags must be packed in the presence of the
Managed/Officer of the Bank. in stout boxes capabls of containing TEAD0D 1o Tk 6.000 each, nailed
down and bound with iron, without gunny covering o ropes. and hoops shall be riveted or nalled 1ogether
where this cut into or cross. Every box must bear the name of the despsiching branch of the Bank pantod
on it with a number.

Note - Remsitances of Coin from Currency Office @ wrially ters m pain) remittance boges.  Spocial furactems
seganding e method of dealing with such hoses will e given by the remitting Oficer,

S.R. 385, To cach box designed for river conveyance or to cross any unfordable stream by o
ferry. shall be fastened o buoy formed of a piece of unsplis blamboo or other Nowing material. The rope of
the buoy shall be at least ten yards long. The police officer-in-chargz is responsible for soeing that it is
never detached from the bax. noe, so long as the box is on board of any boat. knotted or entangled in any
way. When wreasure s sene by 8 sea-goiag vessel, the desputching officer shall remove the buoys afier the
baxes ure shipped, and the receiving officer shall sttach the buoys when landing the reasare.

Note — The above precauions are 801 secessary in the cate of remittuncs covered by insurance.
SR. 386, Involce shall be prepared separately in tiplicate in T.R. Form No. 29, one copy shall be
retwined by the remitting Bank, another shall be despatched by post on the same day (o the receiving

Bank. and the thind made over 1 the sscont officer. The weights entered in the Invoice shall be those
ascertained by weighment in the presence of the escont officer.

Uncurrent Coin.

SR. M87. Colny withdrawn from circulation shall be remitted to the Currency Officer in
accordance with the following neles -

(i) Broken and cut ¢oin should not be remitted ordinurily until & sum of st Jeast TK. 20 has
accumulated,
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(i) Invoice of reminances shoald be prepared by the Bank Manager/Officer in the Bank's form or
m TR Form Ne. 40.

(iii} The Cumrency Officer will prepare & valustion statement of the remittance received and
foraard it to the remitling Bank

(iv) Any deficiency in tale found by the Currency Officer must be made good by the Bank and
any excess in tale will be retiroed 1o the remitting Bank. Any sxcess in value found by the Camency
Officer will be credited 10 the Government.

Remittance of Noles,

S.R. 388. All notes unfit for Bsuz, which may have sccumulated at 3 Bank, shall be sent to the
Curvency Office (or Bank branch named by the Currency Officer), oo exch occasion on which a
remittance of notes or coin s sent to or received from the Currency Officer, Such notes should not be cut
for nemittance. Advice of the remittance giving details of the denominations and value of 1he notes shall
be sent by post 1o the Curency Officer

S.R. 389, New notes of hotes it for re-issue should never be cut foe semittunce. When the value
of the nates to be remitted does not excead TR, 2,000 and the nolss cannot converiently be included in a
specific remitance, they may be seat by post insured up to their full value When the value exceeds Tk
2,000 the notes shall be sent in churge of an officer and police guard.

S.R. 390, The following insructions shall be observed for packing parcels of notes ==

(i)} Notes of each denomination musi be armanged in separats bundies stitched by ose edgs ima
hooks of 1000 eack, any excess over multiples of 100 being made into ane book To each hundle of books
should be sttached 3 ship stating the number of pieces it contalns and bearing the full signature of the
afficial who last counted them and rade up the bandie Sefore desaaich.

(i) The bundles may, if necessary, be packed in parcels of suitable size and placed in strong
wooden hores which should be secarely fustened and seuled. The box should be weighed and the weight
and contents of esch box entered in the invoice in the TR form No.39.

Note = Fresh notes of the denomenations of TES ang Tho10 are remited from the Curency Ofive o Carrency diesty
n the nrignal hundles roceivend fram the Security Prinnng Corporstion.

S.R. 391 In the casc of remitnces seat n charge of 3 pelice puard, an invoice in T.R. Form No.
39 shall bo prepared in tripiicate, one copy being sent by post o the meeiving Bank, one given o the
police officer incharge of the escort and the third retainad by the dispatching officer for recond. The
escoet officer shall sign a receipt on sach copy of the invoice stating that he has received the bones of the
marks und weights detsiled therein.

Escort OfMicer"s Duties.

S.R. 392. The escont officer shall see the boxes of notes and cain welghed, and mist sign the

meceipt &t the foot of each copy of the invoice, the bianks being filled up in words. He should be required

to write the numbers of (e bigs or boxes which he has received on the copy of the invoice to be retained
by the Bank Managet/ Officer.
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S.R. 393. The escort officer shall wire ta the receiving officer the number of the train (pessenger
or goods) conveying the semittance and its howr of departure and shall also wire agam en roure if any
clange in the truin bss been made or if anything has aocwred 10 deluy its arrival,

5.R.394. When the escort officer is relieved m the course of thie journey, he chall obtsin i receipt

for " ... boxes, szaled vans, in good order. said to contain ... coin (or notes) to the value of Tk
e eneees « WHER the temittance reaches the addressee the lotter will have the boxes weighed and
give receipt for “........... bexes of murks and weights detuiled in the invoice said to contain ... coin

(or notes) 10 the value of T IF @y box be of short aeight, or show signs of laving been
tampered with. it must be openad in the presence of the escort officer, atherwise be may be allowed to
retum at once.

Officers accompanying Remittance.

S.R. 395, Sabject to any genesal or special instructices ssved by the Cunrency Officer in this
behalf, Bank muy send in charge of coir or note temittances one or more employees preferably an officer
of the Bank who will rermuin in charge while the tressure is being examined and who will tuke hack the
locks, and, if convenient, the bags.

S.R. 396, Expenses in comnection with remittunces will be bome by the Bank.

S.R. 397. I any box or wagon be secured by double lock, cne key shall be held by the Bank
officer/employee, and the other by the escont officer; if there be anly one lock. the key shall be held by the
Bank officer'employes, but the escont officer s responsible for pot allowing the box or wagon o be
opencd before ervival at the destination, save in case of a breakdown when the easure must be removod
to ancther box or wagon in his presence. In the case of remittances sent without = Bank officerfemployes,
single locks shall be used and the keys entrusted 1o the escort officer in a sealed cover whick he should
not open except when absclutely necessiry due to a bieskdown on the road.

Receipt for Remittances,

S.R. 398. (1) Immediately on the arrival of a remittance, credit for the iavoiced amount shall be
gven in the sppropriate register of the Baak, and an advice shall be sent to the Currenicy Office from
which the remittance hss been received. The advice shall have w0 reach the Currency Officer within
twenty-four hours.

(2) The remittance must then be examined. The first step in this exumination is the
weighment of sach box in the presence of the Escont Officer and the Bank representative and the
comparisan of this weight with that shown in the invoice, A receipt shall ihes be given to the escon
officer and o copy of this receipt sent by post on the same day 10 the despaiching Bank.

S.R. 399. When the weight of each box is nat given in the imvoice, the boxes must be opened and
the contests examined in the presence of the Escon Officer. Any infruction of the rule requining the
weight 10 be stated shall be brought to the mxice of the remitting Bank. If any box be shor weight or
show signs of having been tempered with, it shall similurly be opened and it conlonts examiped before
the escort is released,

S.R. 400. If coin or notes received in the remitiance are required for despatch to unother Bank
branch within a few diys of lis receipts, the boxes rmuy be deposited unopened in the strong room,

10l



Treasury Rules

provided they are in good order and that they ars in charge of the person who will he available
sccompeny them to their final destination.

S.R. 401. (1) Nickel or bronze ¢oin received either directly from the Currency Officer or from
any other Hank Branch in the ocigiral currency boxes may be accepeed as cormect. provided the boxes are
numberzd and the seals bear 4 distinet impression and both remain intact at the ame of receipe

(2) In all other cases, the boxes shall be opened Iminedinely. Unless the detailed
exatnination of the whols romittance i immedistely proceeded with, the bugs of coin or partels of notes
shall be deposited in the strong room under double lock, care being taken as far as practicable to place
them apart from other treasure. To guard against abstraction of coin from remittances which may remain
uneaamined in the strong room for sometime, and which cannot be scparately secured in 2 chest or chests,
it shall be arranged, when the amount of the remittnce does mt exceed laka Tive fakh and when the
procedure will nol couse practical inconvenience, that the entine contents of cach bag are weighed by
cmptying them indo the scales before depositing the remittance in the strong room. This weighmen! miust
be supervised by the Manager of the Bank

(3) In the case of large remimances, similar care must be excroised, though it will
usually he impossible for practical ressons 10 examine them in the same detsil. Bank Manager in such
cases must satisfy himeelf thas the reminance has not been tempered with, by personally picking out a
number of boxes and bags from :ime to time, asd haviag the contenis of these weighed under his
supervision. In the case of remittances exceading tka five lakh or when it is not found practicable (o
weigh oul smaller remittances, cace shall be taken to cover completely all bags forming pant of the
remittance with tarpaglins, the notes being secured in the chest or chests or replaced in the onginel boaes
with the lics securaly fastenad.

S.R. 402. The detatled examination of the remittance shall be conducted in the presence of the
officer/amployee from the remitting Buenk and under the supervision of the Manager of e receiving
Bank or some other responsible persos acting on his behalf.

SR, 403, Every facility must be given 1o the representative of the remitting Bank to watch the
examination, Any compiaints which he may make shall be reported at once to the Bank Manager/ Officer.
If any fraud bs suspecied, armngements shall be made for the search of the cxamining stafl in the presence
of the officer of the remitting Bank/Crmency Offica.

S.R. 404, Only ssch portion of a remittasce shall be uken ot of he strong room as can be
examined during the course of the cay, Whea any portion remains unexamined, the attending officer may,
if he s0 wishes, be aliowed, at the time of the closing of the office, 10 place one lock of hit own oa he
chest contsining the unexamined portion, or if this is not possible on the outside door of the Srong room.

S.R. 405, The rotes and the coin composng the remittance shall be counted and examined in
detai] 50 @ to ensure not only that they are all gonuine but also that cach beandle of notes or beg of coin
contain the alleged number. In the case of remittances of fresh notes from: the Currency Office sent in
bussdies of 1,000 pieces, the bundlex shall be split up into packets of 100 notes each. Any light weight or
olher uncurrent ar defective coin found in the course of the detailed exanvnation of & remittance of
current coin shall be separated and dealt with under the instructions coatzined in Chapler 3 of Pant I
while deficiencies whetber in the tale or due 1o bad or counterfeli notes or coin, shall be dealt with in the
manner prescribed in S.R. 408,

S.R. 406. As the examination of cach bundle or bag is completed, 1he relative slips in Form No
TE 4, containes therein, shall be tuker oot and replaced by fresh slips prepased by the receiving Bank.
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The slips of those bags and bundles. the conteats of which kave been found comect. shall be made
over o the Bank Manager for immediate destruction, while the rest shail be attached to the repoct to be
made 10 the rrmitting Bank under sub-rule (1) of SR. 409.

Nole. — In the cose of remiitascss of colp from the Carrency Office, &1 e dlipy mat be retunedd 10 the Currency
Odficer alier the reraitances have bern supnined.

S.R. 407. The Bank Manager shall suporvise the examination of the remittance genorally and see
that adequate sufeguanis have been taken by the coneemed officer to avoid during examination all
malpractices whether on the part of the accompaayiag officers or the examining officer. He shall pm
away the examined notes and coin under double lock of the Currency chest. On campletion of the detailed
examinution, he must vend a formal repon o the remiving officer showing the result of the examination.

S.R. 408, No rime shall b lost in examining 2 remittance ir oeder to release the officerempioyes
who accompanied it in order that any deficiency may be recovered from the remittiing Bank.

Mate - The misimirn arourt of oein and noess of sac dmominaten vhich one man should examise = 2 diy 15 ®
finlbvars - -

mﬂﬂl Taka
New Tuk 3.00,000
i ]
. of the valoe of 4
rw of the sl of
0l 25 -Paiaa of the vilue of 1,000
T New 35-Pain of B¢ value of 12000
Ol 10-Pains of the e of 1000
hew |0-Paisa of ihe value of 6,000
" 0ld 5 Pais of the valne of %
New 3-Pabsa af the vile of 100
Old 1-Paix of the values af 150
New | «Paisa of the valoe ol 0m
Noles Pieces
of all devomanaione 15000
2 s £.000
Ol Netes of higher deromunaiions 1500

Deficiency or Excess Found in Remittances.

S.R. 409, (11 1 any deficiency s found in the detailed cxamination and & not immediately
recovered from the officers/employess sccompanying the remittances. it will be recovered. in case of
remittance from Soaali Bank 4o Bangladesh Bank, by dehiting the sccount of the former,  any shortage
is found in any remitiance from Banglucesh Bank to Sonali Bank., such shortage is debited by concerned
Sonali Bank branch to its Head Office which gets it rembursed from Bangladesh Bank.

(2) Every defect ar deficiency discovered during examinafion abill be entered on the
ship pertainirg (0 the bag of coin or bundle of notes concerned and must be specially reported to the
remiiting officer direct, whether or not it is made good by the sccompanying officer, the slip being
artached 1o the report. If a representative of the remitting Bank is present to witness the examination he
must be required to attest the entries ad they are made. Any had coin or notes which have o beé =eturned 10
the remitting Bank shall be made over lo the officer, or, in his absence, remitted by insuted post a1 the
cost of the remitting Bank If there is no sich representative, the repont muse skte the name and rank of
the officer who personally supervised the examination, and must be sent together with the attached slip,
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immediately on the clos= of the examination, or if it is # prolonged one, at the close of the day. o the
remitting officer, 1o enable the remitting Bank to fix responsibility for the deficiency which it is obliged
10 make good. If uny bag or bundic of notes & received without a slip, and is in anyway short or deficient.
an irmmediate special report shall be sent 1o the remitting Bank.

S.R. 410. All escess found in 2 remittance shall be returned to the remitting Bank through the
attending officer, or if this is not possible, by registered post or by moncy order

S.R. 411. When new nickel or bromze coity is recsived ether directly from the Currency Officer
or from another Bank in the original caency baxes. any excess or deficiency found on examinastion shall
be immediuely reporied and the prinied slip of contents forwarded to the Currency Officer, The repart
shall state the number of the bax in which the excess or deficieacy was found and the condition of the

baxes on delivery.
Additional Rules for Remitiances by Radlway,

S.R. 412, When large remittances are made, notice shall be given some time beforehand to the
miway sutherities at the station of despatch, in order that wagons Of conveniem sizes may be brought
topether,

SR 413, (1) When treasure is loaded for despateh by rail, the doors on one side of the wagons
shall, if possible, be secured from inside, and all doors that can be opened from cutside shall be secured
by good padlocks.

(2) Small remittances need not be forwanded by wagon, but can be sen in the same
compartment in which the guard in-charge travels.

(3) It is the duty of the remitting Officer 1o sapply the padlocks and there must be a
sufficient stock im & Bank branch whesce frequent remittances are sent by rail, The officiul sccompunying
the remittunce chall bring back the padlocks after delivering the treasure to the receiviag Bank.

S.R. 414, The Bank Manager jointly with the police officer who is 1o travel in charpe. shall
superintend personally or by substitute the loading of the vans, and hand over to the Police officer a
memorandan of instruction (in T.R. Form NoA41) and a5 many blank receipis as there will be reliefs. The
Bank Munager shall tuke a neceipt for these documents.

S.R. 415. The escont sccompanying the reacure to the station, and protacting the loading, shall be
of such strength as may be fixed by the Government for the escon of such 4 sum by roed or for the special
purpose, ard 3 new one of comesponding strength rmust meet the reasure at the station of delivery. During
the railway journey, it may be protected by & guard of reduced strength accommodated in an adjoining
brake-van, if the remittance is carried by goods train or in the end compartment of the camiage next
adioiming the treasure, neither door of the compartment cccupied by the escort being locked. The sirength
of this escort also may be fixed by the Governmene; there should never be less (han an officer with two
men, and when the treasure Is loadsd in more than one wagos, the scale should allow two men 1o each.
When 3 wagon containing treacure is despatched from the train for any reasoe, the stalion master or the
puard-incharge of the train, will warn the police gudrd-incharge of the fressure in order thar the
necessary smangements may be made 1o guard it

S.R. 416, As the instructions for the guidmce of the guard require the men to be constently on
duty, arangement shall be mads 1o rmlieve them at convenicnt pointa, giving to cach party 8 stage of
zhout twelve hours: The exuct length of csch stuge may be laid down by local arders.
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S.R. 417, Armangements for the reliel of the guard will be made by e police department. The
officer-in-charge when starting with the remitunce, shall telegraph 1o his relieving ofTicer the probable
time of his arrival at the rolief station,

Payment of Freight.

S.K. 418, (1) The mailway fare and freight may be paid in cash or by warrint or credit note
sccording to local practice. The romitting officer or the officer armnging the remittance will sead the
following requisitions 10 the railway authorities =

“To the Sution Master ........ p— ; issisinss CODIVEYENCE by raiiway to
—_— . i i ummmdfurmmbulmpn;m Bangladesh
Bank m the value of ... ... lokh of mka fosded for i, und conained n
S ————— 1 L

(2) The Station Master will give the officer communding the guard a paper notilying
that he is in charge of treaswre loaded in 30 many wagoss,

Mo |- The requrstion mentined above mst ool be confased w3th the neace (0 be sesi beforshund 1o the ralwey
auitbotities e ondey dhat the necessary wiagmns may be provided

Note . = Tremsure shosld siways be booked shough to the fine station, and the offion who males the requisitien
thould il Lhe radwiy withorites thil he wm provided sl fior the guad ol speaified sshiom.

S.R. 419. Remittance of nickel, bronze or copper coin shall be booked at ruilway risk.

S.R. 420, A guard ravelling in charpe of notes shall bave the box in the sarre carniage. and shall
sit in the énd compartment of the carriags with the bot undsr the seat against the outer planking; if the
bax be w0 large 1o go under the seat, accommadation misst be reserved on the terme usuaily charged.

Transport of Treasure at the Destination.

5.R. 421, Necessary wrrangemeni for the transport of tressure at the destinution mus: he made by
the receiving cfficer so as to save delay ut the ilway station and inconvenience to the police department.

Additional Kules for Remittances by Steamer,

S.R. £22, Remmtarces of notes or coin (of sny description) by inland steamer shall be sent
minsured under the protection of an adequate police escort .

S.R. 423. Consignirents of treasure shall be uken delivery of on arrival al a sintion; otherwise the
ressure will be carvied on to the next station at the risk and expenxe of the cossipnes and the consignes
will have imnecessarily ta pay demurrage charpes.
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BANGLADESH BANK REMITTANCES,
Subsidinry Rules under Treasury Rules 30,
wm!l

S.R. 424. The rules in this Chapter ure designed primarily for dealing with the puyments into and
withdrawils from the Bank branches with cumercy chests in connection with facilities affocded by
Bangladesh Bank to Govemnment Officers and cthers for remittarce of moneys from one place o another.
These remittances are amranged for by the issuz of wlegraphic transfers, drafts , etc., on Bangluadesh Bank
aCcount.

S.R. 425. Remittances between places where Bangledesh Bunk bas its own offices o is
represented by Sonali Bank having full currency chest facilities, will not pass through the Government
Account.

Mete. — Far the purpese of the rules = this Cwptr tbe torm “ diuft” lachudes slso Bangladesh Bank Devidersd Payment
Oeders pefiersed w fn 5.8 426

S.R. 426. The various types of remitlances betwoen the Sank branches with curency chests will
congist of;-

(i! Forschodule Banks, Co-cpertive Banks and Societies, and for the general pubic-
(a) Telegraphic trunsfer.
(b) Bangladesh Bank drafie.
(if) On the Government account—Bangladesh Bank Government drafts to e superscibed “On

Government account only™.
(iti)  For the Bangladesh Bank's domestic purposes —
(a) Security Deposit Interest drafts,

(b) Dividend Wamant Payment Orders.

Tha rues st which and the conditions and limitations under which wlegraphic transfers and drafts
on the several sccounts can be issusd by the Bank will be regulated by such spesial or gomeral instructions
2 may be issusd by Bangladesh Bank with the approval of the Finance Divisioa,

Nowe - Governmetn drafts st par wll be granted witun presenbed lizit vo Governmen: ofticers =l cthers & asd an
&MﬂMﬂWMhWMWIHhmdhmMpﬁmm
th Appendin 11

106



Treasury Rules

SR 427, Subject as hereinafier provided, the various forms 1o be ssed in conrection with
drawings on of by the Bank will be designod by Bungladesh Bunk.

Remitlances through Fost Office.
S.R 428. Procedure to be followed by post offices in the issue and payment of money orders,

Inland and Foceign, and Bangladesh Postal orders etc. is given in Appendix 4 and in the departmental
regulations.
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CHAPTER XL
RESPONSIBILITY FOR MONEY WITHDRAWN FROM GOVERNMENT ACCOUNT.
Subsidiary Rules under T.R. 32 (a),
Vouacher for Payment.

S.R. 429. Subject as hereinafter provided in this rule, 4 Govermment Officer entrusted with the
payment of mooey shall obiain for every payment he makes, cuding repayment of sums previoosly
lodged with the Government. a voscher setting forth full and dear pariculars of the claim and all
infarmation necessary for s proper classification and identification in the accousts . Every voscher mast
bear, or ave atached 10 i, an acknowledgment of the psyment signed by the person by whom, or in
whose behalf, the claim is put forwand, The scknowledgment shall be taken al the time of payment.

Nime | —In the case of moneys does 10 2 partnpiship. mmmwﬂmmmmuﬂsmug
reciripted] by all the parimers | or i B event of e deatk of o of themn, by the serviving parisers and the legul  representitive
of tne doorased parimey for the smoent doe to the parmenhip dosisg e B tiee of the doccusal purtors,

WNaie 2 = I 2 dishenaryg offiorr anticipates oy deTicaloy i abussing. fram the persos o whern mooey s due, & oo
1 e grecspor fiem, 17 Uk opom 10 o 1o decting s furst him the chogoe or cah or o maks 8 remmanee @ him, o the oo m=y be,

umil S acovovledpment of the pawment, with all pecesasry pertioulns, has besn ghves by hin. 1n ol cases of payment by
remittance, & noke ol the duse und mede of resittines maod bhe sade on the bill or wuder of the Litne of reosiftabes

S.R. 43 In all cases in which & is not possidle or expedient to support a payment by & voucher
or by payee's receipt, 3 centificale of payinent prepared in manuseript, signed by the disbursing officer
and countersigned, if necoszary, by his superior officer, together with & memotandum explaining the
circumstances, should nvarfubly by placed on recend and submitied 10 the Accounts Officer where
necossary. Full pasticulers of the claims should invariably be set forth, snd where this necessitates the use
of & regular bill form, the certificate itself must be recorded thervon,

Nate | - In the tase of asticles secsived by valae: poysble il Sie valoe- payubie cove bogether with the crvolce o
bilk showing the detils of the i xoxd for, may be socesod 339 voucher, The dobersing office dhaokd esdirse i note on e
cover to the offecr that e pornent wai made throegh the past office and (ks albe covers thaeges for the money ondes
CORTn N,

Naie 2~ A costitied copy (marked “duplicsic™) of & receipied veocher may be reminad by ihe disbuning officer,
ahwirld ein b secemery i comples Uie seonnd of s offes, hot the poyer thookl nol be required 10 sign wsch 8 Spy o giee a
duphicare sdnowiedgmen of the paymest

S.R. 431, The provitions of SR.s 62 and €9 regarding the preparation of bills and giving of
stamped receipts shall be carefully observed in regird to claims presented ot a departmentsl office of
dishursement.

Kate — Cath memannds which de net eanean soanovledgimme of the receipt of money fmm persoes ramed therein
afe ROl receipts within the smeanmyg of soction 2 (23) of the Stamp At (1l of 1899 . Further the mete writang of the parchiser’s
Mame et ki on 3 cuth iInemoesads S debiveny purpEno dace ad ommtortE B om0 @ acioowisigiment 1o fie purchisier
that the massy has bemn pakd. Conh mesorarda will net orelose be regantod s sb-vonchers @ ondit ks they copten an
WHHWHmmhmmeﬂwm when the amounl esceads Tho

S.R. 432, Every voucher must bear o pay arder signed or initialicd. and dased by the responsible
disbursing officer, specifying the amount payable both in words and figures. All pay orders must be
signed by hard snd in ink.

Nae. - Bk, cashiers and olhen mthonsed % make Jubursomests oo passed bulls, should make mo payment witow
u proper pay sodey of dhe ropomible dibrsing efficer recorded Searly in inkoon Be kL
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S.R. 433, All paid vouchers must be stamped “paid” or so cancelled that they can not be used 2
second time. Stamps affixed to vouchers must also be cancelled so that they may not be used again

S.R. 434, Vouchers and scquittances which are oot required to be submitted to the Accounts
Officer. shall be filed and retained carefully in the office concemed an impottant documents il they are
destroyed undes the orders of competen: anthority,

S.R. 435, All sub-vouchers to bills must be cancelicd in sach a manner that they cannot be
subsequently used for presenting fondulent claims or ather frmadulent purposes.

The provisions of S.R. 174 with regard 1o cancellaticn und destruction of sub-vouchers shall
apply generally 1o sub-vouchers in respect of other classes of payments, unless they arc governed by
special departmental regulations or ordess of the Government to the contrary.

Overcharges.

SR, 436, Subject to such special orders as the Governmen: may issue in any individual case. the
responsibility for an overcharge shall rest primarily with the drawes of a bill, and it is only in the event of
culpable negligence on the part of the controiling officer or of the Accounts Officer, that the question of
recovery from cither of them may be considernd.

Audit Objections and Recoveries.

S.R. 437, Every Government servant must sttend prompily o all objections and orders
communicated to him by the Audit Office and retumn the objection statements or wudit memoranda within
a fortmight, or send letters explaining the case of delay.

S.R. 438, When Aadit Direciorste disallows & payment as snathorised, the disbursing officer s
bound not only to recover the amount disnllowed withowt fistening 1o sny abjection or protest. bat wlso to
refuse to pay it in future till that Directomte authonses the payment 1o be resumeod.

Nate L. = W 3 Giveament sorvamd from whom a2 recovery 5 ondensld, is ramfiermed @ the jurmdiction of snogher
disburiing officer. Be otder of recovery slemild be passed oo to thit dibunisg olTicer

Note 2. - A dishandig oficer ms sox, whem @ ieopeery is undened, entar tom sy cemespondenes with ether the
Accounts Officer of the Governiness Servant cotcersed & s his duty simply and pronptly te cary out the iastractions he hm
rocrived and Lo (save the person appneved to mier the case 1o the proper axthodity

Nole 3, - Bepresetiions and prosess aganst mecovery onlered by the Amllt Direcorse paty ot ondanily be
cotsiidoned ty the sdmimstesiive auibocithes, if submitted Liter then theee months froi afier the dee of soeipt of the intimaliod
by the aggrievid Govemment méyvanl. This pevision dies ool remove foom (e disburdng officer ihe duty of snfoacing
immesfilely the recovery underthisrue | se ako TR 31)

ﬂ.ﬂ.ﬂmmuiﬂrﬁygﬁuﬂ'ﬂmﬂ)hmﬂhlnm sxceeding one third of pay, unless the
Government servant affectad has, in vecsiving or dawing the excess, acted contrary to orders or without
due justification.

S.R. 440, A register shall be maintained at the Accuounts Office and every other disbursing office
for recording all recoveries ordered. Separate columns shall be provided 10 show the name and office of
the person from whom the recovery s to be effectzd, the nane and amount of the overpavment, and the
method by waich the overpayment has been adjosted.
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Disbursement of Pay and Allowances - Acquittance Raolle.

S.R. 441, (1) The head of an office is pasumlly responsible for the smount drawn on & ll
signed by him or on his behalf umil he has paid it 10 the person entitled to receive it, and obtained a
legally valid quitiance on the office copy of the il. i, in any case, owiag to the large size of an
establishment or for any other reason. it is not found feasible or convenient to obtain the receipts of the
payees on the office copy of the hill, the heud of the office may muintain & separate acquittance roll in
T.R FormNo 34,

(2) If for any reasan, payment cannot be made within the cousse of the month, the amount drawn
for the payee shall be refunded by short drawing in the next bill; his pay or allowances may be drawn
mnew under S.R. 158 when the occasion for making the payment arises:

Provided that if in the opiricn of the head of the office this restriction is likely to cperste
inconiveniently, the smount of endisbursed pay or allowance rmay, ot kis option, be retaised for any
period not exceeding three months, but this concession shall not be availed of unless the head of the office
is satisfied that proper armangements can be made for the safe custody of the sums rétained.

(3) Undicbursed pay or sllowances may not, under any circumstances, be placed in deposit at the
Bank.

Nete 1, = Acquetasce sobls and office copres of bl 22 pot required 10 be submetied & the Actounts Officer, but
bl importmd secerts, Ty should b stampod “pald™ and preserved Gamelidly for the pedods prosenbed,

Hog 2, — Cash dewrvn om pay 2nd Davellisg crpenses badls of esablishrenis shiald mie be miacd vath soqular cah
balarcs of the deparmment. if amy. So loog us the dewwing afficer finds himself in s postion 10 keep & priopey waich over
undisheirud smosns by & pesiodcyl exansdianoy of soyuinance olls snd office copes of Wl o s sl sscesasy for him o
lecp & detaiod scomsat showing ameents drews from the Bunk from e 10 pme aed e wbsogeont dbspoial There ks no
ubjoction, however, 1o such 2 accoun! boing nalacined in & sparate replater, { found coavenient.
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Part L

INTRODUCTORY.

I.  The orders and instructions incorporiied in Chapiers | and 2 of this Pant & desipned
primarily for the guidance of the Baaglhdech Hank and branches of Somali Bank acting as agent of
Bangladesh Bank. These instructions are subject lo such ordens and directions as Bangladesh Bank may
iesue w jis own offices ard branches of Sonall Bank conducting the cash business of the Government.

2. The orders and instroctions issued by the Government which have been adopied as exccutive
instructions for the guidance of the Bangladesh Bank and its ageat in all mutters relating to coinipe e
imcorporated in chapter 3.

3. Instructions relating o Currenicy and Bank notes have beest incorporated in Chapler 4,

4. The procedure regarding the supply, distribution, custody, ete. of stamps of all classes, which
are the property of the Government, will be regulated by the instructions contained in the stamp manual.

CHAPTER L
CASH BALANCE.
{Isswed in consultation with the Bangladesh Bank)
Cash Balunce of the Government.

1. The cash balance of the Government is made up of the halance [n ity sccount with the
Bangladesh Bank. '

Distribution of Funds.

y 8 1t 15 the cuty of the Currency Officer, Dhaka, to kecp benches of the Bangladesh Hank
and Sonall Bank beanches mainaining CGovernment accounts adeguately supplisd with all kinds of coins
and notes and to arvunge for the transfer of funds between the branches of Bangladesh Bank and Sonili
Bank and for remitiance between such hranches and the currency office.

Supply of Funds,

3 The concerned Bank Manager shall be responsible Tor the provision of funds to meet
requirements of Government disburszments. To epable the Bank Manager to make the requisite provision,
the Accounis Officer with keep the Manager informed of the probable receipts and disbursement on
Governmere Account for the following two weeks and forthwith inform the Manager in advance of any
uhusually heavy disbursement on a day.

Normal Balances.

4 The normsal balance for every Bank branch hold@ng currency chest/sub-chests shall he
fixed by Currency Officer, Bangladesh Bunk keeping in view all relevant factarn. In case of cheste/sub-
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chests mamtained by Sonali Bank branches, recommendations regarding fixition of sormal balance shall
be sent by Head OfTice of Somili Bank 1o Bungisdesh Bank (or each of the branches: Such balance may
be voried by Bangladesh Bank as and when necessary. Concerned Bank Officer should watch carefully
that the balsnce does nit exceed by any apprecishle amount the limit fixzd by Bangladesh Bank.

Mgz ~ The nooma halarces sy be fiaed & 3 higher figuee For cortain mordhs ol the yesr, shaold this be deamed

CHAPTER2
CURRENCY CHESTS,
(Issued in consultation with the Bangladesh Bank)

Explanstion,

5 Under the provisions of the Bangladesh Bank Onder, 1972, the amount of Cumency and
bank nales in circulation, which constitiie the llabilities of the lssue Department of the Bank, should not
exceed the asscts of that department held in gold, forcign exchange, Taka coin (including Taka notes) and
Taka secusities, A portion of these asser is held in the variom currency chests in the form of Taka coin
and Taka notes, The Cumrency and Bank notes held in these chesis are not notes in circulation but pass
im0 circulation only when they are ransferred 1o the cash halances, Assuming that there am no
transactions eisewhere, the doposit of Cemency and Bank aotes in a Curency Chest decreases the amoumt
of such notes in circulabon and the deposit of Taka colns and Taka notes in the chest increases the gssets
of the Lisue Deparument of the Bank. A deposit of notes or coin in currency chest thus enables the Bank 1o
issue notes elsewhere wp 10 the smount deposited without incressing the 1ol amount of the notes in
clreulation, I, therefore. a transfer of funds from the cash balance &t Branch A of the Sonak Bank to the
cash balance 3t Branch 8 of sonali Bank is nequired, this can be offected at shont notive and without the
actual remiittance Oof coin. or noles by transferring money from the Cash balance 10 the currency chest at
A, and transferving the same amount from the curreacy chest to the Cash balance &t B.

Location of currency chests,

6. The Bangladesh bank after consultation with the Government shall mainain currency
chests and sub-chests at different places for facilitating the transfer of funds 50 as to reduce appreciatily
the locking up of moneys.

Nove. = The curoncy chews are kopt in (e sols cusiady of the Bank
Provision of Funds,
T The Cumrency Officer will be responsible for maintaining the required form of curency

i currency chests. It is the duty of the Bunk Managers to see that currency chests ase adequately stocked
with noles and coins wy ineet sl rezsosuble demunds for change.

Custody.

8. The currency chests ot Bank should be kept under double lock: ong key should be held
by the Mansger and the ather key by another officer of the Bank selected for the parpose by the Bank.
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Nore. - The Bunk wil] be respoisble for the exsminaion and vorrrscimess of oown o notes &5 e b of depmmt o o7
wathidrawal fiom the chest. sl for seading the chess 1lips peescribed in chasds [v) o pusigraph  hekyw -

. E:uk The following mstructions shauld be observed by officers-in-chirgs of currescy chaiiy
of the e

(1) Cains of 50 paisa. 25 paisa. 10 paisa and ose pulsa should never be deposited inthe chest,

(if] A currency chest book in Form TE | should be ket in the chest and the balance proved and
signed at every transaction by the officers-in<charge of the chest. They should saisfy themselves that the
transaction hes been comrecily eniered and the balances correctly worked out.

Nise = The chtat books vhoald he etmived for (irse conmplooe aeeoum yesrs
(iii} Transactions should always be in even hundreds of Taka,

(iv) Notes may be deposited in a chest m exchange for coin or notes of other denomination or
vice versa by the officers-in-charge of the chest These exchanges should not ardinarily be of small sums
and should be avoided as far 45 possible durmg the last week of the month. I important ewchingss take
place during the last three days of the month, the transactions should be telegraphed to the Cupency
Dificer.

(v) On each day an which a cheit is opened. 2 sfip in Form T E. 2 senally numbered and signed
by the two Bank officers-in-charge of the chest, must be sent at the close of the duy 1o the Curtency

Mg, = The chest Wlips oary be deckroped dhiee monithie after the halaioes have beets verifisd

Verification of Balances.
10,  The Bangladesh Bank will conduct through its oum officers such verilcation of currency
chest balances as it considess destrable.

1l. A verification cenificate should be given in Form No. T.E. 3. Tha venification certificoe
should be retained until the next one has been received

Remsittances to nnd from Currency Chests,

120 Transfers betwesn cumency chests ut the Bank will be ragulated by the rales laid down in
chapter IX of Pan 1. Subject to any general or special Instructions that may be issaed in this behalf by the
Currency Officer, the provisions of Secion TH of Chapter IX of Part B will apply slvo 1o remittances of
notes or coing from a currency chest or currency office 1w another chest o office. A remittance of 1his
kind does not affect the Government balance sed invalves no locking up of Government finde Notes or
coins should, as fur as possible, be sent &1 currency remittances

MNoe. - Dievailed imamuctioms for pooderce of Bank Massger in mantimite curenicy cocils wre contzined in Appendix 13
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CHAPTER 3
COIN.

Kinds of Coin and Legal Teader.,

13 Government is suthorised to issue coins under the Coinage Act as amended from time 1o

fime.

14 The Taka is legal tender to uny smourt and the Hall-Taka for sny sum not exceeding Tk,
i0 and the Twenty five paisha coin for any sum not exceeding one Taka. provided they satisfy the
candition of currency lsid down in paragraph 19.

Receipt of Coin at Bank,

18  The following instructions segulate the receipt ut Bank of small coins and of coin which
is nit legal wender -

Metallic coins of Half-Taka, Quarter Taka, 10 paisa, 5 paisa and one paisa pieces shoald be
received in puyment lo the Government up to any amount althoagh they are legal tender caly for & sum
not exceading one Tuka.

Exchange of Smunll Coin.

16 Half-Taka, Quaster Taka, 10 paisa, 5 paisa and ose paisa pieces should be issued freely to
pensons who want them, either in payment of claims against the Government, or in exchange for Taka, or
for notes which the Bark may be cashing, Bank is responsible for secing that a sufficient stock of small
coing is maintained to mee! ull such demands.

1% (1) Tota and notes should be issued freely in exchange for legal lender metallic coin
siibject Lo availebility at the Bank,

(2) Whenever large bodies of men are assembled on public works under construction for
purpose of famine refief or otherwise, the local authorities should make special amangements to supply on
the spot notes and Taka in exchangs for the legal tender coin which may be collected by the comractars or

foremen at such sssemblages. Special urrangements may aiso be made o meet requirements of such
assemblagss ai ten garden, mills and faciories, as ard when necessary.

18 I the isstructioas in the preceding paragraph are carried out, legal tender should never
circulate &! 8 discounl. If nevertheless such coin does, at any time, or anywhers, circulate a2 a discoumt or
at a premiom, the circumitances should be immedisiely reporied to the Currency Officer, with a full
explanation of the supposed causes and of the remedial measures taken.

Condition of Currency.

19.  No Condition of currency has been prascribed for Coins. Such coins are, therefore, legal
tender eves il they are wom or defaced, provided that they bear traces of Government mintage,
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Cutting or breaking of counterfeit and defaced coin.

2.  Article 14 of Bangiadesh Coinuge Order. 1972 provides that when uny coin purporting to
be coined o issued under the authorities of the Govermment is tendered to any person authorised 10 act

under that Asticle and such person has reason 1o believe that the coin is connterfieit. he shall, by himself or
another, cut or break the coln

Acceptance and dispesal of counterfeit, defaced and soldered colu.

n. Any person suthowised (o cit or break counterfeit coin may at his discretion, elther retum
the cut coin to the tenderer, who shall bear the loss caused by such culting or beeaking . or the coin may
be sent to Currency Officer for final examination.

23, Judicial Officers may send counterfeit coins to Bank for remittance (o the Currency
Office. With these coing a short description of the case should be fumished and uny implemant such as
dies, mould, e, which may have besn found, should be sent. These receipts should be kept quite
separite from coing withdrawn by the Bank, which have 1o be remitted in sccosdance with the
instructions contained in S.R. 387, Each remittance by & Judicial Officer should be put intc a separate
wiapper with details of the source of meceipt Of the colns and other purticulans. If the Government so
direct, the Bank should send the counterfeit coins to the Currency Offics through the Inspoctor- General
of Police or other officer nominated by the Government.

23. Bank maintaining chesis/sab-chests are suhorised w0 accept for dispossl in the usuul
manner suspectad coins teadered by the Post and Telegriph office.

Defaced coln.

24 Defaced but not fraudulently defaced metallic coins are lkegal wnder and should be
accepied at Bank. But if they are soldered or ocherwise unfit for re-issue, they should not be issued to the
public but should be dealt with like other uncurrent coin.

Acceptance of burnt coin,

25,  All bumt coins accepted at Bank will be set apart for remittance to Carrency Officer as
uncurent coins Bumt coins which are not identifiable as genvine Bangladesh coins shenld not be
accepted at Bank. The presenter should be directed 10 send them to the Cuprency Office for examination
Such coins, if unidentifiable, will not be accepied ot Banks or at the Currency Office.

Supply of weights and scales,

28, Bangisdesh Bank will ensure quality and supply of  weights and scales for testing coins
by Bank branches maintaining currency chestssubchests,

Weighment of coin sgainst mininwm weights

27. (1) Coens should never be directly weighed agains® the minbmum weight that is to say. it
is incorrect 1 place the mynimum weipght in one pan ind the coln in the ather, becauss if the armg of the
scale wre not of exuctly the same length, the weighment is false . At the beginnirg of work, the minimmm
weights should be placed in one pan, snd should be balanced exsctly by pieces of metal placed m the
other pee. The minimum welght should then be nemoved from s pan and the coins 1o be tested should be
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pliced one after another on the pan from which the minimum weight has been removed. The minimum
weight should only be put back in its pun 1o test the counterpoise occasionally during the day. If this
method. which is the only comect one, be adopied. any error dee to difference of length of 2nms of the
halance, however minute, is svoided snd wear and sear of the minimum weight will be greatly reduced .

(2) Minimum weighis should invarishly be replaced carefully in the boxes in which they
are supplied and every cane taken 1o avoid an abeasion.

Withdrawal of coin from circulation,

2B. (1) The above instructions provide for the withdrawal of counterfeir, and defaced coins
from circulation; but in order to mainwmin the curercy in the hands of the public in 25 good 2 condition as
possible, coine which we deficed or wikch are se worn that the denomination and date are not easily
decipherable should alsa be withdrawn from circulation whenever they are reeeived ot a Bank, although
they are legal tender

{21 Coins culled in by the Government should be withdrmwn from circulation, as soon as
they are received at the Sank.

28.  BHank OfTicers should nemember that the state of the camency in the hands of the public i
lergely dependent on the strict observance st Bank of the above instructions for the withdrawal of coins
which ure unfit for circslation, The Bank and their Cusvency Examiners are pramuarily respoasible for this
wiork and should be required to keep a rough memorzndum book, showing the tale of the coln examined
by cach man per diem and defective coins discovered per thousand Taks tested. Constant supervision
should he maintained by the Officers and if it appears that the number of coin withdrawn from cinculation
is small. speciml steps should be taken to see that al! coins received at the Bank are properly examined.

30. Al coin received by Governmeat officers aad withdrawn from circulation should,
whether 01 not it has been cut or broken, be sent at the firt convenient opportunity 1o the Cuarrency Office
or o the Bank appointed by the Curency Officer 1o receive sech coin, for remittance to the Currency
office. Such coin will br credited in the officer’s cash balance a5 * uncurrent coin” at the actual value m
which it has been received

3. Coin mccived by a pason othar then @ Government officer and  withdrawn  from
circulation under those msiructions should be sent w the nearest Bank where it will be pald for 3t the fuce
vallue and remited 1o the Carrency Officer in the usual cotrse.

32 (1¥The procedure for the remittance into the Currency Office of coins withdrawn from
circulation is lakd down in S.R. 387.

(2} When the proportion of caorent Taka fir for circulation found in such remimance
whether or not cut or broken, exceeds five percent of the whole. the Currency Officer will make 2 special
report to the Munager of the Bangledesh Bank or the local head office of the Bank aczing s an Agency of
the Busgladesh Barik for such disciplinary action as nay be comsidercd nccessary 0 improve the quality
of examination in the remitting Back.

33.  Railway Administration should send 1o the Cumency Office through the Inspector-
Geperal of Polics, the Deputy Inspector-General of Police ia charge of the Criminal Investigation
Department and Rallways. or any other officer holding a similer position whom the Government nay
designate, only such counterfeit coins as are excoptionally well executed. Ordinary counterfeits should be
sen! to the Bank holding currency chest 1o be cut or broken.
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Returms of eoins cut or broken or withdrawn from circulation.

3,  Concermed Bank Officers should, submit to the Cumency Officer quarterly, nat luter than
the 10 of the month following the quarter 1o which it relstes. o return in Form TE No#t showing
counterfeit coins received in the previous quauster from all sources.

Supply of Coln.

35, The Manager of the concerned Baok 's responsible for maintaining & sufficient stock of
Taka and small coin to meet all derands from the public. The Manager will subuit his mdents for supply
of notes and coins to the Currency Officer.

Forelgn Coln.

36,  Foreign cam or nixes shoald be reccived in Banks ander general or special onders of the
Cravernment.

3. Troops retarning from 3 campaign, where they have been paic in foreign money, ure
allowed 1o exchange it at the Bank neacest the frontier ( or 2t the next, on 4 cemificats that the frontier
Bank has not sufficient funds) at the rate of exchange at which it may huve been issued to the troops, the
Officer Commanding the troops centifying the rate and also the fact that money has been issved as pay.

38, Soreign coins may, in special clroumstances, be poid into a Bank as pant of a deposit,
eventually 1o be made over to & third party. The disbwsement will be of the same coins, and 50 it s
immaterial whether, for purpose of accounl, the marke rate, the assay rate, or & purely arbitrary value iy
assigned to such currency.
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CHAPTER 4
CURRENCY AND BANK NOTES.
( Issued in Consultation with the Bangladesh Bank)
Denominations of Notes.

39,  Under the peovisions of the Bangladesh Bank Order, 1972, the sole right 1o issue Bank
notes in Bangladesh hus been vested in the Bengladesh Bank .

40.  Bank nowes issued by the Hangladedh Bank will be of the denominational values of five
Taka, tén Taks, tweaty Taka, fifty Tuks, one hundred Toka ard five hundred Taka unless otherwise
directed by the Government, on the scommendation of the Board of the Bank. Hank noles are legal
tender throughowt Bangladesh.

d4l. Ope snd two Taks moles issued by the Government are uniimited legal tender, and,
although these notes are treated as Taka coin for all purposes. the instructions contained in the following
paragraph will, save where the contrary intention sppears, apply to these nowes as they apply to Hank
Notes

Recelpt and lssue of Notes,
42, The form of currency demanded by the public should be supplied freely,

43,  Norestrictions are imposed on the ssee of notes at the Bark in exchange for coin or for
notes of other denomingtions.

44,  Although no perion has 3 legal claim to obtain coin for noles presented ai the Baak, this
sccommodation should be given whenever possible, and all applizations for exchange should be granted.
provided that the coins or notes epplied for are available, subject 10 any general or special fimitations
which the Bangladesh Bank or the Govermment may find it necessary to impose from time to time.

45,  Subject 1o mny limitations which may be imposed in particuler cases, the Bank should,
whenever i is satisfied that no inconvesience will be cased to the Bank, exhibit in some cohspicucus
place a placard notifying that the Banl is prepared to give coin for notes.

46.  Whenever there are reasons to believe that notes are selling in the local markes at a
discount or a promium 0 large amosnts, the Bank should at once bring the fact to the notice of the
Curmrency Officer.

47.  The ordinary exchanges with the public mentioned in parugraphs 43 to 45 shove should
be made from the cosh tulsnce. When however, the amount of Taka or notes of any denomination in the
Govesnmert balancs is insufficient 10 meet the demand for exchanges, Taks or notes of the required
denominations may be obtained from the cumrency chest.

48.  Itis desimble from the point of view of the popudarity of the aote issue that clean notes
anly should be mt into circalation. This has, at the same time, the advaniape of making it more difficult
for forged aotes to escape detcction, as these are frequently inteationally soiled or simudged in order 10
conceal their defects. Currency Officer will srrangs to keep the Bunk supplied with sufficent siock of
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clean notes. in cedes 10 meet all probable demandds, Notes much seiled. defaced or 1om should not in any
case be re-issued to the public and cut notes shoold not be re-sssed. Notes unfit for re-tisue should be
sent to the Currency Office in the finst remittance made thither.

49.  Subject 10 the conditions noted in the preceding paragruph, all notes, if fit for isste. may
b issucd to the public.

50.  In order o prevent the older issues of notes being stored for an indefinite periad in the
Bank. the notes of older issves fit for re-issue should be promptly re-issued. Notes received across the
Coumter in the counse pf daily transactions may be re-issued &t once, provided that they are in good
eondition. '

5. Noies unfit for issue should be kept separately e the cumeacy chest balanve, pending
reminance to Currency office in accordance with S.R. 388,

Forged, defective and lost notes,

8. (1) In the event of a forged note being presenied. the note snd the presenter should be
made over ta the police, if the Bank considers it advisuble o do so. 1f, however |, the Batk office is
convinced that the presonter has presested the forged note in good (aith, believing it to be peniine he
should impound the note, take his nume, his father's pame, local and  permarent address and his full
signature with date or left hand thumb fmpression if he is illiterais on the tuck of forged nute, and his
staternent regarding the person from whom he received the note. The forged aote and the presenter’s
staternent should be sent to the police for further enguiry. After the enguiry bas bezn completed. the
police will forward the forged noie to the Currency Office along with a report.

Nate — When 2 forged nole 1 impeunced. it shasid he mamped woth he woed = Forged™ os e word = Foeged ™ should
b weritien oo it in sed ink in large Fettens before it is sent 0 the pelice for enguiry,

(2) Notes disfigured by oil or other substances shouald be scrutinised with special care, as
forged notes are sometimes intentionslly thus disfigurad o render detection difficudt

(3) The manugers of all banks have instroctions to send forged notes presented to them to
the palice who will send them to Cumency Officer for necessary sclion.

(4) The Bangladesh Bank has suthorised Currescy Officer in Dhaka and designaied
officers i ity other branches 1o impound foeged notes.

(5) The beanches of Sonall Bank ate suthotised to scespt for disposal in the esual manner
suspected nores tendered by the Post and Telegraph office.

(6) When suspected notes sent o Bank by Pox Offices or Managers of banks for
adjudication are adjudged by the Bank Officers as genuine their value will be accounted for m “Reveniae
Depasits™ in the Governmient Accounis pending payment of the amouat 1o the partics concermned. [f these
deposits remain unclaimed for one whiole account year, they should lapse to the credit of the Government.

These instructions apply mudaris mwramdis lo suspected coles sent by Post Offices te Banks under
paragraph 23

S8,  No penor is of right entitled 1o recover the value of any lost. stolen. matilated or
imperfect Curency or Bark note, Bangiadesh Bank (Noie Refund) Regulutions have been framed under
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Bangladesh Bank Order, 1972 prescribing the circunwtances, conditions and Smilations under which the
valive of such notes may be refundsd as of grace.

£5  Half, mutiloed, mismarched or altered notes, and notes disfigured by od of other
subwtances in such muunner os to render their identification doubdul should never be received in payment
of Government des or cieshed. The holder should be advised to apply 1o the Cumency Officer compeient
to deal with the matier in accordance with Bengladesh Bank, (Note Refund) Regulations under which the
value of such notes may in some cases be recovered.

Sute | = Mutes with only & stighs matilsten whish doy et imierfere with ideatifoation or suggent Falid, may b
srewhved ol e Monk and dealt with under SR JAE The fratunss necesary for the identifieation of & note ure. besides the
numrber which musd. incledng the serial leteern, be &l mtacy, the densomination, e place of iasue where indicard, the signatan:
g the wmoma,

Nute 2 - Defoctive totes aheuld be wamped = Hollnote payoent refised™ = Mutilaiad Paymess sefsed”,
Mismstihed paysieen tofised™, o Alered paymont refused”, 23 £20 case may be. or sach wondy should be wrinen inwed isd in
Lurge leters hefore they we rrtumed 10 the presenter:

55,  The vaiue of lost stolen or wholly destroyed sotes of the denomination of Tk.10 and
below may be refunded in sccordance with Banglodesh Bank (Note Refund) Regulations through the
Carrency Office.

Indents for Noles.

S6.  Manager of the concamed Bank branch is responasible for keeping in the currency chest a
sufficient stock of notes and coms 1o meet oll demands from the public. Marager will submit his indent
for necessary rémittance to the Curreacy Officér for his requirement of notes and coins,
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T.R. FORM NO. 1.
{See S, B. 6(¢}]
Certificate of Transfer of Charge.

(OBVERSE)

Certified that we have in the foes/after non of this day respectively mide over aad received charge of the

office of U —
Signature of relleved Government servasl . e
Station —— —
Designation. ... o ooeee -
DI e e st 10 42 45 508 0 o et h

Wml— L R L e e L e ] e e e L R L e

Meino. of the bulances for which resporsibility is accepted by the Covernment servint receiving charpe.

Treasury halancs -
Opiumn-
Stamps—
Excisc Banderols -
Permanent sdvance -
* For details see owerleap.
Relieved Govermmens servan:.
Rd&ving_ Governsent seroart
mh‘ P - A -
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T.R. FORM NO. l-{concid)

Detalis of e Balance of stamps opium and valusbles,

(REVERSE)
Descriplion. Under double locks With tressurer. Total.

Stamps,
Excise Bandorols ctc.
Opium
Others
Station Relieved Relieving

Government Servaat Cioveriment Servant
PR TR SIENMUR: - it inisrmiirind Signatum:....oe

iy (71 O CSY Nuome. ... =
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T.R. FORM NO. 2
[See S- R.9(B)]

Model Form of Security Bond to be taken from Treasurers.
KNOW all men by these presents that (principal) . e e e i

................. R SRR SRR e e | | N T . ;
s sdsenay ppnnsierrra bt LD SURSRY)... e il ey e

are held and firmly bound unto the Presideat of the People's Republic of Bangladesh in the sum of
T tobepaid to the President, his successors or assigns or his ar their attorney or atomeys for
which payment well and truly ‘0 be made, we bind ourselves. our heirs, executors, administrators and
representatives jointly and every two of us bind carselven, our heirs, exccutors, administrators and
represcntatives jointly and each of us binds himself, his heirs, exsculons, and representatives severally
firmly by these presenis sealed with our seals, dated this day of ]
and exch of vs the said doth hereby for himself, his heirs, axecutoes, administrators and
represeatatives covenant with the President, his successors and assigns that if any suit shali be brought
touching the subject-matter of this obligation or the condition thereunder written in any Court subject 10
the Supreme Count of Bangladesh the same shall and may at the Instance of the President be mmoved
imo ried and determined by the Supreme Court in its exiraordinary onginal jurisdiction.

WHEREAS the above bounden was on the
day of __ appointed to and now halds and exarcises the office of Treasurer st .

AND WHEREAS by virtue of such office the said has amongst other disies the case, charpe and
oversight of and responsihility for the safe and proper storing and keeping in the plice appointed for the
custody thereol respectively of all moneys. specie, bullion, jewels, stamps and gold, silver, copper, lead.
goods, stores, chattels or effects stored and used at, received into or despatched from the  treasury of
or paid. deposited or brougnt into the sud reasury by any person or persons
whomsoever and for any purposs or purposes whatsoever:

AND WHEREAS the said a8 such Treasurer g8 2foresaid is alsp responsible that all
such moneys, specie, bullion, jewels. siamps, gold, silver, coppers, nickel, bronze, lead, goods, siores,
chatiels or elfects (hereinafier together only called “the said property™) are and is of full measure and
good quality when neceived into the said treasury and until be has duly sccounted thercfor and for every
part thereof in the manner heweinafier referred to;

AND WHEREAS the said is bound from time 1o time, whinever called upon so
to do, show 1 his superior officars that the said property ind every part thereof, save so mach thereol ay
he has duly sccounted for, is a1 all imes lnmact in the places of sforessld, wnd is also bound 10 antend for
the purpose of discharging his duties aforesaid at much times and places as his superior officer may
appoint.

AND WHEREAS the said ... coee oo 15 further boand to keep troe and faithful accounts of the
saxd property and of his deslings under wrinen orders of his superior ofTicers therewith respectively in the
form and manner that may from time to time be prescribed under the amthority of the Goverment and
also to prepare mnd submit such retums snd such aceounts us he may from time ta time be callad spon to
prepare and submit;
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AND WHEREAS the bulk of the said property remains as well in the care, charge and custody of the
Treasury Officer for the time being at as of the suid...... but as between himself and the

President he, the said..........o.o. it BloBe responsible thereflor and for every purt
theseof,
AND WHEREAS the responsibility of the said.... for the said propeny and every

part thereof does not cease until the same has besn duly used under the written orders aforesail and
sccounted for or been duly despatched from the sakl treasury and delivered over to and 2 full and
mtmdimhnlp therelar obsained from such persons and st such places as the Deputy Commissiomer

b enials yianre ..o the other pemon exercising his functions for the time being under
rhmﬂmmmmmm

AND WHEREAS the said .—....m in consideration of his said appointment has defivered to and
deposited  with and endorsed OVEr 10u..ccaiimerssmmmmmmnsssen88  S8ch Deputy Commissioner as
aforcsaid GummtmmmmMmunka_ .................. «of which the numbers, amounts and

other partizulars aro s forth and specified in the schedule thersunder written for the parpose of in
part securing and indermifying the President his successors and assigns against all loss and damage
which he or they might or may in any way suffer by reason of the said prepenty or eny pan of pans
thereof being in any way consumed, wasted, embezzled. stolen, misspent, Jos:, misapplied, or otherwise
duhmﬂlr.mgllmdywhyaﬂwwghqv:m;htnrvmhmm#w:yupmdmwmmlfm

S .0or any person acting for him in his said office during his shsence or
anhmym:mm:mmﬂmmmmmm“ﬂ or any
persen acting for him in his said office as aforesaid or any other person or persons whomseever whether
in the service of the Govemnment or otherwise;

AND WHEREAS the swid.. . hereby acknawledges thit he is bound by all
mmwmdmmmuumminhundmmmm
rules and orders 23 may from time to time be issued by authonity and may be in force and especially with
reference 10 his relations and deslings with and the rights of his subordinates and his own subordination to
his superior officers, and that it is his duty to keep hinself acgaainted at all times with the comtents of
such rules, regulations and orders as aforesaid and 1l or any altertions made from time to time theremn;

AND WHEREAS the said (peincipal). ...... .. und the said (ISt SUREY)..oernnvns a0
[hdmuﬂuhuuw:mmMWMMedammemﬁmhmmﬂm
wrmeaseenOf Conditional for the due performance by him the said ard of any peron scting
for him in his said office during his absence or otherwise of the duties of the wid office aforesaid and of
other the duties appertaining thereto or which may lawfully be required of him or them and the indemnity
of the President and s servants against loss from or by reason of the scts or defaults of the
said____ and of all and every person and persons aforesaid;

NOW the sondition of the sbove writien Sond is such that if the sid ..

:ndﬂwpmmmmlimhmmhhmdlﬂmuﬂmuﬂmmm“nvmhnﬂhﬂdw
exercised the duties of the said office of Treasurer s aforesaid always duly performed and fulfilled
the said duties of the =aid office and ather the dutles afomssid, and if he the
T R re—— sl €vETY person acting for him in his said office as aforceaid shall whilse
tbﬂymwlymﬂhﬂwwltﬂudnﬂud#mdnﬁmdunmmﬂfuﬁhﬂmdm
the duties thereofl aforesaid. and perfortn and observe all and every conditions, rules and reguistions, of
the Covernment and the said depanmental mules mnd orders, ard funher  the said
T S do snd shall indemnify and save harmiess the President his successon and pssigns
and all and every pérson o persons who (rom time 1o tme his or bave held or shall hold or exercise the
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same office of Deputy Commissioner and all other servants of the President from against all and every
loss and demage which during the time the said ... ........or any person acting for him during his said
office as aforesaid has held exccuted anc enjoyed the said office has happened or been sustiined or shall
or may at any times or time hereafier happen 10 or be sustained by the President his successors or ussigns
or the sasd Deputy Commissioner for the fime being of any such servant ss sforesaid by from, or through
the mesns of the noglect failure, misconduct, disobedience, cimission, or Inswlvency of the
il 0t of any person acting for him- in his sald office 25 aforsaid or any person
acting for bim in his said office as aforessid or of any other person or persons whomsoever or by, from. or
thtough the consuming, wasting, embeszling. stealing, misspending, losing, misapplying or otherwise
dishonestly or negligently or through oversight or violence making away or parting with the said propeny
or any put or parts theseof by any pemon or persons whomsoever whilt be or ibe said
or any perior acting for hm n his sid office ss uforessid has held or executed the duties of the said
office or shall hold or exacete the duties of ths said office;

THEN this obligation shall be void and of no effect atherwise the same shall be and remain in full force
and virue.

PROVIDED ALWAYS and it is hereby sgreed and declired thst noither of them the said
sopms sttt e et erraseeermesene- SHAN e 2t liberty 10 terminnte iheir suretyship except upon giving (o
duDepquummimhﬂmmhdn; of thi Government six calendar months’ notice in writing of
hhis or theis intention $0 1 do and the liakitity under the bond, by the event of any such notice belng given
of the surety by whom it shall be given, shall be thereby determined in respect only of acts and omissions
happening after the expiration of the suid period of six months,

PROVIDED ALWAYS and it is hereby doclared and agreed by the said ... S . and
and e with  the Presdent that the Govenment Pmruumqr m for
Taoka... waierense 80 deposited as aforesaid or wich othér Government seciirity or securtties to the
same amount as the Deputy Commissioner for the fime being of the ... 'may conses
from time to time 10 acc2pt and receive nad shall sccordingly recelve in liew or exchange for the same and
the interest thereof respectively shall be and remain with the xid Deputy Commissioner for the time
being of the as and for part and additional security (over and above the above-written bond). 10 the
President, his successors and sssigns for the indenmity and other purposes aforesaid with fall power 1o the
President his successors. or assigns. or his officers and servants duly suthorised m that behulf from time
Lo time 2s occasion shall require (o sell sad dispose of the suid Government secunties or any part thersof
and to apply the proceeds thereol 1opether with any interest rectivable or received in respecs of such
Government securitics in and towards the indemnity as sforessid of the President. his successors and
Rasipns gs the case may requite but nevertheloss the interest of the sthd govesrment securitics may in the
meantime be said over as the same shall be realised by the said Deputy Commissiomer for the time being
or the President i1 they shall think fit to the ssid... ...

PROVIDED ALWAYS and it is hereby expressly agreed and declared between and by the seid ...
B cvimis corsisnannss B the Presidest that it shall be lawful for the said with the
consent of the said Deputy commissioner or of other the person exerciging his functions for the time being
under the sanction of the President , first had und obtained to change and substituie for the  Government
Promissory Notes for Tk.....o..o oo 30 déposited 35 aforesaid or any pan thereof of for dny notes
substituted therefor under the present provision from tme to time ather notes of the same other loans of
the said bond or the lability of the said .. oviioin. and as such socuritles as aforesid.

PROVIDE FURTHER ond it v cxpressly agreed and declared berween and oy the said ... snd
the President thai not with standing the provision of section 133 of the contract Act or any other rule of
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law or equity in that behalf any variance of the ¢ontract or terms of service of the Principal shall not
operate a5 & discharge of the surctics;

AND PROVIDED LASTLY and 1t is cxpressly agreed and declarad between und by the ssid
ERSTALIST IR | el _..snd the President that though as between the principal and surctics the later are
only sureties for the principal as between the President and the sureties the said sureties shall be poantly
and severnlly lishls for any monevs payable therewnder equally with the principal and the sureties waive
all rights which otherwise they might as sureties be entitled to claim and enforce.

AND it is heseby lasaly agreed and declarod by and between The S0 .ovvevorves oo {principal)

and the 835 eeviinesirmiiiinn, (ONE SEPELY) AR i THE ST it and o0y
surety (other surety) as his the said .......—.... (Principal's) suseties and the President that in the event
of the death of the said (principal) or the vacation by him of his said
office of Treasurer the sbove mestioned Government Promisory Note for T ... of any notes that
may be substituted therefor as sforessid, shall be retained and remain with the said Depity Commissioner
for thie time being for the term of six months afler the date of such d=ath or such vacation as the case nay
be a5 security against any loss or damage that may have been or may thersafier bumwdbydmuld
President, his successors and assigns and in respect of which the said.

(principal) and his heirs. executors. adminiztrators and representatives after his death is and are or shall or
miay he lisble to indemnify the Prevident hix sucoessors and assigas und all such persons us aforesaid.

PROVIDED ALWAYS that the return at any time of the Government Fromissory Notes shall hot be
deemed 1o affect the right of the President o take proceedings upon or under the sald bord againg the
said

Gieincipal

....... { 1st surety) enc (2nd surcty) or any of them m case any
mamm&mmmmwmmmmdmmwm
bt the representative of the sald (principal) and of th =id
1t surety) and of ithe sad (2ed surety) shall 82 oll times continue and the President

shall be fully indemmnified against all such loss or damage as aforessid at any time.
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TR FORM NO 3
[See SR 23111
Cash Book Genernl
OfTice of ithe Monih Year
Receipts, Payments.
BE LT E e | GEslbiaatasd | IEak | T | Semw | B | == To | Gie= | Pemimmeassineit L—=—3 k|
Li 2 - e i L et S LT ] L L1}
=
[ e —— ] et af bty
LT o porym——
- Advioace —
Y 1 S Y £ S S T T
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Cash Book of the Naxir of the

TR FORM NO 3A.

{See nwore | below SR, 23(i))

CoRectorate  Manih i Vewr,
_ Receipts. ) ) Disbursetmenl i
Diate Frwen Onwhi | Amcom | Daily o | Dally wnel Dhute. Saallvo. | Towhom | Onwhat | Aneam | Daly Toisl | Daiy ksl
whom P i of paid, ool of
recgived subsidiery rEmittance subssintuary
regise Bk regmuers
Tk Pu Tk Mo Th Pu Tk Fs Tk ] Th ™
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T.R. FROM NO. 38.
[ See Note 2 below S.R. 22 (i)f

Cush Book of the office of the Superlntendeni of Police. . Month
Recelpts.

v ol On account of - Superinsnden of
descripion of | seceipt Police.
ihe reccrpe. choquc.

Fasahiiahmrnt Permanent | Miscatlmnecas
2 2 e
Contined o nexi poge
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m-“l_
TR, FROM NO. 28.
PAYMENT.
Cash Book of the office of the Syperintendent ol Folice. b1 711 - TO—— Yeur.
Payments
T bt il | Nieenan Tomal. lnktials of
anil desctiption ol pay Oy st of
of Caege. cliegic. of Polcn
" eahiihment. || Permsen i ttiamar
sdvmie _ - -
T | e | Tk | Peea | TR ™ | Pess | T | Puis | T =

la @
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T.R FROM NO.AC.
(See Paragraph S of Appendix 1)

Cash Book of Commissions or Commbitiees. Month Year,
Receipts. Disbursements.
Dae, | Tem o Fom | Panicilas Tanhidad of Saml No. | To | Paticoles | Bulget Tl Iesitiad of
Smial whotn respousible of wham pranit i reupariiile
Ma. recsived, asuthority Wity pemisl wied amllwwiiy
Opetkig | Th T3
balunce.
Crsried
aver Th
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T.R, FROM NO, 4,
{5e¢ 5.R. 23 (v)- Nete.|
Bill Register of the office of-
Particulars Amound. Initinl of the Date of Amount actualty Date ol realisation Imitiat of the
of bills or Gesetted Officer | presestanon recelved brom and enlry in the cash Casatrod Officer
chediie. whio signs the bill at the Accounts Office, boal. Incharge of cash.
or cheque. Accounts
Office.
2 3 A 5 fi 7 A
Th s Th Pu
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T.R. FROM NO. S,
(See S\ R. 29.)
Recelpt Form — General.

Office of the

Year.

T, eI e .
I S ——— S S N T Y TR R T LR e e T
the sim of Taka XA o ey PO P
..................................

— wdwenhe IE ST AT AT ]

i T L L e e Ll T T e e T Ly T

L e L L ]

in payment of...,

PRI ERe R BRI R A ERRE PR SRR R Sr sk s E R sy s

Dug o Initial

mﬂ-ﬁﬂlﬂr

Raceived from
withletter No._ . dated.. ...

B e e e e e e T R T

T T R LR T T e P T

N L L L e e e s

thee surm of Taka. =
in cash / by chequs on accoant of ...

i paymont of..
“Il FEiEREE (8 —
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T.R. FORM NO. 5A.

(See Noe below S.R. 20.)

Receipt Form for the ase in the Public Warks, Housing and Setthement Roads and Highways and Public Health Enginecring Depurtment
(Where Caxh Books are muintained )

Block
m.m—m-_“-rni'!rl-lrqu‘-' smml---t-ii-trvtl-li-ii---i--i-t-l-l-lnlln--—ltb—h——! nﬂmc--fl B L EEE T R sm‘m b eninibiscisddaidivisiiaiddnisidad
m—.-——.-p ..... N L LR L LN R R o e e e L e L e L e L Mﬂ-&iﬂt—u—ﬂ-l—u—i—iﬂ-ﬂuli-+l++ml!q-Jli-!-lla-lu spddifddsR|dsidindidiiindidrnddini@pErddinyspasesie

& LR ELE

Reczived from Py Sibismabialu sidd b i aassisevisisinssrniaebsssiniai | TRCRI e IR e ot g B el gl

[l 4 "SRRI 1) i1 . = RPN I  y | AREUTTEURIII, 1y o | '+ S —rir
PO+ | -}« - || B: S— e e [ e ————— e — mmuun{.._ T ———T PR g i A e

e, i s B e

Bladbeiman L

Eﬂliﬂudlhtﬂuw of the money lﬂhﬂndﬂymmdld hﬂlf.‘uhlu-nk.
Drated initials of Cashier or Subdivisionsl Clark.

Divishonal or L TP TP

Instructions.
Receipt Book in Duplicate Form (TR Form 5A)

H R%Mhhﬂtﬂhﬂlﬂlhmd'ﬁlﬂ%lﬂﬂlimhﬂu Heslth Etjgineerig snd Howdog und Setiletient Depanmest office only whets cash books ane

mania

2 Whea moncy i receaved, the roceipe shiadl be signed by the Exceutyve Officer in charge of fhe office snd, belore signing i, be shall veeify and initial the emry i ihe casd boak.

3 Whes swswy (0 & Dedsury chiali 6 Hew iberonl) sedeived by us officer withouh 8 cash book is trensmdited foan officer with a cakh book 1t shell be stosmpanicd by & ite of the
recwipt isimed by the ashondinato afficer. The secsipt will be onieted 8t ance in e cash bool and a receipt in TR Form No. SA shall be st w the subsndinate officer. In nee of the
exeruvivs offices i chesge, vouh recoipt sy be signed by the castrier o0 ssladivisional elerk where o sulddivisbonal cash ook ks maiatained). The duplicats receipt rescived from the subsedinale
afficer shall be atiached 1o e counterfadl of the fresh receipt taanid The seceipt book snd enmies in the cash book shall be thecled and initialled by the ewscmive officer in charge & o0 2
posstibe after by cetam 1o beadguaters,

& Receipus for chegues will mot be issend Uil the chegquet fave been casliod.
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T.R. FORM NO. 5B.
{See Note below S.B 29.)

Receipt form for the use in the Public Works, Housing and Scttiement, Roads and High ways and Public Health Engineering.

(Wihere Cash Books sre nol maintained.)

Receipt Book in Triplicate Foem (TR Form 58)

1. Receipt books in tnplicate form will be med oaly by executive officers mnid subordruses whe do not msintain el - boeks.
2. Whenever possihie. persons making payments shouid e sdvised w ke the payroents diseot 1o those offivers whio madotu o ceshtiooks.

1. When money rceived by = officer or subordinaie without & cash ook he shall grurt & receipe for the @nount an stall transidt the asmoust with the diglicats copy of the receip dhiect o
sich superion ufficer os muintins & casll book. The latter offlcer will give him 4 recelpe In TR Porm No. SA which dee subosdisude olficer will sttsche to the conterfoll of (be riging toosipt
i show i 10 far o be (8 contermed the smoui bas heen  scomanied for. The laier recsipy will be wilid if signed by = divisionol office cashior, 5 subdivision cierk wheee dae sabdisinion
maintaing 8 cashink ar by the rxamativr afficer in change of the nfTice Whies the momey # terrrved 8t an oit-sntivm and i com comvenbertly be pasdd into faRlanl this shanld be dene T thas

Bk

B“Hﬂ ik 1lI|I-HIIW “‘J'-"_.._......._.....“.; Mm —u——..hﬂ*P‘-Hﬂ: P - M“‘L ‘mm

5 E P T PN, 1 1% 111 11| MU [ 5 (77 T . - 11 L 17 17, | — | Dvagon. .o S'Mviunn,_,._.

I TR, o | WS [ <"V, """ S ) || S——————osgy .- 1,1 | TR (LW LR R

Recelved from . irimiiae cnancs eee- | Risgnivesd from wivessbaiciasdiioiinn | Rovelved from. . g =

O NI L e s ] T ) Taka. (T yTaka

el O O L i || i [ETTTR Tt 1o N TR o) DI O

Dated mitials of Officer or Swbordinate BT — S -
Dslgnation. ... Dyignagion.................

Instructions.

cise the wemsury challan shall be transmitied inslead of the money to the wpenior officer along whth the duplicate copy of the reoapt
4. Such roeipt books shull be chitckiad s Bitidbod by the subdivisionu officers monthly o beadgerery aod wheniver Uy visil an 00T SIaion.
5 Payimente ry chegue shaill s be socepiod by ofligens shio o mod madoian calibooks.
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T.R. FORM NO. 5C
(See Note below S.R. 19.)

Receipt Form (lor the use in the Forest Department)

FOREST DEPARTMENT .

L T L LT R P T TP P I TTTTT

AR R TETE B PR A T e A pT R TEE R E ETTE AR TR AT

Received from
the soum of Th.
Hn[prlmunf
hwulubyhlmumml-nmﬂa_.ﬁ
in part pityment
|, IS Cibkc feet
Logs .. Aerp— | LT TR et o
Slcupm - I L =S
. btie ke PR E.; H._......_TL_.....
Total Th.
L
Range Offionr

.......

FORFST DEPARTMENT .

B RasEREEE bE BEEAE

IR L LLE TR B sn mrmqr Ty

Received from
the sum nf Tk
being price of
mﬂwumuwh&mnm No..

in part gayment

Bemiad s nEm kS E R BB

gl R S e SR I
Fowood o=k Blsmimmmrmrmsrnsiais
Thital Th ksl
Hangw Officer

Forester.

n—rin i a bt s m ik

FORFST DEPARTMENT .

cesreisinssts IVISION
FrT— .

rm s e LT

8l e i & ik @ — o — = P

she s ol T e
boitg price of ...
biught by him as detailed in Bill No oo
& pun paymeat

[ JE———— "R .
Logs VTTEROR, A PeuTL) TUiieii ), | Ry
LT T T (——— vt e comrwreryssy
Fuswood ... Kgs. Blcissaias
T per Koo B Wrmicissis i
Tooil Theivoss ‘e

an s e ——— 1w

s P = ————

W R AR

4 e ——

Forester,
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Treasury Rules

Register of valuables lodged in the Treasury for safe custody,

T.R. FORM Ne. 7.

(See Newe (i) below S R. 51.)

Sennl Date of Office from | Condition in | Amicles sald Value kniials of Signature of | Initials of
number of receipt. which which wcontainin | {estimaed or | Treasury reciplent. Treasury
packet. meceived. received. the pacioet. actual). Officer and Officer and
| N Treasurer, Treasurer.
Tk | Pasa
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TR. FORM No. 8.
[ SeeS K 82(1.]
Letters of Credit
Duated

Department
LETTERS OF CREDIT NO......covieioeeaieeciaasianesnnes ”

The Distriet/Thana Accounts Officer of

1 have the honour to reguest that you willl cash the chegues dsawn by the

tothe extemt of Taka

This letter of credit has effect from

H“ll ks s ] a4 B Lt T T T T P

of the Autharised Officer of the office of the
Chuel Accounts Uthicer
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T.R. FORM No, 9.
[ See 8 R 121 Note (b]
Register Attachments.
Name and designation of defendant.
Cowst's Initials of Recovery Initials of | No. and date
Order Heads of Heads of of advice. Paid to courl.
office or office or
Accounts Accounts
Officer Officer
No. | Dawe. | No. of suit Name of Amousit to AmounL. Date. Imitinls of
plaintifL. be recovered. Head of
Office or
Accoutits
Officer
Tk P Tk P

1%




Treasury Rules
TR. FORM Ne. 10
(See Note beiow SR 126)

Form of the Boad of Indemaity for drawing arrears of pay and allowances or pensions of
deceased Government servands or pensioners.

KNOW ALL MEN by these presents that, T (a) residentof and
the widow/ihe son of  (b) and V'We. i¢)
suretics on herfhis behalf are held and firtaly bound to the
President of the People's Republic of Bangiadesh i the sum of Taka
to be paid to the President or his successors o asgigns

FOR WHICH payment to be well and truly mude, each of us severally hind(s) himself and his heirs,
executors, administratons and assigns and every two and all of us jeintly bind ourselves and our helrs,
executors, administrators and sssigns firmly by these presents,

Al witness our hands this day of
WHEREAS (4) was at the time of his death in the employment of
the Government or was receiving a pension of
Taka from the Government;
AND WHEREAS the said died on the day
of and there was then due to him the sum of Taka
{ for pay and allowances in respect of his ssid officz) or (in respect of his said pension);
AND WHEREAS the above bounden, (a) (hereinafter called “the Claimant™)
claims to be entitled to the said sum s beir of the said ~ (d) but has not obtained
letters of admnistration of or a succession cenifica® to the property and effects of the said (d) 4
AND WHEREAS the Cluimant has satisfied the (e) {afficer corcerned)  that helshe is

entitled to the aforesaid sum and thie it wosld cause undue dolay and hardship if the Claimant were
required to produce letters of sdministration of or a succession certificats 1o the property and effects
of the sald (d)

AND WHEREAS the Government desire to pay the said sum to the Claimunt but under Governiment
rules and orders it is necessary that the Cluimant should first execute a bond with one sarety/two
sureties (0 indemnify the Government against all chiims to the amount 5o dne as aforesaid w the said
(d) before the said yum can be paid to the Claimant;

NOW THE CONDITION of this bond is such that if sfter payment has been made to the Claimant,
the Clainunt or the swety/surctics shall in the event of & clsim being mads by eny other person
against the Government with respeet to the aforesaid sum of Taka refund o the
Government the sum of Thaka and shall otherwise indemmnify and save the Government
harmiess from all liability in respect of the aforesaid sum and all cost incurmed in corsequence of any
claim thereeo,

THEN the above writtes bond or obligation shall be void but otherwise the same shall remasin in full
force and virme.

IN WITNESS (o the above written bond and the condition therefor we
and__
have herewnto set our hands this day of

(8) Pull name of clsimart with place of residence.
{h) State relationship to the deceased.

(¢} Full naene or narmes of sureties.

(d) Name of the decessed.

(e) Title of the officer responsible for the payment,
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T.R. FORM Ne. 11
(See S.R. 137}

Regisier of Powers of Attorney, Probates, Succession Certificate, Bond of indemnlty etc.

Serial No, | Dsteof | Daicol Name of Towhom | Description. | Limitation

L. Sepanate puges should be reserved for sepasute inltials, and the entrles under each initial
should have a separste seres of numbers,

r B In the case of mobates, e, and orders of Court, the name of the Court, and any number it
may have assigned to its order. may, with advantage, be aoted in the column of “Date of document” .

1%
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T.R. FORM No. 12,
[SeeS.R 137)

Form of Bond of Indemnity for drawing pay. pession ee.

hmndmﬂmnfmt umrdl.'lr. Bank) hmg;uﬂﬂ:ﬁhduﬂhm;ﬂnmluﬂpmﬂmuf
R .from (date) ... ., we (name of
Bni':l PR h-bymmmmﬁndtuduﬂmtmmwlny

nmmmthlmt:mdcluhslﬁmk}u his agent.

Signature of
The authorized Bank Officer.

N.B. It must be seen that the person signing the bond of indemnity has authority 10 bind the Bank,
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Treasury Rules

T.R Form No. 16.
[See £R. 115(ii )}

Report for Income Tex deducted af source.

Code CI-CITTI-[TTT] (1T
Token No DR - Voucher Novo. i DI i
Name of Government servant / pensioner. - A 11 PC—
Year of peyment.. e vrrimamens =sHm NS So— -
Sock No.. Voucher Na. Name of Amour! of tax received
mandh
Amopnof | Income | Supertax | Super cuuge
puy s mx
ablowances
pensan
Mame of Covernment | Jay..... T TE Th T
Year of payment. ... - September.
Toal ameunt of pay and | Ocicber....
allgwane | pension pad.... Novanler.
Total amount of tax deducted | December...
atsogree ..., lenusry....
Siguture  of  disbursing | February. ..
oifflcar March. ..
April ...
May. ...
June. ...
Total....
Signature of disbursing officer....cou.... i ikien B D= ——

Designation.......cooiiess . it bR o A g
mtﬂhir L e e L T R e T =

Note : AL pamscet, Iscome Tix on Sslanies of Governnent Seevant (s docmed (0 Rave been paid by the Governnent. 1f wnd

when the Government servana’pemsiones will requare 1o pay lasoms Tas, this form sbould be wiod for rporting bicemne
Tax decucied = wmres.
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T.R. FORM NO. 17.
[See SR 153 (1))
Ahsentes Statement.
Maniie of abnsiie Oificiating Govemient servant (if 23y)
Name | Actu | Desigwatio [ Kin | Period | From | To | Rasof | (Tobefilied [ Name | Sobsmntive | Substapting | Offcialing | (Ta be filled i
of al = and rte d an. | am | abuendes upby ot pay Py by Accoamits
Abseeite | e | of pay of or | or | allowance Acuounts ONicce)
€ of | vecurt poat pm | pam | per mweth offioe
juity
1 2 3 4 5 & 7 L] '] 1] 12 k] 14
Dated ... o it Signature and  Designation of
o Diawing Olficer.

()

[inr a5 pemailsls in cobutmes 6 and 7. In uase of suspermiio i should b vatald whetlicr o not the pétiod counts foe pensiik,

L rA]

sl be piven.
i)

Vacaiches syains wisth of icssting armigementys hove beeih misde sheitled be sidrme individeslly el o Bl Setuill.

B colimin & should he stated = Nl (half or guanes pay,” “withowt pay “nther duty, cfficiating =~ in tunsit, trasslemed 10 . sspended” el the date for spch being specified o

The staemenn shotibd he drvided off inte sections earrespending to sectioms i the bl anly thase arunprments affecting ane sectinn being shown npether,
When the leeve sdary nated iz columin B deffiers Brom that ased on the race of puy nived in e e evobiishmen rourn, parocuion of e calonlsmn skl e gives io masyscrin suuched o
thye first hill i which the deave salary iy drown. 17 the calculmions involves pay drawn outide ihe ollice’s substantive section, reference o the voudhers b which sach sems were dravn shouid

All changes in the peesonnil of the pesmarent ssgbivshawe due b remmends, anfors, desthy and consequmi e spegintments nd poese ond deceases of cade an
esinbiishimant shinild be dyvar The mimher of posts lefl anfllled should be nored @ the end of =ach section and i1 here by o williled posts o sy manh e fact shosld be s recanded

7




Treasury Rubes

T.R. FORM No. 18,
[Sce SR (154))
Periodical Increment Certificate.

(1) Certified that the govermment servants named below have eamed the prescribed periodical increments from the date cited in columa 6, having been the
incambent of the posts specified for not kess than.....year from the date in colemn S, after deducting pertods of suspension for misconduct ete., and shsence on

leave without pay und is the case of those holding te posis in officiating capacity, all other kinds of leave

(2) Ceartified that the Government servanis named below have earneds will eam periodieal increments from the date cited, for reacons stated in the

explanatory Memo attachod hereto.
Nune of Whthes Seale of Present pay Date from Date of Foture pay | Suspession for misconduet | Leave without pay and
incuinbent substantive pay of which procent and such sther abarnos 15 in the case of these
or officinting post jresent puy | increment dees not coun for brolding U pust in
in druwn increments officiating capacity, all
other kinds of leave.
I b 3 4 5 6 T From To From To

9

10 1

Note: | When the increment claimed is the first 10 camry a Government servati mver an efficiency bur columns 5, 6 and 7 should be Glled up o red igk.
Nome: 2 The fgure (1) or €2) should be pleced agains esch i sccording 2 the reason (1) or (2) spplies. The eaplaistory Memo dioudd be subrined in any cass in stiich reasa (2 applies

Signature and desipnation of the

Stathon.

Dated .

Drawing OMficer
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T.R. FORM NO. 20
(See SR 170)
Register of Supplies & Services und Repairs & Maintenance Department of the District for .
Left hand page.
Towhompaid | Number of :
Economic Codes in the Budget
Dhite Sub- P [ TN - USSR [f IO (| T T — A | - A———
Vouch Code NO.iwe | Codo NOiivir | Code Nowriis Code Ny - Code No-........ | Code Now....—....
er
Appropriation tation | Appropriation | Appropriation Appropnation | Appropnation
Tk Ps. | Tk Ps. | TL Ps. | Tk Ps. | Tk P | Tk Ps
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Contd.....
Right hand page.
ECONOMIC CODES, Toial of each Total of cach Dhte of detuiled bitl | Date of
ltem abstract month's bill atlrvission
with
imjtials
T .. — Description
CodeNo___ | CodeNo.
Th P | Tk P Tk Ps Tk Py Tk Ps

213
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T.R. FORM No. 12,
[See S.R. 202))
Register of Penslon Payment Orders.
on__________ Accounts Office.
Number of Name of Pensioner Meonthkly amount Remarks
Pension
Payment
Order

216
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T.R FORM 13.

(See SR.IIT)
Certificate of non-termination of event determining Pensions.

Pension Payment Order No...oiammciaiimsions ST NTo

Cortifiod that the cvERL BEMEHY, it sispe s st st st meses pasin

e T TT TR TR PP TR " e

which determines the pemsion ol —

e salhiicsrm s e« 3RS IOL happened.

Sm ————— - s -&m T e
D i } Desigmaiion. ... e o immmmiis

ik
|
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T.R FORM 24.
(See S.R. 218)

Half yearly Declaration of Female Pensioners whose
Pensions are Terminable oo their marringe or remarriage.

(This cestificate is to be attached to the pension bills for December and June)

| hereby declare that [ am not married, and that I have not been married during the past half year.

DRI it i bassiibiniies. Shsatrws i bl
Widow/Daughter of the late.............c.conemrey

To be signed by two responsible ofTicers or well-known persons.
We certify to the best of our knowledge and belief that the aboye declaration is comect.

DS PRI < e o iy i it
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T.R FORM 25,
(See SR. 322)
Schedule of General Providest Fund , etc., deductions.
This form should also be ased for the record of transactions for various other Provident Funds as also
for funds mentioned in S.R 332, the heading being suitably revised.
MO8 OF Uil et it idebiiaie

Schedule of Geseral provident fund dedictions Tor ii— - ORI TTR
Avcows | Lodger Nune Py | Kmesol | Amcom | Fefundof | Ancemwin | Remsia
N nfu-:- gk | nelised | withdiewal egnm®

thomi.

* To be filled in the accounts Office, if necessary.

15
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T.R FORM 2s.
(Se2e &R 322)
Schedule of deductions on account of subscription to

~Office . Depariment.
No. of Policy. | Name of subscriber | Period of pay Amount Remarks
bill. recovered
e, Signature. ...
7 ., DESIEAHOR. ..orvse
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T.R. FORM Ne. 27.
( See Paragraph 3 of T.R. Form No. 13)
Acknowledgement
Received by cashichegue Tala . A ——— from the Accounits office in
payment of my bill bearing toKen Nou o i sssssims sasssrisesy G0
Iiﬂ. T v-vn-h#hl-v—ﬂv—--l-lg ST sccount d'_t HHHHHHH ﬁrn d\'h Mm th m

passed hus been received this should also be seat )

Dated

{Two take receipt stamp should be alfixsd for personzl payment execading Taka 200.)
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T.R FORM 28,
(See SR 349)
Refund of Lapsed Deposits, Application and voucher.
(Obverse)
Cote. [ | | | [ [ | T T T T 1 T}
To
The Accounts officer
Sir
The fallewing refunds of Lapsed Deposits aggregating Taka. ..
(in words),....o.ooermnias - .hwhudmndby ..‘.....,.....,..ﬂ..dwhue td:wtll'rmd
ﬂduulh:nmrlhwmﬂnﬁm:mlf 1 request your sanction to the refund.
Class of Partculwrs of | Balance crodited Date of Artount Rermarks
Dieponits prigizal depesit the Government Izpand cleimed
Stazerment

Year | No Taka | Pisa

Tk Py

Signature
L T

Jadge, Magistrate of other officer
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Cenbind
T.R FORM I8 (Continued)
{(Revense)
Accounts Ofice No. , dated
Sanctioned
Accouts officer
Receipt Stamp, if
the amomni exceods
Received pavments. Taka 200/~
Clairmant.
Hllﬂlm—u B LT
Examined.
R ¢ T —————— (| L
Auditor. Superintendent Accounts olficer
o PPTTOR T T eI [ [ 1 TR L -
Dated 19 Dated 19 Dated ]

Kove- The signaree of the clarmaes shonld be alstemed cn thiv e and the form stowid be refursed 41 o wieher
im suppors af the debli
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T.RFORM 29.
[See SR 300i)]
Stetement of transactions on Government
Account at Bangladesh Bank'Sonali Bank.
ut for
Dr. CR.
Cash Contra.
Date No.of | Particula | Amount Date No of | Pamculan | Amoust,
voucher rs voucher s
[ T R ) Total Th i
Agons. Agert
m e T ST LI T TSt
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T.R FORM 30.
{See S.R. 233, Note 1)

Relund of cost price of country spirit, ganja
and bhang supplied under contract system,

I

[ I 1 1 1

[ Code || I
Aecounts office. month of N _ Voucher No ol
Diepartment chapeable-Deposic on st of cokt priee of lieot, gabin aid g Lisk of payimens. Sor
1
Mont n which | Name of O whial Mikee ol thie At il of ol lincse | Cettificas odete of | Payoc's woeipt, i paid i
deposand. Bank whew weonn contractor i in birken that e has noted the payrent by Accoumds cash/chejie.
drparived deposised | whom the refund refiind in e dopurimental sooount. offeer
Is due
i | 3 4 a L] 7 H
Pe
1. Certified thal 1 Towe ootad e Certifind ihat | hive Rezeived comams
refunds in the departmental debined the refisnd of Fomer Taka seamp i the
accounts and thal no previews ovder | amount in deparn- wmount excesds The 200,
ol vefund ha been pussed menal socoanly md
secnrded thess in e
relevia iegiste.
2. Al comified thal (e siatameid
relating o ansadtiom of the lae
mymdth shosing the norefunded cout
prite Droughl forward, (he totil
amount depasited by vendors, the
EmosTH durisg e month
and the cloxing Halsnse lob already
beowrs st 5 the Accourts
Tousl. Superintendens of Excise. Adoounts Officer Comtricbor
Tabo
(1o be entered in veords, ) [ TR | ] L S————
Py (T ) Taka
aled_ 19 Ansdiios Sagperhibrdets Acequns Officer
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Treasury Rales

T RFORM NO. 34
[See SR 44I(1) ]

Acquittance Roll of Perrranent/Temporary
Establishment of the __________ for payAravel

expenses for the month of
Ttem Neme Designation | Netamount | Duted signature {with stamp where
No, payabic necessary |, unpaid itmies 1o be
noled as sith and attested.
Tk. Ps.
Toad empeid
Tk (s wurdsh
=1}
Total:
Passed for Th e bhesrmiersns (I WORAE) o e e e s ke
on the authority of the Esublishment/Travelling expemses bill of « for
Druwing Officer
Cashier. NN — oot i b iy i s e

DESTENALION ... ... .oy rreeemrere

Certified tha: a proper quittance has been taken in respect of cach emount paid in this roll from the
person cotithed 10 receive il

Disbursing Officer
Nawoe ool haibdabi
Designation. oo

231
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TR FORM NO. 35.
(See SR 29 Note 2. and S.R 71)

Stock Register of
Cheque Books/Receipt Books,
Seral Me It [rom ot i
'_‘ N [
Ferme
Fioa
wiam Tawe | To- | Dot | To | Sewws | Ferms | Fewe | To- | Beln | Getcsnof | Neoomd | o
- i “""‘m el | mris

wilh N =
s e b
e Py
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T.R FORM No. 36,

(Se= SR No. 381 (3)

Advence intimation of Despatch for Remittances.
FROM
TO

A s el o — o | 0 S 840 8§ kel § 8 P ol f——
1 have the honour to intimale that a remittance of
coinfuncirrent coin
noted below will be despatched from this office and to
Trin No.
requost you to make arvangement for receiving it om wmival of the
Steamer

[l- mﬂfmh Seal Bl e e sh B b R e Bl B R S i s b

Train No
2 By ——————— o leavinl e

Steamer

SOHON AL v ssarsemimsst it b s s TIFS Db s
3 Doteofmival ot o Staticn.
4 Probabie time of 2mival al..... .ecoeeryrrere SO,
5. Number of boxes in the consignmest....ooooeve
&- v.l'u d‘ mlﬁl—#u-i ----- TR mAAREE § R
7 Nature of consignment (that is, notes or curent or uncurrent mctallic coins.
nickel, bromaze of copper coins).
s==mopated by by te oot prerd.
8 Remittance
somcrmiaes) by by ool
Remittance packed dn ..o oo -patent hoxes to be returnad 1o Currency officer
. deliversd to the Manager at di speseld of ar

the receiving office.

Noie §- i this form bs posted 100 ks 0 pesch the camensy officer the dae belise ihe atival of the mmatemz, & klopas
st e seml 8 well and 3l the sare Upe advivng desputch.

Mot Z - A ronitanse shoukl non be s a sosh ime g i will be in s a0 e md of the menth o tis & will resch ity
degination ve Fridsy or ober salsdas.
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Treasuty Rules

TR FORM NO. 39, 15t /2nd [3rd copy
(See S.R. No. 286 )
from the Bank at
Nodf | Noom | welghtof | Addrenand | Deossnstioiol | Noof Villoe
hones fhe o bax, mark o LSS O notes
hoxes wres descripitaan of
LS
Kilograms Tuks Paina
Totul

NEESRE—— - Bank Oficer, oo s

Date..,

Received from the Bank Officer. . cboxes of marks und weighy detailed sbove sabd
contsin . ... nokes 1o the valve of TK. and | ooms o the value
Th.... The boxes are in good condition,

IR il b nai i Officer in charge of Escor.

o
ol




Treasury Rules

TR FORM NO. 40,

(SR N 387)
Involce of box of uncurrent coins despatched
pu-rdl.wnfm-m:h_lﬂk mmmﬂ-nmm
of. . commanded by
from the Bank, sccompanied  by.cvswnan  officinl  named
No. | Matkor | Weght | Eescription No.of Ruste Vilye Total Heagaarks e
of | Nom | ofext | ofextibind | comaof | ehuh refrenees o
by esch LY ol cain oxh bnd | recsived wrddT ol
(1 buon fnemch in Bak

m —
Biiogram Te [P| T P

DBIE. ... e s verveeres Bark Officer.
Rm‘ﬂ rm-l-l-l' Rl di S R Rl AL TR EEEE L s m R L e e L T o e F T T

wid to contain treasure valued at Tﬂta._.. U TN CPTTU T 11411 AT 11| PO oL
NG CONSTEMRG 10 i .

Date.._.._. =t A = Commuanding the Escorr.
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T.RFORM NO. 41,
(See SR 414)

Memomndum of Instructions to be given
to Police OfTicer in charge of # Remittance by Rail.

These Instructions must be handed over by the Bank officer or by the Currency officer at the
dispstching sation 1o the police officer commanding any guard who will travel in charge of treasure,
the copy being tramsferred by him 1o the Officer commanding the relleving guard, if the guard is
rehieved at any point of the journey.

A copy stould also be supplied 1o the officers who are called upon to furmish guards for remittance by
rail, and they should be reguested 1o impress upon the police officer detached wpon this duty the
mﬂmﬂﬂﬂuﬂmuﬂuﬂhemmﬂum&

5

INSTRUCTIONS

The police officer taking charge of » treasure guard travelling by mil will see the boxes weighed,
and satisfy himself that cuch box is properly sscured before it Is ransferred 1o the van, and that it
is properly placed thersin.

- The guund should be accommodated in a brakevan atlached 1o the weasure-van or m the end

compartment of the carriage next adjoining the treasure-van: and the dooes of the compartment
pecupied by the pusrd should never be lockad.

The escant officer will wire w the neceiving officer the sumber of the trein (passenger or gocds)
conveying the remittance and its hour of departure and will also wire again en-route if mny change
in the train has beea made or anything has occarmed to delay its amival.

An oicer relieving such a guard will see that the numbers of the van o vans agree with those
given In the Blunk receipt tendened for his signature; that the locks are secure; this! the scals are
unbriken and besr no sign of having been tampersd with, and that the locked diooes of the van
cannet be opened.

The Cumency Officer or the Bank Officer. if so requested, shall provide the officer in charge of
such a guard with & lankern which will bam all aight. The officer in charge should cauie a seatry
1o alight at every alternate sopping place and ascerain that the locks have not been tampered
with. During any long stoppage. a gusrd musl rermain on duty by the door of the teasure-van; if
there be several such vans it will suffice 1o tell off two mea, who may stnd, one st each end of
the vans,

In case of & break-down, sepaniting & convey, the officer in charge sbould sepamte his party
attacking himself (o the disabled portion.

mdulhnh;hhumuﬂ:mutnmmeymdﬂmmd.hwﬂanmh
sttt DS S0Id 10 contaly colvnote © Be valve of Thiin., for
e —— hou;, with mirks and weights detailed in the invoice nklmcmuinmnrm
tothe value of Tk______ ¥ any box be of shont weight or show signs of having been tampered
with, it should be opened in the presence of the escont olficer: other wise, he should be allowed to
return at once.

8
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The form of receipt 1o be used by a reliaving guard should ran thux-

‘Received charge frome...........police officer of ....._. . disrict of Railway van
) R L R— boxes  aggregating  Tokao... ... .. Van
No sxid to contaln............. boxes aggregating Taka.......cooeeee... (and 0
an). The vmm:du]yh:hdndmled.m&mbyf{:mhmﬁem o

Receipts to be given by other relieving zuards are also acknowledped. mmbumdw
of cach van should be detailed in case of 3 break-down.

ioge-- I the seals 54 & van are broker or besr ugns of Being tarpered with or i the van his a0d been sealed ¢ is fie duty of
thir neldowiong escert officer by il of the vi beiiy opened sid tse aunber of bioues counted defre be Zives a receipe to the
refieved officer. T sach cases the Tt of the van havmg been spend: and the namber of e o susod sumid be
eadared on Lhe reseimn.

8. The escon officer will present the command certificate for 2xamination 10 the remitting Bank
Officer before the remittance is handed over to Mm. He should also presen it for examination 1o
the Bank Officer taking charge of the treasure. The lanter will satisfy himself that he i aking
over the treasure from the officer numed in the command certificate and will at the same time
check the strength of the escont with that stuted m the command certificate. noting any difference
that he may find. When al! is correct he will mesely siph the command cortificate.

9. Whenever any breach of these rules occurs, the officer in charge of the gusrd must insist on the
treasure-van being detached from the wrain, and should immediatcly telegraph the facts to the
remitting officer. to his own departmental superior and 1o the Traffic Manager of the Railway.

10. Whenever an official sccompanies a remitiance he is reyponsible during the whole course of the
Jjourney for the contents of the bones and the police guard scts 4s an escort. The official will not
interfere, i any way, in the performance by escon of its legitimate duties bat be must be
permitted fo satisfy himsell that all necessary precautions are being taken. In the event of damage
occurring 10 & box it /s the duty of the official to take over any coin that may full cut und to verify
the contenss and repack the box if repacking becomes necessary, The escont officer must ot
permit the official to be interfered with in the execution of his duties.
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TRFORM NO. 42

{Appesndiz 4, Part I, Rule 11)

Pass Book or List of Cheques Cashed
against the account of_
Morgh and diste of payment. Particulan of cheques Amount of *Intinls of
cashed cheque Arcoumts
Oftficer
No. Book Th Ps.

* Easch entry should be initisled after comparison with the Rigister of cheques paid
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T.R. FORM NO. 43,

Pass Book of Disbursing Offfcers.
The the Bank &t
in sccoumt with AB.
qu &i
Muonth | Dt Artiung Momili | Date | Posticulir of | Amcunt t Ll
chegues cashed of Pank
| Offices
Tuds 3 No of|do of | Teka [P
i chegue | Bosk
To Balyece
To
ASdi T ments
e
TOTAL .. TOTAL
By
bglonce
To Halines TOTAL

Each entry should be initialled sfter comparison with the register of cheques paid.
1 Ta be balinced monthly and signed ie full afler belag balanced.

A1
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TR FORM NO. 44.

(Appendix 4, Part-1l Rule 5 )

Consolidnted ule for Forest
Cash Remittances for the month of
Accoun:s officer From Forest Division

floccived from the Oificer-in-charpeel________ Diviion e samof T ______ Nesmber of credil pem myd the daie
i detniled below for credit 1o the Forest Drpasment. of enery m Fosss Azconing.
Deaze of Nane af Baneh By whem Nomber of Amcgnt
eminenvees 1o | ofthe Saek and wmilied euch remified with
thz Bank Acopusls Office ohwilus. cach halis.
D MM
Bunk Office: Foneat offics.
D=l 19 Divizsion
Da=
District Thana Acrounts Officer
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T.R. FORM No. 45.
[ See Appendix 4 Part 11l Rule %2) |

3 PETPECRTITS i AccOus Office Bank
Register of H;m-llm-h lpi-t Annual Assignments to the

T T |

..... dunng the year. '

TS R | | - V—

Deduct i b e PR
No. of Dawe of Dvcerprion Amount Progressive total of | Balance availuble {mitials Remarks
| Vouchers | payment expenditure _
' Taka Pasa Tuka Puisa Tuka Pana

243
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R FORM 46.
(See Appendix 4. Part Il Rule If)

Pass Book of Defence and other Civil Disbursing officers

The the Hank ot in sceount current with (Name, Designation) Departrment
Dr. Cr.
Manth Amount Menth | Date | Cheques cashed. Amount t Initiale of District/
Thana Accounts officer
Tk Ps. No.of | No.of | Tk Ps.
cheque | Book
To Balance..
To Assignment
for
TOTAL ~ == TOTAL
Ry
Bularce
Total Halance TOTAL

Each entry should be initislled afier comparison with the register of cheques paid.

1 To be balanced monthly and signed in [ull after being balanced.
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To all Accounts officers

R FORM 47.

[Sie Appandix & Part 111 Rule 21 (1) |

Warrants to be furnished to officers commanding

The commander of the BN ... ——u.

Ship of Bangladesh Navy

o csmesesd® eRTitled 10 2 sum oot excoeding Taka...omiinns
the pay of the officers and crew and the mﬁmmmﬁmmufm veessel, and he hereby authorised to receive this amouot, if due, or such smaller
sum as may have accrued since dite of last payment or advance.

Office of the Senior Finance Controller, Navy.

Oifice of the Senior Finance Controller of Navy.

Date
Date Amount of Four what period Name of Accounts office Signature of sccounts Remarks
advance Officers
Tuka Thaksa

248
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T.RFORM 48.
[See Appendix 4 Part [l Rule 21 (1) ]

Requisition and Recelpt for Money of ... coociernsrasssssnrmsermssreserrssssassnsssis srssrssats seaspessspssss

WMSW
A —— ﬂ 1" -
Requisition for money wanted for the service of the above shi
Balance of money on hand. | Amount required To be paid | + For what service

10
Taka Paisa Taka Paiin
P e e - Clerk.
Approved, the above sum being required for the service stated.
ST

| T e e = e
Raceived  this .. day of ... wed® ,  from
[ Te— T U A— Tuka palsa. o B per requisitlon above
written.
Witness. Commander.

1 The service for which the money is required is tc be stated here, and proper vouchers are to be made
oxii before the mooey is drawn, (o enabie the Captain to satisfy himsell before approving the
requisition, that the amourl drawn in any case is ot more than is required for the service k is drawn
for.

&
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TR FORM 49.

{See Appendix 4 PartIVA, Rule 12)

Consolidsted Receipt for the payments made Into the Bank by Post Office, as lncorporated in
the Post sffice necounts for the month of

To be filled in by Postruster To be filled in by the Accounts Officer
Daie of Namcof | Amoust | Amourt | Monthof | Initialsof | Remarks
transaction |  Head or remrted paid by eredit in the
atheador | Subpost | incash B ook Bunk Accounts
Sub post office at transfer, Officer
office. which
transaction
occurred.
1 2 3 4 s & 7
Total..

Total of columns 3 and 4 sgreed with the comespanding 1otals of columns 4 and 5. the Bank Pass
Book and also with the tatal figures includad in the monthly Cash Account.

Signature of Posmuster
(With due)

Analysis of credils amount

Nime of month.

o S

———— Y-8 T
Totalovrn, b0l columns 3 and 4.

Signature of Accounts Offiger.

U7



Treasury Rules

the sccounts of the Aceounts Office for the month af.

TRFORM 50,
(See Appendix 4 Parnt TVA Rule 12)

Consolidated Recelpt of the Post office for the smount drawa by Post office, as incorporated in

To be filled in by Postimastar To be filled in by Accounts afficer
Date Name of Amount Ampunt | Monthof | Inftialsof | Remurks
Head or remined received credit in the
Sub Post by Bank Accounti
office at transfer. Oificer
which
transaction
occurred
1 | 3 4 L] T
Total.

Towl of columns 3 and 4 agreed with the corresponding totals of columns 4 und § of the Tank Pass
Book and alw with the tota] figures included in the monthly Cash socount.

Signature of Postmaster

Analyvsis.
Dnductmnthulndul m P‘nlt
Office accounts (current month)
but niot in Accounts of the Accounts Dffice T
Add smoant included in the
Accounts of the Accouats Office (cumment month) Th.
buz not in Post Office accounts..

Tomal.. .. T®
Agreed with the figures shown i the account

(With date)

Signature of Accounts Officer.




Treaeury Rules

TRFORM NO. 51
(Sex Rude 5 of Appendixd, Pantl )

Bank Remitiance Book
Mvision,
Date of Amount in words Amount in Signature of Bank Officer
remittence. figures

Tk, Pe. | Th Ps.




Treasury Rules

FORM No.T.E.L.
[ (See Part I, Chapter 2, Paragraph 9 (ii)]
Currency Chest Bool.
Bangladesh Rank (Issue Department) - Agency.
Mo of D, esc. Number of pieces of Currency and Bank Notes for Taks "Gavernment | Toksowns | Tomlvalseof ootes | sl of the officer
chiest Taku Nowes | inclucding sl Taka coins Bokling beys of the
i, soall et | (oodum 12 and 14). chesi
T 12 ]5]W0[20]50] 100] 500 | Tom | Toa | Valwemn
Mt AN Taa
i 2 3 4 5 & T 5 kg il i I.g i3 £ 15 16
Balance of (date)
(a) Withdrawn
(b) Deposited
Balance of (daie)
(@) Withdrawn *
(b) Deposied *
Balance of (date)
(a) Withdrawn
(b) Deposited
Ralance of (date)
() Withdrawn
(b) Deponited

Nature of transaction (#) and (b) should be recorded.
* Including small coin, if any.




Treasury Rules

FORM T.E. No L.
([ 5eg Fart [T, Chapter 2. Paragraph ¥ (v))

Currency Chest Slip.
Bangladesh Bank (Issue Department. )
Duse, ete. Number of preces of Cumaney and Bank Notes or Taka Government | s Taka coins Tl value of notes sl Taka coims
MNuaes |valee In {enligmm 1 | ana 13}
Taka)
1 [ 2 |s| w20 [50]100] 3500 Toal Tutul
rumbser vl
1 2 I |4 5]6]7 - 9 0 11 2 13 14
Balance of (date)
Wihdrawn*
Depogited*
Bulunce
Fresh and
isueable nojes,
Notes unfit for
isnue, Withdrawn
rupees
fIncludes. )
No.... RSN | (S 1 ] (T e T Bank Manager

151




Trcaswy Rules

FORM T.E. Ne ).
[{See Pan [, Chaprer 2, Paragrupgh {1}
Vierification Statement of Currency Chest Balance for month af . ..ohimiiisnn

Name Nurnber of pieces of Carreucy and Bank Notes for Taka Governmiesr | Taka coms | ot vaise of Remarss.
dﬁiﬂ ngh ﬂ " Taka Noles notns and Tals
n obns {eekamn 12
- snd jd)
] 2 [ 7] m 0 [ Toml | Towd vale | Valoc i Thka
Bt -
i 2 1 4 5 [ 7 i L] 1] 1] 11 ] 14 15 It
lhhﬂymmﬁﬁulhwmﬂymﬁdﬂﬂhh@mhﬂmﬂnﬂﬂ on the amonnted to Taka (in words)
. and thar the whole of the balance has been kept undes double Tocks,
Verilying Officer of the Bank
Bank. Designation...........ccccoeee
Forwarded to the Cumrency Officer at
("HEST:

mt! Prdirmdsimissiidein i sl innadbmiginiban §
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Tressury Rules

FORM T.E. No &

(See Part Ill, Chapier 3, Paragraph 34)

Return showing counterfeit coins cut af .........during the quarter ending..........

Bangladesh Cotn

Taka | S0Puisa | 2SPaisa | [0Paisa | 3Paisn | 2Paisa | 1Poisa | Remarks
1

2 3 4 5 6 7

m—




